ST. CHARLES COUNTY COUNCIL
REGULAR MEETING
May 13, 2019
7:00 p.m.
EXECUTIVE BUILDING/COUNCIL CHAMBER
100 N. THIRD STREET, ST. CHARLES, MO
"Tentative"
AGENDA

INVOCATION
PLEDGE OF ALLEGIANCE
ROLL CALL
PUBLIC PRESENTATIONS
Charles Haddow, Sr. Fellow on Public Policy-American Kratom Assoc.

PUBLIC COMMENTS
ORAL REPORT FROM COUNTY EXECUTIVE
CONSENT AGENDA
Approval of Journal of the previous meeting
Minutes 4-29-19
Documents:
DRAFT - APRIL 29, 2019 CLOSED MTG, WORK SESSION AND REG.
MTG.PDF

Approval of Purchases
Highway
Cape Seal Treatment/Missouri Petroleum Products Co., LLC/$247,562.00
Documents:
BID - CAPE SEAL TREATMENT.PDF
SUMMARY - CAPE SEAL TREATMENT.PDF
Highway
Asphalt Surface Treatment/Innovative Roadway, LLC/$301,240.80
Documents:
BID - ASPHALT SURFACE TREATMENT.PDF
SUMMARY - ASPHALT SURFACE TREATMENT.PDF
Highway
Microsurface Treatment/DonelsonConstruction/$499,248.50
Documents:
BID - MICROSURFACE TREATMENT.PDF
SUMMARY - MICROSURFACE TREATMENT.PDF
Information Systems
Microsoft Enterprise Agreement Renewal (2019-2022)/SHI/$4,558,654

BID - MICROSURFACE TREATMENT.PDF
SUMMARY - MICROSURFACE TREATMENT.PDF
Information Systems
Microsoft Enterprise Agreement Renewal (2019-2022)/SHI/$4,558,654
Documents:
BID - MICROSOFT ENTERPRISE AGREEMENT RENEWAL.PDF
SUMMARY - MICROSOFT ENTERPRISE AGREEMENT
RENEWAL.PDF

Approval of Nominations/Appointments
Miscellaneous
Transportation
Professional Services/Countywide Pavement Condition Inventory and Rating
Project/TransMap/$384,875.76
Documents:
MISC. - COUNTYWIDE PAVEMENT CONDITION INVENTORY AND
RATING PROJECT.PDF
SUMMARY - COUNTYWIDE PAVEMENT CONDITION INVENTORY
AND RATING PROJECT.PDF
Information Systems
Professional Services/Covenant - Server Migration to Azure/Covenant
Technology Partners/$225,000
Documents:
MISC. - PROF. SERVICES - COVENANT - SERVER MIGRATION TO
AZURE.PDF
SUMMARY - PROF. SERVICES - COVENANT MIGRATION TO
AZURE.PDF

BILLS FOR FINAL PASSAGE
Bill No. 4709

Amending various sections related to Building Codes and the Building
Commission
Documents:
BILL NO. 4709.PDF
SUMMARY - BILL NO. 4709.PDF

Bill No. 4710

Amending Chapters 625, 626, 630, 632, 633, 635 and creating new
Chapters 627 & 637
Documents:
BILL NO. 4710.PDF
SUMMARY - BILL NO. 4710.PDF

Bill No. 4711

Execute a Cost Apportionment Agr. w/MHTC for participation in Public
Improvement to
I-70 in St. Charles County

Bill No. 4711

Execute a Cost Apportionment Agr. w/MHTC for participation in Public
Improvement to
I-70 in St. Charles County
Documents:
BILL NO. 4711.PDF
SUMMARY - BILL NO. 4711.PDF

Bill No. 4712

Waiving the Liquor License Fees for Concessions Operations of the
St. Charles City Parks and Recreation Department

Documents:
BILL NO. 4712.PDF

Bill No. 4713

Opting out of the Annual “Back to School” Sales Tax Holiday
Documents:
BILL NO. 4713.PDF
SUMMARY - BILL NO. 4713.PDF

Bill No. 4714

Amending Section 115.170 concerning the Personnel Administration
Plan by amending the pay grade assignment for the Director of
Information Systems

Documents:
BILL NO. 4714.PDF
SUMMARY - BILL NO. 4714.PDF

BILLS FOR INTRODUCTION
Bill No. 4717
Authorizing an Intergovernmental Agreement with the city of Wentzville for storm
sewer installation on Interstate Drive
Documents:
BILL NO. 4717.PDF
SUMMARY - BILL NO. 4717.PDF

Bill No. 4718
Amending Section 375.280 of County Ordinance to Prohibit Consumption and Use of
Kratom and Related Substances
Documents:
BILL NO. 4718.PDF

Amending Section 375.280 of County Ordinance to Prohibit Consumption and Use of
Kratom and Related Substances
Documents:
BILL NO. 4718.PDF

Bill No. 4719
Authorizing a Sub-Award Agreement with East-West Gateway for Grant Funded
Equipment and Supplies from the 2016 Urban Area Security Initiative Grant Program
for Emergency Response in St. Louis Urban Area
Documents:
BILL NO. 4719.PDF
SUMMARY - BILL NO. 4719.PDF

Bill No. 4720
Amending Section 115.170 of County Ordinance concerning the Personnel
Administration Plan and 2019 Budget for positions within Departments of Facilities
Management and Corrections
Documents:
BILL NO. 4720.PDF
SUMMARY BILL NO. 4720.PDF

TABLED BILLS
Tabled Bill No. 4708

Authorizing an Amendment to the NECAC Agreement (Tabled 4-2919)

Documents:
TABLED BILL NO. 4708.PDF
SUMMARY - BILL NO. 4708.PDF

ANNOUNCEMENTS/MISCELLANEOUS
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St. Charles County Council Journal
Closed Meeting – April 29, 2019
The St. Charles County Council met on Monday, April 29, 2019 at 5:15 p.m. in the County Council
Chambers, 100 North Third Street, St. Charles, MO for a Closed Meeting.
Council Member Elam made a motion to go into a closed meeting seconded by Council Member Brazil
pursuant to State Statute RSMo 610.021 (2). The following roll call vote was taken to go into the closed
meeting: Council Member Cronin - yes, Council Member Brazil - yes, Council Member Elam - yes,
Council Member Hammond - yes, Council Member Hollander – yes, Council Member Klinghammer –
absent at roll call and Council Member White – yes. Council Member Klinghammer was absent for roll
call, arrived at 5:17 p.m. and joined the closed meeting.
Minutes of votes taken during the closed session are separately attached. Please note this portion of the
minutes is currently a closed record pursuant to Section 610.021 (2) RSMo. Upon the minutes
becoming open they will be available in the County Registrar’s office.
Council Member Elam made a motion to go back into Open Session, seconded by Council Member
Hammond and unanimously approved by the members present. The Closed Meeting ended at 5:58 p.m.
St. Charles County Council Journal
Work Session – April 29, 2019
The St. Charles County Council met on Monday, April 29, 2019 at 6:05 p.m. in the County Council
Chambers, 100 North Third Street, St. Charles, Missouri for a Work Session debating Tabled Resolution
No. 19-01 that opposes the merger of St. Louis County and St. Louis City into a new form of
government through a Constitutional Amendment.
John Lamping, former Missouri State Senator and resident of Augusta, spoke in support of Resolution
19-01. Lamping pointed out citizens who will live under a new form of government should be able to
vote on that form of government, not have it put to a statewide vote. Lamping stated a Constitutional
remedy already exists to change the government of St. Louis City and County, which is through the
Board of Freeholders. Lamping explained a statewide vote would be needed to combine municipal
courts and police departments but could easily and should include a clause that these changes also need
to pass at the local level. Missouri leadership has opposed the Better Together proposal through HJR
(House Joint Resolution) No. 54 and Senate Concurrent Resolution No. 1 that states bypassing local
voters sets a dangerous precedent for future mergers. Lamping stated his view that Better Together is a
political operation with consultants, ex-politicians and a lobbying group. Lamping stated Better
Together recently announced a $25 million campaign to see the proposal through at statewide level.
Lamping expressed his support of self-determination noting Better Together voids current charters and
doesn’t give citizens of the new metro-city the right to vote on a new charter.
John Hancock, former Head of the Missouri Republican Party and Better Together paid spokesperson,
opposed Resolution 19-01. Hancock stated that a statewide vote is entirely appropriate in determining a
new class of city to replace St. Louis. Hancock explained state amendments affect gun control, abortion
regulation and minimum wage requirements. Hancock stated that St. Louis was initially unified, but
now is broken and Better Together is a proposal to fix it, noting the Freeholders had failed to reform St.
Louis three times in the past. Hancock stated the fate of the St. Louis region affects St. Charles County
economically. He stated voters from St. Charles County work in St. Louis and pay sales and earnings
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taxes to St. Louis. Hancock stated St. Charles County voters should want a voice on this proposal
considering St. Charles may pay for a bailout of St. Louis. Hancock explained the Better Together
proposal offers a path forward for St. Louis. Hancock argued the proposal is not precedent setting, it
creates a new class of city and that no one is interested in merging other cities and counties. Hancock
opposed Resolution 19-01 on the grounds that local government is not the foundation of democracy but
“we the people” and the sovereignty of states is basis of good government. Hancock stated the
resolution is non-binding but will disenfranchise St. Charles County voters and deny them a voice in St.
Louis issues like crime, stadiums, schools, and default.
Council Member Cronin stated he supports the right of the citizens of St. Louis City and County to vote
on their own form of government without statewide interference.
Council Member Brazil stated St. Louis is dysfunctional, but the Better Together proposal dilutes the
unfavorable local vote by going to a statewide vote.
Council Member Klinghammer agrees that the fate of St. Charles is closely tied to St. Louis but doesn’t
know why the voters throughout the state would need to vote on the issue.
Former Mayor of Florissant, Tom Schneider, spoke in favor of the resolution noting he had been in
public service for over 40 years, was a two term Mayor of Florissant yet the Better Together group
sought no input from him or any of the municipalities involved. Schneider stated no one wanted his
opinion and believes the purpose of the proposal is to do away with elected government within the
various municipalities. Schneider expressed support of the Board of Freeholders to handle this situation
noting their success forming Metropolitan Sewer District.
St. Peters City Mayor, Len Pagano, spoke in favor of the resolution expressing his agreement with the
bipartisan Senate Resolution opposed to the Better Together proposal. Pagano refuted Hancock’s claim
that it is appropriate to change the state Constitution for this purpose and doing so would affect St.
Charles County in the future. Pagano stated that any new form of government should be subject to a
local vote.
Chesterfield Mayor, Bob Nation, spoke in favor of the Resolution 19-01 stating St. Charles County must
show support for its neighbors in this issue. Nation noted that allowing a statewide vote to completely
alter their form of government is undemocratic and the consent of the people is bypassed. Nation read
parts of a Chesterfield resolution opposing Better Together citing the secretive nature of the proposal
that was put together in meetings where the Sunshine law did not apply and that a statewide vote dilutes
the local vote and shows contempt for voters right to self-determination.
There being no further discussion, the Work Session ended at 6:54 p.m.

St. Charles County Council Journal
Regular Meeting – April 29, 2019
The St. Charles County Council met on Monday, April 29, 2019 at 7:01 p.m. in the County Council
Chambers, 100 North Third Street, St. Charles, Missouri. Brad Harris, St. Charles Bible Baptist Church
provided the invocation and Councilman Klinghammer led in the Pledge of Allegiance.
The following roll call was taken by the Clerk:
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Council Member Joe Cronin
Council Member Joe Brazil
Council Member Mike Elam
Council Member Dave Hammond
Council Member Terry Hollander
Council Member Mike Klinghammer
Council Member John White

present
present
present
present
present
present
present

County Executive Staff present:
Steve Ehlmann, County Executive
Joann Leykam, Director of Administration
John Greifzu, Assistant Director of Administration
County Counselor’s Office:
John Watson, County Counselor
IN THE MATTER OF
PUBLIC PRESENTATIONS

)
)
)

Todd Barnes, Executive Director of St. Charles Community Council – presented an update* on the
homeless in St. Charles County. Barnes stated that Community Council brings resources together to end
homelessness. Barnes explained Coordinated Entry, a two-step process for those in need to be easily
connected to available resources. Barnes presented statistics for the Tri-County area including St.
Charles, Lincoln and Warren Counties showing 4,129 current homeless with 45% being single mothers.
Barnes stated the Community Council was successful in housing 1,904 homeless by connecting them
with over 120 participating agencies.
*A copy of this presentation is attached to these minutes and on file for the public viewing at the St.
Charles County Registrar’s Office.
IN THE MATTER OF
PUBLIC COMMENTS

)
)
)

Council Chair White opened public comments. He requested comments be limited to three minutes per
speaker with three alternating pro and con positions on any particular topic. He also requested that
anyone who addressed the Council fill out a speaker’s card for the record prior to the start of the
meeting.
Inmate Treatment
Angela Zorich, St. Louis – Zorich shared concerns relating to the inhumane treatment of inmates in jails,
including St. Charles County jail, by staff denying simple medical treatment. Zorich cited details of
three deaths in St. Louis jails and noted a case in St. Charles County where an inmate was allegedly
abused. Zorich urged Council to be aware of jail conditions.
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Natasha Troupe, St. Louis – Troupe stated she had received calls from people in St. Charles County jail
who were not getting medical care and who were afraid to speak out due to guard retaliation. Troupe
requested better medical care for those in jail and for those being held in the jail so that preventable
deaths won’t occur.
Tabled Resolution 19-01
Jennifer Bird, St. Charles – Bird thanked the Council for hosting the discussion on Better Together and
encouraged the Council to support Resolution 19-01. Bird stated Better Together is basically a hostile
takeover plan. She stated it would be precedent setting, noting the Board of Freeholders should propose
a plan to merge St. Louis City and County. Bird encouraged St. Charles County to stand up to tyranny
and to stand up for their neighbors by opposing the Better Together proposal. Bird stated the bailout
language used by Better Together is misleading and angers her because it will appeal to voters outside
the metro area. Bird stated the real economic decision makers are the bond holders and a more likely
decision for them will be bankruptcy for the city of St. Louis.
Brenda Webb, St. Charles – Webb opposes the Better Together plan and the fact that it proposes
appointing a Mayor without the vote of the people. Webb stated the Board of Freeholders did not fail in
the past, it just did not pass at the polls, and they abided by the will of the people. Webb shared her
concerns that if the merger happens, St. Louis would be the biggest political subdivision in the state and
decide all elections, like Chicago for Illinois. Webb stated she strongly opposes any bailout for St.
Louis County.
Karen McKay, Florissant – McKay stated she is a resident of Florissant because she chooses to live in
Florissant. McKay stated she appreciates her freedom to choose and doesn’t want others to make
decisions for her.
Tom Schneider, Florissant – Schneider corrected his earlier statement, that the Better Together people
didn’t contact him, they did with a Sunshine Request and threats to stay quiet. Schneider restated the
Board of Freeholders success forming the Metropolitan Sewer District and should be responsible for
change in St. Louis.
Bill No. 4706
Andrew Hunn, Foristell – Hunn thanked St. Charles County and Police Chief Todd for working on Bill
No. 4706, Licensing of Security Guards and Watchmen, and stated he appreciated that safety was
paramount to the County.
IN THE MATTER OF
ORAL REPORT
FROM THE COUNTY EXECUTIVE

)
)
)

No report was presented.
IN THE MATTER OF
CONSENT AGENDA

)
)
)

Council Chair White requested consideration of the Consent Agenda. Council Member Hollander made
a motion to approve the Consent Agenda, seconded by Council Member Hammond and unanimously
approved by members present. The following items were approved:
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Approval of Journal of the previous meeting (4-8-19)
Approval of Bids
Highway – Skid Loaders/Heavy Duty Equipment/$128,342.22
- 1 Ton Dual Wheel, Crew Cab Truck w/ Flatbed Body/Behlmann Ram – Kranz Body/$50,702
- 1.5 Ton Dual Wheel Crew Cab Truck with Utility Body/Lou Fusz Chevrolet – Kranz
Body/$62,496
- 1.5 Ton Dual Wheel Crew Cab Truck with Flatbed Body/Behlmann Chrysler Dodge Jeep
Ram/$57,893
- 1.5 Ton Dual Wheel Mechanic Service Truck with Crane Body/Lou Fusz Chevrolet/$111,588
- Tractor with Boom Mower/Wm. Nobbe and Co., Inc./$126,625
- Concrete Removal and Replacement 2019 – A/M&H Concrete Contractors/$581,685
- Concrete Removal and Replacement 2019 – B/M&H Contractors/$947,580
- Asphalt Overlay/Spencer Contracting/$564,901.90
Parks & Recreation - Medium Sized Excavator with Attachment/Luby Equipment/$92,417.84
- Two (2) 2019 Chevrolet Tahoe 2-Wheel Drive Police Package/Don Brown Chevrolet/$72,696
Nominations and Appointments
Commission on Housing Assistance
- Sharminade “Sharmin” Euell – term expires 10/31/2022 – replacing June Tiller
Miscellaneous
Finance – Property and Casualty Insurance Renewal
Highway – Norfolk Southern Railroad Right of Way License Agreement/$58,582.00
Sheriff – Donation of 8 Shotguns from the City of St. Charles to St. Charles County Sheriff
IN THE MATTER OF
RESOLUTION NO. 19-01

)
)
)

Council Member Elam motioned to remove Resolution No. 19-01 from the table, seconded by Council
Member Hollander and unanimously approved.
Discussion was held concerning the merits of Resolution No. 19-01 and proposed Substitute Resolution
19-01. Council Member Elam voiced concerns about passing a resolution opposing a petition that isn’t
final. Council Member Cronin stated he supports the 1st resolution because it is stronger and worried
about having to send dollars to St. Louis.
Council Member Klinghammer agreed that the Better Together petition bypasses the consent of the
governed, and a plan should be voted on by those most directly impacted.
Council Member Brazil made a motion to amend Resolution 19-01 and replace it with Substitute
Resolution 19-01, seconded by Council Member Hollander and unanimously approved. County
Counselor Watson clarified that if the Substitute Resolution does not pass, the initial Resolution would
be subject to a vote.
Discussion continued regarding voting on the resolution. Council Members discussed the impact of the
resolution and the ability to make another stronger resolution in the future.
Council Member Hollander called for the question and Council Chair White requested the roll call vote:
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Member Cronin – yes, Council Member Brazil – yes, Council Member Elam – yes, Council Member
Hammond – no, Council Member Hollander – yes, Council Member Klinghammer – yes and Council
Member White – yes. Resolution No. 19-01 was approved by a vote of 6-1.

IN THE MATTER OF
BILLS FOR FINAL PASSGE

)
)
)

Bill No. 4699 – Sponsored by Joe Brazil - AN ORDINANCE AMENDING THE ZONING DISTRICT
MAP OF THE COUNTY OF ST. CHARLES, MISSOURI, BY REZONING LAND FROM A,
AGRICULTURAL DISTRICT WITH FLOODWAY FRINGE OVERLAY DISTRICT, TO RR,
SINGLE-FAMILY RESIDENTIAL DISTRICT WITH FLOODWAY FRINGE OVERLAY DISTRICT,
AS PER APPLICATION RZ19-03
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4699 was approved by a vote of 7-0.
Bill No. 4700 – Sponsored by Joe Brazil - AN ORDINANCE AMENDING THE ZONING DISTRICT
MAP OF THE COUNTY OF ST. CHARLES, MISSOURI, BY REZONING LAND FROM A,
AGRICULTURAL DISTRICT WITH FLOODWAY FRINGE OVERLAY DISTRICT, TO RR,
SINGLE-FAMILY RESIDENTIAL DISTRICT WITH FLOODWAY FRINGE OVERLAY DISTRICT,
AS PER APPLICATION RZ19-03
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4700 was approved by a vote of 7-0.
Bill No. 4701 – Sponsored by Council as a Whole - AN ORDINANCE AMENDING THE 2019
BUDGET APPROVED BY ORDINANCE NO. 18-117 FOR THE ST. CHARLES COUNTY
DEPARTMENT OF COMMUNITY DEVELOPMENT, DIVISION OF BUILDING AND CODE
ENFORCEMENT, BY REMOVING ONE GOVERNMENT SERVICES REPRESENTATIVE II
POSITION AND ADDING ONE GOVERNMENT SERVICES REPRESENTATIVE III POSITION.
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4701 was approved by a vote of 7-0.
Bill No. 4702 - Sponsored by Council as a Whole - AN ORDINANCE AUTHORIZING THE
COUNTY EXECUTIVE TO EXECUTE SURFACE TRANSPORTATION PROGRAM
SUPPLEMENTAL AGREEMENT, FEDERAL PROJECT STP-7302(669), WITH THE MISSOURI
HIGHWAYS AND TRANSPORTATION COMMISSION FOR ACQUISITION OF RIGHT OF WAY
FOR WORK ASSOCIATED WITH THE CONSTRUCTION OF AN INTERCHANGE AT ROUTE
364 AND GUTERMUTH ROAD
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Council Member Cronin asked for clarification given by Assistant Director of Administration Greifzu,
that St. Charles County is acquiring the right of way for MoDot land, but 80% of the funding in covered
by the STP Grant and 20% by matching funds..
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4702 was approved by a vote of 7-0.
Bill No .4703 – Sponsored by Council as a Whole - AN ORDINANCE ESTABLISHING NEW
TRAFFIC REGULATIONS AND
ESTABLISHING PENALTIES FOR VIOLATIONS THEREOF
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4703 was approved by a vote of 7-0.
Bill No. 4704 – Sponsored by John White - AN ORDINANCE AUTHORIZING EXECUTION OF
DOCUMENTS FOR RECEIPT OF GRANT FUNDS UP TO THE AMOUNT OF $7,000 FROM THE
MISSOURI DEPARTMENT OF HEALTH AND SENIOR SERVICES, AND FURTHER AMENDING
ORDINANCE 18-117 BY PROVIDING RELATED SUPPLEMENTAL APPROPRIATIONS TO THE
BUDGET OF THE PREPAREDNESS AND CRI GRANTS DIVISION BUDGET OF THE
DEPARTMENT OF PUBLIC HEALTH
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4704 was approved by a vote of 7-0.
Bill No. 4705 – Sponsored by John White - AN ORDINANCE AUTHORIZING THE COUNTY
EXECUTIVE TO EXECUTE AN INTERGOVERNMENTAL AGREEMENT FOR FINANCIAL
ASSISTANCE, GRANT AGREEMENT NO. #2019003, BETWEEN ST. CHARLES COUNTY AND
THE ST. LOUIS-JEFFERSON SOLID WASTE MANAGEMENT DISTRICT FOR RECEIPT OF
FUNDS IN AN AMOUNT UP TO $100,000, AND FURTHER AMENDING ORDINANCE 18-117
BY PROVIDING RELATED SUPPLEMENTAL APPROPRIATIONS TO THE BUDGET OF THE
ENVIRONMENTAL DIVISION BUDGET OF THE DEPARTMENT OF PUBLIC HEALTH
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4705 was approved by a vote of 7-0.
Bill No. 4706 – Sponsored by Council as a Whole - AN ORDINANCE AMENDING SECTIONS
605.010 TO 605.140 OF THE ORDINANCES OF ST. CHARLES COUNTY MISSOURI
(“OSCCMo”) CONCERNING THE LICENSING OF WATCHMEN AND SECURITY OFFICERS
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
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Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4706 was approved by a vote of 7-0.
Bill No. 4707 – Sponsored by John White - AN ORDINANCE AMENDING THE 2019 BUDGET
ADOPTED BY ORDINANCE 18-117 TO ADD ONE (1) ADDITIONAL POSITION OF ASSISTANT
COURT CLERK II TO THE MUNICIPAL COURT
Council Chair White requested the fallowing roll call vote: Council Member Cronin – yes, Council
Member Brazil – yes, Council Member Elam – yes, Council Member Hammond – yes, Council Member
Hollander – yes, Council Member Klinghammer – yes and Council Member White – yes. Bill No.
4707 was approved by a vote of 7-0.
Bill No. 4708 – Sponsored by Council as a Whole - AN ORDINANCE AUTHORIZING THE
COUNTY EXECUTIVE TO EXECUTE AN AMENDMENT TO THE AGREEMENT WITH NORTH
EAST COMMUNITY ACTION CORPORATION (“NECAC”) TO ACT AS GRANT SUBRECIPIENT
IN MANAGING HOUSING CHOICE VOUCHERS ASSIGNED TO THE ST. CHARLES COUNTY
HOUSING ASSISTANCE PROGRAM
John White called for the Bill No. 4708 to be tabled, due to an absent voting member. Council Member
Elam motioned to table, seconded by Council Member Klinghammer and unanimously approved. Bill
No. 4708 was Tabled.
IN THE MATTER OF
BILLS FOR INTRODUCTION

)
)
)

Bill No. 4709 - Sponsored by John White - AN ORDINANCE AMENDING SECTIONS 500.150,
500.300, 500.310, 500.520.A, 500.600.A AND 500.880 OF THE ORDINANCES OF ST. CHARLES
COUNTY, MISSOURI (“OSCCMO”) RELATED TO BUILDING CODES AND THE BUILDING
COMMISSION
Bill No. 4710 - Sponsored by John White - AN ORDINANCE AMENDING CHAPTER 625,
PLUMBING CONTRACTORS AND ON-SITE SEWAGE DISPOSAL CONTRACTORS; CHAPTER
626, THIRD-PARTY INSPECTORS OF WELLS AND OF PRIVATE OR ON-SITE SEWAGE
DISPOSAL SYSTEMS; CHAPTER 630, ELECTRICAL CONTRACTORS; CHAPTER 632, POOL
INSTALLERS; CHAPTER 633, HVACR CONTRACTORS; CHAPTER 635, EXPLOSIVES CODE,
SECTIONS 635.080, 635.140 AND 635.150; AND CREATING A NEW CHAPTER 627, ON-SITE
WASTEWATER TREATMENT SYSTEM INSTALLER BUSINESS LICENSE, AND A NEW
CHAPTER 637, BLASTING CONTRACTOR LICENSE, OF THE ORDINANCES OF ST. CHARLES
COUNTY, MISSOURI (“OSCCMO”)
Bill No. 4711 - Sponsored by Council as a Whole - AN ORDINANCE APPROVING EXECUTION OF
COST APPORTIONMENT AGREEMENT WITH THE MISSOURI HIGHWAYS AND
TRANSPORTATION COMMISSION (“COMMISSION”) TO COORDINATE THE
PARTICIPATION OF ST. CHARLES COUNTY IN THE COST OF THE COMMISSION’S PUBLIC
IMPROVEMENT FOR I-70 IN ST. CHARLES COUNTY, WHICH INCLUDES MOWING AND
LITTER PICK UP ALONG I-70, FROM THE WARREN COUNTY LINE TO THE MISSOURI
RIVER, JOB NO. WMSCF18Q
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Councilman Cronin requested an update on sales tax figures to cover the cost of mowing MODOT land,
The County Executive explained the funds for covering extra mowing comes from the Road and Bridge
fund and not the general fund. Director of Finance Schnur, stated he will address the state of the Road
and Bridge and General Fund budgets at the next Council meeting.
Bill No. 4712 - Sponsored by John White - AN ORDINANCE WAIVING LIQUOR LICENSE FEES
FOR CERTAIN CONCESSIONS OPERATIONS OF THE PARKS AND RECREATION
DEPARTMENT OF THE CITY OF ST. CHARLES FOR THE PERIOD JULY 1, 2019, THROUGH
JUNE 30, 2020
Bill No. 4713 - Sponsored by Mike Klinghammer and John White - AN ORDINANCE OPTING OUT
OF THE ANNUAL “BACK TO SCHOOL” SALES TAX HOLIDAY
Council Member Cronin expressed concerns about affording several of the Bills introduced and
requested a financial report from County Finance Director Schnur.
Council Member Elam argued that opting out of the sales tax holiday hurts local retailers because the
holiday drives people into their stores. Elam stated if we opt out, buyers will go across the river. Elam
explained the estimated tax revenue from the weekend is between $150,000 to $200,000. Elam
explained that opting out leaves no reason for shoppers to go to local retailers. Elam stated he is not in
support of this bill, however he will be out of town on business when the bill comes up for a vote on
May 13, 2019. Council Member Brazil requested for Director of Finance Schnur to provide a graph that
illustrates the County use of sales tax reserves.
Council Member Cronin shared concern that the State Legislature is unaware of the application of Use
Tax and Sales Tax. Cronin explained that Use Tax goes to Parks and Recreation, and that Sales Tax
needs to be applied to internet sales.
Bill No. 4714 - Sponsored by John White - AN ORDINANCE AMENDING SECTION 115.710 OF
THE ORDINANCES OF ST. CHARLES COUNTY, MISSOURI, (“OSCCMo”) CONCERNING THE
PERSONNEL ADMINISTRATION PLAN ADOPTED BY ORDINANCE 18-121 BY AMENDING
THE PAY GRADE ASSIGNMENT FOR THE DIRECTOR OF INFORMATION SYSTEMS
Councilman Klinghammer requested pay range data for pay grades 306, 307 and 308 and what other
communities are paying their IT leadership as two step jump makes a financial difference.
IN THE MATTER OF
TABLED BILLS

)
)
)

No bills were removed from the table.
IN THE MATTER OF
ANNOUNCEMENTS AND
MISCELLANEOUS

)
)
)

Council Member Elam announced a Job Fair at St. Charles Community College from 9:00 a.m. – 1:00
p.m., May 3. Elam stated the job fair is free and more information can be found at stchas.edu/jobfair.
County Executive, Steve Ehlmann, invited everyone to read a recent article on Sales Tax Collection in
the Business Journal.
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There being no further comments Council Member Cronin made a motion to adjourn, seconded by
Council Member Elam and unanimously approved. The meeting adjourned at 8:18 p.m.

Examined and Approved

/csf

________________________________
Joe Brazil, County Council Vice-Chair
St. Charles County, Missouri

4709
Bill No. _____
Requested by: Mike Hurlbert
Sponsored by: John White

Ordinance No. ____

AN ORDINANCE AMENDING SECTIONS 500.150,
500.300, 500.310, 500.520.A, 500.600.A and 500.880
OF THE ORDINANCES OF ST. CHARLES
COUNTY, MISSOURI (“OSCCMO”) RELATED TO
BUILDING CODES AND THE BUILDING
COMMISSION.
WHEREAS,

Article II, Section 2.529 of the St. Charles County
Charter provides that the Council may exercise
legislative power pertaining to public health and
welfare, police and traffic, building construction, and
planning and zoning, in the part of the County outside
incorporated Cities, Towns, and Villages, and on
such other subjects as may be authorized by the
Constitution or by applicable law; and

WHEREAS,

because the current time periods for repair of damaged
properties have resulted in longer lasting nuisance
property violations, shorter time frames are necessary
for the County to ensure prosecution and removal of
nuisance property violations are performed quickly and
effectively in the interest of the health and welfare of
the public; and

WHEREAS,

amendments are necessary to the private sewage
disposal system (septic) maintenance program in order
to achieve compliance with state requirements while
ensuring the new management program is easier to
implement with the County’s available resources; and
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WHEREAS,

to ensure proper installation of all manufactured homes,
amendments are necessary to implement the same
requirements of state licensure for installation of used
manufactured homes as are in place for installation of
new manufactured homes; and

WHEREAS,

current ordinance requires quarterly meetings of the
Building Commission; however, oftentimes the
Commission has no business before them and so it is
not necessary to convene quarterly but as needed; and

WHEREAS,

the County Council finds that it is in the public
interest to amend Chapter 500, Building Codes and
County Building Commission, OSCCMo, as provided
herein.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

Section 500.150 Adoption Of Residential Code For
One- And Two-Family Dwellings Of St. Charles
County, Paragraph R105.5 Expiration, OSCCMo., is
hereby deleted in its entirety.

Section 2.

Section 500.300. OSCCMo., i s hereby amended as
follows (added text in bold type, deleted text in
[bracketed and stricken type]):
Section 500.300 Adoption of Private Sewage Disposal
Code of St. Charles County.
St. Charles County hereby adopts the 2015 International
Private Sewage Disposal Code, a copy of which shall
be deposited in the Office of the County Registrar with
this ordinance, with the following amendments by
Page 2 of 28

additions, insertions, deletions and changes so that such
section and subsections to read as follows:
(CHAPTER 1 ADMINISTRATION)
(SECTION 101 GENERAL)
101.1 Title. These regulations shall be known as the
Private Sewage Disposal Code of St. Charles County,
hereinafter referred to as "this code."
(SECTION 103 DEPARTMENT OF PRIVATE
SEWAGE DISPOSAL INSPECTION)
103.1 General. The Division of Building and Code
Enforcement of the Department of Community
Development shall be the enforcement agency for this
code and the Division's director shall be the building
official or code official referred to in this code.
103.2 Appointment. The code official shall be
appointed as provided by ordinance.
(SECTION 106 PERMITS)
106.2.1 Construction documents. An application for a
permit shall be accompanied by construction
documents, as required by the code official, drawn to
scale, with sufficient clarity and detail dimensions
showing the nature and character of the work to be
performed. Specifications shall include pumps and
controls, dose volume, elevation differences (vertical
lift), pipe friction loss, pump performance curve, pump
model and pump manufacturer. The code official is
permitted to waive the requirements for filing
construction documents where the work involved is of a
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minor nature. Where the quality of the materials is
essential for conformity to this code, specific
information shall be given to establish such quality, and
this code shall not be cited, or the term "legal" or its
equivalent used as a substitute for specific information.
106.2.3 Time limitation of application. An application
for a permit for any proposed work shall be deemed to
have been abandoned ninety (90) days after the date of
filing, unless such application has been pursued in good
faith or a permit has been issued; except that the code
official shall have the authority to grant one (1) or more
extensions of time for additional periods not exceeding
ninety (90) days each. The extension shall be requested
in writing and justifiable cause demonstrated.
106.2.4 Previous approvals. This code shall not require
changes in the construction documents, construction or
designated occupancy of a structure for which a lawful
permit has been heretofore issued or otherwise lawfully
authorized, and the construction of which has been
pursued in good faith within [ninety (90)] one hundred
and eighty (180) days after the effective date of this
code and has not been abandoned.
106.2.5 Soil data. Soil test reports shall be submitted
indicating soil boring data related to the undisturbed
and finished grade elevations, vertical elevation
reference point and horizontal reference point. Surface
elevations shall be given for all soil borings. Soil
reports shall bear the signature of a soil tester.
106.3.4 Extensions. Any permittee holding an
unexpired permit shall have the right to apply for an
extension of the time within which the permittee will
commence work under that permit when work cannot
be commenced within the time required by this Section
for good and satisfactory reasons. The code official
shall extend the time for action by the permittee for a
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period not exceeding [ninety (90)] one hundred and
eighty (180) days if there is reasonable cause. No
permit shall be extended more than once.
106.5.3 Expiration. All permits for work under the
scope of this code shall comply with Section 105.5
Expiration of the Building Code of St. Charles County.
106.4.2 Fee schedule. The fees for private sewage
disposal work shall be as set forth by the Ordinances of
St. Charles County, Missouri.
106.4.3 Fee refunds. The code official is authorized to
establish a refund policy.
106.90 Electronic submission. Where design
documents, including, but not limited to, plot plans, site
plans, design drawings, specifications, etc., are
originally created electronically, the building official is
authorized to require electronic submittal of documents
in a portable document format (PDF) or similar format
for review. Where design documents were originally
prepared on paper and are submitted in a paper form,
the building official is authorized to charge a fee for
converting those drawings to PDF equal to the cost
incurred by County staff recreating the document and
not to exceed more than one dollar ($1.00) per page.
Exception:
Where submittal documents were originally prepared
by hand and are eleven (11) inches by seventeen (17)
inches or less, the fee for document conversion shall not
be charged.
(SECTION 107 INSPECTIONS AND TESTING)
107.90 Workmanship. All work shall be executed in a
workmanlike and skilled manner so that, for example,
floors are level, walls are plumb and square, windows
and doors are plumb, square and easily operable,
Page 5 of 28

exterior building envelopes are weather-tight and
exclude the elements, building materials are
undamaged, and surfaces are unmarred. All work
performed shall be in compliance with this code, per
industry standards, and in accordance with the
manufacturer's installation instructions.
(SECTION 108 VIOLATIONS)
108.4 Violation penalties. Any person who shall violate
a provision of this code or fail to comply with any of
the requirements thereof or who shall erect, install, alter
or repair private sewage disposal work in violation of
the approved construction documents or directive of the
code official, or of a permit or certificate issued under
the provisions of this code, shall be guilty of a
misdemeanor and upon conviction thereof shall be
punishable by a fine of not more than five hundred
dollars ($500.00), and each day's continuance of a
violation shall be deemed a separate offense.
108.5 Stop work orders. Upon notice from the code
official, work on any private sewage disposal system
that is being performed contrary to the provisions of
this code or in a dangerous or unsafe manner shall
immediately cease. Such notice shall be in writing and
shall be given to the owner of the property, to the
owner's authorized agent or to the person performing
the work. The notice shall state the conditions under
which work is authorized to resume. Where an
emergency exists, the code official shall not be required
to give a written notice prior to stopping the work. Any
person who shall continue any work on the system after
having been served with a stop work order, except such
work as that person is directed to perform to remove a
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violation or unsafe condition, shall be liable to a fine of
up to two hundred fifty dollars ($250.00).
(SECTION 109 MEANS OF APPEALS)
109.1 Application for appeal. For the purposes of this
code, all appeals shall be in accordance with the
procedure established for the Building Code of St.
Charles County, Missouri, in Section 113 of 500.100.
109.2 Membership of board. Delete in its entirety.
109.2.1 Qualifications. Delete in its entirety.
109.2.2 Alternate members. Delete in its entirety.
109.2.3 Chairman. Delete in its entirety.
109.2.4 Disqualification of member. Delete in its
entirety.
109.2.5 Secretary. Delete in its entirety.
109.2.6 Compensation of members. Delete in its
entirety.
109.3 Notice of meeting. Delete in its entirety.
109.4 Open hearing. Delete in its entirety.
109.4.1 Procedure. Delete in its entirety.
109.5 Postponed hearing. Delete in its entirety.
109.6 Board decision. Delete in its entirety.
109.6.1 Resolution. Delete in its entirety.
109.6.2 Administration. Delete in its entirety.
109.7 Court review. Delete in its entirety.

(CHAPTER 3 GENERAL REGULATIONS)
(SECTION 302 SPECIFIC LIMITATIONS)
302.6 Water softener and [iron filter backwash] similar
discharge. Water softener [or], iron filter backwash, or
similar discharge shall be diverted away from [septic]
Page 7 of 28

the private waste disposal system[, provided a
nuisance is not created] and shall not create a
nuisance.
(SECTION 303 FLOOD HAZARD AREAS)
303.4 Flood hazard areas. Control systems and
similar equipment shall be located a minimum of
one (1) foot above base flood elevation.
(CHAPTER 4 SITE EVALUATION AND
REQUIREMENTS)
(SECTION 403 SOIL BORINGS AND
EVALUATION)
403.1 Soil borings and profile descriptions. Soil borings
shall be conducted on all sites, regardless of the type of
private sewage system planned to serve the parcel.
Borings shall extend at least [three (3)] four (4) feet
([914] 1219 mm) below the bottom of the proposed
system. Borings shall be of sufficient size and extent to
determine the soil characteristics important to an on-site
liquid waste disposal system. Borehole data shall be
used to determine the suitability of soils at the site with
respect to zones of seasonal or permanent soil
saturation and the depth to bedrock.
The use of power augers for soil borings is prohibited.
Soil borings shall be conducted and reported in
accordance with Sections 403.1.1 through 403.1.5.
Where it is not practical to have borings made with a
backhoe, such borings shall be augered or dug by hand.
403.1.1 Number. There shall be not less than two (2)
borings per soil absorption site. Where necessary, more
soil borings shall be made for an accurate evaluation of
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a site. Borings shall be constructed to a depth of not less
than [three (3)] four (4) feet ([914] 1219 mm) below
the proposed depth of the system.
Exception: On new parcels, there shall be not less
than two borings along with one pit excavation at a
five (5) foot depth. Three (3) borings are required for
repairs of existing private sewage disposal systems[,
along with one (1) backhoe excavation at a five-foot
depth].
(SECTION 403 SOIL BORINGS AND
EVALUATION)
404.1 General. The permeability of the soil in the
proposed absorption system shall be determined by
permeability evaluation.
404.2 Percolation tests and procedures. Delete in its
entirety.
404.2.1 Percolation test hole. Delete in its entirety.
404.2.3 Test procedure, other soils. Delete in its
entirety.
404.2.4 Mechanical test equipment. Delete in its
entirety.
TABLE 406.1
MINIMUM HORIZONTAL SEPARATION
DISTANCES FOR SOIL ABSORPTION
SYSTEMS
DISTANCE
ELEMENT
(feet)
Cistern
50
Habitable building, below- 25
grade foundation
Habitable building, slab-on- 15
grade
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Lake, high-water mark
Lot line (for new
construction)
Lot line (for repairs)
Reservoir
Roadway ditches
Spring
Streams or watercoursea
Swimming pool
Uninhabited building
Water main
Water service
Water well
For SI: 1 foot = 304.8 mm.
a.

50
30
10
50
[10] 25
100
50
15
10
50
10
100

All natural watercourses depicted on the most current
United States Geological Survey (U.S.G.S) 7.5 Minute
Series (Topographic) Maps for St. Charles County,
Missouri, shall be left in their natural state.
406.3 Percolation rate, trench or bed. Delete in its
entirety.
406.4 Percolation rate, seepage pit. Delete in its
entirety.
(CHAPTER 5 MATERIALS)
(SECTION 501 GENERAL)
501.2 Minimum standards. Materials shall conform to
the standards referenced in this code for the
construction, installation, alteration or repair of private
sewage disposal systems or parts thereof. All new
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construction requires N.S.F. Class 1 tanks, unless
otherwise determined by the Code Official.
Exception: The extension, addition to or relocation of
existing pipes with materials of like grade or quality in
accordance with Sections 102.6 and 105.

(SECTION 504 TANKS)
504.3 Steel tanks. Delete in its entirety.
504.5 Manholes. Manhole collars and extensions shall
be of the same material as the tank. Manhole covers
shall be of concrete or other approved material.
(CHAPTER 6 SOIL ABSORPTION SYSTEMS)
(SECTION 602 SIZING SOIL ABSORPTION
SYSTEMS)
602.1 General. Effluent from septic tanks and other
approved treatment tanks shall be disposed of by soil
absorption or an approved manner. Sizing shall be in
accordance with this Chapter for systems with a daily
effluent application of three thousand (3,000) gallons
(11,356 925 L) or less. Two (2) systems of equal size
shall be required for systems receiving effluents
exceeding three thousand (3,000) gallons (11,356 L)
per day. Each system shall have a minimum capacity of
seventy-five percent (75%) of the area required for a
single system. An approved means of alternating waste
application shall be provided. A dual system shall be
considered as one (1) system.
(SECTION 603 RESIDENTIAL SIZING)
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603.1 General. All absorption fields shall be designed
based on soil morphology revaluation reports prepared
by a certified professional soil scientist or by a
professional engineer licensed by the State of Missouri.
Delete Table 603.1
(SECTION 604 OTHER BUILDING SIZING)
604.1 General. Calculations to determine the size of
absorption field shall be based upon sewage flow rates
in Table 2A and soil groups in Tables 13 and 14 in 19
CSR 20-3.060 as currently promulgated or as amended
hereafter and as provided in that rule.
Delete Table 604.1(1)
Delete Table 604.1(2)
604.2 Drain Field Calculations, rounding.
Calculation for the length of the drain field shall be
rounded up to the next one hundred (100) lineal feet.
(CHAPTER 7 PRESSURE DISTRIBUTION
SYSTEMS)
(SECTION 706 DOSING)
706.1 General. The dosing frequency shall be not
greater than four (4) times daily. A volume per dose
shall be established by dividing the daily waste-water
flow by the dosing frequency. The dosing volume shall
be not less than ten (10) times the capacity of the
distribution pipe volume. Table 706.1 provides the
estimated volume for various pipe diameters.
TABLE 706.1
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ESTIMATED VOLUME FOR VARIOUS
DIAMETER PIPES
DIAMETER
VOLUME
(inches)
(gallons per foot length)
1
0.041
1 1/4
0.064
1 1/2
0.092
2
0.164
3
0.368
4
0.655
5
1.47
For any septic system that requires dosing, the pump
tank shall be a one thousand (1,000) gallon concrete
single compartment tank equipped with effluent pump
with float and high water alarm. A timer shall dose over
a twenty-four (24) period, instead of on demand
(CHAPTER 8 TANKS)
(SECTION 802 SEPTIC TANKS AND OTHER
TREATMENT TANKS)
802.1 General. Septic tanks shall be fabricated or
constructed of monolithic concrete, fiberglass or an
approved material. Tanks shall be water tight and
fabricated to constitute an individual structure, and shall
be designed and constructed to withstand anticipated
loads. The design of prefabricated septic tanks shall be
approved. Plans for site constructed concrete tanks shall
be approved prior to construction.
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802.2 Design of septic tanks. Septic tanks shall conform
to the design standards set out in 19 CSR 20-3.060(4),
as currently promulgated or as amended hereafter.
802.7.1 Sizing of tank. The minimum liquid capacity
for one- and two-family dwellings shall be in
accordance with Table 802.7.1.
TABLE 802.7.1
SEPTIC TANK CAPACITY FOR ONE- AND
TWO-FAMILY DWELLINGS
SEPTIC TANK
NUMBER OF BEDROOMS (gallons)
1
1,000
2
1,000
3
1,000
4
1,250
5
1,500
For SI: 1 gallon = 3.785 L.
Exception:
Six (6) bedrooms or more requires one thousand
(1,000) gallon trash tank in front of Class 1.
802.7.2 Other buildings. For buildings, the liquid
capacity shall be increased above the seven hundred
fifty (750) gallon (2839 L) minimum as established in
Table 802.7.1. In buildings with kitchen or laundry
waste, the tank capacity shall be increased to receive
the anticipated volume for a twenty-four (24) hour
period from the kitchen or laundry or both. The liquid
capacities established in Table 2A "Quantities of
Domestic Sewage Flows" in Section B 19 CSR 203.060 do not include employees.
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Exception: One- or two-family dwellings.
Table 802.7.2 Additional Capacity for Other Buildings.
Delete in its entirety.
802.8 Installation. Septic and other treatment tanks
shall be located with a horizontal distance not less than
as specified in Table 1 "Minimum Set-Back Distances"
in 19 CSR 20-3.060(4), as currently promulgated or as
amended hereafter, except that for new construction: (a)
sewage tanks shall be one hundred (100) feet from any
private water supply, and (b) both sewage tanks and
absorption fields (disposal areas) shall be thirty (30)
feet from any property line. Tanks installed in ground
water shall be securely anchored. A three (3) inch thick
(76 mm) compacted bedding shall be provided for all
septic and other treatment tank installations. The
bedding material shall be sand, gravel, granite, limerock
or other non-corrosive materials of such size that the
material passes through a five tenths (0.5) inch (12.7
mm) screen.
Table 802.8 Minimum Horizontal Separation Distances
for Treatment Tanks. Delete in its entirety.
802.11.1 Capacity sizing. The working capacity of the
dosing or pumping chamber shall be sized to permit
automatic discharge of the total daily sewage flow with
discharge occurring not more than four (4) times per
twenty-four (24) hours. Minimum capacity of a dosing
chamber shall be one thousand (1,000) gallons (3790 L)
and a space shall be provided between the bottom of the
pump and floor of the dosing or pumping chamber. A
dosing chamber shall have a one (1) day holding
capacity located above the high-water alarm for oneand two-family dwellings based on one hundred twenty
(120) gallons (455 L) per day per bedroom, or in the
case of other buildings, in accordance with Section
802.7. For one- and two-family dwellings, pump
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chambers shall at a minimum be one-thousand (1,000)
gallon, single compartment, time-dosed tanks.
Where the total developed length of distribution piping
exceeds one thousand (1,000) feet (305 m), the dosing
or pumping chamber shall have two (2) siphons or
pumps dosing alternately and serving one-half (1/2) of
the soil absorption system.
Table 802.11.1 Pump Chamber Sizes. Delete in its
entirety.
Table 903.1(3) Design criteria for a three (3) bedroom
home for a mound on a zero- to six-percent slope with
loading rates of four hundred fifty (450) gallons per day
for slowly permeable soil. Delete in its entirety.
Table 903.1(4) Design criteria for a four (4) bedroom
home for a mound on a zero- to six-percent slope with
loading rates of six hundred (600) gallons per day for
slowly permeable soil. Delete in its entirety.
Table 903.1(5) Design criteria for a one (1) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of one hundred fifty (150) gallons
per day for shallow permeable soil over creviced
bedrock. Delete in its entirety.
Table 903.1(6) Design criteria for a two (2) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of three hundred (300) gallons per
day for shallow permeable soil over creviced bedrock.
Delete in its entirety.
Table 903.1(7) Design criteria for a three (3) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of four hundred fifty (450) gallons
per day for shallow permeable soil over creviced
bedrock. Delete in its entirety.
Table 903.1(8) Design criteria for a four (4) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of six hundred (600) gallons per day
Page 16 of 28

for shallow permeable soil over creviced bedrock.
Delete in its entirety.
Table 903.1(9) Design criteria for a one (1) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of one hundred fifty (150) gallons
per day for permeable soil with a high water table.
Delete in its entirety.
Table 903.1(10) Design criteria for a two (2) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of three hundred (300) gallons per
day for permeable soil with a high water table. Delete
in its entirety.
Table 903.1(11) Design criteria for a three (3) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of four hundred fifty (450) gallons
per day for permeable soil with a high water table.
Delete in its entirety.
Table 903.1(12) Design criteria for a four (4) bedroom
home for a mound on a zero- to twelve-percent slope
with loading rates of six hundred (600) gallons per day
for permeable soil with a high water table. Delete in its
entirety.
Table 903.5.5 Downslope and upslope width
corrections for mounds on sloping sites. Delete in its
entirety.
Table 903.6 Infiltrative capacity of natural soil. Delete
in its entirety.
Section 3.

Section 500.310. OSCCMo, is hereby amended as
follows (added text in bold type, deleted text in
[bracketed and stricken type]):
Section 500.310 Private Sewage Disposal Permitting.
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A. Prior to the transfer of ownership of any property
served by a private sewage disposal system and/or
private well, the seller shall have the private sewage
disposal system and/or private well inspected for
compliance with this code and with the other standards
enumerated in Section 626.020, Ordinances of St.
Charles County, Missouri. The inspections shall be
conducted by a third party inspector licensed by St.
Charles County. Inspection fees shall be the
responsibility of the seller, unless otherwise allowed
by the Code Official. All violations found at the time
of inspection shall be corrected by either the seller or
the buyer. If the buyer accepts responsibility to correct
the violations, the buyer must meet the following
requirements:
1. The buyer must sign an affidavit accepting
responsibility for correcting violations and deliver that
affidavit to the St. Charles County Division of Building
and Code Enforcement; and
2. Either the buyer or seller must establish an escrow
account as provided by law in which is deposited a fund
sufficient to cover the costs of correcting violations, as
determined by the Director of the St. Charles County
Division of Building and Code Enforcement based on
bids or other documentation provided by the buyer or
seller. That escrow account shall be established
pursuant to an escrow or lender's agreement prepared
on a form to be developed and supplied by the Director
of the St. Charles County Division of Building and
Code Enforcement and complying substantially with
forms authorized by St. Charles County Ordinance No.
93-44. The Director shall release escrow funds only
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when the private sewage disposal system and/or private
well are brought into compliance with applicable codes.
A twenty-dollar ($20) fee shall be assessed by the St.
Charles County Division of Building and Code
Enforcement for its review of the inspection report
and all the actions it will have to take and
paperwork it will have to process to determine that
the subject system complies with this code, and such
fee shall be paid to the St. Charles County Division
of Building and Code Enforcement at the time St.
Charles County Division of Building and Code
Enforcement receives the inspection report and
prior to it taking any action or processing any
paperwork.
B. An owner of any property served by a private
sewage disposal system shall [obtain an operating
permit and maintain in force a service and maintenance
agreement if and as provided herein] be required to
provide a maintenance affidavit related to the
maintenance and condition of private sewage
disposal systems.
[1. Operating permit required. Except as provided
below, no private sewage disposal system may be used
nor may the premises served by such a system be used
or occupied unless the owner of those premises has
obtained an operating permit and maintains in force a
service and maintenance agreement as provided in this
Subsection. This requirement, however, shall apply
only to private sewage disposal systems permitted after
September 1, 2009, and to premises served by older
systems if those premises were acquired after
September 1, 2009.
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2. Application. Applications for such permits shall meet
the following requirements.
3. Forms. Applications shall be on forms developed by
the Division of Building and Code Enforcement that
include:
a. A statement that the Division of Building and
Code Enforcement may inspect the private
sewage disposal system serving the property for
compliance with this code,
b. A statement that the owner or owners shall
maintain in force a service and maintenance
agreement with an on-site sewage disposal system
contractor duly licensed by St. Charles County for
the purpose of maintaining that system in
compliance with this code,
c. An identification of the property served by that
system (for example, by reference to Assessor's
Parcel Identification Number), and
d. Signatures of all record owners of the property.
4. Related
submittals.
accompanied by:

Applications

shall

be

a. An application fee authorized by ordinance;
b. A copy of a current service and maintenance
agreement meeting the requirements of this
Subsection; and
c. A certificate, prepared on a form developed by
the Division of Building and Code Enforcement,
signed by an on-site sewage disposal system
contractor duly licensed by St. Charles County,
and stating that the above-mentioned copy of the
service and maintenance agreement is a true and
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accurate copy of it, stating that the agreement is in
force, and identifying the agreement's term.
5. Term. Such permits shall be valid as long as service
and maintenance agreements required by this
Subsection are maintained without any interruption not
allowed by this Subsection.
6. Expiration. Permits shall expire automatically if
service and maintenance agreements required by this
Subsection are terminated and not replaced with new
service and maintenance agreements as required by this
Subsection.
7. Permits not transferable. Any purchaser of property
served by a private sewage disposal system must apply
for a new operating permit as required by this
Subsection.
8. Service and maintenance agreements — contractors'
duties. Service and maintenance agreements for private
sewage disposal systems shall require on-site sewage
disposal system contractors to:
a. Alternative systems should be inspected yearly,
b. Maintain those systems in compliance with this
code,
c. Inspect those systems not less than every two
(2) years for compliance with this code, and report
the results of those inspections to the Division of
Building and Code Enforcement, and
d. Report termination of those agreements to the
Division of Building and Code Enforcement.
9. Service and maintenance agreements — property
owners' duties upon termination or expiration. Upon
expiration or termination of any service and
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maintenance agreement property owners shall renew
that agreement or enter a new agreement with another
contractor within thirty (30) days.]
1.

Timeframes. Evidence and affidavit of
maintenance shall be submitted to the
Division
of
Building
and
Code
Enforcement at no less than the following
frequency:
a.
Conventional Systems – Evidence
shall be provided at a minimum of
every five (5) years.
b.
Alternative Systems – Evidence shall
be provided yearly.

2.

Change of ownership inspection. The
inspection required at the time of sale, as
indicated in Section 500.310.A, shall be
consider to meet the requirements of the
maintenance affidavit if the inspection is
approved and no modifications to the
private sewage disposal system are
required for it to properly operate.

3.

New, modified, and repaired systems.
Private sewage disposal systems that are
newly installed, modified, or repaired,
and the work was completed under
permit with St. Charles County, Missouri
and all inspections approved, shall be
considered to meet the requirements of
the maintenance affidavit.

4.

Notice. The Division of Building and
Code Enforcement shall provide notice to
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the owners of Private Sewage Disposal
Systems indicating the requirement of an
inspection
and
submittal
of
a
maintenance affidavit. Except where the
system is already known to not be
properly working, a minimum notice of
90-days shall be provided to the property
owner to allow them adequate time to
obtain a contractor to complete the
inspection to submit the maintenance
affidavit.
5.

Maintenance inspection. Private sewage
disposal system owners shall utilize an
On-site Wastewater Treatment System
Installer licensed with St. Charles
County, Missouri to perform a
maintenance inspection.

6.

Defect. Defects discovered during the
maintenance inspection shall be corrected
including obtaining any required permits
and inspections.

7.

Submittal. If no defects are discovered
during the maintenance inspection or
after minor repairs are made to correct
the system, the On-site Wastewater
Treatment System Installer shall submit
the maintenance affidavit.

8.

Format.
Evidence and affidavit of
maintenance shall be submitted in a
format as required by the Building
Official.
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9.

Fee.
In
order
to
recover
the
administrative cost associated with this
Section, a fee of $15 dollars shall be
charged for each maintenance agreement
and be paid at the time of submittal.

10. Review. The Building Official or his/her
designee shall review all affidavits and
approve the submittal based on the
provided information. In such case as
questions arise to the legitimacy or details
related to the private sewage disposal
system complying with Federal, State, or
local requirements, the Building Official
may request access to inspect the system
for compliance. The Building Official
shall have all remedies allowed by law
when access is denied.
11. Auditing. The Building Official or his/her
designee shall randomly audit the
maintenance inspections to ensure the
results of the inspection comply with the
all Federal, State, and local requirements.
Discrepancies in the inspections will be
reviewed with the contractor.
12. Approval. The following criteria shall be
considered
to
comply
with
the
requirements of this Section and shall
result in a subsequent document
submitted to the system property address
indicating approval and stating the next
required maintenance affidavit date:
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Section 4.

a.

Approved newly installed, modified,
or repaired systems, completed
under permit and with an approved
final,

b.

Approved change of ownership
inspections as required in Section
500.310.A,

c.

Approved maintenance affidavits
indicating a maintenance inspection
was conducted, any minor repairs
were made, and no violations of the
Private Sewage Disposal Code exist.

Section 500.520.A OSCCMo., is hereby amended
as follows (added text in bold type, deleted text in
[bracketed and stricken type]):
Section 500.520 Notices of Unsafe Structure,
Declarations of Nuisance, Orders to Repair or
Demolish, Abatement, Notice, Hearing and Appeal.
A.

Notice of Unsafe Structure. If an unsafe condition
as defined by the Property Maintenance Code of
St. Charles County is found in a building or
structure, the Director of the St. Charles County
Division of Building and Code Enforcement
(hereafter "Code Official") shall prepare and issue
a Notice of Unsafe Structure. For purposes of this
Section, an unsafe condition may also include:
1.

Failure to repair [and restore to use] or
demolish any structure that is damaged by
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fire or by flood [or by any other natural
disaster] within [one (1) year] three (3)
months of such damage; or,
2.

Section 5.

Failure to repair [and restore to use] or
demolish any structure having been issued
[under] a notice of violation and
[condemnation
issued]
deemed
uninhabitable pursuant to the Property
Maintenance Code of St. Charles County
within [one (1) year] three (3) months of
the date of such notice.

***
Section 500.600.A OSCCMo., is hereby amended
as follows (added text in bold type, deleted text in
[bracketed and stricken type]):
Section 500.600 Mobile or Manufactured Homes –
Installation and Tie-Down – Maintenance – Alteration
– Damage – Adoption By Reference of Federal and
State Regulations – Violations.
A.

Installation And Tie-Down—[As Required By
Applicable State Regulations]. An owner or
occupant of a mobile or manufactured home shall
ensure that it is installed and tied down by an
installer with a valid manufactured housing
installer license issued by the State of Missouri
and that the installation and tie-down is
performed in compliance with [as required by]
the applicable regulations promulgated by the
Public Service Commission of the State of
Missouri.
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Section 6.

Section 500.880 OSCCMo, is hereby amended as
follows (added text in bold type, deleted text in
[bracketed and stricken type]):
Section 500.880 Meetings.

Section 7.

A.

The Building Commission shall meet regularly at
least [quarterly] once per year for the purpose of
the transaction of its business and meet specially
as needed. It shall keep a public record of its
resolutions,
transactions,
findings
and
recommendations.

B.

Place. The Commission may meet at any public
place within St. Charles County, but will normally
meet in one (1) of the County owned facilities.

C.

Time. The Commission shall hold meetings at
such times as its deems necessary in order to
exercise its powers and duties.

This ordinance is subject to penalty provisions for its
violation and therefore, for penal purposes, it shall be
effective thirty-one (31) days after its publication.

DATE PASSED
DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL

COUNTY EXECUTIVE
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ATTEST:

COUNTY REGISTRAR
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DATE:

April 15, 2019

TO:

Steve Ehlmann, County Executive
Joann Leykam, Director of Administration

CC:

John Watson, County Counselor
Donna Vogt, County Council

FROM:

Michael Hurlbert, Director of Community Development

RE:

Building Code Update Bill for April 29, 2019 County Council Meeting

The Community Development Department is submitting the following item for the April 29, 2019 County
Council Agenda.
BILL FOR INTRODUCTION:
AN ORDINANCE AMENDING SECTIONS 500.150, 500.300, 500.310, 500.520(A), 500.600(A) and
500.880 OF THE ORDINANCES OF ST. CHARLES COUNTY, MISSOURI (“OSCCMO”) RELATED TO
BUILDING CODES AND THE BUILDING COMMISSION.
The Building and Code Enforcement Division of Community Development regularly reviews our building
code requirements and is proposing the following changes:
1. Residential Permit Expiration – Changes the expiration of residential permits from one year after
issuance to 6 months of inactivity (similar to commercial permits).
2. Revises Private Sewage Disposal Maintenance Programs
•
•
•
•

Extends the timeframes related to how often conventional private sewage disposal systems
are required to be inspected (from 2 years to 5 years)
Eliminates the requirement for the County to manage maintenance agreements
Reduces paperwork and clarifies the procedures
Recovers costs by charging a $20 fee for maintenance affidavits and $15 for a change of
ownership inspection

3. Revises Private Sewage Disposal Requirements
•
•
•
•

Updates language to be consistent with State of Missouri requirements
Ensures timeframes were consistent with other building codes
Requires electrical control systems to be installed above the base flood elevation
Clarifies requirements for test borings and pits

4. Nuisance Property Abatement – Lessens the timeframe before the County can begin procedures
to address nuisance properties from 1 year to 3 months.
5. Manufactured Home Installation – Requires all manufactured homes installations to be
completed by a State-licensed installer (currently only new homes are required to be installed by a
licensed contractor).
6. Building Commission Meetings – Changes the timeframe for required Building Commission
Meetings from quarterly to once a year.

4710
Bill No.__________
Requested by: Mike Hurlbert
Sponsored by: John White

Ordinance No.

AN ORDINANCE AMENDING CHAPTER 625,
PLUMBING CONTRACTORS AND ON-SITE
SEWAGE DISPOSAL CONTRACTORS; CHAPTER
626, THIRD-PARTY INSPECTORS OF WELLS AND
OF PRIVATE OR ON-SITE SEWAGE DISPOSAL
SYSTEMS;
CHAPTER
630,
ELECTRICAL
CONTRACTORS;
CHAPTER
632,
POOL
INSTALLERS;
CHAPTER
633,
HVACR
CONTRACTORS; CHAPTER 635, EXPLOSIVES
CODE, SECTIONS 635.080, 635.140 AND 635.150;
AND CREATING A NEW CHAPTER 627, ON-SITE
WASTEWATER
TREATMENT
SYSTEM
INSTALLER BUSINESS LICENSE, AND A NEW
CHAPTER 637, BLASTING CONTRACTOR
LICENSE, OF THE ORDINANCES OF ST.
CHARLES COUNTY, MISSOURI (“OSCCMO”)
WHEREAS,

Article II, Section 2.529 of the St. Charles County
Charter provides that the Council may exercise
legislative power pertaining to public health and welfare,
Police and traffic, building construction, and planning
and zoning, in the part of the County outside
incorporated Cities, Towns, and Villages, and on such
other subjects as may be authorized by the Constitution
or by applicable law; and

WHEREAS,

the County Council finds that it is in the public interest
to amend Chapters 625, 626, 630, 632, 633, and 635, and
add two new Chapters 627 and 637, OSCCMo, as
provided herein; and
1

WHEREAS,

the County Building Commission at its meeting on
March 6, 2019, viewed a presentation about these
revisions to the OSCCMo, briefly discussed the overall
scope and intent of the revisions, and unanimously voted
to advance these revisions for approval to the County
Council.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

Chapter 625, OSCCMo, is hereby amended as follows
(added text in bold type, deleted text in [bracketed and
stricken type]).
Chapter 625. Plumbing Contractor[s and On-Site
Sewage Disposal Contractors] Business License
Section 625.005 Scope.
This Chapter outlines the licensure requirements for
individuals engaging in the performance and/or
oversight of Plumbing Work, and the procedures and
fees related to the administration and enforcement of
said requirements.
Section 625.010 Applicable Code Standards.
Unless otherwise provided for in this Chapter, the
[BOCA National Plumbing Code/1990] Residential
Code for One- and Two-Family Dwellings of St.
Charles County, codified in Section 500.150 of the
Ordinances of St. Charles County, Missouri
(OSCCMo), as amended, and the [BOCA National
Private Sewage Disposal Code/1990 adopted by Order
of the St. Charles County Commission on October 25,
2

1990, or any Codes that St. Charles County may adopt
hereafter in lieu of these Codes, along with Sections
701.025 to 701.059, RSMo., and any and all regulations
issued pursuant to these Statutes by the Missouri
Department of Health,] Plumbing Code of St. Charles
County, codified in Section 500.280, OSCCMo, as
amended, shall govern the administration and
enforcement of this Chapter.
Section 625.020 Definitions.
Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
CODE OFFICIAL
The Director of the St. Charles County Division of
Building and Code Enforcement of the Department
of Community Development or a duly authorized
representative of the Director.
LICENSED PLUMBING CONTRACTOR
Any individual who holds a Plumbing
Contractor Business License issued pursuant to
this Chapter by St. Charles County and is
charged the responsibility to perform and/or
oversee Plumbing Work.
LICENSEE
Any individual who holds a [license] Plumbing
Contractor Business License issued pursuant to
this Chapter.
[ON-SITE
SEWAGE
DISPOSAL
SYSTEM
CONTRACTOR
3

Any individual who is an on-site sewage disposal system
contractor as defined by Section 701.025, RSMo.]
OWNER-OCCUPANT
An individual who both owns and primarily
resides in a single-family residential property.
[PLUMBING CONTRACTOR
Any individual who under contract with or on behalf of
a property owner engages in the practice of plumbing as
defined by applicable Code standards as set out in
Section 625.010 of this Chapter.]
PLUMBING WORK
Any work subject to applicable Code standards
set out in Section 625.010 of this Chapter,
including the design, installation, construction,
maintenance, service, repair, alteration, or
modification of a product or equipment
transferring liquid, gas, or similar system.
PUBLIC ENTITY
Any agency of the State of Missouri or any political
subdivision of the State.
Section 625.030 Administration and Enforcement.
A.

The Code Official shall:
1.

Adopt certain rules and regulations to ensure
the proper administration and enforcement of
this Chapter;

2.

Conduct investigations into all complaints
against any [l]Licensee;
4

3.

Suspend, revoke, [or] refuse to renew, or
place on probation the license of any
[l]Licensee who fails to correct any violations
of this Chapter or of any applicable Code
standard set out in Section 625.010 of this
Chapter;

4.

Activate bonds to cover the cost for any work
performed by a [l]Licensee that does not meet
minimum requirements of any applicable
Code standard set out in Section 625.010 of
this Chapter; and

5.

Review applications [for licenses] pursuant to
this Chapter, test applicants as and when
required, and issue Plumbing Contractor
Business Licenses [licenses] to applicants
[who pass their tests] who comply with the
licensure requirements [as] provided in this
Chapter.

Section 625.040 Licensure Required.
Subject to Section 625.050 of this Chapter, an individual
must have [the appropriate license] a Plumbing
Contractor Business License issued pursuant to this
Chapter to engage in business as a [l]Licensed
[p]Plumbing [c]Contractor [or as an on-site sewage
disposal system contractor] in unincorporated St.
Charles County or in any incorporated area of the County
whose governing body has consented to [County
licensure of such contractors] contract with the County
to enforce any applicable Code standard set out in
Section 625.010 of this Chapter. No [l]Licensee may
allow any [non-licensed individual or any] other
5

individual to use his [number] or her license for any
purpose, except as provided in Section 625.050(A)(5) of
this Chapter. [A plumbing contractor or on-site sewage
disposal system contractor is not exempt from this
licensure requirement even if that contractor] An
individual who is also registered pursuant to Chapter
327, RSMo., as an architect or professional engineer
trained in design criteria for plumbing [or on-site sewage
disposal] systems and qualified to design such systems is
not exempt from the Plumbing Contractor Business
License requirements when performing and/or
overseeing Plumbing Work, subject to the exceptions
to the licensure requirement contained in Section
625.050.
Section 625.050
Requirement.
A.

Exceptions

[T]to

Licensure

Section 625.040's licensure requirements shall not
apply when an individual:
1.

Is performing [p]Plumbing [or on-site
sewage disposal] [w]Work for a public utility
on
construction,
maintenance,
and
development of its facilities;

2.

Is performing [p]Plumbing [w]Work on
motor vehicles [or irrigation equipment] or
agricultural equipment;

3.

Is an [o]Owner-[o]Occupant of a singlefamily dwelling or accessory building, [and]
is performing [p]Plumbing [or on-site
sewage disposal] work on that dwelling or
accessory building, and demonstrates to the
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satisfaction of the Code Official (by written
examination, if necessary, in the Code
Official’s sole discretion) the knowledge
and skill to perform such work;
4.

Is trained and employed by a [p]Public
[e]Entity to service or repair its own
plumbing systems [or on-site sewage
disposal systems,] and is performing
[p]Plumbing [or on-site sewage disposal]
[w]Work on those systems;

5.

Is employed by a [licensee] Licensed
Plumbing Contractor and is performing
[p]Plumbing [or on-site sewage disposal]
[w]Work authorized by and under the direct
supervision of that [l]Licensee; or

6.

Is employed by a contractor installing the
following public utilities or public
improvements and is working on installing
the following public utilities or public
improvements:
a.

Water mains, potable water mains and
service lines from the water main to the
meter, and (if the same contractor is
installing them) water service lines
from the water meter to the structure
served;

b.

Sanitary sewer mains and (if the same
contractor
is
installing
them
concurrently) sanitary sewer laterals
7

connecting the main to the structure
served; and
c.
B.

Storm water sewer mains.

Any individual exempt under this Section from the
licensure requirements imposed by Section
625.040 of this Chapter shall meet applicable Code
standards set out in Section 625.010 of this Chapter
when [engaged in the practice of plumbing as
defined by those Code standards, or when engaged
in the work of on-site sewage disposal system
contractors,] performing Plumbing Work and
shall obtain permits and inspections as may be
required by ordinance

Section 625.060 Application [F]for Plumbing Contractor
Business License.
A.

To obtain a [p]Plumbing [c]Contractor Business
[l]License, an applicant must meet the following
minimum requirements:
1.

The applicant must be at least eighteen (18)
years of age [or able to demonstrate that he or
she is an emancipated minor];

2.

The applicant must make application to the
Code Official [on forms] in a format
prescribed by the Code Official;
[3. The applicant must specify the type of license
desired;]
[4.]
3.
The applicant must meet all requirements
specified by this Chapter and by rules and
8

regulations
Official;

promulgated

by

the

Code

[5.]
4.
The applicant must pay the appropriate
[examination and license] processing fees
required by the Code Official; and
[6.]
5.
The applicant must pass the appropriate
examination [administered by the Code
Official or the testing agency] duly
designated by the Code Official in his or her
sole discretion.
[Section 625.070 Application For On-Site Sewage
Disposal Contractor License.
A. To obtain an on-site sewage disposal contractor
license, an applicant for such a license must meet
the following minimum requirements:
1. The applicant must be at least eighteen (18)
years of age or able to demonstrate that he or
she is an emancipated minor;
2. The applicant must make application to the
Code Official on forms prescribed by the
Code Official;
3. The applicant must specify the type of license
desired;
4. The applicant must meet all requirements
specified by this Chapter and by rules and
regulations promulgated by the Code
Official;
5. The applicant must pay the appropriate
license fees required by the Code Official;
and
6. The applicant must furnish proof of valid
registration as an on-site sewage disposal
9

system contractor as provided by Section
710.053, RSMo.]
Section [625.080] 625.070 Issuance or Denial of
Application [F]for License.
A.

B.

All applicants who meet the requirements for
licensure in Sections 625.060 [or 625.070] of this
Chapter shall be issued the appropriate license.
However, the Code Official may deny a license if
the applicant has:
1.

Committed any act which, if committed by a
[l]Licensee, would be grounds for suspension
or revocation of the license pursuant to
Sections 625.030(A)(3) and [625.130]
625.120 of this Chapter;

2.

Previously been denied a license for cause, or
previously had a license revoked for cause; or

3.

Knowingly made any false statement or
misrepresentation on the application for a
license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual whose application for a license has been
denied may reapply for such a license, but no
sooner than one (1) year after the date of denial.

Section [625.090] 625.080 Retroactivity [Plumbing
Contractor Licensees].
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All current holders of plumbing contractor licenses
issued by St. Charles County shall be subject to all
provisions of this Chapter, except that such individuals
are exempt from this Chapter's testing requirements,
unless their licenses expire without being renewed as
required by Section [625.100] 625.090 of this Chapter.
The Code Official may prorate renewal fees for the
purposes of extending the expiration date of licenses
for existing plumbers to correspond with the renewal
periods enumerated in Section 625.090.
Section [625.100] 625.090 [Expiration of Existing
Licenses On December 31, 1996-]Terms of Licenses
Issued or Renewed [Thereafter]—Renewal Procedure.
[All plumbing contractor licenses or on-site sewage
disposal system contractor licenses issued or maintained
pursuant to Sections 625.060, 625.070 or 625.090 of this
Chapter shall expire on December 31, 1996. Thereafter,
the] The Code Official shall renew or issue such
Plumbing Contractor Business [l]Licenses in active
status for two (2) year terms beginning on the first (1st)
day of January in [odd] even-numbered years and ending
on the last day of December in the following [even] oddnumbered year. To renew any such license, a [l]Licensee
must submit to the Code Official, before the license's
expiration date, and [on a form] in a format prescribed
by the Code Official, an application for renewal along
with the payment of the renewal fee enumerated in
Section 625.[120]110 of this Chapter. Late applications
for renewal shall be accepted until but no later than [July
first (1st)] March thirty-first (31st) with payment of late
fees imposed in Section 625.[120]110(C).
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Section [625.110] 625.100 Inactive License Status.
In lieu of renewing [an active] a license in active status
as provided by Section [625.100] 625.090 of this
Chapter, [the l] a Licensee [holder] may apply for
inactive license status for two (2) year terms, beginning
and ending as provided in Section [625.100] 625.090. A
[l]Licensee who obtains inactive license status may
perform no Plumbing [w]Work under the inactive
license [as a plumbing contractor or on-site sewage
disposal system contractor]. To apply for inactive license
status, a [l]Licensee must submit to the Code Official,
before the license's expiration date, and [on a form] in a
format prescribed by the Code Official, an application
for inactive license status along with the required
application fees. A [l]Licensee whose license is on
inactive [license] status may [reactivate] change his or
her license to an active status by applying for renewal
as provided by Section [625.100] 625.090. A Licensee
who has a license in an inactive status for more than
two renewal periods must provide evidence of
continued competency, as approved by the Code
Official, to change his or her license to an active
status.
Section [625.120] 625.110 Application, License, and
Renewal Fees for Plumbing Contractor Business
Licenses[, For On-Site Sewage Disposal System
Contractor Licenses,] and [F]for Inactive License Status.
A.

The Code Official shall collect the following fees:
1.

Plumbing [c]Contractor Business License
[license test] initial application fee[s] of
twenty-five dollars ($25.00) per application;
12

2.

[On-site sewage disposal system contractor
license application fees of twenty-five dollars
($25.00) per application;

3.]
Plumbing [c]Contractor Business [l]License
active status fee of two hundred dollars
($200.00) per license for two (2) years; and
3.

Plumbing Contractors Business License
inactive status fee of fifty dollars ($50) to
renew a license in an inactive status for two
(2) years.

[4. On-site sewage disposal system contractor
license fee of two hundred dollars ($200.00) per
license for two (2) years;
5. For plumbing contractor or on-site disposal
system contractor for inactive license status a fee
of fifty dollars ($50.00) for two (2) years.]
B.

The Code Official may prorate the fees enumerated
in Subparagraph (A)([3]2) [through (5)] of this
Section when first issuing licenses or when
reactivating licenses on inactive license status.

C.

The Code Official shall collect the following
additional fees for [late renewals of an active or
inactive] expired licenses when the application to
renew is received after the expiration date:
1.

[Fifty] Twenty-five dollars [($50.00)]
($25.00) for licenses renewed in January;
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2.

[One hundred] Fifty dollars [($100.00)]
($50.00) for licenses renewed in February;
and

3.

[One hundred fifty] Seventy-five dollars
[($150.00)] ($75.00) for licenses renewed in
March[;].

[4. Two hundred dollars ($200.00) for licenses
renewed in April;]
[5. Two hundred fifty dollars ($250.00) for licenses
renewed in May; and]
[6. Three hundred dollars ($300.00) for licenses
renewed in June.]
D.

A Licensee who fails to renew his or her license
before April of the year following expiration,
shall pay an additional one hundred ($100)
dollars to reactivate the license in addition to
any fees required in Section 625.110(A). A
Licensee who reactivates his or her license per
this subsection is not required to pay any of the
fees listed in Section 625.110(C) with the
reactivation fee.

Section [625.130] 625.120 Suspension, Refusal [T]to
Renew, or Revocation of Plumbing Contractor Business
Licenses[ or of On-Site Sewage Disposal System
Contractor Licenses] (Including Those [O]on Inactive
License Status).
A.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
or a complaint in writing, signed and verified by
the complainant, suspend, refuse to renew, or
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revoke any [p]Plumbing [c]Contractor Business
[l]License [or any on-site sewage disposal system
license] (including a license on inactive license
status) if the Code Official finds that the
[l]Licensee has:

B.

1.

Made a material misstatement in the
application for a [p]Plumbing [c]Contractor
Business [l]License [or on-site sewage
disposal system contractor license], or for the
renewal of such a license;

2.

Demonstrated incompetency to act as a
[l]Licensee as provided by this Chapter; or

3.

Has violated any provision of this Chapter, or
of any applicable Code standard set out in
Section 625.010 of this Chapter, or any rule,
regulation, or order promulgated by the Code
Official.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission[,] and
introduce any evidence in his or her defense. Any
individual whose [p]Plumbing [c]Contractor
Business [l]License [or on-site sewage disposal
system contractor license] has been revoked or
who has been refused renewal of his or her
Plumbing Contractor Business License [has not
been renewed] may reapply for such a license, but
no sooner than one (1) year after the date of
revocation or refusal to renew.

Section [625.140] 625.130 Bonding.
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All individuals licensed under this Chapter shall
maintain on file with the Code Official evidence of a
[performance or] contractor license bond in the amount
of ten thousand dollars ($10,000.00). This bond must be
kept in force at all times and be in the name of the
license holder. Failure to maintain such bond shall result
in revocation or suspension of license.
Section [625.150] 625.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance evidencing[e of] liability
insurance coverage in the amount of five hundred
thousand dollars ($500,000.00) per incident. This
insurance must be kept in force at all times, and the
certificate holder shall be listed as St. Charles
County. Failure to maintain such insurance shall result
in revocation or suspension of license.
Section [625.160] 625.150 Stop Work Orders and
Unlawful Continuances.
Upon notice from the Code Official that work is being
performed contrary to provisions of this Chapter, such
work shall be immediately stopped. The stop work order
shall be in writing; [and] shall be given to the owner of
the property involved, or to that owner's agent, and to the
individual doing the work; and shall state the conditions
under which work will be permitted to resume. Any
individual who shall continue any work in violation of
the provisions of this Chapter after having been served
with a stop work order shall be liable to a fine as
provided by Section [625.170] 625.160 of this Chapter,
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which fine shall be not less than two hundred fifty dollars
($250.00).
Section [625.170] 625.160 Penalties.
Any individual who violates any provision of this
Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter may, in accordance with
the regulations issued by the Code Official, be assessed
an administrative penalty by the Code Official. The
penalty shall not exceed the amount of two hundred fifty
dollars ($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
by the St. Charles County Building Commission.
Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00) [or by
imprisonment not exceeding one (1) year, or by both].
Each day that a violation continues shall be deemed a
separate offense.
Section [625.180] 625.170 Enforcement.
Enforcement of this Chapter shall be the responsibility
of the County Counselor.
Section 2.

Section 626, OSCCMo, is hereby amended as follows
(added text in bold type, deleted text in [bracketed and
stricken type]).
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Chapter 626. [Third-Party Inspectors of Wells and of
Private or On-Site Sewage Disposal Systems] On-Site
Wastewater Treatment System Inspector Business
License
Section 626.005 Scope.
This Chapter outlines the licensure requirements for
individuals engaging in the performance and /or
oversight of On-Site Wastewater Treatment System
Work, and the procedures and fees related to the
administration
and
enforcement
of
said
requirements.
Section 626.010 Applicable Code Standards.
Unless otherwise provided for in this Chapter, the
Residential Code for One- and Two-family Dwellings
of St. Charles County, codified in Section 500.150 of
the Ordinances of St. Charles County, Missouri
(OSCCMo), as amended; the Plumbing Code of St.
Charles County, codified in Section 500.280 OSCCMo,
as amended; [(Section 500.050, Ordinances of St.
Charles County, Missouri ("OSCCMo"), and] the
Private Sewage Disposal Code of St. Charles County
[(Section 500.080, OSCCMo), both as currently adopted
or as amended hereafter], codified in Section 500.300
OSCCMo, as amended; along with Sections 701.025 to
701.059, RSMo., as amended; and any and all
regulations issued pursuant to these Statutes by the
Missouri Department of Health and Senior Services,
shall govern the administration and enforcement of this
Chapter.
18

Section 626.020 Definitions.
Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
CODE OFFICIAL
The Director of the St. Charles County Division of
Building and Code Enforcement of the Department
of Community Development or a duly authorized
representative of the Director.
LICENSED
ON-SITE
WASTEWATER
TREATMENT SYSTEM INSPECTOR
Any individual who holds an On-Site
Wastewater Treatment System Inspector
License issued pursuant to this Chapter by St.
Charles County and is charged the
responsibility to perform inspections required
by the Private Sewage Disposal Code of St.
Charles County, Section 500.300, OSCCMo.
LICENSEE
Any individual who holds an On-Site
Wastewater Treatment System Inspector
Business [l]License issued pursuant to this
Chapter.
PUBLIC ENTITY
Any agency of the State of Missouri or any
political subdivision of the State.
[THIRD-PARTY INSPECTOR
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Any individual who performs inspections required by
the Private Sewage Disposal Code of St. Charles
County , Section 500.080(B), OSCCMo].
Section 626.030 Administration and Enforcement.
A.

The Code Official shall:
1.

Adopt certain rules and regulations to ensure
the proper administration and enforcement of
this Chapter;

2.

Conduct investigations into all complaints
against any [l]Licensee;

3.

Suspend, revoke, [or] refuse to renew, or
place on probation the license of any
[l]Licensee who fails to correct any
violations of this Chapter or of any applicable
Code standard set out in Section 626.010 of
this Chapter;

4.

Activate bonds to cover the cost for any work
performed by a [l]Licensee that does not
meet minimum requirements of any
applicable Code standard set out in
Section 626.010 of this Chapter; and

5.

Review applications [for licenses] pursuant
to this Chapter, test applicants as and when
required, and issue [licenses] On-Site
Wastewater Treatment System Inspector
Business Licenses to applicants [who pass
their tests as] who comply with the
20

licensure requirements provided in this
Chapter.
Section 626.040 Licensure Required.
Subject to Section 626.[050]045 of this Chapter, an
individual must have [a] an On-site Wastewater
Treatment System Inspector Business [l]License
issued pursuant to this Chapter to engage in business as
a [third-party inspector] Licensed On-Site Wastewater
Treatment System Inspector in unincorporated St.
Charles County or in any incorporated area of the County
whose governing body has consented to [County
licensure of such contractors] contract with the County
to enforce any applicable Code standard set out in
Section 626.010 of this Chapter. No [l]Licensee may
allow any [non-licensed individual or any] other
individual to use his or her [number] license for any
purpose[, except as provided in Section 626.050(5) of
this Chapter]. An [third-party inspector is not exempt
from this licensure requirement even if that] individual
who is also registered pursuant to Chapter 327, RSMo.,
as an architect or professional engineer trained in design
criteria for plumbing or on-site sewage disposal systems
and qualified to design such systems is not exempt from
the On-Site Wastewater Treatment System Inspector
Business License requirements when performing
and/or overseeing on-site wastewater treatment
system work.
Section [626.050] 626.045 Licensed On-Site [Sewage
Disposal Contractors] Wastewater Treatment System
Installer Ineligible [F]for Licensure [A]as [Third-Party
Inspectors] On-site Wastewater Treatment System
Inspector.
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No individual licensed by St. Charles County as an [onsite sewage disposal contractor] On-site Wastewater
Treatment System Installer shall be eligible for
licensure by St. Charles County as an [third-party
inspector] On-site Wastewater Treatment System
Inspector under this Chapter.
Section 626.050 (RESERVED)
Section 626.060 Application [For License As] for
[Third-Party
Inspector]
On-Site
Wastewater
Treatment System Inspector Business License.
A.

To obtain an [license as Third-party Inspector] OnSite Wastewater Treatment System Inspector
Business License, an applicant must meet the
following minimum requirements:
1.

The applicant must be at least eighteen (18)
years of age [or able to demonstrate that he or
she is an emancipated minor];

2.

The applicant must make application to the
Code Official [on forms] in a format
prescribed by the Code Official;

[3. The applicant must specify the type of license
desired;]
[4.]
3.
The applicant must meet all requirements
specified by this Chapter and by rules and
regulations promulgated by the Code
Official;
[5.]
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4.

The applicant must pay the appropriate
[examination and license] processing fees
required by the Code Official; and

[6.]
5.

The applicant must be certified by the
Missouri Department of Health and Senior
Services as [third-party inspectors] On-site
Wastewater Treatment System Inspectors
of private sewage disposal systems and wells.

Section 626.070 [(Reserved) Section 626.080] Issuance
of or Denial of Application [F]for License.
A.

B.

All applicants who meet the requirements for
licensure in Section 626.060 of this Chapter shall
be issued the appropriate license. However, the
Code Official may deny a license if the applicant
has:
1.

Committed any act which, if committed by a
[l]Licensee, would be grounds for suspension
or revocation of the license pursuant to
Sections 626.030(A)(3) and [626.130]
626.120 of this Chapter;

2.

Previously been denied a license for cause, or
previously had a license revoked for cause; or

3.

Knowingly made any false statement or
misrepresentation on the application for a
license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
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Charles County Building Commission[,] and
introduce any evidence in his or her defense. Any
individual whose application for a license has been
denied may reapply for such a license, but no
sooner than one (1) year after the date of denial.
Section 626.080 Retroactivity.
All current holders of third-party inspector licenses
issued by St. Charles County shall be subject to all
provisions of this Chapter, except that such
individuals are exempt from this Chapter's testing
requirements, unless their licenses expire without
being renewed as required by Section 626.090 of this
Chapter. The Code Official may prorate renewal fees
for the purposes of extending the expiration date of
licenses for existing third-party inspectors to
correspond with the renewal periods enumerated in
Section 626.090.
Section 626.090 [(Reserved) Section 626.100 Expiration
of Existing Licenses On December 31, 2002 —] Terms
of Licenses Issued or Renewed [Thereafter] — Renewal
Procedure.
[All licenses for third-party inspectors that shall be
issued in 2002 pursuant to Section 626.060 of this
Chapter shall expire on December 31, 2002. Thereafter,
the] The Code Official shall renew or issue such On-Site
Wastewater Treatment System Inspector Business
[l]Licenses in active status for two (2) year terms
beginning on the first (1st) day of January in [odd]evennumbered years and ending on the last day of December
in the following [even]odd-numbered year. To renew
any such license, a [l]Licensee must submit to the Code
Official, before the license's expiration date, and [on a
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form] in a format prescribed by the Code Official, an
application for renewal along with the payment of the
renewal fee enumerated in Section [626.120] 626.110 of
this Chapter. Late applications for renewal shall be
accepted until but no later than [July first (1st)] March
thirty-first (31st), with payment of late fees imposed in
Section [626.120(C*)] 626.110(C).
Section [626.110] 626.100 Inactive License Status.
In lieu of renewing [an active] a license in active status
as provided by Section [626.100] 626.090 of this
Chapter, athe [the l]Licensee [holder] may apply for
inactive license status for two (2) year terms, beginning
and ending as provided in Section [626.100] 626.090. A
[l]Licensee who obtains inactive license status may
perform no work under the inactive license as [a thirdparty inspector] an On-site Wastewater Treatment
System Inspector. To apply for inactive license status,
a [l]Licensee must submit to the Code Official, before
the license's expiration date, and [on a form] in a format
prescribed by the Code Official, an application for
inactive license status along with the required
application fees. A [l]Licensee whose license is on
inactive [license] status may [reactivate his/her] change
his or her license to an active status by applying for
renewal as provided by Section [626.100] 626.090. A
Licensee who has a license that is in an inactive status
for more than two renewal periods must provide
evidence of continued competency, as approved by
the Code Official, to change his or her license to an
active status.
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Section [626.120] 626.110 Application, License, and
Renewal Fees for [Third-Party Inspector] On-Site
Wastewater Treatment System Inspector Business
License[] and [F]for Inactive License Status.
A.

The Code Official shall collect the following fees:
1.

[Third-party Inspector] On-Site Wastewater
Treatment System Inspector Business
License [license test] initial application
fee[s] of twenty-five dollars ($25.00) per
application;

2.

[Third-party inspector license] On-Site
Wastewater Treatment System Inspector
Business License active status fee of two
hundred dollars ($200.00) per license for two
(2) years; and

3.

On-Site Wastewater Treatment System
Inspector Business License [Inactive
license] inactive status [a] fee of fifty dollars
($50.00) to renew a license in an inactive
status for two (2) years.

B.

The Code Official may prorate the fees enumerated
in Subsection[s] (A)(2) [and (3)] of this Section
when first issuing licenses or when reactivating
licenses on inactive license status.

C.

The Code Official shall collect the following
additional fees for [late renewals of an active or
inactive] expired licenses when the application to
renew is received after the expiration date:
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1.

[Fifty] Twenty-five dollars [($50.00)]
($25.00) for licenses renewed in January;

2.

[One hundred] Fifty dollars [($100.00)]
($50.00) for licenses renewed in February;
and

3.

[One hundred fifty] Seventy-five dollars
[($150.00)] ($75.00) for licenses renewed in
March[;].

[4. Two hundred dollars ($200.00) for licenses
renewed in April;]
[5. Two hundred fifty dollars ($250.00) for licenses
renewed in May; and]
[6. Three hundred dollars ($300.00) for licenses
renewed in June.]
D.

A Licensee who fails to renew his or her license
before April of the year following expiration,
shall pay an additional one hundred ($100)
dollars to reactivate the license in addition to
any fees required in Section 626.110(A). A
Licensee who reactivates his or her license per
this subsection is not required to pay any of the
fees listed in Section 626.110(C) with the
reactivation fee.

Section [626.130] 626.120 Suspension, Refusal [T]to
Renew, or Revocation of [Third-Party] On-Site
Wastewater Treatment System Inspector Business
Licenses (Including Those [O]on Inactive License
Status).
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A.

B.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
or a complaint in writing, signed and verified by
the complainant, suspend, refuse to renew, or
revoke any [Third-party] On-Site Wastewater
Treatment System [i]Inspector Business
[l]License (including a license on inactive license
status) if the Code Official finds that the
[l]Licensee has:
1.

Made a material misstatement in the
application for an [Third-party] On-Site
Wastewater
Treatment
System
[i]Inspector Business [l]License, or for the
renewal of such a license;

2.

Demonstrated incompetency to act as a
[l]Licensee as provided by this Chapter; or

3.

Has violated any provision of this Chapter, or
of any applicable Code standard set out in
Section 626.010 of this Chapter, or any rule,
regulation or order promulgated by the Code
Official.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual
whose
[Third-party]
On-Site
Wastewater Treatment System [i]Inspector
Business [l]License has been revoked or who has
been refused renewal of his or her On-Site
Wastewater Treatment System Inspector
License [has not been renewed] may reapply for
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such a license, but no sooner than one (1) year after
the date of revocation or refusal to renew.
Section [626.140] 626.130 Bonding.
All individuals licensed under this Chapter shall
maintain on file with the Code Official evidence of a
[performance or] contractor license bond in the amount
of ten thousand dollars ($10,000.00). This bond must be
kept in force at all times, and be in the name of the
license holder. Failure to maintain such bond shall result
in revocation or suspension of license.
Section [626.150] 626.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance evidencing[e of] liability
insurance coverage in the amount of five hundred
thousand dollars ($500,000.00) per incident. This
insurance must be kept in force at all times, and the
certificate holder shall be listed as St. Charles
County. Failure to maintain such insurance shall result
in revocation or suspension of license.
Section [626.160] 626.150 Stop Work Orders and
Unlawful Continuances.
Upon notice from the Code Official that work is being
performed contrary to provisions of this Chapter, such
work shall be immediately stopped. The stop work order
shall be in writing; [and] shall be given to the owner of
the property involved, or to that owner's agent, and to the
individual doing the work; and shall state the conditions
under which work will be permitted to resume. Any
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individual who shall continue any work in violation of
the provisions of this Chapter after having been served
with a stop work order shall be liable to a fine as
provided by Section [626.170] 626.160 of this Chapter,
which fine shall be not less than two hundred fifty dollars
($250.00).
Section [626.170] 626.160 Penalties.
Any individual who violates any provision of this
Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter may, in accordance with
the regulations issued by the Code Official, be assessed
an administrative penalty by the Code Official. The
penalty shall not exceed the amount of two hundred fifty
dollars ($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
by the St. Charles County Building Commission.
Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00) [or by
imprisonment not exceeding one (1) year or by both].
Each day that a violation continues shall be deemed a
separate offense.
Section [626.180] 626.170 Enforcement.
Enforcement of this Chapter shall be the responsibility
of the County Counselor.
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Section 3.

A new Chapter 627 OSCCMo, is hereby created and
reads as follows:
Chapter 627. On-Site Wastewater Treatment System
Installer Business License
Section 627.005 Scope.
This Chapter outlines the licensure requirements for
individuals engaging in the performance and/or
oversight of On-Site Wastewater Treatment System
Installer Work, and the procedures and fees related to the
administration and enforcement of said requirements.
Section 627.010 Applicable Code Standards.
Unless otherwise provided for in this Chapter, the
Residential Code for One- and Two-family Dwellings of
St. Charles County, codified in Section 500.150 of the
Ordinances of St. Charles County, Missouri (OSCCMo),
as amended; the Plumbing Code of St. Charles County,
codified in Section 500.280, OSCCMo, as amended; and
the Private Sewage Disposal Code of St. Charles County,
codified in Section 500.300, OSCCMo, as amended;
along with Sections 701.025 to 701.059, RSMo., as
amended; and any and all regulations issued pursuant to
these Statutes by the Missouri Department of Health and
Senior Services, shall govern the administration and
enforcement of this Chapter.
Section 627.020 Definitions.

31

Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
CODE OFFICIAL
The Director of the St. Charles County Division of
Building and Code Enforcement of the Department
of Community Development or a duly authorized
representative of the Director.
LICENSEE
Any individual who holds an On-Site Wastewater
Treatment System Installer Business License
issued pursuant to this Chapter.
ON-SITE WASTEWATER TREATMENT SYSTEM
Any private sewage disposal system, sometimes
referred to as a “septic” system, used to safely
process sewage.
LICENSED ON-SITE WASTEWATER TREATMENT
SYSTEM INSTALLER
Any individual who holds an On-Site Wastewater
Treatment System Installer Business License
issued pursuant to this Chapter by St. Charles
County and is charged the responsibility to perform
and / or oversee On-Site Wastewater Treatment
System Work.
ON-SITE WASTEWATER TREATMENT SYSTEM
WORK
Any work subject to applicable Code standards set
out in Section 627.010 of this Chapter, including
the design, installation, construction, maintenance,
service, repair, alteration, or modification of a
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product or equipment involved with the private
disposal of sewage, conveyance of sanitary
discharges to public mains, or conveyance of storm
water to detention or similar structures.
OWNER-OCCUPANT
An individual who both owns and primarily resides
in a single-family residential property.
PUBLIC ENTITY
Any agency of the State of Missouri or any political
subdivision of the State.
Section 627.030 Administration and Enforcement.
A.

The Code Official shall:
1.

Adopt certain rules and regulations to ensure
the proper administration and enforcement of
this Chapter;

2.

Conduct investigations into all complaints
against any Licensee;

3.

Suspend, revoke, refuse to renew, or place on
probation the license of any Licensee who
fails to correct any violations of this Chapter
or of any applicable Code standard set out in
Section 627.010 of this Chapter;

4.

Activate bonds to cover the cost for any work
performed by a Licensee that does not meet
minimum requirements of any applicable
Code standard set out in Section 627.010 of
this Chapter; and
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5.

Review applications pursuant to this Chapter,
test applicants as and when required, and
issue On-Site Wastewater Treatment System
Installer Business Licenses to applicants who
comply with the licensure requirements
provided in this Chapter.

Section 627.040 Licensure Required.
Subject to Section 627.050 of this Chapter, an individual
must have an On-Site Wastewater Treatment System
Installer Business License issued pursuant to this
Chapter to engage in business as a licensed On-Site
Wastewater
Treatment
System
Installer
in
unincorporated St. Charles County or in any
incorporated area of the County whose governing body
has consented to contract with the County to enforce any
applicable Code standard set out in Section 627.010 of
this Chapter. No Licensee may allow any other
individual to use his or her license for any purpose,
except as provided in Section 627.050(A)(3) of this
Chapter. An individual who is also registered pursuant to
Chapter 327, RSMo., as an architect or professional
engineer trained in design criteria for private sewage
disposal systems and qualified to design such systems is
not exempt from the On-Site Wastewater Treatment
System Installer Business License requirements when
performing and / or overseeing On-Site Wastewater
Treatment System Work, subject to the exceptions to the
licensure requirement contained in Section 627.050.
Section 627.050 Exceptions to Licensure Requirement.
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A.

Section 627.040's licensure requirements shall not
apply when an individual:
1.

Is performing On-Site Wastewater Treatment
System Work on motor vehicles or
agricultural equipment;

2.

Is an Owner-Occupant of a single-family
dwelling; is performing On-Site Wastewater
Treatment System Work on that dwelling or
accessory buildings; and demonstrates to the
satisfaction of the Code Official (by written
examination, if necessary, in the Code
Official’s sole discretion) the knowledge and
skill to perform such work;

3.

Is employed by a Licensed On-Site
Wastewater Treatment System Installer and
is performing work authorized by and under
the direct supervision of that Licensee; or

4.

Is employed by a contractor installing the
following public utilities or public
improvements and is working on installing
the following public utilities or public
improvements:
a.

Sanitary sewer mains and (if the same
contractor
is
installing
them
concurrently) sanitary sewer laterals
connecting the main to the structure
served; and

b.

Storm water sewer mains.
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B.

Any individual exempt under this Section from the
licensure requirements imposed by Section
627.040 of this Chapter shall meet applicable Code
standards set out in Section 627.010 of this Chapter
when performing On-Site Wastewater Treatment
System Work and shall obtain permits and
inspections as may be required by ordinance.

Section 627.060 Application for On-Site Wastewater
Treatment Installer Business License.
To obtain an On-Site Wastewater Treatment System
Installer Business License, an applicant must meet the
following minimum requirements:
A.

The applicant must be at least eighteen (18) years
of age;

B.

The applicant must make application to the Code
Official in a format prescribed by the Code
Official;

C.

The applicant must meet all requirements specified
by this Chapter and by rules and regulations
promulgated by the Code Official;

D.

The applicant must pay the appropriate processing
fees required by the Code Official; and

E.

The applicant must furnish proof of valid
registration as an On-Site Wastewater Treatment
System Installer or On-Site Sewage Disposal
System Contractor, as provided by Section
701.053, RSMo.
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Section 627.070 Issuance of or Denial of Application for
License.
A.

B.

All applicants who meet the requirements for
licensure in Sections 627.060 of this Chapter shall
be issued the appropriate license. However, the
Code Official may deny a license if the applicant
has:
1.

Committed any act which, if committed by a
Licensee, would be grounds for suspension or
revocation of the license pursuant to Sections
627.030(A)(3) and 627.120 of this Chapter;

2.

Previously been denied a license for cause, or
previously had a license revoked for cause; or

3.

Knowingly made any false statement or
misrepresentation on the application for a
license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual whose application for a license has been
denied may reapply for such a license, but no
sooner than one (1) year after the date of denial.

Section 627.080 Retroactivity.
All current holders of on-site sewage disposal contractor
licenses issued by St. Charles County shall be subject to
all provisions of this Chapter, except that such
individuals are exempt from this Chapter's testing
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requirements, unless their licenses expire without being
renewed as required by Section 627.090 of this Chapter.
The Code Official may prorate renewal fees for the
purposes of extending the expiration date of licenses for
existing on-site sewage disposal contractor licenses to
correspond with the renewal periods enumerated in
Section 637.090.
Section 627.090 Terms of Licenses Issued or
Renewed—Renewal Procedure.
The Code Official shall renew or issue such On-Site
Wastewater Treatment System Installer Business
Licenses in active status for two (2) year terms beginning
on the first (1st) day of January in even-numbered years
and ending on the last day of December in the following
odd-numbered year. To renew any such license, a
Licensee must submit to the Code Official, before the
license's expiration date, and in a format prescribed by
the Code Official, an application for renewal along with
the payment of the renewal fee enumerated in Section
627.120 of this Chapter. Late applications for renewal
shall be accepted until but no later than March thirty-first
(31st) with payment of late fees imposed in Section
627.110(C).
Section 627.100 Inactive License Status.
In lieu of renewing a license in active status as provided
by Section 627.090 of this Chapter, the license holder
may apply for inactive license status for two (2) year
terms, beginning and ending as provided in Section
627.090. A Licensee who obtains inactive license status
may perform no On-Site Wastewater Treatment System
Work under the inactive license. To apply for inactive
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license status, a Licensee must submit to the Code
Official, before the license's expiration date, and in a
format prescribed by the Code Official, an application
for inactive license status along with the required
application fees. A Licensee whose license is on inactive
license status may change his or her license to an active
status by applying for renewal as provided by Section
627.090. A Licensee who has a license in an inactive
status for more than two renewal periods must provide
evidence of continued competency, as approved by the
Code Official, to change his or her license to an active
status.
Section 627.110 Application, License, and Renewal Fees
for On-Site Wastewater Treatment System Installer
Business Licenses and for Inactive License Status.
A.

The Code Official shall collect the following fees:
1.

On-Site Wastewater Treatment System
Installer Business License initial application
fee of twenty-five dollars ($25.00) per
application;

2.

On-Site Wastewater Treatment System
Installer Business License active status fee of
two hundred dollars ($200.00) per license for
two (2) years; and

3.

On-Site Wastewater Treatment System
Installer Business License inactive status fee
of fifty dollars ($50) to renew a license in an
inactive status for two (2) years.
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B.

The Code Official may prorate the fees enumerated
in Subparagraph (A)(2) of this Section when first
issuing licenses or when reactivating licenses on
inactive license status.

C.

The Code Official shall collect the following
additional fees for expired licenses when the
application to renew is received after the expiration
date:

D.

1.

Twenty-five dollars ($25.00) for licenses
renewed in January;

2.

Fifty dollars ($50.00) for licenses renewed in
February; and

3.

Seventy-five dollars ($75.00) for licenses
renewed in March.

A Licensee who fails to renew his or her license
before April of the year following expiration shall
pay an additional one hundred ($100) dollars to
reactivate the license in addition to any fees
required in Section 627.110(A). A Licensee who
reactivates his or her license per this subsection is
not required to pay any of the fees listed in Section
627.110(C) with the reactivation fee.

Section 627.120 Suspension, Refusal to Renew, or
Revocation of On-Site Wastewater Treatment System
Installer Business Licenses (Including Those on Inactive
License Status).
A.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
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or a complaint in writing, signed and verified by
the complainant, suspend, refuse to renew, or
revoke any On-Site Wastewater Treatment System
Installer Business License (including a license on
inactive license status) if the Code Official finds
that the Licensee has:

B.

1.

Made a material misstatement in the
application for an On-Site Wastewater
Treatment System Installer Business License,
or for the renewal of such a license;

2.

Demonstrated incompetency to act as a
Licensee as provided by this Chapter; or

3.

Has violated any provision of this Chapter, or
of any applicable Code standard set out in
Section 627.010 of this Chapter, or any rule,
regulation, or order promulgated by the Code
Official.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual whose On-Site Wastewater Treatment
System Installer Business License has been
revoked or who has been refused renewal of his or
her On-Site Wastewater Treatment System
Installer Business License may reapply for such a
license, but no sooner than one (1) year after the
date of revocation or refusal to renew.

Section 627.130 Bonding.
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All individuals licensed under this Chapter shall
maintain on file with the Code Official evidence of a
contractor license bond in the amount of ten thousand
dollars ($10,000.00). This bond must be kept in force at
all times and be in the name of the Licensee. Failure to
maintain such bond shall result in revocation or
suspension of license.
Section 627.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance evidencing liability insurance
coverage in the amount of five hundred thousand dollars
($500,000.00) per incident. This insurance must be kept
in force at all times, and the certificate holder shall be
listed as St. Charles County. Failure to maintain such
insurance shall result in revocation or suspension of
license.
Section 627.150 Stop Work Orders and Unlawful
Continuances.
Upon notice from the Code Official that work is being
performed contrary to provisions of this Chapter, such
work shall be immediately stopped. The stop work order
shall be in writing; shall be given to the owner of the
property involved, or to that owner's agent, and to the
individual doing the work; and shall state the conditions
under which work will be permitted to resume. Any
individual who shall continue any work in violation of
the provisions of this Chapter after having been served
with a stop work order shall be liable to a fine as
provided by Section 627.160 of this Chapter, which fine
shall be not less than two hundred fifty dollars ($250.00).
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Section 627.160 Penalties.
Any individual who violates any provision of this
Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter may, in accordance with
the regulations issued by the Code Official, be assessed
an administrative penalty by the Code Official. The
penalty shall not exceed the amount of two hundred fifty
dollars ($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
by the St. Charles County Building Commission.
Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00). Each
day that a violation continues shall be deemed a separate
offense.
Section 627.170 Enforcement.
Enforcement of this Chapter shall be the responsibility
of the County Counselor.
Section 4.

Chapter 630, OSCCMo, is hereby amended to read as
follows (added text in bold type, deleted text in
[bracketed and stricken type]).
Chapter 630. Electrical Contractor[s] Business License
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Section 630.005 Scope.
This Chapter outlines the licensure requirements
for individuals engaging in the performance
and/or oversight of Electrical Work, and the
procedures
and
fees
related
to
the
administration and enforcement of said
requirements.
Section 630.010 Applicable Code Standards.
Unless otherwise provided for in this Chapter, the
[BOCA National Building Code/1990 and the National
Electric Code/1990] Residential Code for One- and
Two-family Dwellings of St. Charles County, codified
in Section 500.150 of the Ordinances of St. Charles
County, Missouri (OSCCMo), as amended, and the
Electrical Code of St. Charles County [adopted by
Order of the St. Charles County Commission on October
25, 1990, or any Codes that St. Charles County may
adopt hereafter in lieu of these Codes,] codified in
Section 500.260, OSCCMo, as amended, shall govern
the administration and enforcement of this Chapter.
Section 630.020 Definitions.
Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
CODE OFFICIAL
The Director of the St. Charles County Division of
Building and Code Enforcement of the Department
44

of Community Development or a duly authorized
representative of the Director.
[ELECTRICAL CONTRACTOR LICENSEE
An individual who holds an electrical contractor license
issued pursuant to this Chapter.]
ELECTRICAL WORK
Any work subject to applicable Code standards set
out in Section 630.010 of this Chapter, including
the
design,
installation,
construction,
maintenance, service, repair, alteration, or
modification [designing, installing, constructing,
maintaining, servicing, repairing, altering or
modifying] of a product or equipment that
conducts electricity, but not including the repair of
household appliances, the repair of telephone and
cable television wiring, or the replacement of
existing light fixtures in single family residences.
[ELECTRICIAN
An individual who is an employee of an electrical
contractor licensee]
LICENSED ELECTRICAL CONTRACTOR
An individual who holds an Electrical
Contractor Business License issued pursuant to
this Chapter by St. Charles County and is
charged the responsibility to perform and / or
oversee Electrical Work.
LICENSEE
Any individual who holds an Electrical
Contractor Business License issued pursuant to
this Chapter.
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OWNER-OCCUPANT
An individual who both owns and primarily
resides in a single-family residential property.
PUBLIC ENTITY
Any agency of the State of Missouri or any
political subdivision of the State.
Section 630.030 Administration and Enforcement.
The Code Official shall:
1.

Adopt certain rules and regulations to ensure the
proper administration and enforcement of this
Chapter;

2.

Conduct investigations into all complaints against
any [electrical contractor] [l]Licensee;

3.

Suspend, revoke, [or] refuse to renew, or place on
probation the license of any [electrical contractor]
[l]Licensee who fails to correct any violations of
this Chapter or of any applicable Code standard set
out in Section 630.010 of this Chapter;

4.

Activate bonds to cover the cost for any work
performed by a[an electrical contractor]
[l]Licensee who does not meet minimum
requirements of any applicable Code standard set
out in Section 630.010 of this Chapter; and

5.

Review applications [for electrical contractor
licenses] pursuant to this Chapter, test applicants as
and when required, and issue [electrical
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contractor licenses] Electrical Contractor
Business Licenses to applicants [who pass their
tests as] who comply with the licensure
requirements provided in this Chapter.
Section 630.040 Licensure Required.
Subject to Section 630.050 of this Chapter, an individual
must have an [e]Electrical [c]Contractor Business
[l]License issued pursuant to this Chapter to [perform
electrical work] engage in business as a Licensed
Electrical Contractor in unincorporated St. Charles
County or in any incorporated area of the County whose
governing body has consented to [County licensure of
electrical contractors] contract with the County to
enforce any applicable Code standard set out in
Section 630.010 of this Chapter. No [electrical
contractor] [l]Licensee may allow any [non-licensed
individual or any] other individual to use his [number]
or her license for any purpose, except as provided for in
Section 630.050(A)([4]5). An [electrical contractor is
not exempt from this licensure requirement even if that
contractor] individual who is also registered pursuant to
Chapter 327, RSMo., as an architect or professional
engineer trained in design criteria for electrical systems
and qualified to design such systems is not exempt from
the Electrical Contractor Business License
requirements when performing and / or overseeing
Electrical Work, subject to the exceptions to the
licensure requirement contained in Section 630.050.
Section 630.050 Exceptions [T]to Licensure
Requirement.
A.

Section 630.040's licensure requirements shall not
apply when an individual:
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1.

Is performing [e]Electrical [w]Work for a
public utility on construction, maintenance,
and development of its facilities;

2.

Is performing [e]Electrical [w]Work on
motor vehicles [or irrigation equipment] or
agricultural equipment;

3.

Is an [o]Owner-Occupant of a single-family
dwelling;[,] [and] is performing [e]Electrical
[w]Work on that dwelling or accessory
buildings;[,] and demonstrates to the
satisfaction of the Code Official (by written
examination, if necessary, in the Code
Official’s sole discretion) the knowledge
and skill to perform such work;

4.

Is trained and employed by a Public Entity
to service or repair its own electrical
systems, and is performing Electrical
Work on those systems;

[4]
5.

6.

Is [an electrician] employed by [an electrical]
a Licensed Electrical [c]Contractor
[licensee,] and is performing electrical work
authorized by and under the direct
supervision of that [electrical contractor]
[l]Licensee[.]; or
Is employed by a contractor installing the
following public utilities or public
improvements and is working on installing
the following public utilities or public
improvements:
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B.

a.

Power distribution owned
operated by the utility; and

and

b.

Communication
distribution
including fiber-optics, cable, and
similar systems owned and operated
by the provider.

Any individual exempt under this Section from the
licensure
requirements
imposed
by
Section 630.040 of this Chapter shall meet
applicable Code standards set out in
Section 630.010 of this Chapter when performing
[e]Electrical [w]Work and shall obtain permits and
inspections as may be required by ordinance.

Section 630.060 Application [F]for Electrical Contractor
Business License.
A.

To obtain an Electrical Contractor Business
License, an applicant [for such a license] must meet
the following minimum requirements:
1.

The applicant must be at least eighteen (18)
years of age [or able to demonstrate that he or
she is an emancipated minor];

2.

The applicant must make application to the
Code Official [on forms] in a format
prescribed by the Code Official;

3.

The applicant must meet all requirements
specified by this Chapter and by rules and
regulations promulgated by the Code
Official;
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4.

The applicant must pay the appropriate
[examination and license] processing fees
required by the Code Official; and

5.

The applicant must pass the appropriate
examination [administered by the Code
Official or the testing agency] duly
designated by the Code Official, in his or her
sole discretion, or provide a valid
Electrical Contractor License from the
State of Missouri.

Section 630.070 Issuance of or Denial of Application
[F]for License.
A.

All applicants who meet the requirements for
licensure in Section 630.060 of this Chapter shall
be issued [an electrical contractor] the
appropriate license. However, the Code Official
may deny a license if the applicant has:
1.

Committed any act which, if committed by a
[an electrical contractor] [l]Licensee, would
be grounds for suspension or revocation of
[an electrical contractor] the license pursuant
to Sections 630.030(A)(3) and 630.120 of
this Chapter;

2.

Previously been denied a license for cause, or
previously had a license revoked for cause;
or
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3.

B.

Knowingly made any false statement or
misrepresentation on the application for [an
electrical contractor] a license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission[,] and
introduce any evidence in his [/her] or her defense.
Any individual whose application for [an electrical
contractor] a license has been denied may reapply
for such a license, but no sooner than one (1) year
after the date of denial.

Section 630.080 Retroactivity.
All current holders of electrical contractor licenses
issued by St. Charles County shall be subject to all
provisions of this Chapter, except that such individuals
are exempt from this Chapter's testing requirements,
unless their licenses expire without being renewed as
required by Section 630.090 of this Chapter. The Code
Official may prorate renewal fees for the purposes of
extending the expiration date of licenses for existing
electrical contractors to correspond with the renewal
periods enumerated in Section 630.090.
Section 630.090 [Expiration of Existing Electrical
Contractor Licenses On December 31, 1996—]Terms of
Licenses Issued or Renewed [Thereafter]— Renewal
Procedure.
[All existing electrical contractor licenses issued or
maintained pursuant to Sections 630.060 and 630.080 of
this Chapter shall expire on December 31, 1996.
Thereafter, the] The Code Official shall renew or issue
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such [e]Electrical [c]Contractor Business [l]Licenses in
active status for two (2) year terms beginning on the first
(1st) day of January in [even]odd-numbered years, and
ending on the last day of December in the following
[odd]even-numbered year. To renew any [e]Electrical
[c]Contractor Business [l]License, a [l]Licensee must
submit to the Code Official, before the license's
expiration date, and [on a form] in a format prescribed
by the Code Official, an application for renewal along
with the payment of the renewal fee enumerated in
Section 630.110 of this Chapter. Late applications for
renewal shall be accepted until but no later than [July
first (1st)] March thirty-first (31st) with payment of late
fees imposed in Section 630.110(C).
Section 630.100 Inactive License Status.
In lieu of renewing [an active electrical contractor] a
license in active status as provided by
Section 630.090 of this Chapter, [an electrical
contractor] a [l]Licensee may apply for inactive license
status for two (2) year terms, beginning and ending as
provided in Section 630.090. [An electrical contractor]
A [l]Licensee who obtains inactive license status may
perform no [e]Electrical [w]Work under the inactive
license. To apply for inactive license status, [an electrical
contractor] a [l]Licensee must submit to the Code
Official, before the license's expiration date, and [on a
form] in a format prescribed by the Code Official, an
application for inactive license status along with the
required application fees. [An electrical contractor] A
[l]Licensee whose license is on inactive license status
may [reactivate] change his or her license to an active
status by applying for renewal as provided by
Section 630.090. A Licensee who has a license on
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inactive status for more than two renewal periods
must provide evidence of continued competency, as
approved by the Code Official, or a valid Electrical
Contractor License from the State of Missouri to
change his or her license to an active status.
Section 630.110 Application, License, and Renewal Fees
[F]for Electrical Contractor Business Licenses[,] and
[F]for Inactive License Status.
A.

The Code Official shall collect the following fees:
1.

Electrical Contractor Business License [test]
initial application fee of twenty-five dollars
($25.00) per application; [and]

2.

Electrical Contractor Business License
active status fee of two hundred dollars
($200.00) per license for two (2) years; and,

3.

Electrical Contractor Business License
inactive [license] status fee of fifty dollars
($50.00) to renew a license in an inactive
status for two (2) years.

B.

The Code Official may prorate the fees enumerated
in Subparagraph[s] (A)(2) [and (3)] of this Section
when first issuing licenses or when reactivating
licenses on inactive license status.

C.

The Code Official shall collect the following
additional fees for [late renewals of an active or
inactive] expired licenses when the application to
renew is received after the expiration date:

53

1.

[Fifty] Twenty-five dollars [($50.00)]
($25.00) for licenses renewed in January;

2.

[One hundred] Fifty dollars [($100.00)]
($50.00) for licenses renewed in February;
and

3.

[One hundred fifty] Seventy-five dollars
[($150.00)] ($75.00) for licenses renewed in
March[;

4. Two hundred dollars ($200.00) for licenses renewed
in April;
5. Two hundred fifty dollars ($250.00) for licenses
renewed in May; and
6. Three hundred dollars ($300.00) for licenses
renewed in June].
D.

A Licensee who fails to renew his or her license
before April of the year following expiration,
shall pay an additional one hundred ($100)
dollars to reactivate the license in addition to
any fees required in Section 625.110(A). A
Licensee who reactivates his or her license per
this subsection is not required to pay any of the
fees listed in Section 625.110(C) with the
reactivation fee.

Section 630.120 Suspension, Refusal [T]to Renew, or
Revocation of Electrical Contractor Business Licenses
(Including Those [O]on Inactive License Status).
A.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
or a complaint in writing, signed and verified by
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the complainant, suspend, refuse to renew, or
revoke any [e]Electrical [c]Contractor Business
[l]License (including a license on inactive license
status) if the Code Official finds that the [electrical
contractor] [l]Licensee has:

B.

1.

Made a material misstatement in the
application for an Electrical Contractor
Business License, or for the renewal of such
a license;

2.

Demonstrated incompetency to act as [an
electrical contractor] a [l]Licensee as
provided by this Chapter; [or,]

3.

Has violated any provision of this Chapter, or
of any applicable Code standard set out in
Section 630.010 of this Chapter, or any rule,
regulation, or order promulgated by the Code
Official; or

4.

Has had his or her State-issued license
revoked, suspended, inactivated, expired,
or refused renewal pursuant to Sections
324.900 to 324.945, RSMo.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission[,] and
introduce any evidence in his or her defense. Any
individual whose [e]Electrical [c]Contractor
Business [l]License has been revoked or [has not
been renewed] who has been refused renewal of
his or her Electrical Contractor Business
License may reapply for such a license, but no
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sooner than one (1) year after the date of revocation
or refusal to renew.
Section 630.130 Bonding.
All individuals licensed under this Chapter shall
maintain on file with the Code Official evidence of a
[performance or] contractor license bond in the amount
of ten thousand dollars ($10,000.00). This bond must be
kept in force at all times and be in the name of the
license holder. Failure to maintain such bond shall result
in revocation or suspension of license.
Section 630.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance [evidence of] evidencing
liability insurance coverage in the amount of five
hundred thousand dollars ($500,000.00) per incident.
This insurance must be kept in force at all times, and the
certificate holder shall be listed as St. Charles
County. Failure to maintain such insurance shall result
in revocation or suspension of license.
Section 630.150 Stop Work Orders and Unlawful
Continuances.
Upon notice from the Code Official that [electrical] work
is being performed contrary to provisions of this
Chapter, such work shall be immediately stopped. The
stop work order shall be in writing; [and] shall be given
to the owner of the property involved, or to that owner's
agent, and to the individual doing the work; and shall
state the conditions under which work will be permitted
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to resume. Any individual who shall continue any
[electrical] work in violation of the provisions of this
Chapter after having been served with a stop work order
shall be liable to a fine as provided by Section 630.160 of
this Chapter, which fine shall be not less than two
hundred fifty dollars ($250.00).
Section 630.160 Penalties.
Any individual who violates any provision of this
Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter may, in accordance with
the regulations issued by the Code Official, be assessed
an administrative penalty by the Code Official. The
penalty shall not exceed the amount of two hundred fifty
dollars ($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
by the St. Charles County Building Commission.
Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00) [or by
imprisonment not exceeding one (1) year, or by both].
Each day that a violation continues shall be deemed a
separate offense.
Section 630.170 Enforcement.
Enforcement of this Chapter shall be the responsibility
of the County Counselor.
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Section 5.

Chapter 632, OSCCMo, is hereby amended to read as
follows (added text in bold type, deleted text in
[bracketed and stricken type]).
Chapter 632 Pool Installer[s] Business License
Section 632.005 Scope.
This Chapter outlines the licensure requirements for
individuals engaging in the performance and / or
oversight of Pool Installer Work, and the procedures
and fees related to the administration and
enforcement of said requirements.
Section 632.010 Applicable Code Standards.
Unless otherwise provided for in this Chapter, the codes
adopted in Titles IV and V of the Ordinances of St.
Charles County, Missouri (OSCCMo), including but
not limited to the Swimming Pool and Spa Code of St.
Charles County, codified in Section 500.420
OSCCMo, as amended; Residential Code for Oneand Two-family Dwellings of St. Charles County,
codified in Section 500.150 OSCCMo, as amended;
and the Electrical Code of St. Charles County,
codified in Section 500.260 OSSCMo, as amended,
shall govern the administration and enforcement of this
Chapter.
Section 632.020 Definitions.
Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
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CODE OFFICIAL
The Director of the St. Charles County Division of
Building and Code Enforcement of the Department
of Community Development or a duly authorized
representative of the Director.
LICENSED POOL INSTALLER
Any individual who holds a Pool Installer
Business License issued pursuant to this
Chapter by St. Charles County and is charged
the responsibility to perform and / or oversee
Pool Installer Work.
LICENSEE
Any individual who holds a [license] Pool
Installer Business License issued pursuant to this
Chapter.
OWNER-OCCUPANT
An individual who both owns and primarily
resides in a single-family residential property.
[POOL INSTALLER
Any individual who installs a pool as defined in Section
405.060.]
POOL INSTALLER WORK
Any work subject to applicable Code standards
set out in Section 632.010 of this Chapter,
including the design, installation, construction,
maintenance, service, repair, alteration, or
modification of a pool, spa, or similar aquatic
vessel designed for swimming, bathing, or
wading.
PUBLIC ENTITY
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Any agency of the State of Missouri or any political
subdivision of the State.
Section 632.030 Administration and Enforcement.
A.

The Code Official shall:
1.

Adopt certain rules and regulations to ensure
the proper administration and enforcement of
this Chapter;

2.

Conduct investigations into all complaints
against any [l]Licensee;

3.

Suspend, revoke, [or] refuse to renew, or
place on probation the license of a
[l]Licensee who fails to correct any
violations of this Chapter or of any applicable
Code standard set out in Section 632.010 of
this Chapter;

4.

Activate bonds to cover the cost for any work
performed by a [l]Licensee that does not
meet minimum requirements of any
applicable Code standard set out in
Section 632.010 of this Chapter; and

5.

Review applications for licenses pursuant to
this Chapter and issue Pool Installer
Business Licenses to applicants who
comply with the licensure requirements
provided in this Chapter.

Section 632.040 Licensure Required.
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Subject to Section 632.050 of this Chapter, an individual
must have a Pool Installer Business [l]License issued
pursuant to this Chapter to engage in business as a
Licensed [p]Pool [i]Installer in unincorporated St.
Charles County or in any incorporated area of the County
whose [G]governing [B]body has consented to [County
licensure of such contractors] contract with the County
to enforce any applicable Code standard set out in
Section 632.010 of this Chapter. No Licensee may
allow any other individual to use his or her license for
any purpose, except as provided in Section
632.050(A)(2) of this Chapter. An individual who is
also registered pursuant to Chapter 327, RSMo., as
an architect or professional engineer trained in
design criteria for pools, spas, or other aquatic vessels
and qualified to design such systems is not exempt
from the Pool Installer Business License
requirements when performing and / or overseeing
Pool Installer Work, subject to the exceptions to the
licensure requirement contained in Section 632.050.
Section 632.050 [(Reserved)] Exceptions to Licensure
Requirement.
A.

Section 632.040's licensure requirements shall
not apply when an individual:
1.

Is an Owner-Occupant of a single-family
dwelling; is performing Pool Installation
Work on that property; and demonstrates
to the satisfaction of the Code Official (by
written examination, if necessary, in the
Code Official’s sole discretion) the
knowledge and skill to perform such work;
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B.

2.

Is employed by a Licensed Pool Installer
and is performing Pool Installer Work
authorized by and under the direct
supervision of that Licensee; or

3.

Is trained and employed by a public entity
to service or repair its own pools, spas, or
similar aquatic vessels and is performing
Pool Installer Work on those systems.

Any individual exempt under this Section from
the licensure requirements imposed by Section
632.040 of this Chapter shall meet applicable
Code standards set out in Section 632.010 of this
Chapter when performing Pool Installer Work
and shall obtain permits and inspections as may
be required by ordinance.

Section 632.060 Application [F]for Pool Installer
Business License [as Pool Installer].
A.

To obtain a [license as p]Pool [i]Installer Business
License, an applicant must meet the following
minimum requirements:
1.

The applicant must be at least eighteen (18)
years of age [or able to demonstrate that he or
she is an emancipated minor];

2.

The applicant must make application to the
Code Official [on forms] in a format
prescribed by the Code Official;

3.

[The applicant must specify the type of
license desired;
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4. ] The applicant must meet all requirements
specified by this Chapter and by rules and
regulations promulgated by the Code
Official; and
[5]
4. The applicant must pay the appropriate
[license] processing fees required by the
Code Official.
Section 632.070 [(Reserved)Section 632.080]Issuance
of or Denial of Application [F]for License.
A.

B.

All applicants who meet the requirements for
licensure in Section 632.060 of this Chapter shall
be issued the appropriate license. However, the
Code Official may deny a license if the applicant
has:
1.

Committed any act which, if committed by a
[l]Licensee, would be grounds for suspension
or revocation of the license pursuant to
Sections 632.030(A)(3) and [632.130]
632.120 of this Chapter;

2.

Previously been denied a license for cause, or
previously had a license revoked for cause;
or,

3.

Knowingly made any false statement or
misrepresentation on the application for a
license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission[,] and
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introduce any evidence in his or her defense. Any
individual whose application for a license has been
denied may reapply for such a license, but no
sooner than [sixty (60) days] one (1) year after the
date of denial.
Section 632.080 Retroactivity.
All current holders of pool installer licenses issued by
St. Charles County shall be subject to all provisions
of this Chapter, except that such individuals are
exempt from this Chapter's testing requirements,
unless their licenses expire without being renewed as
required by Section 632.090 of this Chapter. The
Code Official may prorate renewal fees for the
purposes of extending the expiration date of licenses
for existing pool installers to correspond with the
renewal periods enumerated in Section 632.090.
Section 632.090 [(Reserved)
Section 632.100 Expiration of Existing Licenses On
December 31, 2010 — ] Terms of Licenses Issued or
Renewed [Thereafter] — Renewal Procedure.
[All licenses for pool installers that shall be issued in
2010 pursuant to Section 632.060 of this Chapter shall
expire on December 31, 2010. Thereafter, the] The Code
Official shall renew or issue such Pool Installer
Business [l]Licenses in active status for two (2) year
terms beginning on the first (1st) day of January in oddnumbered years and ending on the last day of December
in the following even-numbered year. To renew any such
license, a [L]icensee must submit to the Code Official,
before the license's expiration date, and [on a form] in a
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format prescribed by the Code Official, an application
for renewal along with the payment of the renewal fee
enumerated in Section [632.120] 632.110 of this
Chapter.
Section [632.110] 632.100 Inactive License Status.
In lieu of renewing [an active] a license in active status
as provided by Section [632.100] 632.090 of this
Chapter, the [l]Licensee [holder] may apply for inactive
license status for two (2) year terms, beginning and
ending as provided in Section [632.100] 632.090. A
[l]Licensee who obtains inactive license status may
perform no Pool Installer [w]Work under the inactive
license[as a pool installer]. To apply for inactive license
status, a [l]Licensee must submit to the Code Official,
before the license's expiration date, and [on a form] in a
format prescribed by the Code Official, an application
for inactive license status along with the required
application fees. A [l]Licensee whose license is on
inactive [license] status may [reactivate his/her] change
his or her license to an active status by applying for
renewal as provided by Section [632.100] 632.090. A
Licensee who has a license in an inactive status for
more than two renewal periods must provide
evidence of continued competency, as approved by
the Code Official, to change his or her license to an
active status.
Section [632.120] 632.110 Application, License, and
Renewal Fees for Pool Installer Business Licenses and
[F]for Inactive License Status.
A.

The Code Official shall collect the following fees:
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1.

[1]
2.

[2]
3.

Pool Installer Business License initial
application fee of twenty-five dollars
($25.00) per application;
Pool [i]Installer Business [l]License active
status fee of two hundred dollars ($200.00)
per license for two (2) years; and
Pool Installer Business License [Inactive]
inactive [license] status [a] fee of fifty dollars
($50.00) to renew a license in an inactive
status for [every] two (2) years.

B.

The Code Official may prorate the fees enumerated
in Subsection[s] (A)([1]2) [and (2)] of this Section
when first issuing licenses or when reactivating
licenses on inactive license status.

C.

The Code Official shall collect the following
additional fees for expired licenses when the
application to renew is received after the
expiration date:

D.

1.

Twenty-five dollars ($25.00) for licenses
renewed in January;

2.

Fifty dollars ($50.00) for licenses renewed
in February; and

3.

Seventy-five dollars ($75.00) for licenses
renewed in March.

A Licensee who fails to renew his or her license
before April of the year following expiration
shall pay an additional one hundred ($100)
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dollars to reactivate the license in addition to
any fees required in Section 625.110(A). A
Licensee who reactivates his or her license per
this subsection is not required to pay any of the
fees listed in Section 625.110(C) with the
reactivation fee.
Section [632.130] 632.120 Suspension, Refusal [T]to
Renew, or Revocation of Pool Installer Business
Licenses (Including Those [O]on Inactive License
Status).
A.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
or a complaint in writing, signed and verified by
the complainant, suspend, refuse to renew, or
revoke any [p]Pool [i]Installer Business [l]License
(including a license on inactive license status) if the
Code Official finds that the [l]Licensee has:
1.

Made a material misstatement in the
application for a [p]Pool [i]Installer Business
[l]License, or for the renewal of such a
license;

2.

Demonstrated incompetency to act as a
[l]Licensee as provided by this Chapter; or

3.

Has violated any provision of this Chapter, or
of any applicable Code standard set out in
Section 632.010 of this Chapter, or any rule,
regulation or order promulgated by the Code
Official.
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B.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission[,] and
introduce any evidence in his or her defense. Any
individual whose [p]Pool [i]Installer Business
[l]License has been revoked or [has not been
renewed] who has been refused renewal of his or
her Pool Installer Business License may reapply
for such a license, but no sooner than one (1) year
after the date of revocation or refusal to renew.

Section [632.140] 632.130 Bonding.
All individuals licensed under this Chapter shall
maintain on file with the Code Official evidence of a
[performance or] contractor license bond in the amount
of twenty thousand dollars ($20,000.00). This bond must
be kept in force at all times and be in the name of the
license holder. Failure to maintain such bond shall result
in revocation or suspension of license.
Section [632.150] 632.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance evidencing[e of] liability
insurance coverage in the amount of five hundred
thousand dollars ($500,000.00) per incident. This
insurance must be kept in force at all times, and the
certificate holder shall be listed as St. Charles
County. Failure to maintain such insurance shall result
in revocation or suspension of license.
Section [632.160] 632.150 Stop Work Orders and
Unlawful Continuances.
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Upon notice from the Code Official that work is being
performed contrary to provisions of this Chapter, such
work shall be immediately stopped. The stop work order
shall be in writing; shall be given to the owner of the
property involved, or to that owner's agent, and to the
individual doing the work; and shall state the conditions
under which work will be permitted to resume. Any
individual who shall continue any work in violation of
the provisions of this Chapter after having been served
with a stop work order shall be liable to a fine as
provided by Section [632.170] 632.160 of this Chapter,
which fine shall be not less than two hundred fifty dollars
($250.00).
Section [632.170] 632.160 Penalties.
Any individual who violates any provision of this
Chapter or of any rule, regulation, order or license issued
pursuant to this Chapter may, in accordance with the
regulations issued by the Code Official, be assessed an
administrative penalty by the Code Official. The penalty
shall not exceed the amount of two hundred fifty dollars
($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
by the St. Charles County Building Commission.
Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00) [or by
imprisonment not exceeding one (1) year, or by both].
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Each day that a violation continues shall be deemed a
separate offense.
Section [632.180] 632.170 Enforcement.
Enforcement of this Chapter shall be the responsibility
of the County Counselor.
Section 6.

Chapter 633, OSCCMo, is hereby amended to read as
follows (added text in bold type, deleted text in
[bracketed and stricken type]).
Chapter 633 [HVACR Contractors]
Contractor Business License

Mechanical

Section 633.005 Scope.
This Chapter outlines the licensure requirements for
individuals engaging in the performance and / or
oversight of Mechanical Work, and the procedures
and fees related to the administration and
enforcement of said requirements.
Section 633.010 Applicable Code Standards.
Unless otherwise provided for in this Chapter, the
Residential Code for One- and Two-family Dwellings
of St. Charles County, codified in Section 500.150 of
the Ordinances of St. Charles County, Missouri
(OSCCMo), as amended; the Fuel Gas Code of St.
Charles County, codified in Section 500.240
OSCCMo, as amended; and the Mechanical Code of
St. Charles County, codified in Section 500.220
OSCCMo, as amended, [of St. Charles County, Section
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500.020, OSCCMo, as amended,] shall govern the
administration and enforcement of this Chapter.
Section 633.020 Definitions.
Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
[BTUH British thermal unit per hour of heat.]
CODE OFFICIAL
The Director of the Division of Building and Code
Enforcement or a duly authorized representative of
the Director.
GAS FITTING WORK
Gas fitting work for the purpose of supplying a
HVACR system from an existing, accessible
manual safety shutoff gas cock, installing flue
gas vents and combustion air for the HVACR
system.
HEATING AND AIR CONDITIONING
The process of treating air to control temperature,
humidity, cleanliness, ventilation or circulation to
meet human comfort requirements.
[HORSEPOWER
The equivalent to seven hundred forty-six (746) watts.]
[HVACR
The design, installation, construction, maintenance,
service, repair, alternation or modification of a product
or of equipment in heating and air conditioning,
refrigeration, ventilation, process cooling or heating
systems or water heaters.
HVACR CONTRACTOR
71

Any individual who under contract with or on behalf of
a property owner engages in the business of installing
HVACR systems and equipment in buildings as defined
by applicable code standards set out in
Section 633.010 of this Chapter.
HVACR EMPLOYEE
A person who is an employee of an HVACR licensee and
who does not hold a Class [A, B or C HVACR] A or B
license and who can only perform work for an HVACR
licensee.]
[HVACR GAS FITTING WORK Gas fitting work for
the purpose of supplying a HVACR system from an
existing, accessible manual safety shutoff gas cock,
installing flue gas vents and combustion air for the
HVACR system.]
[HVACR MAINTENANCE WORK
Repair, modification, service and all other work required
for the normal continued performance of a HVACR
system. This term does not include the installation or
total replacement of a system or the installation of boiler
or pressure vessels that must be installed by licensed
persons.]
LICENSED MECHANICAL CONTRACTOR
Any individual who holds a Mechanical
Contractor Business License issued pursuant to
this Chapter by St. Charles County and is
charged the responsibility to perform and / or
oversee Mechanical Work.
LICENSEE
Any individual who holds a [license] Mechanical
Contractor Business License issued pursuant to
this Chapter.
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MECHANICAL WORK
Any work subject to applicable Code standards
set out in Section 633.010 of this Chapter,
including the design, installation, construction,
maintenance, service, repair, alteration, or
modification of a product or equipment for
heating, cooling, ventilation, refrigeration, or
similar system.
[ONE TON
Twelve thousand (12,000) BTUH.]
PUBLIC ENTITY
Any agency of the State of Missouri or any political
subdivision of the State.
REFRIGERATION
The use of mechanical or absorption equipment to
control temperature, humidity or both in order to
satisfy the intended use of a specific space other
than for human comfort.
[REPAIR
The reconstruction or replacement of any part of an
existing HVACR system for the purpose of its
maintenance.
SUBCONTRACTOR
A person who performs a portion of the HVACR
installation.]
Section 633.030 Administration and Enforcement.
A.

The Code Official shall:

73

1.

Adopt certain rules and regulations to ensure
the proper administration and enforcement of
this Chapter;[.]

2.

Conduct investigations into all complaints
against any [l]Licensee;[.]

3.

Suspend, revoke, refuse to renew, or place
on probation the license of any [l]Licensee
who fails to correct any violations of this
Chapter or of any applicable [c]Code
standard set out in Section 633.010 of this
Chapter;[.]

4.

Activate bonds to cover the cost for any work
performed by a [l]Licensee that does not
meet minimum requirements of any
applicable [c]Code standard set out in
Section 633.010 of this Chapter;[.] and

5.

Review applications [for licenses] pursuant
to this Chapter, test applicants as and when
required, and issue Mechanical Contractor
Business [l]Licenses to applicants [who pass
their tests as] who comply with the
licensure requirements provided in this
Chapter.

Section 633.040 Licensure Required.
Subject to Sections 633.050 and [633.060] 633.055 of
this Chapter, an individual must have [the appropriate
license] a Mechanical Contractor Business License
issued pursuant to this Chapter to engage in business as
[an HVACR] a Licensed Mechanical [c]Contractor in
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unincorporated St. Charles County or in any
incorporated area of the County whose governing body
has consented to [County licensure of such contractors]
contract with the County to enforce any applicable
Code standard set out in Section 633.010 of this
Chapter. No [l]Licensee may allow any [non-licensed
individual or any] other individual to use his or her
[number] license for any purpose, except as provided in
Section 633.050(A)(5) of this Chapter. An individual
who is also registered pursuant to Chapter 327,
RSMo., as an architect or professional engineer
trained in design criteria for mechanical systems and
qualified to design such systems is not exempt from
the Mechanical Contractor Business License
requirements when performing and / or overseeing
Mechanical Work, subject to the exceptions to the
licensure requirement contained in Sections 633.050
and 633.055 of this Chapter.
Section 633.050 Exceptions [T]to
Requirement — Individuals Excepted.
A.

Licensure

Section 633.040’s licensure requirements shall not
apply [to any individual who] when an individual:
1.

[Performs HVACR work in an existing
building or structure that he or she owns and
occupies as a residence or that he or she owns
and uses on his or her own farm, provided
that he or she demonstrates to the satisfaction
of the Code Official (by written examination,
if necessary) that they have the knowledge
and skill to perform such work.2. Performs
HVACR] Is performing Mechanical
[w]Work for a public utility on construction,
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maintenance,
facilities;[.]
[3]
2.

[1]
3.

and

development

of

its

[Performs
HVACR]
Is
performing
Mechanical [w]Work on motor vehicles or
agricultural equipment;[.]
Is an Owner-Occupant of a single-family
dwelling; is performing mechanical work
on that dwelling or accessory buildings;
and demonstrates to the satisfaction of the
Code Official (by written examination, if
necessary, in the Code Official’s sole
discretion) that he or she has the
knowledge and skill to perform such work;

4.

Is an architect or professional engineer
registered under Chapter 327, RSMo., as
amended,
who
designs
[HVACR]
mechanical systems for design criteria
only;[.]

5.

Is trained and employed by a [p]Public
[e]Entity to service or repair its own
[HVACR] mechanical systems [incidental.],
and is performing Mechanical Work on
those sytems;

6.

Is employed by a hospital to perform
[HVACR] mechanical system maintenance
work incidental to the hospital's operation;[.]
or

7.

Is [a HVACR subcontractor who performs
HVACR work for a current HVACR Class A
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or Class B licensee] employed by a Licensed
Mechanical Contractor and is performing
Mechanical Work authorized by and
under the direct supervision of that
Licensee.
[8. Is an HVACR employee.]
B.

Any individual exempt under this Section from the
licensure
requirements
imposed
by
Section 633.040 of this Chapter shall meet
applicable [c]Code standards set out in
Section 633.010 of this Chapter when performing
[HVACR] Mechanical [w]Work and shall obtain
permits and inspections as may be required by
Chapter.

Section [633.060] 633.055 Exceptions [T]to Licensure
Requirement — [HVACR] Mechanical Work Excepted.
A.

Section 633.040's licensure requirements shall not
apply to:
1.

Household appliances;[.]

2.

American Gas Association
unvented space heaters;[.]

3.

Factory assembled air cooled, self-contained
refrigeration equipment of one and one-half
(1.5) horsepower or less which have no
refrigerant lines extending beyond the
cabinet enclosure;[.]

4.

Factory assembled air cooled, self-contained
window type air conditioning units of thirty77

approved

six thousand (36,000) BTUH or less not
connected to ducts;[.]
5.

Window, attic, ceiling and wall fans in
residences;[.]

6.

Poultry operations whether engaged in
hatching, primary processing or further
processing of chicken, turkey or other
fowl;[.] and

7.

Fireplaces and wood stoves.

Section [633.070] 633.058 License Classes.
A.

Except
as
otherwise
provided
by
Sections 633.040 and 633.050 of this Chapter,
every individual who designs, installs, constructs,
maintains, services, repairs, alters, or modifies any
mechanical system or any portion of an mechanical
system in unincorporated St. Charles County or in
any incorporated area of the County whose
governing body has consented to [County licensure
of HVACR contractors] contract with the County
to enforce any applicable Code standard set out
in Section 633.010 of this Chapter shall obtain
one (1) of the following classes of licenses and pay
the fees prescribed in this Chapter:
1.

Mechanical Contractor Business License
Class A—Entitles the [l]Licensee to perform
[HVACR] Mechanical [w]Work without
limitation to all BTUH or horsepower
capacities; or
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2.

Mechanical Contractor Business License
Class B—Entitles the [l]Licensee to perform
[HVACR] Mechanical [w]Work on airconditioning systems that develop a total of
not more than twenty (20) tons of cooling
capacity per unit or five hundred thousand
(500,000) BTUH heating input per unit and
refrigeration systems of fifteen (15)
horsepower or less per unit[;or
3. Class C—Entitles the licensee, who is in
the business of servicing and repairing
heating, ventilation, air-conditioning or
refrigeration equipment for the public or
servicing, repairing or replacing components
of HVACR equipment and performing
HVACR work on air-conditioning systems
that develop a total of not more than twenty
(20) tons of cooling capacity per unit of five
hundred thousand (500,000) BTUH heating
input per unit and refrigeration systems of
fifteen (15) horsepower or less per unit. A
Class C license holder shall not install any
original HVACR equipment or replace any
existing HVACR equipment].

Section [633.080] 633.060 Application [F]for [HVACR]
Mechanical Contractor Business License.
A.

To obtain a [HVACR] Mechanical [c]Contractor
Business [l]License, an applicant must meet the
following minimum requirements:
1.

The applicant must be at least eighteen (18)
years of age [or able to demonstrate that he or
she is an emancipated minor];
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2.

The applicant must make application to the
Code Official [on forms] in a format
prescribed by the Code Official;[.]

3.

The applicant must specify the class of
license desired;[.]

4.

The applicant must meet all requirements
specified by this Chapter and by rules and
regulations promulgated by the Code
Official;[.]

5.

The applicant must pay the appropriate
[examination and license fees] processing
fees required by [this Chapter] the Code
Official;[.] and

6.

The applicant must pass the appropriate
examination [administered by the Code
Official or the testing agency] duly
designated by the Code Official in his or her
sole discretion.

Section [633.090] 633.070 Issuance of or Denial of
Application [F]for License.
A.

All applicants who meet the requirements for
licensure in Section [633.080] 633.060 of this
Chapter shall be issued the appropriate license.
However, the Code Official may deny a license if
the applicant has:
1.

Committed any act which, if committed by a
[l]Licensee, would be grounds for suspension
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or revocation of the license pursuant to
Sections [633.150]
633.030(A)(3) and
633.120 of this Chapter;[.]

B.

2.

Previously been denied a license for cause, or
previously had a license revoked for cause;[.]
or

3.

Knowingly made any false statement or
misrepresentation on the application for a
license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual whose application for a license has been
denied may reapply for such a license, but no
sooner than one (1) year after the date of denial.

Section [633.100] 633.080 Retroactivity [— HVACR
Contractor Licensees].
All current holders of HVACR contractor licenses issued
by St. Charles County shall be subject to all provisions
of this Chapter, except that such individuals are exempt
from this Chapter's testing requirements unless their
licenses expire without being renewed as required by
Section [633.110] 633.090 of this Chapter. The Code
Official may prorate renewal fees for the purposes of
extending the expiration date of licenses for existing
blasters to correspond with the renewal periods
enumerated in Section 633.090.
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Section [633.110] 633.090 [Expiration and Renewal of
Licenses] Terms of Licenses Issued or Renewed –
Renewal Procedure.
[All HVACR contractor licenses issued or maintained
pursuant to Sections 633.090 or 633.100 of this Chapter
shall expire on December 31, 2010. Thereafter, the] The
Code Official shall renew or issue such Mechanical
Contractor Business [l]Licenses in active status for
two (2) year terms beginning on the first (1st) day of
January [first (1st)] in odd-numbered years and ending
on the last day of December [thirty-first (31st) of evennumbered years] in the following even-numbered year.
To renew any such license, a [l]Licensee must submit to
the Code Official, before the license's expiration date,
and [on a form] in a format prescribed by the Code
Official, an application for renewal along with the
payment of the renewal fee enumerated in
Section [633.130] 633.110 of this Chapter. Late
applications for renewal shall be accepted until but no
later than [July first (1st)] March thirty-first (31st) with
payment of late fees imposed in Section [626.120(C)]
633.110(C).
Section [633.120] 633.100 Inactive License Status.
In lieu of renewing [an active HVACR contractor] a
license in active status as provided by Section [633.110]
633.090 of this Chapter, the [l]Licensee [holder] may
apply for inactive license status for two (2) year terms,
beginning and ending as provided in Section [633.110]
633.090 . A [l]Licensee who obtains inactive license
status may perform no Mechanical [w]Work under the
inactive license [as a HVACR contractor]. To apply for
inactive license status, a [l]Licensee must submit to the
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Code Official, before the license's expiration date, and
[on a form] in a format prescribed by the Code Official,
an application for inactive license status along with the
required application fees. A [l]Licensee whose license is
on inactive [license] status may [reactivate] change his
or her license to an active status by applying for
renewal as provided by Section [633.110] 633.090. A
Licensee who has a license in an inactive status for
more than two renewal periods must provide
evidence of continued competency, as approved by
the Code Official, to change his or her license an
active status.
Section [633.130] 633.110 Application, License, and
Renewal Fees [F]for [HVACR] Mechanical Contractor
Business Licenses and [F]for Inactive License Status.
A.

The Code Official shall collect the following fees:
1.

[HVACR license test] Mechanical
Contractor Business License initial
application fee[s] of twenty-five dollars
($25.00) per application;[.]

2.

[HVACR]
Mechanical
Contractor
Business License Class A [license] active
status fee of two hundred dollars ($200.00)
per license for two (2) years;[.]

3.

[HVACR]
Mechanical
Contractor
Business License Class B [license] active
status fee of two hundred dollars ($200.00)
per license for two (2) years;[.] and
[4. HVACR Class C license will be issued to
current HVACR Class C license holders
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only. HVACR Class C license fee of one
hundred dollars ($100.00) per license for two
(2) years.]
[5]
4.

[For HVACR contractor inactive license]
Mechanical Contractor Business License
(Class A or Class B) inactive status [a] fee
of fifty dollars ($50.00) to renew a license in
an inactive status for two (2) years.

B.

The Code Official may prorate the fees enumerated
in Subparagraph (A)(2) [through (3)] of [the
preceding Subsection] this Section when first
issuing licenses or when reactivating licenses on
inactive license status.

C.

The Code Official shall collect the following
additional fees for [late renewals of an active or
inactive] expired licenses when the application to
renew is received after the expiration date:
1.

[Fifty] Twenty-five dollars [($50.00)]
($25.00) for licenses renewed in January;

2.

[One hundred] Fifty dollars [($100.00)]
($50.00) for licenses renewed in February;
and

3.

[One hundred fifty] Seventy-five dollars
[($150.00)] ($75.00) for licenses renewed in
March[;].
[4. Two hundred dollars ($200.00) for
licenses renewed in April;]
[5. Two hundred fifty dollars ($250.00) for
licenses renewed in May; and]
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[6. Three hundred dollars ($300.00) for
licenses renewed in June.]
D.

A Licensee who fails to renew his or her license
before April of the year following expiration
shall pay an additional one hundred ($100)
dollars to reactivate the license in addition to
any fees required in Section 633.110(A). A
Licensee who reactivates his or her license per
this subsection is not required to pay any of the
fees listed in Section 633.110(C) with the
reactivation fee.

Section [633.140] 633.115 Miscellaneous.
A.

[HVACR] Mechanical [c]Contractor Business
[l]Licenses issued pursuant to this Chapter shall be
subject to the following conditions:
1.

Gas Fitting Work. Any individual licensed or
registered to perform [HVACR] Mechanical
[w]Work may perform [HVACR] [g]Gas
[f]Fitting [w]Work without obtaining any
other license to perform the work. [HVACR]
[g]Gas [f]Fitting [w]Work shall be
performed in accordance with the appropriate
standards for gas fitting work.
[2. Display of license. Every person licensed
under this Chapter shall display his or her
HVACR contractor license number in block
letters of at least three (3) inches on all of his
business vehicles and in all forms of
advertising in a manner prescribed by the
rules and regulations promulgated by the
Code Official.]
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[3]
2.

Electrical work. Nothing in this Chapter shall
be construed as allowing a [an HVACR]
[l]Licensee under this Chapter to perform
electrical work without complying with
applicable local, City, or State electrical
licensing requirements and any applicable
local code or State code pertaining to
electrical work.

Section [633.150] 633.120 Suspension, Refusal to
Renew, or Revocation of [HVACR] Mechanical
Contractor Business Licenses (Including Those [O]on
Inactive License Status).
A.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
or a complaint in writing, signed and verified by
the complainant, suspend, refuse to renew or
revoke any [HVACR] Mechanical [c]Contractor
Business [l]License (including a license on
inactive license status) if the Code Official finds
that the [l]Licensee has:
1.

Made a material misstatement in the
application for a[n] [HVACR] Mechanical
Contractor Business [l]License or for the
renewal of such a license; [or]

2.

Demonstrated incompetency to act as a
[l]Licensee as provided by this Chapter; or

3.

Has violated any provision of this Chapter, or
of any applicable [c]Code standard set out in
Section 633.010 of this Chapter, or any rule,
86

regulation or order promulgated by the Code
Official.
B.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual
whose
[HVACR]
Mechanical
[c]Contractor Business [l]License has been
revoked or who has been refused renewal of his
or her Mechanical Contractor Business License
may reapply for such a license, but no sooner than
one (1) year after the date of revocation or refusal
to renew.

Section [633.160] 633.130 Bonding.
All individuals licensed under this Chapter shall
maintain on file with the Code Official evidence of a
[performance or] contractor license bond in the amount
of ten thousand dollars ($10,000.00). This bond must be
kept in force at all times and be in the name of the
license holder. Failure to maintain such bond may result
in revocation of license.
Section [633.170] 633.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance evidencing[e of] liability
insurance coverage in the amount of five hundred
thousand dollars ($500,000.00) per incident. This
insurance must be kept in force at all times, and the
certificate holder shall be listed as St. Charles
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County. Failure to maintain such insurance may result
in revocation of license.
Section [633.180] 633.150 Stop Work Orders and
Unlawful Continuances.
Upon notice from the Code Official that work is being
performed contrary to provisions of this Chapter, such
work shall be immediately stopped. The stop work order
shall be in writing; [and] shall be given to the owner of
the property involved, or to that owner's agent, and to the
individual doing the work; and shall state the conditions
under which work will be permitted to resume. Any
individual who shall continue any work in violation of
the provisions of this Chapter after having been served
with a stop work order shall be liable to a fine as
provided by Section [633.190] 633.160 of this Chapter,
which fine shall be not less than two hundred fifty dollars
($250.00).
Section [633.190] 633.160 Penalties.
Any individual who violates any provision of this
Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter or violates any rule,
regulation or order of the Code Official or any permit,
license or certification may, in accordance with the
regulations issued by the Code Official, be assessed an
administrative penalty by the Code Official. The penalty
shall not exceed the amount of two hundred fifty dollars
($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
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by the St. Charles County Building Commission.
Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00)[ or by
imprisonment not exceeding one (1) year, or by both].
Each day that a violation continues shall be deemed a
separate offense.
Section 633.170 Enforcement.
Enforcement of this Chapter shall
responsibility of the County Counselor.
Section 7.

be

the

Chapter 635, OSCCMo, Sections 635.080, 635.140, and
635.150 are amended to read as follows (added text in
bold type, deleted text in [bracketed and stricken type]).
Chapter 635 Explosives Code
***
Section 635.080 Permit to Explode or Blast Required[,
Blaster’s License].
A.

It shall be unlawful, without first having received a
permit from the Director, to explode or cause to be
exploded, any gunpowder, dynamite, giant
powder, gun cotton, or other explosive for the
purpose of blasting out rock, gravel, earth, or other
like substance within the County.
[B. No person shall use or detonate explosives
unless he or she is in possession of a valid license,
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obtained from the Director, to use explosives for
blasting purposes. This license shall be known as a
blaster's license. For the purpose of this Chapter,
the Director is authorized to publish qualifications
necessary for an applicant to obtain a blaster's
license. Such qualifications shall take into
consideration age, training education, and
experience in the knowledge and use of explosives
and shall include a written examination. A license
shall be issued by the Director to any applicant
meeting the requirements set forth by the Director
for such a license. Anyone currently licensed as a
blaster by other governmental agencies shall be
eligible for a license without taking an exam.]
[C]
B. The handling of explosives may be performed by
other employees provided the work is done under
the direct supervision of the person holding the
permit to use explosives and providing such
employees are at least twenty-one (21) years of
age.
[D]
C. The person possessing a valid [blaster's] Blasting
Contractor [license]License shall be in charge of
all blasting operations. If there is more than one (1)
person possessing such a license on any one (1)
operation, one (1) will be designated as being the
blaster in charge and shall be responsible for the
entire operation.
***
Section 635.140 Records.
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A.

A record known as a log shall be kept for every
blast.

B.

A blasting record, known as a log, shall be kept on
the site of any blasting operations. This log shall be
made available to the Director or authorized agents
upon demand. This record shall be maintained
available for inspection for a period of six (6)
months after such blasting operations are
completed.

C.

Minimum recorded data shall be as follows:
1.

Amount of explosives used (weight).

2.

Kind of blasting caps, distribution of
instantaneous or short-period delay blasting
caps, or both; delay interval used; order of
firing by switch.

3.

Weather conditions including direction and
approximate velocity of wind; atmospheric
temperature; relative humidity; cloud
conditions.

4.

Date and time of firing of blast.

5.

Name of person in responsible charge of
loading and firing; blaster's permit number.

6.

Name and location of blasting site.

7.

Signature and title of person making report.
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D.

Any falsification, alterations or misrepresentation
of any records of blasting operations will be cause
for suspension or revocation of blasting permits
and [blaster's license] Blasting Contractor
License.

Section 635.150 Fees.
The following fees are hereby established for the licenses
and permits required by this Chapter:
[Annual blaster's license
$100.00]
Annual permit to store, stock or hold explosives for
resale
$150.00
Class I magazine
Class II magazine
Class III magazine
Class IV magazine
Class V magazine
Blasting permit, per location
Section 8.

$150.00
$150.00
$150.00
$150.00
$150.00
$100.00

A new Chapter 637 OSCCMo, is hereby created and
reads as follows:
Chapter 637. Blasting Contractor License
Section 637.005 Scope.
This Chapter outlines the licensure requirements for
individuals engaging in the performance and/or
oversight of Blasting Work, and the procedures and fees
related to the administration and enforcement of said
requirements.
Section 637.010 Applicable Code Standards.
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Unless otherwise provided for in this Chapter, the Fire
Code of St. Charles County, codified in Section 500.400
of the Ordinances of St. Charles County, Missouri
(OSCCMo), as amended; the Explosives Code of St.
Charles County, codified in Chapter 635 OSCCMo, as
amended; along with Sections 319.300 to 319.345,
RSMo., as amended; and any and all regulations issued
pursuant to these Statutes by the Missouri Department of
Public Safety shall govern the administration and
enforcement of this Chapter.
Section 637.020 Definitions.
Unless otherwise expressly stated in this Chapter, the
following words and terms shall have the following
meanings when used in this Chapter.
BLASTER
An individual at least twenty-one (21) years of age
who is or works under the oversight of a Licensed
Blasting Contractor.
BLASTING WORK
Any work subject to applicable Code standards set
in Section 637.010 of this Chapter, including the
design, installation, construction, maintenance,
service, repair, alteration, or modification of
explosives qualified under this Chapter or the
Explosives Code of St. Charles County, Chapter
635 OSCCMo.
CODE OFFICIAL
The Director of the St. Charles County Division of
Building and Code Enforcement of the Department
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of Community Development or a duly authorized
representative of the Director.
LICENSED BLASTING CONTRACTOR
Any individual who holds a Blasting Contractor
License issued pursuant to this Chapter by St.
Charles County and is charged the responsibility to
perform and / or oversee Blasting Work.
LICENSEE
Any individual who holds a Blasting Contractor
License issued pursuant to this Chapter.
PUBLIC ENTITY
Any agency of the State of Missouri or any political
subdivision of the State.
Section 637.030 Administration and Enforcement.
A.

The Code Official shall:
1.

Adopt certain rules and regulations to ensure
the proper administration and enforcement of
this Chapter;

2.

Conduct investigations into all complaints
against any Licensee;

3.

Suspend, revoke, refuse to renew, or place on
probation the license of any Licensee who
fails to correct any violations of this Chapter
or of any applicable Code standard set out in
Section 637.010 of this Chapter;
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4.

Activate bonds to cover the cost for any work
performed by a Licensee that does not meet
minimum requirements of any applicable
Code standard set out in Section 637.010 of
this Chapter; and

5.

Review applications pursuant to this Chapter,
ensure applicants have a valid blaster’s
license issued by the State of Missouri, and
issue Blasting Contractor Licenses to
applicants who comply with the requirements
provided in this Chapter.

Section 637.040 Licensure Required.
Subject to Section 637.050 of this Chapter, an individual
must have a Blasting License issued pursuant to this
Chapter to engage in business as a Licensed Blasting
Contractor or to detonate explosives for blasting
purposes in unincorporated St. Charles County or in any
incorporated area of the County whose governing body
has consented to contract with the County to enforce any
applicable Code standard set out in Section 637.010 of
this Chapter. No Licensee may allow any other
individual to use his or her license for any purpose,
except as provided in Section 637.050(A) of this
Chapter. An individual who is also registered pursuant to
Chapter 327, RSMo., as an architect or professional
engineer trained and qualified in the storage, design,
handling, or use of explosives is not exempt from the
Blasting Contractor License requirements when
performing and / or overseeing Blasting Work, subject to
the exceptions to the licensure requirements contained in
Section 637.050 Exceptions to Licensure Requirement.
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A.

Section 637.040's licensure requirements shall not
apply when an individual is employed by a
Licensed Blasting Contractor and is performing
Blasting Work authorized by and under the direct
supervision of that Licensee.

B.

Any individual exempt under this Section from the
licensure requirements imposed by Section
637.040 of this Chapter shall meet applicable Code
standards set out in Section 637.010 of this Chapter
when performing Blasting Work and shall obtain
permits and inspections as may be required by
ordinance.

Section 637.060 Application for Blasting Contractor
License.
A.

To obtain a Blasting Contractor License, an
applicant must meet the following minimum
requirements:
1.

The applicant must be at least twenty-one
(21) years of age;

2.

The applicant must make application to the
Code Official in a format prescribed by the
Code Official;

3.

The applicant must meet all requirements
specified by this Chapter and by rules and
regulations promulgated by the Code
Official;
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4.

The applicant must pay the appropriate
processing fees required by the Code
Official; and

5.

The applicant must furnish proof of a valid
blaster’s license as provided by Sections
319.300 to 319.345, RSMo.

Section 637.070 Issuance of or Denial of Application for
License.
A.

B.

All applicants who meet the requirements for
licensure in Sections 637.060 of this Chapter shall
be issued the appropriate license. However, the
Code Official may deny a license if the applicant
has:
1.

Committed any act which, if committed by a
Licensee, would be grounds for suspension or
revocation of the license pursuant to Sections
637.030(A)(3) and 637.120 of this Chapter;

2.

Previously been denied a license for cause, or
previously had a license revoked for cause; or

3.

Knowingly made any false statement or
misrepresentation on the application for a
license.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual whose application for a license has been
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denied may reapply for such a license, but no
sooner than one (1) year after the date of denial.
Section 637.080 Retroactivity.
All current holders of blasters licenses issued by St.
Charles County shall be subject to all provisions of this
Chapter, except that such individuals are exempt from
this Chapter's testing requirements, unless their licenses
expire without being renewed as required by Section
637.090 of this Chapter. The Code Official may prorate
renewal fees for the purposes of extending the expiration
date of licenses for existing blasters to correspond with
the renewal periods enumerated in Section 637.090.
Section 637.090 Terms of Licenses Issued or
Renewed—Renewal Procedure.
The Code Official shall renew or issue such Blasting
Contractor Licenses in active status for two (2) year
terms beginning on the first (1st) day of January in oddnumbered years and ending on the last day of December
in the following even-numbered year. To renew any such
license, a Licensee must submit to the Code Official,
before the license's expiration date, and in a format
prescribed by the Code Official, an application for
renewal along with the payment of the renewal fee
enumerated in Section 637.110 of this Chapter. Late
applications for renewal shall be accepted until but no
later than March thirty-first (31st) with payment of late
fees imposed in Section 637.110(C).
Section 637.100 Inactive License Status.

98

In lieu of renewing a license in active status as provided
by Section 637.090 of this Chapter, a Licensee may
apply for inactive license status for two (2) year terms,
beginning and ending as provided in Section 637.090. A
Licensee who obtains inactive license status may
perform no Blasting Work under the inactive license. To
apply for inactive license status, a Licensee must submit
to the Code Official, before the license's expiration date,
and in a format prescribed by the Code Official, an
application for inactive license status along with the
required application fees. A Licensee who is on inactive
status may change his or her license to an active status
by applying for renewal as provided by Section 637.090.
A Licensee who has a license in an inactive status for
more than two renewal periods must provide evidence of
continued competency, as approved by the Code
Official, to change his or her license to an active status.
Section 637.110 Application, License, and Renewal Fees
for Blasting Contractor Licenses and for Inactive
License Status.
A.

The Code Official shall collect the following fees:
1.

Blasting
Contractor
License
application fee of twenty-five
($25.00) per application;

2.

Blasting Contractor License active status fee
of two hundred dollars ($200.00) per license
for two (2) years; and

3.

Blasting Contractor License inactive status
fee of fifty dollars ($50) to renew a license in
an inactive status for two (2) years.
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initial
dollars

B.

The Code Official may prorate the fees enumerated
in Subparagraph (A)(2) of this Section when first
issuing licenses or when reactivating licenses on
inactive license status.

C.

The Code Official shall collect the following
additional fees for expired licenses when the
application to renew is received after the expiration
date:

D.

1.

Twenty-five dollars ($25.00) for licenses
renewed in January;

2.

Fifty dollars ($50.00) for licenses renewed in
February; and,

3.

Seventy-five dollars ($75.00) for licenses
renewed in March.

A Licensee who fails to renew his or her license
before April of the year following expiration shall
pay an additional one hundred ($100) dollars to
reactivate the license in addition to any fees
required in Section 637.110(A). A Licensee who
reactivates his or her license per this subsection is
not required to pay any of the fees listed in Section
637.110(C) with the reactivation fee.

Section 637.120 Suspension, Refusal to Renew, or
Revocation of Blasting Contractor Licenses (Including
Those on Inactive License Status).
A.

The Code Official may make investigations and
conduct hearings and, upon its own investigation
or a complaint in writing, signed and verified by
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the complainant, suspend, refuse to renew, or
revoke any Blasting Contractor License (including
a license on inactive license status) if the Code
Official finds that the Licensee has:

B.

1.

Made a material misstatement in the
application for a Blasting Contractor License,
or for the renewal of such a license;

2.

Demonstrated incompetency to act as a
Licensee as provided by this Chapter; or

3.

Has violated any provision of this Chapter, or
of any applicable Code standard set out in
Section 637.010 of this Chapter, or any rule,
regulation, or order promulgated by the Code
Official.

Any individual aggrieved by a decision of the Code
Official under this Section may appeal to the St.
Charles County Building Commission and
introduce any evidence in his or her defense. Any
individual whose Blasting Contractor License has
been revoked or who has been refused renewal of
his or her Blasting Contractor License may reapply
for such a license, but no sooner than one (1) year
after the date of revocation or refusal to renew.

Section 637.140 Liability Insurance.
All individuals licensed under this Chapter shall be
required to maintain on file with the Code Official a
certificate of insurance evidencing liability insurance
coverage in the amount of one million dollars
($1,000,000.00) per incident. This insurance must be
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kept in force at all times, and the certificate holder shall
be listed as St. Charles County. Failure to maintain such
insurance shall result in revocation or suspension of
license.
Section 637.150 Stop Work Orders and Unlawful
Continuances.
Upon notice from the Code Official that work is being
performed contrary to provisions of this Chapter, such
work shall be immediately stopped. The stop work order
shall be in writing; shall be given to the owner of the
property involved, or to that owner's agent, and to the
individual doing the work; and shall state the conditions
under which work will be permitted to resume. Any
individual who shall continue any work in violation of
the provisions of this Chapter after having been served
with a stop work order shall be liable to a fine as
provided by Section 637.160 of this Chapter, which fine
shall be not less than two hundred fifty dollars ($250.00).
Section 637.160 Penalties.
Any individual who violates any provision of this
Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter may, in accordance with
the regulations issued by the Code Official, be assessed
an administrative penalty by the Code Official. The
penalty shall not exceed the amount of two hundred fifty
dollars ($250.00) for each violation. Each day a violation
continues may be deemed a separate offense. However,
no administrative penalty may be assessed until the
individual charged with the violation has been given
notice of the violation and the opportunity for a hearing
by the St. Charles County Building Commission.
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Alternatively, St. Charles County may institute legal
action against any individual who violates a provision of
this Chapter, or of any rule, regulation, order or license
issued pursuant to this Chapter. Any such individual
shall be guilty of a misdemeanor punishable by a fine of
not more than one thousand dollars ($1,000.00). Each
day that a violation continues shall be deemed a separate
offense.
Section 637.170 Enforcement.
Enforcement of this Chapter shall be the responsibility
of the County Counselor.
Section 9.

This ordinance is subject to penalty provisions for its
violation and therefore, for penal purposes, shall be
effective thirty-one (31) days after its posting in six
public places; its publication in full on the website of St.
Charles County; and the publication, in a legal
publication or a newspaper of general circulation in St.
Charles County, of its title and the location in St. Charles
County where it may be viewed in its entirety.

________________________________________
DATE PASSED
________________________________________
DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL

COUNTY EXECUTIVE
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ATTEST:

COUNTY REGISTRAR

Comm Dev.Amending 625.626.630.632.633.637.3-19
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DATE:

April 19, 2019

TO:

Steve Ehlmann, County Executive
Joann Leykam, Director of Administration

CC:

John Watson, County Counselor
Donna Vogt, County Council

FROM:

Michael Hurlbert, Director of Community Development

RE:

Item for April 29, 2019 County Council Meeting

The Community Development Department is submitting the following item for the April 29, 2019 County
Council Agenda.
BILL FOR INTRODUCTION:
An Ordinance Amending Section 625, Plumbing Contracts and On-Site Sewage Disposal Contractors;
Chapter 626, Third-Party Inspectors of Wells and of Private or On-Site Sewage Disposal Systems; Chapter
630, Electrical Contractors; Chapter 632, Pool Installers; Chapter 633, HVACR Contractors; and Creating
a New Chapter 627, Onsite Wastewater Treatment System Installer Business License and Chapter 637,
Blasting Contractor License of the Ordinances of St. Charles County, Missouri (“OSCCMo”)
In an effort to comply with recent State of Missouri law changes involving electrical contractors and to
ensure County requirements related to contractor licensing are current and adequate, Community
Development has reviewed and revised all sections regarding contractor licensing with the following
changes:
1. All occupational licenses will become a license authorizing the contractor to perform business in the
County to comply with the current electrical contractor licensing requirements adopted by the State of
Missouri.
2. Changes to the electrical licensing ensures that State-issued licenses will be accepted by the County
as required by State law.
3. Chapters, sections, subsections, and language were restructured to be consistent between license
types and make referencing easier.
4. License titles were changed to correspond with the State names and licenses.
5. Terms not used in the code were eliminated.
6. On-Site Sewage Disposal Contractors were separated from Plumbing Contractors and provided their
own separate chapter using the State occupational title, On-Site Wastewater Treatment System
Installer, for clarity.
7. Contractors known as 3rd Party Inspectors of Wells & On-Site Sewage Disposal Systems were renamed
“On-Site Wastewater Treatment System Inspectors” to correspond with the State of Missouri
occupational title.
8. “HVACR Contractors” were renamed “Mechanical Contractors” to better reflect the scope of work
performed and to be consistent with references in other jurisdictions.
9. The requirement for HVACR Contractors to display their license number on all vehicles and
advertisements was removed.
10. The “Blasting Contractor” requirements were moved from the “Explosives Code” Section and provided
their own chapter similar in structure to other contractors and easier to find.

11. Fees associated with failing to renew a license prior to expiration were reduced and simplified.

4711
Bill No. ______
Requested by: Amanda Brauer
Sponsored by: Council as a Whole

Ordinance No. _________

AN ORDINANCE APPROVING EXECUTION OF
COST APPORTIONMENT AGREEMENT WITH THE
MISSOURI HIGHWAYS AND TRANSPORTATION
COMMISSION
(“COMMISSION”)
TO
COORDINATE THE PARTICIPATION OF ST.
CHARLES COUNTY IN THE COST OF THE
COMMISSION’S PUBLIC IMPROVEMENT FOR
I-70 IN ST. CHARLES COUNTY, WHICH
INCLUDES MOWING AND LITTER PICK UP
ALONG I-70, FROM THE WARREN COUNTY LINE
TO THE MISSOURI RIVER, JOB NO. WMSCF18Q
WHEREAS,

the Missouri Highways and Transportation Commission
has plans for public improvement for I-70 in St. Charles
County, from the Warren County line to the Missouri
River; and

WHEREAS,

the public improvement involves mowing and litter pick
up along I-70; and

WHEREAS,

the total length of the public improvement is
approximately 33 miles; and

WHEREAS,

St. Charles County shall remit a check made payable to
the Director of Revenue – Credit State Road Fund in the
amount of eighty-three thousand three hundred seventy
dollars ($83,370) no later than May 31, 2019; and

WHEREAS,

the Missouri Highways and Transportation Commission
shall be responsible for the cost of the first 4 of the 6
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mowing and litter pickups; and
WHEREAS,

upon receipt of funds from St. Charles County, the
Commission will issue a change order to its contractor to
include the additional 2 mowing and litter pick ups.

WHEREAS,

Section 70.220 of the Revised Statutes of Missouri, as
amended, authorizes intergovernmental contracts
between political subdivisions for the purposes herein set
out.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

The County Executive is hereby authorized to execute
the Cost Apportionment Agreement between St. Charles
County and the Missouri Highways and Transportation
Commission for the public improvement along I-70 from
the Warren County line to the Missouri River for
mowing and litter pick up along I-70.

Section 2.

The Cost Apportionment Agreement shall be
substantially in the same form as EXHIBIT A attached
hereto, which is incorporated herein by reference.

Section 3.

The agreement identified above shall be subject to
appropriation in budget year 2019.

Section 4.

Compliance with all the terms of the agreement
authorized in Section 1 shall be the responsibility of the
Roads and Traffic Manager.

Section 5.

This ordinance shall be in full force and effect from and
after the date of its passage and approval.
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Section 6.

The Agreement authorized herein shall be valid upon its
lawful execution by the authorized officials of each
governmental entity entering into such agreement as
required by Chapter 70 of the Revised Statutes of the
State of Missouri.

DATE PASSED
DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL
COUNTY EXECUTIVE
ATTEST:

COUNTY REGISTRAR

Roads.Cost Apportionment Agreement.I70 Warren Co line to Mo River.4-19.K
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EXHIBIT A

CCO Form:
Approved:
Revised:
Modified:

DE07
07/97 (DPP)
04/18 (BDG)
04/19 (BDG)

Cost Apportionment Agreement
Route: I-70
County: St. Charles
Job No.: WMSCF18Q

MISSOURI HIGHWAYS AND TRANSPORTATION COMMISSION
COST APPORTIONMENT AGREEMENT
THIS AGREEMENT is entered into by the Missouri Highways and Transportation
Commission (hereinafter, "Commission") and St. Charles County (hereinafter, "Entity").
WITNESSETH:
WHEREAS, the Commission owns and maintains I-70 in St. Charles County as
part of the State Highway System;
WHEREAS, the Entity is willing to provide assistance in the mowing and litter
pick up contract starting at the Warren County line to the Missouri River, subject to the
terms and conditions herein.
NOW, THEREFORE, in consideration of the mutual covenants, promises and
representations in this Agreement, the parties agree as follows:
(1)
PURPOSE: The purpose of this Agreement is to co-ordinate the
participation by the Entity in the cost of the Commission’s public improvement for I-70,
in the County of St. Charles. This public improvement will involve mowing and litter pick
up along I-70.
(2)
LOCATION: The transportation improvement that is the subject of this
Agreement is contemplated at the following location:
along I-70 from the Warren County line to the Missouri River.
The general location of the public improvement is shown on attachment marked
"Exhibit A" and incorporated herein by reference.
(3)
AMENDMENTS: Any change in this Agreement, whether by modification
or supplementation, must be accomplished by a formal contract amendment signed and
approved by the duly authorized representatives of the Entity and the Commission.
(4)
USE OF RIGHT-OF-WAY: The Entity grants the right to use the right-ofway of public roads, streets, and alleys as necessary for construction and maintenance
of said public improvements.
(5)

COMMISSION REPRESENTATIVE: The Commission's District Engineer
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is designated as the Commission's representative for the purpose of administering the
provisions of this Agreement. The Commission's representative may designate by
written notice other persons having the authority to act on behalf of the Commission in
furtherance of the performance of this Agreement.
(6)
MOWING RESPONSIBILITIES:
With regard to mowing and litter
responsibilities under this Agreement, the parties agree to contribute as follows:
(A)
As a result of this Agreement, the parties contemplate 6 mowing
and litter pick up events along the corridor identified in (2), above. The Commission will
be responsible for the cost of the first 4 of the 6 mowing and litter pick ups. The Entity
will be responsible for the cost of the additional 2 mowing and litter pick ups. Upon
receipt of the funds identified in (7)(A), below, the Commission will issue a change order
to its contractor to include the additional 2 mowing and litter pick ups.
(B)
Other than contributing funds as provided in (7)(A), below, the
Entity will have no responsibility regarding the mowing and litter pick up.
(7)
PAYMENT RESPONSIBILITIES: With regard to payment responsibilities
under this Agreement, the parties agree to as follows:
(A)
The Entity shall remit a check in the amount of eighty three
thousand three hundred seventy dollars ($83,370) no later than May 31, 2019. This
check should be made payable to Director of Revenue - Credit State Road Fund. If the
Entity fails to make the deposit, the Commission is under no obligation to continue with
the project.
(B)
If for any reason less than 6 rounds of mowing and litter pick up
occur, the Entity would be refunded the savings from the funds deposited in (7)(A),
above.
(C)
If for any reason a reduction of acreage would occur, the Entity
would be refunded the savings.
(D)
If for any reason, a negotiated savings with MoDOT’s contractor,
the Entity would be refunded the savings.
(E)
If for any reason, the Entity would participate in litter pick up, the
Entity would be refunded the savings.
(F) The savings will be based on 397 acres per round at a cost of
seventy-five dollars ($75) per acre for mowing and thirty dollars ($30) per acre for litter
pick up.
(9)
ASSIGNMENT: The Entity shall not assign, transfer or delegate any
interest in this Agreement without the prior written consent of the Commission.
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(10) LAW OF MISSOURI TO GOVERN: This Agreement shall be construed
according to the laws of the State of Missouri. The Entity shall comply with all local,
state and federal laws and regulations relating to the performance of this Agreement.
(11) APPROVAL OF FHWA AND AVAILABILITY OF FUNDS: This Agreement
is entered into subject to the approval of the Federal Highway Administration and is
further subject to the availability of federal and state funds for this construction.
(12) CANCELLATION: The Commission may cancel this Agreement at any
time for a material breach of contractual obligations or for convenience by providing the
Entity with written notice of cancellation. Should the Commission exercise its right to
cancel this Agreement for such reasons, cancellation will become effective upon the
date specified in the notice of cancellation sent to the Entity.
(13) VENUE: It is agreed by the parties that any action at law, suit in equity, or
other judicial proceeding to enforce or construe this Agreement, or regarding its alleged
breach, shall be instituted only in the Circuit Court of Cole County, Missouri.
(14) SOLE BENEFICIARY: This Agreement is made for the sole benefit of the
parties hereto and nothing in this Agreement shall be construed to give any rights or
benefits to anyone other than the Commission and the Entity.
(15) COMMISSION RIGHT OF WAY: All improvements made within the stateowned right-of-way shall become the Commission's property, and all future alterations,
modifications, or maintenance thereof, will be the responsibility of the Commission,
except as otherwise provided by this Agreement or a separate written agreement.
(16) NO INTEREST: By contributing to the cost of this project or improvement,
the Entity gains no interest in the constructed roadway or improvements whatsoever.
The Commission shall not be obligated to keep the constructed improvements or
roadway in place if the Commission, in its sole discretion, determines removal or
modification of the roadway or improvements, is in the best interests of the state
highway system. In the event the Commission decides to remove the landscaping,
roadway, or improvements, the Entity shall not be entitled to a refund of the funds
contributed by the Entity pursuant to this Agreement.
(17) AUTHORITY TO EXECUTE: The signers of this Agreement warrant that
they are acting officially and properly on behalf of their respective institutions and have
been duly authorized, directed and empowered to execute this Agreement.
(18) SECTION HEADINGS: All section headings contained in this Agreement
are for the convenience of reference only and are not intended to define or limit the
scope of any provision of this Agreement.
(19)

ADDITIONAL FUNDING: In the event the Commission obtains additional
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federal, state, local, private or other funds to construct the improvement being
constructed pursuant to this Agreement that are not obligated at the time of execution of
this Agreement, the Commission, in its sole discretion, may consider any request by the
Entity for an off-set for the deposited funds, a reduction in obligation, or a return of, a
refund of, or a release of any funds deposited by the Entity with the Commission
pursuant to this Agreement. In the event the Commission agrees to grant the Entity's
request for a refund, the Commission, in its sole discretion, shall determine the amount
and the timing of the refund. Any and all changes in the parties' financial responsibilities
resulting from the Commission's determination of the Entity's request for a refund
pursuant to this provision must be accomplished by a formal contract amendment
signed and approved by the duly authorized representative of the Entity and the
Commission.
(20) NO ADVERSE INFERENCE: This Agreement shall not be construed more
strongly against one party or the other. The parties to this Agreement had equal access
to, input with respect to, and influence over the provisions of this Agreement.
Accordingly, no rule of construction which requires that any allegedly ambiguous
provision be interpreted more strongly against one party than the other shall be used in
interpreting this Agreement.
(21) ENTIRE AGREEMENT: This Agreement represents the entire
understanding between the parties regarding this subject and supersedes all prior
written or oral communications between the parties regarding this subject.
(22) VOLUNTARY NATURE OF AGREEMENT: Each party to this Agreement
warrants and certifies that it enters into this transaction and executes this Agreement
freely and voluntarily and without being in a state of duress or under threats or coercion.
(23) NOTICES: Any notice or other communication required or permitted to be
given hereunder shall be in writing and shall be deemed given three (3) days after
delivery by United States mail, regular mail postage prepaid, or immediately after
delivery in person, or by facsimile or electronic mail addressed as follows:
Commission to:

Missouri Department of Transportation
Attn: District Engineer
1590 Woodlake Drive
Chesterfield, MO 63017
Facsimile No.: (573) 522-6475

Entity to:

County Executive
St. Charles County
201 N. Second Street
St. Charles, MO 63301

or to such other place as the parties may designate in accordance with this Agreement.

4

IN WITNESS WHEREOF, the parties have entered into this Agreement on the
date last written below.
Executed by the Entity this ____ day of ___________, 20__.
Executed by the Commission this ____ day of ________________, 20___.
MISSOURI HIGHWAYS AND
TRANSPORTATION COMMISSION

ST. CHARLES COUNTY

By
Title

Title

ATTEST:

ATTEST:

By
Secretary to the Commission
Title

Approved as to Form:

Approved as to Form:

___
Commission Counsel
Title:____________________________

Ordinance No
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EXHIBIT A
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Amanda Brauer, P.E., PTOE
Roads and Traffic Manager

April 30, 2019
Mr. Steve Ehlmann, County Executive
The Honorable Joe Cronin, Council District # 1
The Honorable Joe Brazil, Council District # 2
The Honorable Mike Elam, Council District # 3
The Honorable Dave Hammond, Council District # 4
The Honorable Terry Hollander, Council District # 5
The Honorable Mike Klinghammer, Council District # 6
The Honorable John White, Council District # 7
Dear County Executive and Council Members:
MoDOT picks up litter and cuts its right-of-way along I-70 in St. Charles County four (4) times a
year. They are willing to conduct two (2) additional litter pick-ups and mows for a cost of
$83,370. This expenditure will be paid from the Road and Bridge fund.
Please contact me at 636-949-7490 or abrauer@sccmo.org if you have any questions or
concerns.
Sincerely,

Amanda Brauer

201 N. Second St. – Suite 534 I St. Charles, MO 63301 I P 636.949.3074 I 1.800.822.4012 I F 636.949.7416 I roadsandtraffic@sccmo.org I www.sccmo.org

4712
Bill No. ______
Requested by: Steve Ehlmann
Sponsored by: John White

Ordinance No. ________

AN ORDINANCE WAIVING LIQUOR LICENSE
FEES
FOR
CERTAIN
CONCESSIONS
OPERATIONS OF THE PARKS AND RECREATION
DEPARTMENT OF THE CITY OF ST. CHARLES
FOR THE PERIOD JULY 1, 2019, THROUGH JUNE
30, 2020
WHEREAS,

the St. Charles Parks and Recreation Department
requests the fees for liquor licenses for certain
concessions operations of the City of St. Charles Parks
and Recreation Department be waived.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

The County Registrar is hereby authorized and directed
to waive liquor license fees for the City of St. Charles
Parks and Recreation Department facilities in
Blanchette Park, McNair Park, Mueller Park, and
Wapelhorst Park for the period July 1, 2019, through
June 30, 2020.

Section 2.

This ordinance shall be in full force and effect from and
after the date of its passage and approval.

_______________________________________
DATE PASSED
_______________________________________
DATE APPROVED BY COUNTY EXECUTIVE

1

_________________________
CHAIR OF THE COUNCIL
_________________________
COUNTY EXECUTIVE
ATTEST:
__________________________
COUNTY REGISTRAR

Executive.Waive liquor license fees.St. Charles.4-19.J
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4713
Bill No. ______
Requested by:
Sponsored by:

Ordinance No. _____
Mike Klinghammer and John White
Mike Klinghammer and John White
AN ORDINANCE OPTING OUT OF THE ANNUAL
“BACK TO SCHOOL” SALES TAX HOLIDAY

WHEREAS,

pursuant to Section 144.049.2 RSMO, after January 1,
2005, there is specifically exempted from state sales
tax law all retail sales of any article of clothing having
a taxable value of one hundred dollars or less, all retail
sales of school supplies not to exceed fifty dollars per
purchase, all computer software with a taxable value
of three hundred fifty dollars or less, and all retail sales
of personal computers or computer peripheral devices
not to exceed one thousand five hundred dollars,
during a three day period beginning at 12:01 a.m. on
the first Friday in August and ending at midnight on
the Sunday following; and

WHEREAS,

said statute provides the option to each political
subdivision to adopt an ordinance prohibiting future
annual sales tax holidays from applying to its local
sales tax; and

WHEREAS,

St. Charles County therefore intends to opt out of such
sales tax holiday for 2019 and future years; and

WHEREAS,

pursuant to Section 144.049.6 RSMO, a political
subdivision must notify the department of revenue not
less than forty-five calendar days prior to the
beginning date of the sales tax holiday occurring in
that year of any ordinance to opt out.
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NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

Pursuant to Section 144.049.6 of the Revised Statutes
of Missouri, St. Charles County hereby opts out of the
annual “Back to School” sales-tax holiday and
provides notice to the Missouri Department of
Revenue that future annual sales tax holidays shall not
apply to its local sales tax.

Section 2.

Pursuant to Section 144.049.6 of the Revised Statutes
of Missouri the political subdivision must notify the
department of revenue not less than forty-five calendar
days prior to the beginning date of the “Back to
School” sales tax holiday occurring in that year of any
ordinance to opt out.

Section 3.

The Executive Assistant of the St. Charles County
Council shall promptly send a certified copy of this
duly approved, executed and effective Ordinance to
the Department of Revenue which notice shall satisfy
the statutory 45 days’ notice requirement of Section
144.049.6 of the Revised Statutes of Missouri for St.
Charles County to opt out of the “Back to School”
sales tax holiday for 2019 and future years.

Section 4.

The County Executive or his delegate for St. Charles
County shall ensure that the Department of Revenue is
in receipt of the Ordinance and provide such other
information as the Missouri Department of Revenue
shall require.
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Section 5.

This ordinance shall be in full force and effect from
and after the date of its passage and approval.

DATE PASSED

DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL

COUNTY EXECUTIVE
ATTEST:

COUNTY REGISTRAR

Finance.Opt out of Back to School sales tax holiday per 144.049.6 RSMO.BS.4-19.M
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Bill No. 4714
Requested by:
Sponsored by:

Ordinance No.
Samantha Shadrach
John White
AN ORDINANCE AMENDING SECTION 115.710 OF
THE ORDINANCES OF ST. CHARLES COUNTY,
MISSOURI, (“OSCCMo”) CONCERNING THE
PERSONNEL ADMINISTRATION PLAN ADOPTED
BY ORDINANCE 18-121 BY AMENDING THE PAY
GRADE ASSIGNMENT FOR THE DIRECTOR OF
INFORMATION SYSTEMS

WHEREAS,

the Director of Human Resources has reviewed the
classification of the position of Director of Information
Systems and has recommended the position to be
reclassified to the 308 Pay Grade, per Section 7.502.2 of
the County Charter; and

WHEREAS

the Merit Commission met on April 16, 2019 and
concurred with the Human Resource Department’s
recommendation on amending the Pay Grade
Assignment for the position of Director of Information
Systems, per Section 7.502.2 of the County Charter; and

WHEREAS,

the St. Charles County Charter Article VI, Section 6.208
authorizes the County Council to provide by ordinance
any and all procedures for administering the budget that
are necessary and that do not conflict with the language
contained in the Charter.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:

1

Section 1.

Section 115.710 of the OSCCMo. is hereby amended as
follows (additions in bold type, deletions in [bracketed
and stricken] type:

***

CLASSIFICATIONS EXEMPT FROM THE MERIT SYSTEM
2011

Airport Manager

301

2040

Assistant Director of Administration

306

4910

Chief of Police

306

2037

Circuit Clerk

303

2370

Communication Systems Manager

303

2036

County Auditor

303

2026

County Counselor

308

2023

County Engineer

306

2035

County Public Administrator

210

2030

Director — Administration

308

2031

Director — Communications

303

2080

Director — Community Development

306

2024

Director — Corrections

306

9115

Director — Emergency Communications

304

2013

Director — Facilities Management

305

2

2020

Director — Finance*

306

2016

Director — Human Resources*

305

2017

Director — Information Systems

[306] 308

2025

Director — Parks & Recreation

303

2022

Director — Public Health

306

8195

Director — Workforce & Business Development

304

900

Election Judge

NA

2210

Executive Assistant

205

2212

Executive Assistant — Council at Large

207

2211

Executive Assistant — County Executive

207

8222

FA - Guest Services Manager

206

8216

FA — Arena Assistant

113

8268

FA – Assistant Director

301

8219

FA — Box Office Manager

205

8236

FA — Concession/Warehouse Manager

205

8269

FA - Director

304

8226

FA — Event Services and Production Manager

206

8250

FA — Finance Manager

208

8220

FA — General Maintenance Technician

202

8221

FA — HVAC Specialist

205

8200

FA — Intermittent Arena Attendant

101

3

8205

FA — Maintenance and Conversion Technician

204

8233

FA — Manager of Arena Services

208

8201

FA — Union Employee

101

8245

FA —Advertising & Booking Manager

301

8231

FA —Executive Chef

210

8234

FA —Food & Beverage Manager

206

8267

FA —General Manager

301

8215

FA —Operations Manager

301

2259

First Assistant Prosecuting Attorney

304

4311

Intelligence Analyst (Grant-Funded)

203

500

Intermittent Professional I

106

501

Intermittent Professional II

107

200

Intermittent Skilled Support

103

310

Intermittent Specialist

105

100

Intermittent Support

102

300

Intermittent Technical

104

2021

Manager of Roads & Traffic

304

2034

Municipal Judge

NA

2006

Public Health Program Coordinator (Grant Funded)

203

2111

Program Analyst (Grant Funded)

208

9125

System Engineer and Architecture Professional

305

4

2290

Victim Advocate (Grant Funded)

203

2291

Victim Assistance Counselor (Grant Funded)

206

*Removal governed by the Merit System pursuant to 130.020 and
130.040 OSCCMo.

Section 2.

This ordinance shall be in full force and effect July 1,
2019.

DATE PASSED

DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL

COUNTY EXECUTIVE
ATTEST:

COUNTY REGISTRAR

HR.Amend Budget for Director of IS.4-19.O
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Samantha Shadrach
Director of Human Resources

TO:

Members of the County Council
Steve Ehlmann, County Executive

CC:

Donna Vogt, Executive Assistant to the County Council
Joann Leykam, Director of Administration
John Greifzu, Assistant Director of Administration
John Watson, County Counselor

FROM:

Samantha Shadrach, Director of Human Resources

DATE:

April 25, 2019

SUBJECT:

PAP Amendment for Revised Job Classification for Information Systems

This bill amends the Personnel Administration Program (PAP) Section 115.710 Pay Grade
Assignments to include a pay grade change and a budget amendment for changes related to
the reorganization of the Department Information Systems.
As a result of the upcoming opening in the Director of Information Systems position and the
updating of the position description, an analysis has been conducted on the job duties of this
position. This position has not been analyzed since 2015, and the current pay grade is
insufficient in the market to compensate for the high level of knowledge, skills and abilities
necessary for this role.
Currently IS is budgeted for a Director at a 306. IT leadership with the kind of market skills
necessary to this position, a Pay Grade of 308 is warranted.
The Merit Commission has already reviewed and concurred with the recommendations to
establish a pay grade change and budget amendment for the position of Director of Information
Systems.
Please let me know if you have any questions, or if I can be of any further assistance

300 N. Second St. – Suite 101 I St. Charles, MO 63301 I P 636.949.7339 I cramsdell@sccmo.org I www.sccmo.org

4717
Bill No. ______
Requested by: Craig Tajkowski
Sponsored by: Council as a Whole

Ordinance No. ________

AN ORDINANCE AUTHORIZING THE COUNTY
EXECUTIVE
TO
EXECUTE
THE
INTERGOVERNMENTAL AGREEMENT – STORM
SEWER INSTALLATION INTERSTATE DRIVE –
CITY OF WENTZVILLE
WHEREAS,

the City of Wentzville’s David Hoekel Parkway/I-70
interchange project ties into the County Highway
Department’s proposed Interstate Drive Phase IV and
David Hoekel Parkway Phase 1 projects just west of
South Point Prairie Road and south of Interstate 70; and

WHEREAS,

the City’s project is now underway and a pipe needs to
be installed across a low point in Interstate Drive, and
installing a permanent storm sewer from the Interstate
Drive construction plans will benefit the City of
Wentzville; and

WHEREAS,

the purpose of the agreement is for the City to install the
pipe with the County providing reimbursement for the
City’s costs, and the City has provided the proposed
Intergovernmental Agreement that defines each
agency’s responsibility towards the proposed work; and

WHEREAS,

the City of Wentzville’s David Hoekel Parkway
Interchange project and County Highway’s Interstate
project have been approved and adopted as part of St.
Charles County Transportation’s 2019 TIP, pursuant to
1

Ordinance 18-110; and
WHEREAS,

St. Charles County Government has the resources to
provide such services through execution of an
intergovernmental agreement with the City of
Wentzville; and

WHEREAS,

Section 70.220 RSMo. authorizes an intergovernmental
agreement between political subdivisions for the
purposes herein set out.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

The County Executive is hereby authorized to execute
the Intergovernmental Agreement – Storm Sewer
Installation Interstate Drive – City of Wentzville.

Section 2.

The agreement shall be substantially the same in form
and content as that attached hereto as EXHIBIT A and
incorporated herein.

Section 3.

Compliance with all the terms of the agreement shall be
the responsibility of the County Highway Department.

Section 4.

This ordinance shall be in full force and effect from and
after the date of its passage and approval and such
agreement shall be valid upon the lawful execution of the
agreement by the County Executive and appropriate

2

officials of the State of Missouri as required by Chapter
70 of the Revised Statutes of the State of Missouri.

DATE PASSED

DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL

COUNTY EXECUTIVE
ATTEST:
COUNTY REGISTRAR

CERTIFICATE OF DIRECTOR OF FINANCE
I certify that there is a balance otherwise unencumbered to the credit
of the appropriation to which this ordinance is chargeable, and a cash
balance otherwise unencumbered in the treasury to the credit of the fund
from which payment is to be made, each sufficient to meet this obligation.

Director of Finance
Date
Highway.Agreement with Wentzville re Storm Sewer Installation.Interstate Dr.David Hoekel Pkwy.5-19.C
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EXHIBIT A

4718
Bill No. ______
Ordinance No. ________
Requested by: Steve Ehlmann and Mary Case
Sponsored by: John White
AN ORDINANCE AMENDING SECTION 375.280 OF
THE ORDINANCES OF ST. CHARLES COUNTY,
MISSOURI
(“OSCCMo”)
TO
PROHIBIT
CONSUMPTION AND USE OF KRATOM AND
RELATED SUBSTANCES
WHEREAS,

Kratom is a substance that affects the same opioid brain
receptors as morphine and appears to have properties that
expose users to the risks of addiction, abuse, and
dependence;

WHEREAS,

Kratom that has no FDA-approved uses, is listed by the
DEA as a “drug of concern,” and the FDA warns
consumers not to use any products labeled as containing
the botanical substance kratom or its psychoactive
compounds, mitragynine and 7-hydroxymitragynine;
and

WHEREAS,

Kratom has been linked to a rare strain of salmonella and
tied to at least 1,807 calls to poison control centers in the
United States, with more than half of those calls being
related to serious medical outcomes, including 11 people
who died; and

WHEREAS,

the St. Charles County Regional Medical Examiner’s
Officer has had at least nine deaths with Kratom
Intoxication as at least a partial cause of death, including
one case in which Kratom Intoxication was the sole
cause of death; and
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WHEREAS,

Article II, Section 2.529 of the Charter of St. Charles
County provides that the County Council shall have the
power to exercise legislative power pertaining to public
health and welfare, Police and traffic, building
construction, and planning and zoning, in the part of the
County outside incorporated Cities, Towns, and
Villages, and on such other subjects as may be
authorized by the Constitution or by applicable law; and

WHEREAS,

Section 192.300 RSMo. authorizes counties to enact
ordinances to enhance the public health in all areas of the
county, whether unincorporated or incorporated; and

WHEREAS,

the Missouri appellate courts have upheld that power
belongs to charter counties as well, in addition to their
charter powers; and

WHEREAS,

the County Council in this ordinance declares the
existence of a public health emergency that constitutes
an emergency affecting the immediate preservation of
the public peace, health safety and welfare as set out
herein.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

Section 375.280, OSCCMo. is hereby amended as
follows (additions in bold type and deletions [bracketed
and stricken]):
Section 375.280 Regulation of The Possession, Sale or
Offering For Sale Products Containing Synthetic
Cannabinoids or Other Supplements.
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A. Definitions. As used in this Section, the following
terms shall have these prescribed meanings:
ILLEGAL SMOKING PRODUCT
Any substance, whether described as tobacco, herbs,
incense, spice or any blend thereof, regardless of whether
the substance is marketed for the purpose of being
smoked, which includes any one (1) or more of the
following chemicals or those chemicals listed in the
definition of synthetic cannabinoid or synthetic
stimulant:
1.

2-[(1R,3S)-3-hydroxycyclohexyl]-5-(2methyloctan-2-y1)phenol
(also
known
CP47,497) and homologues;

as

2.

(6aS,10aS)-9-(hydroxmethyl)-6,6-dimethy1-3-(2methyloctan-2-y1)-6a,7,10,
10atetrahydroben
zo[c]chromen-1-01) (also known as HU-211 or
Dexanabinol);

3.

1-Penty1-3-(1-naphthoyl)indole (also known as
JWH-018); or

4.

Butyl-3-(1-naphthoyl)indole (also known as JWH073).

KRATOM
Any substance, product, material, compound,
mixture or preparation containing any quantity of
the following substances having a stimulant effect on
the central nervous system: 7-Hydroxymitragynine
3

(7-HMG), Mitragynine, Mitragyna speciose, and
Epicatechin.
PERSON
An individual, corporation, partnership, wholesaler,
retailer or any license or unlicensed business.
SYNTHETIC CANNABINOID OR SYNTHETIC
STIMULANT
Any substance, regardless of whether the substance is
marketed for human consumption, which includes any
one (1) or more of the following chemicals:
1.

Any compound structurally derived from 3-(1naphthoyl)indole or 1H-indol-3-yl-(1-naphthyl)
methane by substitution at the nitrogen atom of the
indole ring by alkyl, haloalkyl, alkenyl,
cycloalkylmethyl, cycloalkyl ethyl, 1-(N-methyl2-piperidinyl)methyl or 2-(4-morpholinyl)ethyl
group, whether or not further substituted in the
indole ring to any extent, whether or not substituted
in the naphthyl ring to any extent. Including, but
not limited to:
a.

JWH-007,
or
naphthoyl)indole;

b.

JWH-015,
or
1-propyl-2-methyl-3-(1naphthoyl) indole;

c.

JWH-018,
indole;
4

or

1-pentyl-2-methyl-3-(1-

1-pentyl-3-(1-naphthoyl)

2.

d.

JWH-019,
indole;

or

1-hexyl-3-(1-naphthoyl)

e.

JWH-073, or 1-butyl-3-(1-naphthoyl) indole;

f.

JWH-081, or 1-pentyl-3-(4-methoxy-1naphthoyl) indole;

g.

JWH-098,
or
1-pentyl-2-methyl-3-(4methoxy-1-naphthoyl)indole;

h.

JWH-122,
or
naphthoyl) indole;

i.

JWH-164, or 1-pentyl-3-(7-methoxy-1naphthoyl) indole;

j.

JWH-200, or 1-(2-(4-(morpholinyl) ethyl))3-(1-naphthoyl) indole;

k.

JWH-210,
or
naphthoyl) indole;

1-pentyl-3-(4-ethyl-1-

l.

JWH-398,
or
naphthoyl)indole;

1-pentyl-3-(4-chloro-1-

1-pentyl-3-(4-methyl-1-

Any compound structurally derived from 3-(1naphthoyl) pyrrole by substitution at the nitrogen
atom of the pyrrole ring by alkyl, haloalkyl,
alkenyl, cycloalkylmethyl, cycloalkylethyl, 1-(Nmethyl-2-piperidinyl)methyl
or
2-(4morpholinyl)ethyl group, whether or not further
substituted in the pyrrole ring to any extent,
whether or not substituted in the naphthyl ring to
any extent;
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3.

Any compound structurally derived from 1-(1naphthylmethyl)indene by substitution at the 3position of the indene ring by alkyl, haloalkyl,
alkenyl, cycloalkylmethyl, cycloalkylethyl, 1-(Nmethyl-2-piperidinyl)methyl
or
2-(4morpholinyl)ethyl group, whether or not further
substituted in the indene ring to any extent, whether
or not substituted in the naphthyl ring to any extent;

4.

Any compound structurally derived from 3phenylacetylindole by substitution at the nitrogen
atom of the indole ring with alkyl, haloalkyl,
alkenyl, cycloalkylmethyl, cycloalkylethyl, 1-(Nmethyl-2-piperidinyl)methyl
or
2-(4morpholinyl)ethyl group, whether or not further
substituted in the indole ring to any extent, whether
or not substituted in the phenyl ring to any extent.
Including, but not limited to:
a.

JWH-201,
or
1-pentyl-3-(4methoxyphenylacetyl) indole;

b.

JWH-203,
or
chlorophenylacetyl) indole;

c.

JWH-250,
or
1-pentyl-3-(2methoxyphenylacetyl) indole;

d.

JWH-251,
or
methylphenylacetyl) indole;

e.

RCS-8,
or
1-(2-cyclohexylethyl)-3-(2methoxyphenylacetyl) indole;
6

1-pentyl-3-(2-

1-pentyl-3-(2-

5.

Any compound structurally derived from 2-(3hydroxycyclohexyl)phenol by substitution at the 5position of the phenolic ring by alkyl, haloalkyl,
alkenyl, cycloalkylmethyl, cycloalkylethyl, 1-(Nmethyl-2-piperidinyl)methyl
or
2-(4morpholinyl)ethyl group, whether or not
substituted in the cyclohexyl ring to any extent.
Including, but not limited to:
a.

6.

7.

CP 47, 497 and homologues, or 2-[(1R,3S)3-hydroxycyclohexyl]-5- (2-methyloctan -2yl) phenol, where side chain n=5, and
homologues where side chain n=4, 6, or 7;

Any compound containing a 3-(benzoyl) indole
structure with substitution at the nitrogen atom of
the indole ring by alkyl, haloalkyl, alkenyl,
cycloalkylmethyl, cycloalkylethyl, 1-(N-methyl-2piperidinyl) methyl or 2-(4-morpholinyl) ethyl
group, whether or not further substituted in the
indole ring to any extent and whether or not
substituted in the phenyl ring to any extent.
Including, but not limited to:
a.

AM-694,
or
1-(5-fluoropentyl)-3-(2iodobenzoyl) indole;

b.

RCS-4, or 1-pentyl-3-(4-methoxybenzoyl)
indole;

CP 50,556-1, or [(6S,6aR,9R,10aR)-9-hydroxy-6methyl-3-[(2R)-5-phenylpentan2-yl]oxy-
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5,6,6a,7,8,9,10, 10a-octahydrophenanthridin-1-yl]
acetate;
8.

HU-210,or (6aR,10aR)-9-(hydroxymethyl)-6,6dimethyl-3-(2-methyloctan-2-yl)-6a,
7,10,10atetrahydrobenzo[c]chromen-1-ol;

9.

HU-211, or Dexanabinol, or (6aS,10aS)-9(hydroxymethyl)-6,6-dimethyl-3- (2-methyloctan2-yl)-6a,7,10,10a-tetrahydrobenzo[c]chromen-1ol;

10.

CP 50,556-1, or [(6S,6aR,9R,10aR)-9-hydroxy-6methyl-3-[(2R)-5-phenylpentan2-yl]oxy5,6,6a,7,8,9,10,10a-octahydrophenanthridin-1-yl]
acetate;

11.

Dimethylheptylpyran, or DMHP;

12.

Any material, compound, mixture or preparation
containing any quantity of the following
substances having a stimulant effect on the central
nervous system, including their salts, isomers and
salts of isomers:
a.

3-Fluoromethcathinone;

b.

4-Fluoromethcathinone;

c.

Mephedrone, or 4-Methylmethcathinone;

d.

4-Methylethcathinone;

e.

4-Methoxymethcathinone;
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f.

Methylenedioxypyrovalerone, or MDPV, or
(1-(1,3-Benzodioxol-5-yl)-2(1pyrrolidinyl)-1-pentanone;

g.

Methylone,
or
Methylenedioxymethcathinone;

h.

4-Methyl-alpha-pyrrolidinobutiophenone, or
MPBP;

i.

3,4-DMMC, or 3,4-dimethylmethcathinone;

j.

Naphyrone, or naphthylpyrovalerone;

k.

Any analogue or homologue of any of the
above materials, compounds or substances.

3,4-

B. Unlawful To Sell, Offer, Gift Or Display. It shall
be unlawful for any person to sell, offer to sell, gift, or
publicly display for sale any illegal smoking product,
kratom, or synthetic cannabinoid or synthetic stimulant.
C. Possession Unlawful. It is unlawful for any person
to knowingly possess any illegal smoking product,
kratom, or synthetic cannabinoid or synthetic stimulant.
D. Injunction. The Police Chief and the Department of
[Community] Public Health [and Environment] shall
cooperate to notify any business offering the substances
herein set forth for sale of the unlawfulness of such
illegal smoking product, kratom, or synthetic
cannabinoid or synthetic stimulant, and shall report any
continued sale to the office of the County Counselor so
that the County Counselor may seek any necessary
9

injunctive relief to remove such product from sale, offer
for sale, gift or public display.
E. Penalty. Any person violating Subsection (B) or
(C) of this Section shall be guilty of a misdemeanor and
upon a plea of guilty or a finding of guilt shall be subject
to a fine of not more than one thousand dollars
($1,000.00) or by detention in the jail of the St. Charles
County Department of Corrections for a term not to
exceed one (1) year, or by both fine and imprisonment.
A separate offense shall be deemed committed for each
sale, offer to sell, gift, or public display for sale. Any
person violating Subsection (B) or (C) a second (2nd) or
subsequent time shall be guilty of a misdemeanor offense
and upon a plea or guilty or a finding of guilt shall be
subject to a sentence of no less than a fine of five hundred
dollars ($500.00).
F. Scope. The provisions of this section shall apply
throughout all areas of St. Charles County.
Section 2.

This ordinance is subject to penalty provisions for its
violation and therefore, for penal purposes, shall be
effective thirty-one (31) days after its posting in six
public places, its publication in full on the web site of St.
Charles County, and the publication of its title and the
location in St. Charles County where it may be viewed
in its entirety in a legal publication or a newspaper of
general circulation in St. Charles County.
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_________________________________________
DATE PASSED
_________________________________________
DATE APPROVED BY COUNTY EXECUTIVE
_______________________________
CHAIR OF THE COUNCIL
_______________________________
COUNTY EXECUTIVE
ATTEST:
_________________________________________
COUNTY REGISTRAR

Amendments to Section 375.280 OSCCMo to Prohibit Kratom.v3.5-19.B
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Bill No. 4719
Requested by:
Sponsored by:

Ordinance No.
Dave Todd
John White
AN ORDINANCE AUTHORIZING THE COUNTY
EXECUTIVE TO EXECUTE A SUB-AWARD
AGREEMENT BETWEEN ST. CHARLES COUNTY
AND THE EAST-WEST GATEWAY COUNCIL OF
GOVERNMENTS FOR RECEIPT OF GRANT
FUNDED EQUIPMENT AND SUPPLIES FROM THE
2016 URBAN AREA SECURITY INITIATIVE
GRANT PROGRAM TO SUPPORT EMERGENCY
RESPONSE IN THE ST. LOUIS URBAN AREA

WHEREAS,

the East-West Gateway Council of Governments
(“EWG”) is the recipient of federal funding from the
Urban Area Security Initiative; and

WHEREAS,

all funds are approved through a rigorous process to
provide financial assistance to first responders and
emergency management agencies in the region; and

WHEREAS,

such grants are directed to coalitions of local response
agencies at the County level who have been rated at risk
for potential foreign or domestic terrorism; and

WHEREAS,

the annual funding must address a variety of federal
concerns by funding staffing, equipment, training and
exercises for preparedness for potential events; and

WHEREAS,

St. Charles County and EWG desire that St. Charles
County receive equipment and supplies from the 2016
Urban Area Security Initiative (“UASI”) grant program,
said equipment and supplies to be used to support
emergency response in the St. Louis Urban Area; and

WHEREAS,

Section 135.620, Ordinances of St. Charles County,
Missouri (OSCCMo), requires passage of an ordinance
for authorization to execute agreements upon receipt of
grant funds; and

WHEREAS,

Section 70.220 of the Revised Statutes of Missouri
authorizes agreements between the parties for the
purposes herein set out.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

Pursuant to Section 135.620, the County Council hereby
authorizes the County Executive, or his designee, to
execute the Sub-Award Agreement with the East-West
Gateway Council of Governments, as well as future SubAward Agreements under the 2016 UASI grant program.

Section 2.

The Sub-Award Agreement shall be substantially the
same in form and content as that attached hereto and
incorporated herein by reference as Exhibit A, the
period of performance to be from March 25, 2019
through August 21, 2019, not to exceed the amount of
$24,000.

Section 3.

Compliance with the Sub-Award Agreement shall be the
responsibility of the St. Charles County Director of
Emergency Management.

Section 4.

This ordinance shall be in full force and effect from and
after the date of its passage and approval and the SubAward Agreement authorized hereby shall be effective
upon the date of their respective lawful execution by the
authorized representatives of each entity as required by
2

Chapter 70 of the Revised Statutes of the State of
Missouri.
________________________________________
DATE PASSED
________________________________________
DATE APPROVED BY COUNTY EXECUTIVE
__________________________
CHAIR OF THE COUNCIL
__________________________
COUNTY EXECUTIVE
ATTEST:
_________________________
COUNTY REGISTRAR

CERTIFICATE OF DIRECTOR OF FINANCE
I certify that there is a balance otherwise unencumbered to the credit
of the appropriation to which this ordinance is chargeable, and a cash
balance otherwise unencumbered in the treasury to the credit of the fund
from which payment is to be made, each sufficient to meet this obligation.
__________________________
Director of Finance
___________________________
Date

Emergency Management.EWG.Sub-Award Agreement.2019.JLv2.5-19.A
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EAST-WEST GATEWAY COUNCIL OF GOVERNMENTS
FINANCIAL ASSISTANCE SUB-AWARD AGREEMENT
1. Sub-Award Information
(a) Grant #

(b) Project Name 2016 UASI Equipment & Supplies

49787-EQSUPP

(c) Project Description St. Charles County, Missouri will receive equipment and supplies from the 2016 UASI grant program to support emergency response in the St. Louis Urban Area.
(d) Sub-Award Performance Period

(i) Start Date 03/25/2019

(e) Total Sub-Award Amount (Grant + Match)

(ii) End Date 08/31/2019

(f) Is this a research and development (R&D) award?

Yes

A

*See Section 4 for information about funding sources.

$24,000.00
✔

No

(g) Indirect costs allowed?

Yes

✔

No

2. Sub-Recipient Information
(a) Name St. Charles County, Missouri
(d) Point of Contact

(b) Address 201 N. Second Street, St. Charles, MO 63301

(i) Name Brad Barkhoefer

(c) DUNS # 008775541

(ii) Phone 636-949-3031

(iii) Email bbarkhoef@sccmo.org

(b) Phone 314-421-4220

(c) Email staci.alvarez@ewgateway.org

3. EWG Point of Contact Information
(a) Name Staci Alvarez

4. Funding Source Information
(a) Funding Type
Federal grant

(b) Awarding Agency Name(s)

(c) CFDA Information

U.S. DHS, FEMA through MO Office of Homeland Security

(d) $ Amt.
$24,000.00

97.067 - Homeland Security Grant Program (2016)

(e) Total Sub-Award Amount (Grant + Match) $24,000.00
*See Appendix II: Federal Award Information for information about each federal grant described in Section 4.
(f) Does this Sub-Award include the provision of equipment or supplies?

✔

Yes

No

The total sub-award amount described in Section 4, Part (e) includes the value of the equipment and supplies that are described in Appendix III: Equipment & Supplies List (Appendix III).

5. The sub-recipient listed in Part #2 agrees to administer the Sub-Award in accordance with:
(a) All applicable federal and state regulations and grant guidelines, including but not limited to:
✔

2 CFR Part 200

✔

Other

Describe:

MoOHS Guidelines

(b) Each of the following Appendices:
Appendix I: Sub-Recipient General Terms & Conditions; Appendix II: Federal Award Information; Appendix III: Equipment & Supplies List; and Appendix IV: MoOHS Grant Award of Contract
(only to the extent described in Appendix I, Paragraph 15, Part (a)(ii)).

6. The assistance described in this Sub-Award is hereby offered and accepted effective upon the signature of each parties' duly
authorized official and on the first date indicated in Part #1(d) above.
East-West Gateway Council of Governments
Name & Title James M. Wild, Executive Director

Signature

Date

St. Charles County, Missouri
Name & Title Steve Ehlmann, County Executive

Signature

Date

Appendix I:
Sub-Recipient General Terms & Conditions
The following terms apply to the Financial Assistance Sub-Award Agreement (“Sub-Award”) entered into
by St. Charles County, Missouri (“Sub-Recipient”) and East-West Gateway Council of Governments (the
“Council”) (together the “Parties”).
1.

Definitions, Contents of the Agreement & Order of Precedence.
a.

Definitions. As used in this Appendix I: Sub-Recipient General Terms & Conditions, the
terms and acronyms described in Paragraph 1, Parts (a)(i) – (xiii) have the meanings
provided below.
i.

Agreement means the Sub-Award and the appendices listed in Paragraph 1, Part
(b).

ii.

CFR means the Code of Federal Regulations.

iii.

DHS means the U.S. Department of Homeland Security.

iv.

Disposition means transferring ownership of any GFES to a different entity,
selling GFES to a different entity or person, recycling, throwing-away, or using
another method of discarding the GFES, or using other disposal methods
whereby Sub-Recipient is no longer the owner of the GFES; except that, moving
the GFES from one location to another while retaining ownership of the item
does not constitute a Disposition.

v.

Emergency means a potential or actual mass casualty incident, man-made or
natural disaster, or criminal terrorist incident.

vi.

Equipment means tangible personal property (including information technology
systems) having a useful life of more than one (1) year and a per-unit acquisition
cost that equals or exceeds one thousand dollars ($1,000.00) that is purchased
using grant funds and transferred to Sub-Recipient under the terms of the
Agreement.

vii.

FEMA means the Federal Emergency Management Agency.

viii.

Grant-Funded Equipment and Supplies (“GFES”) means any one or combination
of Equipment or Supply(ies).

ix.

MoOHS means the Missouri Office of Homeland Security.

x.

Omni Circular means the federal regulations found at 2 CFR Part 200 – Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards.

xi.

Project Site(s) mean(s) the specific location(s) at the physical address(es)
described in Paragraph 3 or in Appendix III where the GFES will be located or
where the project work described in Paragraph 3 will be implemented or
conducted.

xii.

Supply(ies) mean(s) any tangible personal property that does not meet the
definition of Equipment that is/are purchased using grant funds and transferred
to Sub-Recipient under the terms of the Agreement; however, any computing
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device that has a per-unit acquisition cost of less than one thousand dollars
($1,000.00) is a supply regardless of the length of its useful life.
xiii.

b.

c.

2.

Urban Area means the St. Louis Urban Area that includes the bi-state, eight
county St. Louis metropolitan area served by the Council that includes: city of
St. Louis, Missouri and Franklin, Jefferson, St. Charles, and St. Louis counties in
Missouri and Madison, Monroe, and St. Clair counties in Illinois.

Contents of the Agreement. The Sub-Award consists of the terms expressed in the EastWest Gateway Council of Governments Financial Assistance Sub-Award Agreement and
the Appendices listed in Paragraph 1, Part (b)(i) – (iv) (together the “Agreement”). The
Appendices are each made a part of the Sub-Award and are incorporated by reference
into the Sub-Award as though fully set forth in the Sub-Award. Sub-Recipient’s failure to
adhere to the terms expressed in the Appendices may constitute a material breach of
the Agreement, and the Council may take appropriate action against Sub-Recipient to
ensure compliance with these provisions, as described in Paragraph 11, Part (b).
i.

Appendix I: Sub-Recipient General Terms & Conditions (“Appendix I”).

ii.

Appendix II: Federal Grant Award Information (“Appendix II”).

iii.

Appendix III: Equipment & Supplies List (“Appendix III”).

iv.

Appendix IV: Office of Homeland Security, Grant Award of Contract (“Appendix
IV”), which is incorporated into the Sub-Award only to the extent described in
Paragraph 15, Part (a)(ii).

Order of Precedence. In the event that any conflict or inconsistency arises among the
provisions of the Sub-Award and the provisions of the Appendices, the documents shall
have the following order of precedence:
i.

Appendix I.

ii.

Sub-Award.

iii.

Appendix IV.

iv.

Appendix II.

v.

Appendix III.

Performance Period.
a.

Except as described in Paragraph 2, Part (b), the performance period for the Agreement
is the term described in the Sub-Award, Section 1, Part (d), unless:
i.

the performance period is extended through mutual agreement of the Parties
and the extension is requested and approved in accordance with Paragraph 10,
or

ii.

the Agreement is terminated.
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b.

3.

With respect to any GFES, the requirements described in Paragraph 4 and Paragraph 8,
Parts (a) and (b) will survive the expiration of the performance period described in
Paragraph 2, Part (a) or the termination of the Agreement and will remain in effect until
the later occurrence of: (i) five (5) years after the date on which Sub-Recipient takes
possession of the item; or (ii) until the fair market value of the item is zero (0).

Project Description & Scope of Work.
a.

Project Description. The project governed by the Agreement includes: (i) the scope of
work described in Paragraph 3, Part (b), and (ii) the GFES described in Appendix III that
will be used to enhance Sub-Recipient’s ability to respond an Emergency in the Urban
Area.

b.

Scope of Work. Sub-Recipient shall perform the work described in Paragraph 3, Part
(b)(i). Sub-Recipient shall perform the work described in Paragraph 3, Part (b)(i) in a
professional and technical manner, consistent with lawful procedures and standards
that govern persons performing similar work, and in compliance with applicable local,
state, and federal laws.
i.

4.

The only work anticipated by the Agreement is the work Sub-Recipient must
perform in order to meet the requirements described in Paragraph 4 and
Paragraph 15, Part (a)(iii).

Equipment & Supplies. As part of the project, Sub-Recipient will receive the GFES from the
Council. Sub-Recipient must adhere to the requirements described in Paragraph 4 for any and
all GFES. The requirements described in Paragraph 4 are subject to the term described in
Paragraph 2, Part (b) and will survive the expiration or termination of the Agreement.
a.

Appendix III Updates. As needed during the performance period, the Council will send
Sub-Recipient an updated Appendix III. If the Council purchases for and transfers to
Sub-Recipient any GFES that is not described in Appendix III on the date that the
Agreement is executed, then the Council shall, at a minimum, send Sub-Recipient an
updated Appendix III during project close-out. Upon request by Sub-Recipient, the
Council will submit an updated Appendix III to the Sub-Recipient prior to project closeout; however, the Council is not obligated to submit an updated Appendix III to SubRecipient more than once per calendar year.

b.

Inspection. Upon receipt of any GFES, Sub-Recipient must visually inspect the items to
ensure that each are in good working order, free from defects or malfunctions, and are
of the quantity and type ordered. After completing its inspection and no later than
fourteen (14) calendar days after Sub-Recipient receives the GFES, Sub-Recipient must
complete, sign, and submit to the Council an Inventory Control Form (“ICF”). If the GFES
are found to be defective in any way or the type or quantity are incorrect, Sub-Recipient
must immediately notify the Council’s point of contact designated in Paragraph 16, Part
(a)(i)(1). The ICF and supporting documentation must be submitted to the Council’s
point of contact designated in Paragraph 16, Part (a)(i)(1).

c.

Ownership. Sub-Recipient shall receive and take ownership of the GFES that are
described in Appendix III, as it may be updated from time-to-time during the
performance period. Ownership shall transfer to Sub-Recipient upon Sub-Recipient’s
receipt of the GFES. Sub-Recipient shall remain responsible for the GFES and shall
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comply with all of the provisions in the Agreement. Sub-Recipient shall follow the
procedures described in Paragraph 4, Part (n) of the Agreement prior to transferring,
selling, or otherwise disposing of any GFES that are described in Appendix III.
d.

e.

Use. Sub-Recipient’s use of the GFES is limited the circumstances described in
Paragraph 4, Parts (d)(i) – (iv).
i.

Sub-Recipient must use the GFES for the program or project for which the
Council purchased the GFES as long as the GFES are needed for that program or
project and regardless of whether or not the project or program continues to be
supported by the federal government.

ii.

During the time that the GFES are used for the project or program for which it
was acquired, Sub-Recipient must also make the GFES available for use on other
projects or programs currently or previously supported by the federal
government provided that this use will not interfere with the work on the
project or program for which they were originally acquired. First preference for
other use must be given to other projects or programs supported by MoOHS
and second preference must be given to other federally supported projects or
programs.

iii.

Sub-Recipient must also make deployable GFES available to respond to an
Emergency. During an Emergency, the Council, MoOHS, the Missouri State
Emergency Management Agency, DHS, FEMA, or an emergency response agency
in the Urban Area may request that Sub-Recipient provide the deployable GFES
to respond to the Emergency. If Sub-Recipient receives this type of request,
Sub-Recipient shall cooperate with the requesting entity to fulfill the request
and shall either convey any deployable GFES to the agreed upon staging location
or otherwise make the deployable GFES available for use during the Emergency.
Nothing in this Paragraph 4, Part (d)(iii) will be deemed to require Sub-Recipient
to provide any non-deployable GFES or to provide the deployable GFES to a
requesting entity if Sub-Recipient is using the deployable GFES to respond to an
Emergency in the Urban Area. This Paragraph 4, Part (d)(iii) will not be deemed
to supersede an existing mutual aid or similar agreement that Sub-Recipient has
in place with other entities for Emergency response.

iv.

In accordance with the Omni Circular § 200.313, Sub-Recipient may also use the
GFES to support non-Federally supported projects or programs and may
consider user fees, as appropriate.

Care. Sub-Recipient must take reasonable care of the GFES and take active steps to
protect it from loss, theft, damage, or destruction. Sub-Recipient must also take
reasonable steps to identify and dispose of any expired Supplies. In the event of the
loss, theft, damage, or destruction of any Equipment or the expiration of any Supplies,
Sub-Recipient must follow the steps described in Paragraph 4, Part (f) to document the
loss, theft, damage, or destruction of any GFES or the steps described in Paragraph 4,
Part (n) to dispose of any expired Supplies. Sub-Recipient shall be fully responsible to
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repair or replace any GFES that is lost, stolen, damaged, or destroyed due to the willful
or negligent acts of Sub-Recipient and any repaired or replacement Equipment or
Supplies will be governed by the Agreement to the same extent that the original GFES
were governed.
f.

Loss, Theft, Damage, or Destruction. In the event that any GFES is lost, stolen, damaged,
or destroyed, Sub-Recipient must:
i.

promptly and properly investigate and fully document the loss, theft, damage,
or destruction,

ii.

provide a copy of the investigative report and other documentation to the
Council’s point of contact designated in Paragraph 16, Part (a)(i)(2),

iii.

retain a copy of the investigative report and other documentation in SubRecipient’s project records,

iv.

if the GFES was lost, stolen, damaged, or destroyed due to the willful or
negligent acts of Sub-Recipient, take steps to replace or repair the GFES, and

v.

within fourteen (14) calendar days of completing its investigation, complete,
sign, and submit an Inventory Removal/Transfer Form (“IRTF”) to the Council’s
point of contact designated in Paragraph 16, Part (a)(i)(1).

g.

Maintenance. Sub-Recipient must maintain all GFES in accordance with the
manufacturer’s guidance, the Sub-Recipient’s standard operating procedures and
guidelines, and accepted practices. At a minimum, Sub-Recipient must maintain the
GFES so that each are in mission-ready condition. Sub-Recipient shall be responsible for
the costs associated with maintaining any GFES and the cost of routine upkeep for
Equipment (e.g. gasoline, tire replacement, oil changes, inspections) are not costs that
are eligible for reimbursement from any of the Council’s grant programs. Upon the
Council’s request, Sub-Recipient must submit maintenance logs for any Equipment that
requires regular maintenance (e.g. vehicles, trailers, generators).

h.

Training. Sub-Recipient shall provide training to its personnel, as needed, in the proper
and safe use of any GFES.

i.

Inventory. Sub-Recipient is responsible for maintaining an up-to-date inventory of and
preparing/submitting reports for all GFES.
i.

Inventory Management System. Sub-Recipient must establish and utilize a
proper inventory management system that allows Sub-Recipient to track and
account for any GFES. If Sub-Recipient has an existing inventory management
system, then Sub-Recipient may continue to use that system provided that the
system allows Sub-Recipient to capture and track each of the items of
information described in the MoOHS Administrative Guide for Homeland
Security Grants (“Administrative Guide”), section “Inventory,” as it may be
updated from time-to-time. A current edition of the Administrative Guide can
be found online at: https://dps.mo.gov/dir/programs/ohs/grantstraining/.

ii.

Inventory Tags. As part of its inventory practice, Sub-Recipient must tag each
piece of Equipment. Sub-Recipient may choose the method and type of tagging
(e.g. barcode tags, numbered labels) provided that the tag includes a number
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that can be used to identify and locate the Equipment. Sub-Recipient must
include these tag numbers on the ICF that is submitted to the Council pursuant
to Paragraph 4, Part (b).
iii.

Equipment Decals. The Council will provide Sub-Recipient with funding-source
decals that must be attached to any vehicles, trailers, generators, or other
mobile assets that are identified by the Council. Sub-Recipient is responsible for
ensuring that the decals are affixed to these types of Equipment and in a
location that is easily visible by members of the public and during any on-site
inventory.

iv.

On-site Inventories. The Council may elect to conduct on-site inventories of the
GFES. The Council, to the extent possible and practicable, will notify SubRecipient of the Council’s intent to conduct an on-site inventory and will work
with Sub-Recipient to schedule a mutually convenient time and date for an onsite inventory. Sub-Recipient shall cooperate with the Council in the Council’s
effort to conduct an on-site inventory and shall make its personnel and facilities
available to the Council to conduct an on-site inventory.

v.

Inventory Reports. Sub-Recipient must submit inventory reports as described
in Paragraph 8, Part (a).

j.

Insurance. Sub-Recipient must insure any Equipment in accordance with the
requirements described in Paragraph 7, Part (b)(ii). Sub-Recipient shall submit proof of
insurance coverage no later than October 15th of each year during the term described in
Paragraph 2, Part (b). Sub-Recipient must submit this proof of insurance to the Council’s
point of contact designated in Paragraph 16, Part (a)(i)(1).

k.

Title and Registration. Sub-Recipient must ensure that any vehicle, trailer, or similar
Equipment is properly titled and registered with the appropriate state agency and in
accordance with the state’s requirements. Sub-Recipient shall submit proof of title and
registration no later than thirty (30) calendar days after titling and registering any
vehicle, trailer, or similar Equipment. Sub-Recipient must submit this proof to the
Council’s point of contact designated in Paragraph 16, Part (a)(i)(1).

l.

Location. Sub-Recipient must notify the Council of the storage location Sub-Recipient
has selected for the GFES and must notify the Council in writing about any permanent
changes to the GFES’s storage location within fourteen (14) calendar days of the
location change. The notices required by this Paragraph 4, Part (l) must be submitted to
the Council’s points of contact designated in Paragraph 16, Parts (a)(i)(1) and (3). SubRecipient may select the storage location for the GFES; however, the storage location
must, at a minimum, be:
i.

accessible to Sub-Recipient or Sub-Recipient’s designee twenty-four (24) hours a
day, seven (7) days a week,

ii.

secure enough to protect the GFES from loss or theft, and

iii.

within the Urban Area, unless the Council has provided its express written
authorization for the GFES to be stored outside the Urban Area.
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m.

Points of Contact. Sub-Recipient must notify the Council’s points of contact designated
in Paragraph 16, Parts (a)(i)(1) and (3) of Sub-Recipient’s primary and secondary points
of contact that the Council or other officials may use to contact Sub-Recipient about the
GFES. For both the primary and secondary points of contact, Sub-Recipient must provide
the person’s: (i) name; (ii) title; (iii) e-mail address; (iv) business mailing address; and (v)
a phone number at which the point of contact can be reached twenty-four (24) hours a
day / seven (7) days a week.

n.

Disposition and Obligation. If Sub-Recipient determines that it wishes or needs to
dispose of any GFES, then Sub-Recipient must adhere to the procedures and
requirements described in Paragraph 4, Parts (n)(i) and (ii). Sub-Recipient’s obligation to
the Council for a Disposition is described in Paragraph 4, Part (n)(ii). Sub-Recipient’s
failure to adhere to the requirements described in Paragraph 4, Parts (n)(i) may be
deemed a material breach of the Agreement and the Council may undertake any one or
combination of actions described in Paragraph 11, Part (b).
i.

Disposition. Sub-Recipient is not permitted to undertake a Disposition without
first obtaining the Council’s prior written authorization. To obtain the Council’s
prior written authorization, Sub-Recipient must complete, sign, and submit an
IRTF to the Council’s point of contact designated in Paragraph 16, Part (a)(i)(1).
The Council will determine if the GFES is eligible for Disposition, based upon the
criteria described in Paragraph 4, Part (n)(i)(1), and will notify Sub-Recipient in
writing if, and to what extent, the Disposition is approved.
1.

ii.

GFES are eligible for Disposition if the item meets any one or
combination of the following criteria:
a.

Is no longer needed for the project or program for which it was
originally acquired and it is not needed for any other DHS
project or program.

b.

Is expired, defined as past the item’s useful shelf life.

c.

Is obsolete, defined as no longer in use or no longer capable of
being used due to changes in methods, procedures, or
technology.

d.

Was consumed during training, an exercise, a deployment,
Emergency response, or similar activities.

e.

The term described in Paragraph 2, Part (b) has expired.

Obligation. Once Sub-Recipient obtains the Council’s prior written
authorization for a Disposition, Sub-Recipient’s obligations to the Council are as
follows:
1.

For Equipment with a per item fair market value of less than $5,000,
Sub-Recipient may dispose of the item without further obligation to the
Council.

2.

For Equipment with a per item fair market value of more than $5,000,
Sub-Recipient may dispose of the item; however, the Council shall have
a right to the fair market value proceeds from the sale of the
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Equipment. Sub-Recipient will return to the Council the fair market
value proceeds from the sale of the Equipment and shall cooperate with
the Council’s effort to obtain the fair market value proceeds from the
sale. The Council will notify Sub-Recipient about the deadline for
returning the proceeds to the Council and the method and form that
Sub-Recipient must use to return the proceeds to the Council. SubRecipient’s failure to adhere to the requirements described in this
Paragraph 4, Part (n)(ii)(2) may be deemed a material breach of the
Agreement and the Council may undertake any one or combination of
actions described in Paragraph 11, Part (b).
3.

For Supplies, Sub-Recipient may dispose of the item without further
obligation to the Council.

5.

Reimbursements / Payments. The Agreement does not include the provision of grant funds to
Sub-Recipient; therefore, the Council is not responsible for reimbursing Sub-Recipient for any
costs associated with the project or the work described in Paragraph 3, Part (b).

6.

Personnel and Subcontracting & Purchases / Procurement.
a.

b.

Personnel and Subcontracting.
i.

Sub-Recipient represents that it has, or will secure, all personnel required in
performing the work described in Paragraph 3, Part (b). Sub-Recipient shall
either perform or supervise all of the required work. Sub-Recipient is
responsible for the satisfactory completion of all work, including work
performed by Sub-Recipient’s subcontractors.

ii.

All of Sub-Recipient’s personnel, including subcontracted personnel, engaged in
the work must be fully qualified and must be authorized or permitted under
state and local law to perform the work described in Paragraph 3, Part (b). SubRecipient must comply with the E-Verify requirements described in the MoOHS
Administrative Guide.

iii.

The Council is not an employer of any personnel hired by Sub-Recipient to
perform the work described in Paragraph 3, Part (b). Sub-Recipient is fully
responsible for:
1.

paying any salaries, fringe benefits, unemployment insurance, or
workers’ compensation,

2.

ensuring that any local taxes, state taxes, and federal taxes are properly
withheld from its personnel’s pay, and

3.

complying with local, state, and federal reporting requirements that
govern compensation and taxation.

Purchases / Procurement.
i.

Definitions. As used in Paragraph 6, Part (b), the terms described in Paragraph
6, Parts (b)(i)(1) and (2) have the meanings provided below.
1.

“Purchase / procurement,” in addition to its common meaning, also
means the hiring of any individual or firm to complete any services or to
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provide any goods. The meaning of purchase / procurement does not
include the hiring of employees to complete services under the
Agreement.
2.

c.
7.

“Employees” has the same meaning described in Section 285.500 et seq.
RSMo.

ii.

Sub-Recipient may not undertake the purchase / procurement of any services or
any goods without the Council’s prior written approval. If Sub-Recipient needs
to undertake a purchase / procurement, Sub-Recipient must contact the
Council’s designated point of contact in Paragraph 16, Part (a)(i)(2) and obtain
the prior written approval. The Council’s point of contact will direct SubRecipient about the process that needs to be followed to purchase / procure
goods or services and what documentation needs to be submitted to the
Council, retained by Sub-Recipient, or both.

iii.

If the Council authorizes Sub-Recipient to undertake a purchase / procurement,
then Sub-Recipient (including any authorized subcontractors) shall use federally
compliant, competitive procurement procedures to purchase any services or
goods under the Agreement. These procedures are defined in the Omni
Circular, specifically 2 CFR Part 200, Procurement Standards, §§ 200.317 –
200.326, and MoOHS guidelines.

iv.

All purchases / procurements, whether competitive or non-competitive, must
be reviewed and approved by the Council in advance of the final selection and
retention of a contractor or vendor to provide any services or goods for the
project.

v.

Paragraph 6, Part (b) applies to purchases / procurement that are conducted by
any one or combination of Sub-Recipient, Sub-Recipient’s designees, or SubRecipient’s subcontractor.

vi.

Paragraph 6, Part (b) applies to Sub-Recipient purchases / procurement that are
made with any type of purchasing method or mechanism.

If Sub-Recipient fails to adhere to the requirements in Paragraph 6, then the Council
may undertake any one or combination of the actions noted in Paragraph 11, Part (b).

Liability & Insurance Coverage.
a.

Liability. To the extent allowed or imposed by law, Sub-Recipient shall hold harmless
the Council including its members and employees, from any claim, suit, liability,
damage, loss, or cost (including, but not limited to, attorney’s fees and litigation costs)
arising out of or relating to the work performed under the Agreement or the storage or
use of the GFES. Sub-Recipient’s obligation under this Paragraph 7, Part (a) is limited to
any claim, liability, damage, loss, or cost that is sustained by the Council or others for
property damage, property destruction, or any bodily injury (including, but not limited
to, death) and to the extent that the claim arises from or is caused by: (i) SubRecipient’s breach of or default in the Agreement, (ii) the negligence, errors, omissions,
or willful misconduct of Sub-Recipient, Sub-Recipient’s employees, affiliated
corporations, or subcontractors in connection with the work performed under the terms
of the Agreement, or (iii) the storage or use of the GFES.
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b.

c.

Insurance Coverage.
i.

Commercial and Auto Insurance. Sub-Recipient shall carry, and shall cause its
subcontractors to carry, commercial general liability insurance coverage and
commercial automobile insurance coverage that is of the same character and
amount that Sub-Recipient carries to protect itself and any of its vehicles. SubRecipient must obtain this insurance from a company authorized to issue
insurance in Missouri (for entities formed under Missouri law) or Illinois (for
entities formed under Illinois law) or must provide the insurance coverage
through a self-insurance program.

ii.

Property and Casualty Insurance. Sub-Recipient shall carry property and
casualty insurance coverage that is of the same character and amount that SubRecipient carries to protect any of its property (e.g. equipment, vehicles). SubRecipient must obtain this insurance from a company authorized to issue
insurance in Missouri (for entities formed under Missouri law) or Illinois (for
entities formed under Illinois law) or must provide the insurance coverage
through a self-insurance program.

iii.

Workers’ Compensation Insurance. Unless exempted under law, Sub-Recipient
shall carry insurance in the amount stipulated by law to protect Sub-Recipient
from claims under workers’ compensation statutes. If Sub-Recipient claims an
exemption from this legal requirement, then Sub-Recipient shall submit to the
Council proof that Sub-Recipient is exempt from this requirement under the
law.

iv.

If Sub-Recipient is relying on a self-insurance program to provide the insurance
coverage type and amount described in Paragraph 7, Part (b), then SubRecipient must submit a signed, written statement to the Council regarding the
self-insurance program and certifying that the program meets the insurance
requirements described in Paragraph 7, Part (b). Sub-Recipient must submit this
signed, written statement upon execution of the Sub-Award and to the Council’s
point of contact designated in Paragraph 16, Part (a)(i)(2).

v.

Upon the Council’s written request, Sub-Recipient shall, for both itself and for
each of its subcontractors, provide the Council with written proof of insurance
coverage; except that, Sub-Recipient must provide written proof of property
and casualty insurance as described in Paragraph 4, Part (j). Sub-Recipient shall
also, upon written request, provide the Council written copies of its insurance
policies.

vi.

Sub-Recipient shall notify the Council in writing within seven (7) calendar days
of receiving notices that any of its, or its subcontractors’, insurance policies have
been reduced, terminated, or cancelled (even in part) for any reason.

In no event will the language of Paragraph 7 constitute or be construed as a waiver or
limitation for either party’s rights or defenses with regard to each party’s applicable
sovereign, governmental, or official immunities and protections as provided by federal
or state constitution or by federal or state law.
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8.

9.

Required Reports.
a.

Inventory Reports. If Sub-Recipient’s award includes GFES, as described in Paragraph 3,
Part (a), Sub-Recipient must update and return to the Council an inventory report in the
form and format specified by the Council. Sub-Recipient shall submit its inventory
report no later than October 15th of each year during the term described in Paragraph 2,
Part (b). As part of its inventory reporting, Sub-Recipient is responsible for calculating
and tracking the depreciation of the fair market value of each GFES and will report this
depreciation on Sub-Recipient’s inventory reports. The method that Sub-Recipient uses
to calculate the depreciation of GFES must be consistent with the method Sub-Recipient
uses to calculate depreciation for the equipment or supplies that Sub-Recipient
purchases. The inventory report must be submitted to the Council’s point of contact
designated in Paragraph 16, Part (a)(i)(1). Sub-Recipient’s failure to adhere to this
reporting requirement may be deemed a material breach of the Agreement and the
Council may undertake any one or combination of actions described in Paragraph 11,
Part (b).

b.

Vehicle Mileage Logs. If Sub-Recipient receives a vehicle under the terms of the
Agreement, then Sub-Recipient must also maintain and submit vehicle mileage logs in
the form and format specified by the Council. Sub-Recipient shall submit its vehicle
mileage logs no later than October 15th of each year during the term described in
Paragraph 2, Part (b). At a minimum, the vehicle mileage log must capture the
information described in the Administrative Guide, “Vehicles, Usage Log” section, as it
may be updated from time-to-time. A current edition of the Administrative Guide can
be found online at: https://dps.mo.gov/dir/programs/ohs/grantstraining/. The vehicle
mileage logs must be submitted to the Council’s point of contact designated in
Paragraph 16, Part (a)(i)(1). Sub-Recipient’s failure to adhere to this reporting
requirement may be deemed a material breach of the Agreement and the Council may
undertake any one or combination of actions described in Paragraph 11, Part (b).

c.

Violations. Sub-Recipient must report / disclose to the Council in writing all violations of
federal criminal law involving fraud, bribery, or gratuity affecting the Agreement. SubRecipient’s written report / disclosure must be provided to the Council no later than
fourteen (14) calendar days after Sub-Recipient is made aware of the violation. SubRecipient must submit this report to the Council’s point of contact designated in
Paragraph 16, Part (a)(i)(2).

d.

If Sub-Recipient fails to comply with the terms of Paragraph 8, then the Council may
take action against Sub-Recipient as the actions are described in Paragraph 11, Part (b).

Work Products, Disclosure & Publication Requirements.
a.

Work Products. Except for the reports described in Paragraph 8, Sub-Recipient is not
responsible for producing any work products or deliverables as part of the work
described in Paragraph 3, Part (b).

b.

Disclosure. Except as required by law, Sub-Recipient shall not disclose in any way, or
permit to be disclosed in any way: any information related to its work or the results of
the work contemplated by the Agreement. If Sub-Recipient wishes to disclose any of
these or is required to disclose any of these, then it shall first notify the Council and, in
the case of a disclosure that is not required by law, obtain the Council’s express written
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consent. Sub-Recipient’s notification must be submitted to the Council’s point of
contact designated in Paragraph 16, Part (a)(i)(2). This Paragraph 9, Part (b) is applicable
only to disclosure of project information and results to any person who or entity that is
not a part of the project. Members of the project team, the Council’s staff, or members
of the committee overseeing the project will be considered “part of the project team.”
c.
10.

Publication Requirements. Sub-Recipient is not responsible for publishing any work
products or other materials as part of the work described in Paragraph 3, Part (b).

Authorized Personnel, Changes & Other Requests. The Council has sole discretion to approve
Sub-Recipient’s request for changes or provide approvals or authorizations and Paragraph 10
does not obligate the Council to approve Sub-Recipient’s requests. The persons who are
authorized to initiate change requests, to approve Sub-Recipient’s requests for changes, or to
provide authorizations are described in Paragraph 10, Part (a). The process for requesting
changes to the Agreement are described in Paragraph 10, Part (b) and the process for other
types of requests are described in Paragraph 10, Part (c).
a.

Authorized Personnel. The persons listed in Paragraph 10, Parts (a)(i) – (iii) are
authorized by the Council to initiate change requests, to approve Sub-Recipient’s
requests for changes, or to provide authorizations.
i.

The Council’s point of contact designated in Paragraph 16, Part (a)(i)(2).

ii.

The Council’s Executive Director.

iii.

Other person authorized in writing by the persons listed in Paragraph 10, Parts
(a)(i) and (ii), when this other person is indicated in writing to Sub-Recipient as
having this authority.

Except for requests related to Dispositions described in Paragraph 4, Part (n), the
Council’s project manager, the points of contact designated in Paragraph 16, Part
(a)(i)(1) or (3), or any other person not described in Paragraph 10, Parts (a)(i) – (iii) are
not authorized to initiate change requests, to approve Sub-Recipient’s requests for
changes, or provide authorizations.
b.

Changes. Certain changes to the performance period, Appendix I, Appendix III, or other
changes to the Agreement must be requested and approved as stated in Paragraph 10,
Parts (b)(i) – (vi).
i.

Except as noted in Paragraph 10, Part (b)(iii), any Sub-Recipient request for
changes must be submitted to the Council in advance of the change taking
effect. Changes include, but are not limited to: changing the scope of work or
lengthening or shortening the performance period. The Council will consider
Sub-Recipient’s after-the-fact changes on a limited basis and it is within the
Council’s sole discretion whether to consider or approve Sub-Recipient’s afterthe-fact changes.

ii.

In order to request a change to the performance period or scope of work SubRecipient shall submit to the Council’s point of contact designated in Paragraph
16, Part (a)(i)(2), a written request that contains:
1.

a clear description of the change requested and a rationale/justification
for why the change is necessary,
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2.

the proposed effective date of the change, and

3.

a copy of the revised scope of work, if applicable.

iii.

Sub-Recipient must keep the Council’s points of contact designated in Paragraph
16, Part (a)(i)(3) informed, in writing, about changes to the project schedule,
including deliverable due dates. If a change to the project schedule will result in
Sub-Recipient not completing its work within the performance period specified
in Paragraph 2, Part (a), then Sub-Recipient shall follow the procedures
described in Paragraph 10, Part (b)(ii).

iv.

The Council will review Sub-Recipient’s change request and will send SubRecipient a written notice of its decision and, if Sub-Recipient’s request is
denied, will include an explanation of the Council’s decision.

v.

Except as noted in Paragraph 10, Parts (b)(vi)(1) and (2), any one or combination
of the changes in listed in Paragraph 10, Parts (b)(v)(1) – (3) must be effected
through written amendments to the Agreement, signed by the duly authorized
representative of each party.

vi.

1.

Any change to the scope of work, except as noted in Paragraph 10, Part
(b)(iii).

2.

Any change to the performance period.

3.

An increase in the total dollar amount sub-awarded to Sub-Recipient.

The Council may initiate changes to terms of the Agreement including, but not
limited to, the performance period, the scope of work, or Appendix III to update
the list of GFES. Except as noted in Paragraph 10, Parts (b)(vi)(1) and (2), the
Council shall obtain Sub-Recipient’s written assent to the change, either through
a signed amendment or other written communication. Regardless of whether
the Council has issued a signed amendment to Sub-Recipient or Sub-Recipient
has provided a written communication to Council regarding its assent to the
change, Sub-Recipient’s assent to the change will be deemed given if, after the
Council has communicated a change to Sub-Recipient, Sub-Recipient submits an
invoice or other request for payment to the Council or Sub-Recipient accepts
payment from the Council.
1.

Certain minor changes to the Agreement may be initiated by the Council
and do not require prior authorization or a written amendment to the
Agreement. These changes include, but are not limited to: (a) changing
the funding source for the project; or (b) changes implemented by the
Council during project close-out or processing final payment for the
project like: revising the project budget, revising the dollar amount subawarded to Sub-Recipient, or updating Appendix III. In the event that
the Council needs to implement these types of changes, the Council
does not have to obtain Sub-Recipient’s written assent in advance;
however, the Council will notify Sub-Recipient of the change so that
Sub-Recipient has the information for its records. It is within the
Council’s sole discretion to determine which minor changes to the
Agreement require an amendment and which can be effected as stated
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in Paragraph 10, Part (a)(vi). A change that will result in an increase in
the total amount paid by the Council for the project or an increase in
the amount sub-awarded to Sub-Recipient is not a “minor change.”
2.

c.

11.

In the event that MoOHS, FEMA, or DHS implement changes to the
Council’s grant agreement or grant budget, and these changes affect
the terms of the Agreement, the Council will notify Sub-Recipient of the
change and the change will take effect immediately upon the date
provided in the Council’s notification to Sub-Recipient. In the event of
this type of change, the Council does not need to obtain Sub-Recipient’s
written assent to the change. The Council’s notification will be in
writing.

Other Requests. In the event that either party needs to seek approval for changes or
request other changes or authorizations that are not specifically noted in Paragraph 10,
the party shall submit its written request to the other party’s point of contact
designated in Paragraph 16, Part (a)(i)(2) or (a)(ii)(1), as applicable. The party’s request
must include both a detailed description of the change or other item for which approval
is sought and a rationale/justification for the request. The party receiving the request
will notify the party making the request in writing of its decision.

Disputes, Remedies & Termination.
a.

Disputes. Any dispute concerning a question of fact arising under the Agreement that is
not disposed of by the Parties’ mutual agreement must be decided by the Executive
Director, East-West Gateway Council of Governments, who shall mail or otherwise
furnish a copy of its decision to Sub-Recipient. This decision will be final and conclusive
unless Sub-Recipient mails or otherwise furnishes a written appeal concerning the
question of fact to the Executive Director. Sub-Recipient shall submit its written appeal
to the Council within thirty (30) calendar days of Sub-Recipient’s receipt of a copy of the
Executive Director’s decision. The Executive Director shall arrange a formal hearing
within fifteen (15) calendar days after the Executive Director’s receipt of Sub-Recipient’s
appeal. The hearing officer must be a person mutually agreed upon by the Executive
Director and Sub-Recipient. The hearing officer will send both Sub-Recipient and the
Executive Director a notice that specifies the date, time, and place for the hearing. The
hearing officer’s notice must be sent not less than five (5) business days in advance of
the hearing. At the hearing, Sub-Recipient and the Council will have the right to present
witnesses and give evidence concerning questions of fact. The hearing officer shall give
their decision to both Parties within five (5) business days of the close of the hearing.
Pending final decision of an appeal to the Executive Director, Sub-Recipient shall
proceed diligently with the performance of the Agreement. Nothing in this Paragraph
11, Part (a) will be construed as the Executive Director or hearing officer making final
decisions regarding any questions of law. “Receipt” is defined in Paragraph 16, Part
(c)(ii)(2).

b.

Remedies. Where Sub-Recipient violates, breaches, or otherwise fails to comply with
the terms of the Agreement, the Council, in its sole discretion, may:
i.

terminate or suspend the Agreement, in whole or in part,

ii.

order a stoppage of the work,
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c.

iii.

repossess or require Sub-Recipient to transfer ownership of any GFES,

iv.

recommend that the funding agency initiate suspension or debarment
proceedings against Sub-Recipient,

v.

deem Sub-Recipient ineligible to receive any further sub-awards from the
Council until the deficiency is corrected, or

vi.

pursue any other available legal or equitable remedy.

Termination.
i.

In accordance with Paragraph 11, Part (c), the Council may, in its sole discretion,
terminate the Agreement for default or convenience. The termination may be
of the Agreement in whole or in part.
1.

Default means Sub-Recipient commits any one or combination of the
actions described in Paragraph 11, Parts (c)(i)(1)(a) – (g).
a.

Sub-Recipient has failed or is failing to perform. “Has failed or is
failing to perform” means:
i.

Sub-Recipient has not made or is not making progress in
the work,

ii.

Sub-Recipient has not met or is not meeting project
deadlines,

iii.

Sub-Recipient has not complied or is not complying with
the requirements for GFES described in Paragraph 4,

iv.

Sub-Recipient has not complied or is not complying with
the reporting requirements defined in Paragraph 8, or.

v.

Sub-Recipient has not complied or is not complying with
the monitoring provision described in Paragraph 15,
Part (a)(iii).

b.

Except for the provisions noted in Paragraph 11, Part (c)(i)(1)(g),
Sub-Recipient has violated or is violating a provision of the
Agreement.

c.

Sub-Recipient has not complied or is not complying with any
federal, state, or local laws or any regulations that are pertinent
to the Agreement, as the noncompliance is determined by the
Council, MoOHS, FEMA, or DHS.

d.

Sub-Recipient has engaged in or is engaging in the unauthorized
use of the GFES which means that Sub-Recipient has used or is
using the GFES for any purpose other than that provided for in
the Agreement.

e.

Sub-Recipient engaged in or is engaging in a misrepresentation
of any type during the sub-award process, the invoicing / billing
process, or the reporting process, which if known to the Council,
MoOHS, FEMA, or DHS would have resulted in the Council not
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issuing a sub-award to Sub-Recipient or the Council not
providing GFES to Sub-Recipient.
f.

g.
2.

ii.

Sub-Recipient has failed or is failing to disclose a/an:
i.

after-discovered conflict of interest,

ii.

erroneous certification,

iii.

violation described in Paragraph 8, Part (c), or

iv.

debarment / suspension action initiated or instituted by
any state or federal government entity.

Sub-Recipient has violated or is violating any part of Paragraph
12 or any part of Paragraph 13.

Convenience means whenever it is in the best interest of the Council,
including but not limited to:
a.

at any time when MoOHS or DHS, including any of its agencies,
cancels, rescinds, terminates, or otherwise modifies the
agreement that it has with the Council whether in whole or in
part,

b.

at any time when MoOHS, FEMA, or DHS does not have or does
not provide funding for the project,

c.

if MoOHS, FEMA, or DHS does not provide the approvals
required by Paragraph 15, Part (a)(iv), or

d.

at any time when the Council no longer desires to support the
project or to support Sub-Recipient’s efforts for the project.

Cure Period. Except as indicated in provisions of the Agreement that an
immediate termination of the Agreement is permitted, upon Sub-Recipient’s
default of the Agreement, the Council will provide Sub-Recipient a cure period
as follows:
1.

For a default described in Paragraph 11, Part (c)(i)(1)(a), Sub-Recipient
will have a cure period of forty-eight (48) hours (or a longer period as
the Council may allow) after Sub-Recipient’s receipt from the Council of
a written notice specifying the default.
a.

Exception. Upon Sub-Recipient’s fourth (4th) failure to meet a
project deadline, the Council may, in its sole discretion,
immediately terminate the Agreement without providing SubRecipient any period to cure the default. This exception applies
even if the Council has not previously provided Sub-Recipient a
written notice of default. “Failure to meet a project deadline”
means Sub-Recipient does not meet a project deadline and the
Council has not provided an express written approval that
extends the deadline. The Council’s approval must be provided
as stated in Paragraph 10.
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iii.

12.

2.

For a default described in Paragraph 11, Parts (c)(i)(1)(b), Sub-Recipient
will have a cure period of seven (7) business days (or a longer period as
the Council may allow) after Sub-Recipient’s receipt from the Council of
a written notice specifying the default.

3.

For a default described in Paragraph 11, Parts (c)(i)(1)(c) – (g), SubRecipient will not be provided a cure period, and the Council may, in its
sole discretion, immediately terminate the Agreement without any
penalty to the Council.

4.

Failure to Cure a Default. If Sub-Recipient fails to cure a default within
the cure period specified in Paragraph 11, Parts (c)(ii)(1) – (2), then the
Council, in its sole discretion, may immediately terminate the
Agreement without any penalty to the Council.

Any termination must be effected by the Council’s delivery to Sub-Recipient of a
written notice specifying whether termination is for the default of Sub-Recipient
or for the convenience of the Council and the extent to which the Agreement is
terminated (“Termination Notice”). The termination will be effective upon SubRecipient’s receipt of the Termination Notice. “Receipt” is defined in Paragraph
16, Part (c)(ii)(2).

Conflicts of Interests & Gratuities.
a.

b.

Conflicts of Interests.
i.

Interest of Sub-Recipient. Sub-Recipient covenants that it presently has no
interest and shall not acquire any interest (direct or indirect) which would
conflict in any manner or degree with the work Sub-Recipient must perform
under the Agreement. In the performance of the Agreement, Sub-Recipient will
not employ any person having these types of interests. Sub-Recipient will
establish safeguards to prohibit employees from using their positions for a
purpose that constitutes or presents the appearance of a personal or
organizational conflict of interest or personal gain.

ii.

Interest of Members of or Delegates to Congress. Sub-Recipient shall not
admit any members of or delegates to the Congress of the United States to any
share or part of the Agreement or to any benefit arising from the Agreement.

Gratuities. If the Council finds that Sub-Recipient or any agent or representative of SubRecipient offered or gave gratuities (in the form of entertainment, gifts or otherwise) to
any official, employee or agent of the Council (including the St. Louis Area Regional
Response System or “STARRS”), MoOHS, FEMA, or DHS and the gratuities were given
with a view toward securing a contract or securing favorable treatment with respect to
the awarding or amending, or the making of any determination with respect to the
performance of the Agreement, then the Council may immediately terminate the
Agreement and may pursue other rights and remedies provided by law or under the
Agreement. The Council’s finding must be reached after the Council provides notice to
Sub-Recipient and conducts a hearing on the matter.
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13.

Certifications.
a.

b.

Lobbying Certification.
i.

Sub-Recipient certifies compliance with 31 U.S.C. § 1352, and implemented at
44 CFR Part 18 covering government-wide restrictions on lobbying, which
provides that no federal appropriated funds have been paid or will be paid, by
or on behalf of Sub-Recipient, to any person for influence or attempting to
influence an officer or employee of any federal agency, a Member of Congress,
an officer or employee of Congress or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any federal
grant, the making of any federal loan, the entering into of any cooperative
agreement and the extension, continuation, renewal, amendment, or
modification of any federal contract, grant, loan, or cooperative agreement.

ii.

Sub-Recipient further certifies that if any funds other than federal appropriated
funds have been paid or will be paid to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with this federal contract, grant, loan, or cooperative agreement,
Sub-Recipient shall complete and submit Standard Form-LLL, "Disclosure of
Lobbying Activities," in accordance with its instructions.

iii.

This certification is a material representation of fact upon which reliance was
placed when the Council determined whether to enter into this transaction.
Sub-Recipient’s submission of this certification is a prerequisite for the Council
making or entering into this transaction, as the requirement is imposed by 31
U.S.C. § 1352. Any person who fails to file the required certification will be
subject to a civil penalty of not less than $10,000 and not more than $100,000
for each failure to file the required certification.

iv.

Sub-Recipient shall include the language of Paragraph 13, Parts (a)(i) – (iii) in the
contracts documents for all subcontracts at all tiers (including subcontracts,
subgrants, and contracts under grants, loans and cooperative contracts) and
that all subcontractors shall certify and disclose accordingly.

v.

Prohibition on Lobbying. Sub-Recipient shall not use any federal funds, either
directly or indirectly in support of the enactment, repeal, modification or
adoption of any law, regulation, or policy, at any level of government, without
the express prior written approval of the Council, MoOHS, FEMA, or DHS.

Debarment, Suspension and Other Responsibility Matters Certification.
i.

Sub-Recipient certifies that:
1.

it will comply with Executive Order 12549, Executive Order 12689, and 2
CFR Part 180 as supplemented by 2 CFR Part 3000,

2.

to the best of its knowledge and belief, it and its principals are not
presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any
federal department or agency,
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3.

it shall not knowingly enter into any lower tier covered transaction with
a person who is or an entity that is debarred, suspended, declared
ineligible, or voluntarily excluded from participation in this covered
transaction, unless authorized in writing, by the Council, and

4.

it shall review the “Excluded Parties Listing System” at
www.sam.gov/portal/public/SAM/ and the Missouri “Suspended
Vendors List” at https://oa.mo.gov/sites/default/files/suspven.pdf to
ensure that it does not enter into any lower tier covered transaction
with a person who or firm that is debarred, suspended, declared
ineligible, or voluntarily excluded from participation in this covered
transaction.

ii.

Sub-Recipient’s certification is a material representation of fact upon which
reliance was placed when the Council determined whether to enter into this
transaction. If it is later determined that Sub-Recipient knowingly rendered an
erroneous certification, in addition to other remedies available to the federal
government, the Council may terminate the Agreement for cause. SubRecipient shall provide immediate written notice to the Council if at any time
Sub-Recipient learns that its certification was erroneous because of changed
circumstances.

iii.

Sub-Recipient shall include Paragraph 13, Parts (b)(i)(1) – (4) in all lower tier
covered transactions and in all solicitations for lower tier covered transactions.
Sub-Recipient may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not debarred, suspended, ineligible, or
voluntarily excluded from the covered transaction, unless Sub-Recipient knows
the certification is erroneous.

c.

Federal Debt Status Certification. In order to be eligible to receive payments under the
Agreement, Sub-Recipient must be non-delinquent in its repayment of any federal debt,
including but not limited to, delinquent payroll and other taxes, audit disallowances, and
benefits overpayments. Sub-Recipient certifies that it is not currently delinquent in its
repayment of any federal debt and shall notify the Council immediately if Sub-Recipient
will be in breach of this Paragraph 13, Part (c). The Council may immediately terminate
the Agreement in the event that Sub-Recipient breaches this Paragraph 13, Part (c).

d.

Non-Supplanting Certification. Sub-Recipient certifies that the federal financial
assistance anticipated under the Agreement will be used to supplement existing local
funds or resources and will not be used to replace (supplant) local funds or resources
that have been appropriated for the same purpose. Sub-Recipient shall provide, upon
the Council’s request, documentation certifying that a reduction in non-federal
resources occurred for reasons other than the receipt or expected receipt of federal
financial assistance.
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e.

14.

Duplication of Benefits Certification. Sub-Recipient is required to comply with 2 CFR Part
200 § 200.405(c) which provides that any cost allocable to a particular federal award or
cost objective under the principles provided for in the CFR may not be charged to other
federal awards in order to overcome fund deficiencies. Sub-Recipient certifies that it
will comply with these requirements and acknowledges that, in the event that SubRecipient fails to so comply, the Council may immediately terminate the Agreement.

Inspections and Access to Records & Records Retention.
a.

Inspections and Access to Records. Sub-Recipient shall allow the Council, MoOHS,
FEMA, DHS, the Comptroller General of the United States, or any of these entities’ duly
authorized representatives, to review and inspect the work performed under the
Agreement or the GFES. Sub-Recipient shall also provide each entity access to SubRecipient’s premises and all documents, papers, or other records of every description
which are pertinent to the Agreement. Sub-Recipient will grant this access to each
entity for purposes of the entity making audits, examination, excerpts, and
transcriptions. This right of access also includes timely and reasonable access to SubRecipient’s personnel for the purpose of interview and discussion related to the records.
Each entity’s inspection may occur at any time. The Council, if prior notice is warranted
and possible, will notify Sub-Recipient in advance of the Council’s intent to conduct an
inspection. The right of access to conduct inspections, audits, examinations, etc. that is
described in this Paragraph 14, Part (a) shall remain in place for as long as the records
are retained by Sub-Recipient or for the term described in Paragraph 2, Part (b),
whichever is the longer period, and does not expire at the end of the records retention
period described in Paragraph 14, Part (b).

b.

Records Retention.
i.

Sub-Recipient shall retain all financial records, supporting documents, statistical
records, and all other records pertinent to the Agreement. Sub-Recipient shall
retain these records for at least five (5) years from the date provided by the
Council in writing. Sub-Recipient’s retention is required for purposes of state
and federal examination and audit. Sub-Recipient may retain the records in an
electronic, machine readable format.

ii.

The retention requirement extends, but is not limited to, books of original entry,
source documents supporting accounting transactions, the general ledger,
subsidiary ledgers, personnel and payroll records, cancelled checks, and related
documents and records. Source documents include copies of the Agreement
and Sub-Recipient’s financial and narrative reports. Personnel and payroll
records include the time and attendance reports for all individuals paid as part
of the project, whether the individuals are employed full-time or part-time.

iii.

If any litigation, claim, negotiation, audit, or other action involving the records
has started before the expiration of the five (5) year retention period described
in Paragraph 14, Part (b)(i), then Sub-Recipient shall retain the records until all
litigation, claims, or audit findings involving the records have been resolved and
final action taken.

iv.

The records retention period may be extended if Sub-Recipient is notified in
writing by the Council that the records retention period has been extended.
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The Council’s written notice will specify the time frame for the extended records
retention period.
v.
15.

Sub-Recipient shall adequately protect records against fire or other damage.

Administrative & Statutory and Regulatory Requirements.
a.

Administrative Requirements.
i.

Council, MoOHS, and DHS Requirements. Sub-Recipient shall at all times
comply with all applicable MoOHS, FEMA, and DHS regulations, policies,
procedures, and directives, including without limitation, the requirements
provided in the Omni Circular, administrative requirements of MoOHS’s
“Administrative Guide for Homeland Security Grants” and Information Bulletins,
as each may be amended or updated from time-to-time and that are available
at: dps.mo.gov/dir/programs/ohs/grantstraining; and any other regulations,
policies, procedures, and directives that govern the project whether listed
directly or by reference in the Agreement. Sub-Recipient acknowledges and
understands that the administrative requirements of MoOHS are effective upon
issuance, and that Sub-Recipient shall comply with the then-current
requirements. Sub-Recipient’s failure to so comply will constitute a material
breach of the Agreement.

ii.

Incorporation of MoOHS Agreement. All contractual provisions required by
MoOHS, FEMA, or DHS are set forth in Appendix IV. Sub-Recipient shall comply
with Articles I through XXXVI of Appendix IV and shall include each of these
provisions in any subcontract that Sub-Recipient enters into under the
Agreement. Except when the Agreement provides more restrictive terms, all of
the MoOHS, FEMA, or DHS mandated terms will be deemed to control in the
event of a conflict with other provisions contained in the Agreement. SubRecipient shall not perform any act, fail to perform any act, or refuse to comply
with any Council requests that would cause the Council to be in violation of
Appendix IV.

iii.

Sub-Recipient Risk Assessment and Monitoring.
1.

Sub-Recipient Risk Assessment. Pursuant to the Omni Circular §
200.231(b) the Council conducted a risk assessment of Sub-Recipient
and assigned Sub-Recipient a risk rating with respect to Sub-Recipient’s
ability to comply with the requirements expressed in the Agreement
and that govern the grant program. Based on the Council’s assessment,
Sub-Recipient was assigned a low risk rating; therefore, the Agreement
does not include any special terms or conditions.
a.

Risk Rating Modification. The Council may modify SubRecipient’s risk rating based on the results of the monitoring. If
the Council modifies Sub-Recipient’s to a level that requires
additional monitoring or special terms and conditions, the
Council will notify Sub-Recipient in writing via a method
described in Paragraph 16, Part (c)(i). If special terms and
conditions need to be added to the Agreement, the changes

CFDA # 97.067 – 2016 UASI Equipment & Supplies
Appendix I to the East-West Gateway COG and St. Charles County, MO
Financial Assistance Sub-Award – Grant # 49787-EQSUPP
Page 21 of 29

must be implemented through a written amendment to the
Agreement signed by both Parties.
2.

iv.

Monitoring. Throughout the term of the Agreement described in
Paragraph 2, Part (a) and the period described in Paragraph 2, Part (b),
the Council will conduct regular monitoring of Sub-Recipient, which may
include site visits. Sub-Recipient must cooperate in the Council’s efforts
to conduct the monitoring. Sub-Recipient’s cooperation includes, but is
not limited to:
a.

providing the Council timely access to Sub-Recipient’s facilities
and records that pertain to the Agreement;

b.

providing, in a timely manner, copies of documents, reports,
and other materials that pertain to the Agreement;

c.

making its staff available to meet with the Council during the
monitoring; and

d.

timely responding to the Council’s requests for information.

Environmental and Historic Preservation (“EHP”) Reviews.
1.

EHP Approval Required. The project anticipated by the Agreement
does not include work that is subject to EHP review and approval. SubRecipient may not begin any work that may require an EHP review and
approval until it has been notified in writing by the Council that the EHP
approval has been obtained for the Project Site(s) or that an EHP
approval is not required for the Project Sites(s) and the Agreement has
been amended to include the required work. Sub-Recipient shall
comply with all conditions placed on the project as a result of the EHP
review or any subsequent EHP modification review.

2.

Modifications. Once Sub-Recipient has notified the Council of the
location for the work (“Project Site(s)”) and MoOHS / FEMA has either
provided its EHP approval for the Project Site(s) or has indicated that an
EHP approval is not required for the Project Site(s), any change to the
approved project scope of work, as described in Paragraph 3, Part (b), or
the Project Site(s) will require re-evaluation for compliance with the
EHP requirements.
a.

Sub-Recipient must not undertake any changes to the approved
scope of work or the Project Site(s) without the prior written
approval of one of the Council’s authorized officials as
designated in Paragraph 10, Part (a). Sub-Recipient shall notify
the Council in writing, no less than seven (7) calendar days after
Sub-Recipient becomes aware that a change to the approved
scope of work or the Project Site(s) is required or needed. SubRecipient must submit its notification to the Council’s point of
contact designated in Paragraph 16, Part (a)(i)(2).
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b.

b.

In the event that changes to the scope of work or the Project
Site(s) are required, Sub-Recipient must cease all work for the
project until Sub-Recipient is notified in writing by the Council
that an EHP modification has been provided by MoOHS / FEMA
and that Sub-Recipient is authorized to continue the project
work.

3.

Ground Disturbance. Ground disturbance activities are not anticipated
for the project and are not authorized. If ground disturbance activities
occur during project implementation, Sub-Recipient must immediately
cease project work in that area and notify the Council in writing. SubRecipient may not continue the project work unless and until it has
received written authorization from the Council. Sub-Recipient must
submit its notification to the Council’s point of contact designated in
Paragraph 16, Part (a)(i)(2).

4.

Ineligible Costs. Any installation activities or ground disturbance
activities that have been initiated before the full EHP review and
approval or any installation activities or ground disturbance activities
that have been initiated before any required EHP modification is
obtained could result in a non-compliance finding. Additionally, the
costs associated with the unauthorized / non-approved activities may
be deemed ineligible for reimbursement. If the costs are deemed
ineligible by the Council, MoOHS, FEMA, or DHS, these costs shall
become the sole responsibility of Sub-Recipient. If the Council has
reimbursed Sub-Recipient for any costs associated with the
unauthorized / non-approved activities, then Sub-Recipient must
return to the Council all amounts paid by the Council, plus an amount
due for any interest that is charged to the Council by the funding
agency for these ineligible costs.

5.

Cooperation Required. Sub-Recipient must cooperate fully with the
Council, MoOHS, FEMA, DHS, or any combination of these entities
during the EHP review or any EHP modification review process,
including, but not limited to: providing all requested documentation
and information, granting access to the Project Site(s), and fulfilling
information requests in a timely manner.

Statutory and Regulatory Requirements.
i.

Civil Rights.
1.

Nondiscrimination Statutes, Orders, and Regulations. As required by
federal law, Sub-Recipient certifies that it will comply with all applicable
federal and state statutes, executive orders, and regulations, relating to
nondiscrimination and equal opportunity, including, but not limited to
those described in Articles VI, XVI, XX, XXI, XXXIII, and XXXIV of Appendix
IV.

2.

Equal Employment Opportunity. Sub-Recipient shall comply with the
requirements of Executive Order 11246 of September 24, 1965, entitled
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“Equal Employment Opportunity,” as amended by Executive Order
11375 of October 13, 1967, and as supplemented by U.S. Department of
Labor (“DOL”) regulations (41 CFR Chapter 60).
3.

Nondiscrimination Assurances. Sub-Recipient shall not discriminate on
the basis of race, color, national origin, religion, sex, disability, or age of
an individual in the performance of the Agreement. Sub-Recipient shall
carry out the applicable requirements of 6 CFR Part 21 in the award and
administration of DHS assisted contracts.

4.

Sub-Recipient’s failure to carry out the requirements set forth in
Paragraph 15, Part (b)(i) will constitute a breach of contract and the
Council may enforce certain remedies against Sub-Recipient including,
but not limited to, those remedies expressed in Paragraph 11, Part (b).

ii.

Freedom of Information and Missouri Sunshine Act. Sub-Recipient
understands and acknowledges that the Missouri Sunshine Act (“Sunshine Act”),
Section 610-010 et seq. RSMo, may apply to the information and documents,
both paper and electronic, submitted to the Council regarding the work
performed under the Agreement. All materials submitted to the Council that
are related to the project work will become agency records and are or may be
subject to the Sunshine Act and to public release through individual Sunshine
Act requests, unless the Council determines that a valid exemption under the
Sunshine Act applies. The Council has adopted a presumption of disclosure;
therefore, the Council does not consent to honor any “routine” confidentiality
statements that may appear on any printed or electronic documents or
correspondence (e.g. letters, e-mails) that accompany the submission of project
information, absent a requirement under federal or state law or regulation that
the information must be kept confidential. Sub-Recipient shall clearly and
specifically mark genuinely confidential or privileged information and shall
justify the information as confidential or privileged. The Council will review the
documents and information that are the subject of each Sunshine Act request,
as permitted by federal or state law or regulation, and determine the extent to
which the Council must or should exercise its discretion and withhold those
documents. Further, Sub-Recipient understands and acknowledges that the
applicability of the Sunshine Act or the Council’s exercise of discretion to
withhold a document does not affect MoOHS’s, FEMA’s, or DHS’s right to make
a separate determination about the disclosure of a document related to the
project under the Sunshine Act or the Federal Freedom of Information Act
(“FOIA”), 5 U.S.C. § 552; however, if MoOHS, FEMA, or DHS makes the
determination that a document may be disclosed under the Sunshine Act or
FOIA, the Council will presume that the document is subject to disclosure under
the Sunshine Act unless Sub-Recipient demonstrates otherwise.

iii.

Audit Required. If, during its fiscal year, Sub-Recipient expends seven hundred
and fifty thousand dollars ($750,000.00) or more of federal financial assistance
from all sources, including federal funds and GFES received under the
Agreement, Sub-Recipient is required to have an independent annual single or
program-specific audit conducted in accordance with the Omni Circular,
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specifically 2 CFR Part 200, Subpart F – Audit Requirements (“Subpart F”). SubRecipient shall submit a copy of its audit report to the Council via mail or email or provide the Council with an internet link to the audit report via e-mail
within thirty (30) calendar days after Sub-Recipient receives a copy of its
auditor’s report. Subject to the requirements of the Omni Circular Subpart F, if
Sub-Recipient expends less than seven hundred and fifty thousand dollars
($750,000.00) of federal financial assistance in its fiscal year, then Sub-Recipient
may be exempt from the auditing requirements for that year; however, records
must be available for review or audit by applicable state and federal authorities.
If Sub-Recipient is exempt from the auditing requirements, then Sub-Recipient
shall submit to the Council a letter certifying that Sub-Recipient is exempt from
the auditing requirements. If this letter is required, then Sub-Recipient shall
submit its letter to the Council no less often than annually during the
performance period. Sub-Recipient’s audit report or letter must be submitted
to the Council’s point of contact designated in Paragraph 16, Part (a)(i)(2). The
Council reserves the right to independently audit or review the expenditures
made under the Agreement.
iv.

Copyrights. Under 2 CFR Part 200 § 200.315(b), DHS / FEMA reserves a royaltyfree, nonexclusive, and irrevocable right to reproduce, publish or otherwise use,
and to authorize others to reproduce, publish, or use, for federal government
purposes, the copyright in any work developed under the Agreement and any
rights of copyright to which Sub-Recipient purchases ownership with the funds,
whether in whole or in part, under the Agreement. Unless broader rights are
granted elsewhere in the Agreement, the Council, at a minimum, reserves the
same right that is granted to DHS / FEMA under this Paragraph 15, Part (b)(iv).

v.

Patents. In the event that the work Sub-Recipient completes under the
Agreement results in a discovery or an invention or a discovery or invention
arises or is developed during the course of the Agreement, then Sub-Recipient
shall comply with all relevant federal laws, regulations, executive orders, or
memorandums that pertain to the federal government’s rights with regard to
inventions or discoveries that arise from, are developed during the course of, or
are created under an agreement supported in whole or in part with federal
funds. Specifically, Sub-Recipient will adhere to the Bayh-Dole Act, 35 U.S.C. §§
200 et seq., as amended, and implementing regulations at 2 CFR Part 200 §
200.315(c) and 37 CFR Part 401. Sub-Recipient shall promptly report inventions
or discoveries to the Council, but in no event shall Sub-Recipient make this
report later than seven (7) calendar days after a report is required; this report
must be made in accordance with Paragraph 16, Part (c)(i). Sub-Recipient shall
cooperate fully with the Council, MoOHS, FEMA, or DHS as it pertains to the
federal government determining it rights to any patentable materials or items.
As stated in 37 CFR Part 401.14, at a minimum, DHS / FEMA reserves a
nonexclusive, nontransferable, irrevocable, paid-up license to practice or have
practiced for or on behalf of the United States the subject invention throughout
the world. Unless broader rights are granted elsewhere in the Agreement, the
Council, at a minimum, reserves the same license that is granted to DHS / FEMA
under this Paragraph 15, Part (b)(v).
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vi.

Other Data. DHS / FEMA has the right to obtain, reproduce, publish, or
otherwise use the data produced under the Agreement and to authorize others
to receive, reproduce, publish, or otherwise this data for federal government
purposes. Unless broader rights are granted elsewhere in the Agreement, the
Council, at a minimum, reserves the same right that is granted to DHS / FEMA
under this Paragraph 15, Part (b)(vi). As described in 2 CFR Part 200 § 200.315
(e), Sub-Recipient is required to provide to the Council, DHS, FEMA, or any of
these entities’ duly authorized representatives a copy of research data
produced under the Agreement.

vii.

Clean Air Act and Federal Water Pollution Control Act.

viii.

16.

1.

Sub-Recipient shall comply with all applicable standards, orders, and
regulations issued under the Clean Air Act, as amended, 42 U.S.C. §§
7401 et seq. and the Federal Water Pollution Control Act, as amended,
33 U.S.C. §§ 1251 et seq. Sub-Recipient shall report each recognized
violation to the Council and understands and the Council will, in turn,
report each recognized violation as required to assure notification to
DHS or FEMA and the appropriate Environmental Protection Agency
Regional Office.

2.

Sub-Recipient shall include these requirements in each subcontract
made under the Agreement that exceeds $150,000.

Labor Statutes and Regulations. As applicable, Sub-Recipient shall comply and
ensure compliance on behalf of its employees, with the Davis-Bacon Act (40
U.S.C. §§ 3141-3148) as supplemented by U.S. DOL regulations (29 CFR Part 5),
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145 and 18 U.S.C. § 874) as
supplemented by DOL regulations (29 CFR Part 3), and Sections 3702 and 3704
of the Contract Work Hours and Safety Standards Act (40 U.S.C. §§ 3701-3708)
as supplemented by DOL regulations (29 CFR Part 5).

Contact Information, Mailing Addresses & Notices.
a.

Contact Information.
i.

The Council’s Point of Contact. The Council’s points of contact are as follows:
1.

The point of contact for reports (e.g. inventory reports, mileage logs,
progress reports) is Leah Watkins, East-West Gateway Council of
Governments, 1 S. Memorial Drive, Suite 1600, St. Louis, MO 63102;
leah.watkins@ewgateway.org; 314-421-4220 (phone) or 314-231-6120
(fax).

2.

The point of contact for questions regarding the provisions of the
Agreement, budgeting, and approvals / authorizations is Staci Alvarez,
East-West Gateway Council of Governments, 1 S. Memorial Drive, Suite
1600, St. Louis, MO 63102; staci.alvarez@ewgateway.org; 314-421-4220
(phone) or 314-231-6120 (fax).
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3.

ii.

Sub-Recipient’s Point of Contact. Sub-Recipient’s point of contact is as follows:
1.

iii.

b.

The project point of contact is Nick Gragnani, STARRS, 1 S. Memorial
Drive, Suite 1600, St. Louis, MO 63102; nick.gragnani@ewgateway.org;
314-421-4220 (phone) or 314-231-6120 (fax).

Brad Barkhoefer, Communications Officer, St. Charles County Regional
Emergency Management; 1400 T.R. Hughes Blvd., Room 230, O’Fallon,
MO 63366; bbarkhoef@sccmo.org; 636-949-3031.

Changes to Points of Contact or Addresses. The Parties shall inform each other
of any changes in points of contact and contact information, including the
organization’s name, address, telephone number, and e-mail. This notice may
be given by one or both of a fax or an e-mail to the point of contact identified in
Paragraph 16, Part (a)(i)(2) or (ii)(1), respectively, or one of the methods noted
in Paragraph 16, Part (c)(ii).

Mailing Addresses. The mailing addresses of the Council and Sub-Recipient are as
follows:
i.

The Council:
Executive Director
East-West Gateway Council of Governments
1 S. Memorial Drive, Suite 1600
St. Louis, MO 63102

ii.

Sub-Recipient:
Director
St. Charles County Regional Emergency
Management
1400 T.R. Hughes Blvd.
O’Fallon, MO 63366
with a copy to:
St. Charles County Counselor
100 N. Third Street, Suite 216
St. Charles, MO 63301

c.

Notices.
i.

Faxed / E-mailed Notices Allowed. Except as described in Paragraph 16, Part
(c)(ii), any written notices, requests, or authorizations (together referred to as
“Notices”) that are described in the Agreement may be submitted and received
via fax or e-mail. Notices described in this Paragraph 16, Part (c)(i) will be
effective upon first receipt, unless otherwise specified in the Agreement. For
Notices described in this Paragraph 16, Part (c)(i), “receipt” means when the
Notice is received by the designated point of contact of either Sub-Recipient or
the Council as evidenced by the date and time stamp electronically assigned to
the fax or e-mail.
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ii.

Mailed / Delivered Notices Required.
1.

2.

17.

Notices required by Paragraph 11 will be deemed given only if given in
writing, and delivered to the party’s address noted in Paragraph 16, Part
(b) by:
a.

hand delivery,

b.

Federal Express (“FedEx”), United Parcel Service (“UPS”), or
similar service, or

c.

U.S. Postal Service registered or certified mail, postage prepaid
and return receipt requested.

Notices described in Paragraph 16, Part (c)(ii)(1) will be effective upon
first receipt, unless otherwise specified in the Agreement. For notices
described in Paragraph 16, Part (c)(ii)(1), “receipt” means when the
notice arrives at the address noted in Paragraph 16, Part (b), as
indicated by the first of either one of: the signature of a person
employed by or designated by the Council or Sub-Recipient, or the
delivery date noted on mail/delivery service tracking receipt/slip/other
tracking document including internet based or electronic documents
(i.e. e-mail or information downloaded from a website).

General Terms.
a.

Flow Down Provisions. Sub-Recipient shall include certain provisions of the Agreement,
including the Appendices, in all subcontracts that Sub-Recipient enters into under the
Agreement. Sub-Recipient will coordinate with the Council to ensure that all of the
required flow-down provisions are properly included in any subcontract Sub-Recipient
issues under the Agreement.

b.

Information Obtained Through Internet Links. The Council does not guarantee the
accuracy of the information accessed through the internet links provided in the
Agreement. Sub-Recipient understands that any information it obtains through an
internet link contained in the Agreement may not represent an official version of the
federal law, state law, regulation, or directive and may be inaccurate; therefore, any
information obtained through an internet link is neither incorporated by reference nor
made a part of the Agreement unless the information represents the official version of
the law, regulation, or directive.

c.

Federal Changes. The Council and Sub-Recipient understand that federal laws,
regulations, and directives applicable on the date on that DHS awards federal assistance
for the Agreement may be modified from time-to-time. In particular, new federal laws,
regulations, and directives may become effective after the effective date of the
Agreement. The most recent of the federal laws, regulations, and directives will apply
to the administration of the Agreement at any particular time, except to the extent that
DHS determines otherwise in writing.

d.

No Obligation by the Federal Government.
i.

The Council and Sub-Recipient acknowledge that, despite any concurrence by
the federal government in or approval of the solicitation or award of the
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underlying contract, absent the express written consent by the federal
government, the federal government is not a party to the Agreement and will
not be subject to any obligations or liabilities to the Council, Sub-Recipient, or
any other party (whether or not a party to that contract) pertaining to any
matter resulting from the underlying agreement.
ii.

Sub-Recipient shall include Paragraph 17, Part (d)(i) in each subcontract
financed in whole or in part with federal funds provided by DHS. Sub-Recipient
shall not modify Paragraph 17, Part (d)(i), except to identify the subcontractor
that will be subject to its provisions.

e.

Assignability. Sub-Recipient shall not assign, transfer, or delegate any interest in the
Agreement without the prior written consent of the Council.

f.

Governing Law. The Agreement will be interpreted under and governed by the laws of
the State of Missouri.

g.

Jurisdiction and Venue. Any action at law, suit in equity, or other judicial proceeding to
enforce or construe the Agreement, or regarding its alleged breach, will be instituted
only in the Circuit Court of St. Louis City, Missouri.

h.

Waiver. No waiver by either party of any default will be deemed as a waiver of any prior
or subsequent default of the same or other provisions of the Agreement, or of the
Parties’ right to insist on strict compliance with the Agreement after a waiver is given.

i.

Agreement Binding on Successors. Unless otherwise prohibited by the Agreement, the
Agreement will be binding upon and will inure to the benefit of the Parties of the
Agreement, their heirs, administrators, and successors.

j.

Integration. The Agreement constitutes the entire understanding of the Parties, and
revokes and supersedes all prior agreements between the Parties and is intended as a
final expression of their agreement. It may not be modified or amended except in
writing and when accomplished in accordance with Paragraph 10.

k.

Survival of Terms. All provisions of the Agreement which by their nature should survive
termination or expiration of the Agreement will survive, including but not limited to:
provisions regarding equipment and supplies, liability and insurance coverage,
indemnification, copyrights, patents, other data, audits, inspections, access to records,
retention of records, and sub-recipient monitoring.

l.

Severability. In the event that any of the terms or provisions of the Agreement are
declared void or unenforceable for any reason, the remaining terms and provisions of
the Agreement will remain in full force and effect and will not be affected by the
declaration.
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Appendix II: Federal Award Information
This Appendix II: Federal Award Information provides the information about the Federal sources of funding for the East-West Gateway
Council of Governments and St. Charles County, Missouri Financial Assistance Sub-Award Agreement.

Grant Year & Name

FAIN

Award Date(s)

Award Amount

2016 Urban Areas Security Initiative (UASI)

EMW-2016-SS-00049

07/28/2016 (Federal); 09/01/2016 (State)

$2,795,400.00
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Appendix III: Equipment & Supplies List
This Appendix III: Equipment & Supplies List describes the grant-funded equipment or supplies that East-West Gateway Council of Governments will provide to St. Charles County, Missouri under the terms of the Financial Assistance Sub-Award Agreement.

Item Description

Purpose / Project

Item Type
(Equipment or
Supply)

QTY

Per Unit Cost

Per Unit
Discounts

Per Unit
Acquisition Cost

Total Acquisition
Costs

L1700-6471 Wireless Camera Transmitter

Video Downlink Test Equipment

Equipment

1

$10,000.00

$0.00

$10,000.00

$10,000.00

License AES 128 Encryption

Video Downlink Test Equipment

Equipment

1

$1,150.00

$0.00

$1,150.00

$1,150.00

License H.264 4:2:0 HD Upgrade

Video Downlink Test Equipment

Equipment

1

$3,850.00

$0.00

$3,850.00

Mounting kit

Video Downlink Test Equipment

Supplies

1

$350.00

$0.00

Tx Omni Ant V-Pol Spring

Video Downlink Test Equipment

Supplies

2

$700.00

Battery, Lithium Ion Digital

Video Downlink Test Equipment

Supplies

2

A/B Two position simultaneous charger

Video Downlink Test Equipment

Supplies

P0009-1610 Case with custom foam

Video Downlink Test Equipment

Down-Converter 6.425-7.125 GHz

CFDA #

Grant Year & Name

FAIN

97.067

2016 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00049

97.067

2016 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00049

$3,850.00

97.067

2016 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00049

$350.00

$350.00

97.068

2017 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00050

$0.00

$700.00

$1,400.00

97.069

2018 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00051

$500.00

$0.00

$500.00

$1,000.00

97.070

2019 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00052

1

$550.00

$0.00

$550.00

$550.00

97.071

2020 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00053

Supplies

1

$500.00

$0.00

$500.00

$500.00

97.072

2021 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00054

Video Downlink Test Equipment

Equipment

1

$1,900.00

$0.00

$1,900.00

$1,900.00

97.067

2016 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00049

Down-Converter 6.425.690 GHz

Video Downlink Test Equipment

Equipment

1

$1,900.00

$0.00

$1,900.00

$1,900.00

97.067

2016 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00049

Antenna

Video Downlink Test Equipment

Supplies

2

$700.00

$0.00

$700.00

$1,400.00

97.067

2016 Urban Areas Security Initiative Grant (UASI)

EMW-2016-SS-00049

Total Acquisition Costs

$24,000.00
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Project Site(s)

St. Charles County Regional Emergency
Management, 1400 TR Hughes Blvd., O'Fallon, MO
63366
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Bill No. ______
Ordinance No. ________
Requested by: Christine Ramsdell and Dan Keen
Sponsored by: John White
AN ORDINANCE AMENDING SECTION 115.710 OF
THE ORDINANCES OF ST. CHARLES COUNTY,
MISSOURI (“OSCCMo”) CONCERNING THE
PERSONNEL ADMINISTRATION PLAN AND
AMENDING THE 2019 BUDGET FOR POSITIONS
WITHIN
THE
ST.
CHARLES
COUNTY
DEPARTMENTS OF FACILITIES MANAGEMENT
AND CORRECTIONS
WHEREAS,

the Department of Facilities Management seeks to
modify the classification of HVAC technicians to create
a series of positions, with HVAC Technician I, HVAC
Technician II, HVAC Technician III, and SupervisorHVAC, with revised pay grades; and

WHEREAS,

the Department of Corrections wishes to change the pay
grades of the positions of Licensed Practical Nurse and
Registered Nurse in order to attract and retain qualified
candidates; and

WHEREAS,

the Merit Commission met on April 16, 2019 and
concurs with the Department of Human Resources’
recommendation on the Amendments to the Pay Grade
Assignments per Section 7.502.2 of the County Charter;
and

WHEREAS,

these recommendations will require amendment of
Section 115.710, OSCCMo. and the 2019 Annual
Budget, initially approved by Ordinance 18-117; and

1

WHEREAS,

the Departments of Facilities and Corrections have
sufficient funds in their 2019 budgets to account for
these proposed changes; and

WHEREAS,

the St. Charles County Charter, Article VI, Section 6.208
authorizes the County Council to provide by ordinance
any and all procedures for administering the budget that
are necessary and that do not conflict with the language
contained in the Charter.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS FOLLOWS:
Section 1.

Section 115.710, OSCCMo. is hereby amended as
follows (additions and updated information in bold type
and deletions [bracketed and stricken]):
Section 115.710. Pay Grade Assignments.

CLASS CODE

CLASS TITLE

PAY GRADE

1053

Account Clerk II

113

1055

Account Clerk III

202

1028

Address Coordinator

202

1061

Administrative Assistant — Associate

114

1062

Administrative Assistant — Intermediate

203

1063

Administrative Assistant — Senior

205

[5007]

[Advanced HVAC Technician]

5004

Advanced Maintenance Technician

2

[206]
204

CLASS CODE

CLASS TITLE

PAY GRADE

6300

Airport Maintenance Specialist

204

3901

Animal Care Attendant

110

3922

Animal Control Officer

202

2125

Application Engineer

210

2120

Applications Analyst

210

2524

Appraisal Manager

210

1096

Archives Technician

202

2559

Assessment GIS Manager

206

2047

Assistant Assessor — Real Estate

301

2082

Assistant Auditor

210

2044

Assistant County Collector

210

2268

Assistant County Counselor

209

2041

Assistant County Engineer

303

1087

Assistant Court Clerk I

109

1086

Assistant Court Clerk II

113

2089

Assistant Director — Public Health

303

4137

Assistant Director — Corrections Medical Services

302

2097

Assistant Director — Corrections Security and Ops

302

2098

Assistant Director — Corrections Services and
Supp

302

3

CLASS CODE

CLASS TITLE

PAY GRADE

2043

Assistant Director — Elections

210

9120

Assistant Director – Emergency Communications

303

2099

Assistant Director — Facilities Management

303

2095

Assistant Director — Finance

303

2094

Assistant Director — Human Resources

302

2107

Assistant Director — Information Systems

304

2100

Assistant Director — Parks and Recreation

302

8190

Assistant Director — Workforce and Business
Development

210

6015

Assistant District Supervisor

207

4136

Assistant Health Services Coordinator

210

2566

Assistant Market Research Coordinator

203

2251

Assistant Prosecuting Attorney I

209

2254

Assistant Prosecuting Attorney II

210

2258

Assistant Prosecuting Attorney III

303

2261

Assistant Prosecuting Attorney IV

304

2045

Assistant Recorder of Deeds

210

4143

Assistant Supervisor — Food Services

114

2266

Associate County Counselor

304

2415

Audio Visual Engineer

205

4

CLASS CODE

CLASS TITLE

PAY GRADE

6016

Bridge Foreman

206

3102

Building Inspector I

204

3105

Building Inspector II

205

2112

Business Analyst

208

2115

Business Analyst Lead

209

2116

Business Analyst Manager

210

2104

Business Applications Manager

302

4915

CALEA Manager

301

8150

Career Counselor

204

5000

Carpenter I

114

5001

Carpenter II

202

5002

Carpenter III

205

3928

Chief Animal Control Officer

205

2356

Chief Engineering Inspector

209

2287

Chief Investigator

209

6057

Chief Mechanic

205

2284

Chief Paralegal

207

2165

Chief Park Ranger

209

2328

Chief Plan Review Engineer

210

6046

Chief Sign Technician

208

5

CLASS CODE

CLASS TITLE

PAY GRADE

2295

Child Support Legal Assistant

203

1071

Clerical Supervisor I

203

1072

Clerical Supervisor II

205

3203

Code Enforcement Inspector

204

2519

Commercial Appraisal Analyst

207

2520

Commercial Appraiser

205

2373

Communications and Warning Officer

208

2389

Communications Manager

208

1100

Computer Operations Coordinator

207

2224

Computer Services Technician

202

2151

Construction and Restoration Specialist

206

8300

Construction Manager

303

1075

Coordinator — Collections

205

2548

Coordinator — Personal Property Assessment

203

2342

Coordinator — Recycling Center

114

4209

Corporal — Bailiff/Process Server

206

4106

Corporal — Corrections

208

4208

Corporal — Prisoner Transport

208

4101

Correctional Officer

204

4105

Correctional Peace Officer

207

6

CLASS CODE

CLASS TITLE

PAY GRADE

4120

Corrections Caseworker

205

4126

Corrections Services Coordinator

209

2332

County Planner I

205

2334

County Planner II

207

2336

County Planner III

208

2027

County Registrar

205

4202

Court Security Aide

114

4572

Crime Scene Investigator

204

4577

Criminalistics Laboratory Director

210

5103

Custodian

109

4610

Death Investigator

204

4203

Deputy — Bailiff

206

4204

Deputy — Prisoner Transport

208

4402

Deputy — Process Server

206

2083

Deputy Public Administrator

114

4312

Detective

209

2220

Digital Media Specialist

206

4904

Dispatch Supervisor I

207

4905

Dispatch Supervisor II

208

4902

Dispatcher I

204

7

CLASS CODE

CLASS TITLE

PAY GRADE

4903

Dispatcher II

205

6018

District Supervisor

208

2048

Division Director — Building and Code
Enforcement

303

2329

Division Director — Development Review

303

2015

Division Director — Emergency Management

210

2090

Division Director — Environmental Health and
Protection

301

2088

Division Director — Humane Services

301

2019

Division Director — Planning

301

4579

Drug Chemist

204

2385

Election Assistant

203

5107

Electrician

207

5006

Electronics Technician

206

2380

Emergency Communications Coordinator

204

2374

Emergency Management Officer

203

2375

Emergency Management Planner

207

2353

Engineering Analyst

205

2351

Engineering Inspector I

204

2352

Engineering Inspector II

206

3018

Environmental Public Health Plan Reviewer

206

8

CLASS CODE

CLASS TITLE

PAY GRADE

3013

Environmental Public Health Specialist

206

3014

Environmental Public Health Supervisor

207

2935

Epidemiologist

208

6053

Equipment Mechanic

204

2347

Erosion Control Inspector

206

2180

Facility Manager — YAP

206

2512

Field Appraiser

203

2534

Field Auditor

114

2535

Field Auditor/Investigator

204

6405

Field/Property Maintenance Worker I

111

6407

Field/Property Maintenance Worker II

113

1060

Financial Services Administrator

205

2101

Fire and EMS Division Manager

301

2202

Fiscal Manager

207

4502

Fleet Coordinator

205

4141

Food Service Worker

109

4575

Forensic Scientist

205

5003

General Maintenance Technician

202

2557

GIS Analyst

207

2560

GIS Services Manager

210

9

CLASS CODE

CLASS TITLE

PAY GRADE

2575

GIS Specialist

208

2564

GIS Supervisor

208

2555

GIS Technician I

203

2556

GIS Technician II

204

2563

GIS Technician III

205

1042

Government Services Representative I

110

1043

Government Services Representative II

113

1044

Government Services Representative III

114

1045

Government Services Representative IV

203

1097

Financial Program Administrator

209

2203

Health Fiscal Supervisor

205

6006

Heavy Equipment Operator

205

2364

Highway Construction Engineer

210

2366

Highway Construction Manager

301

2331

Highway Project Manager

301

2330

Highway Projects Engineer

210

2061

Highway Superintendent

301

2365

Highway Traffic Engineer

210

2158

History Education Specialist

114

2188

Horticulture Specialist

114

10

CLASS CODE

CLASS TITLE

PAY GRADE

2190

Horticulture Supervisor

206

2241

Human Resources Coordinator

203

2244

Human Resources Generalist I

205

2245

Human Resources Generalist II

208

2247

Human Resources Program Analyst

210

[5005]

[HVAC Technician]

[204]

5009

HVAC Technician I

203

5010

HVAC Technician II

205

5007

HVAC Technician III

208

2096

Inspection Manager

210

4311

Intelligence Analyst

203

2285

Investigator

207

3903

Kennel Supervisor

203

2091

Land Use Manager

210

2518

Lead Agricultural Appraisal

206

5104

Lead Custodian

111

2558

Lead GIS Technician

205

2195

Lead Interpreter

204

2521

Lead Residential Appraisal

205

6007

Leadperson/Operator

206

11

CLASS CODE

CLASS TITLE

PAY GRADE

1082

Legal Secretary I

203

1083

Legal Secretary II

204

2280

Legislative Paralegal

206

4133

Licensed Practical Nurse

[204] 205

4408

Lieutenant - Corrections

210

4220

Lieutenant - Sheriff

210

2283

Litigation Assistant

207

2392

Mail Services Specialist

109

2396

Mail/Print Services Manager

207

2205

Management Analyst

210

2150

Manager of Business Operations

207

2155

Manager of Historic Sites

208

2568

Market Research Coordinator

206

2388

Media and Community Relations Coordinator

208

3952

Mosquito Control Program Coordinator

204

1085

Municipal Court Administrator

210

1088

Municipal Court Clerk

204

2275

Municipal Prosecution Paralegal

207

2183

Natural Resources Specialist

203

2185

Natural Resources Supervisor

207

12

CLASS CODE

CLASS TITLE

PAY GRADE

2229

Network Engineer I

207

2234

Network Engineer II

208

2807

Nurse Practitioner I

210

2808

Nurse Practitioner II

301

2904

Nursing Program Assistant

113

2914

Nutritionist

206

2562

Occupancy/Market Research Technician

202

4600

Office Administrator/Chief Death Investigator

210

2005

Office Program Coordinator

206

2386

Operations and Training Coordinator

208

2281

Paralegal

204

2179

Park Assistant Supervisor — YAP

204

2170

Park Maintenance Worker II

113

2156

Park Planner I

205

2157

Park Planner II

207

2160

Park Ranger

206

2175

Park Supervisor

204

2168

Parks Construction Technician

204

2153

Parks Marketing Coordinator

206

2152

Parks Program Coordinator

204

13

CLASS CODE

CLASS TITLE

PAY GRADE

1095

Payroll Administrator

207

2545

Personal Property Administrator

205

2539

Personal Property Manager

207

2322

Plan Review Engineer I

206

2324

Plan Review Engineer II

207

2326

Plan Review Engineer III

208

4329

Police Captain

303

4310

Police Corporal

209

4911

Dispatch Operations Manager

301

4308

Police Lieutenant

301

4302

Police Officer

209

4573

Police Officer — Crime Scene Investigator

209

4304

Police Sergeant

210

4131

PREA and Training Administrator

210

2393

Printer

202

2111

Program Analyst

208

8125

Program Coordinator

208

2000

Program Specialist I

113

2003

Program Specialist I — Partisan

113

2001

Program Specialist II

202

14

CLASS CODE

CLASS TITLE

PAY GRADE

2002

Program Specialist III

205

2108

Project Manager

301

2911

Public Health Educator

205

2802

Public Health Nurse I

205

2803

Public Health Nurse II

208

2805

Public Health Nursing Supervisor

208

2387

Public Information Officer

206

1091

Purchasing Coordinator

205

1094

Purchasing Manager

210

1090

Purchasing Technician

204

2945

Regional Response Planner

210

4134

Registered Nurse — Corrections

1058

Revenue Technician

204

2514

Review Appraiser

204

2363

Right of Way Specialist

208

2213

Risk Manager

301

1056

Senior Account Clerk

203

4576

Senior Forensic Scientist

207

2161

Senior Park Ranger

208

2338

Senior Planner

209

15

[208] 210

CLASS CODE

CLASS TITLE

PAY GRADE

4107

Sergeant - Corrections

209

4215

Sergeant - Sheriff

209

2538

Special Assessments Manager

207

2208

Staff Auditor I

207

2209

Staff Auditor II

208

4122

Suicide Prevention Coordinator

210

4104

Suicide Prevention Officer

205

2154

Superintendent of Parks

208

5025

Supervisor – Facilities Support

204

4147

Supervisor — Food Services

206

5008

Supervisor — General Maintenance

208

5018

Supervisor — HVAC

2522

Supervisor — Residential Appraisal

206

2228

System Architect

301

2231

System Engineer I

209

2232

System Engineer II

210

2103

System Engineering Manager

304

2225

System Technician I

204

2226

System Technician II

206

2227

System Technician III

209

[208] 301

16

CLASS CODE

CLASS TITLE

PAY GRADE

2105

Technical Services Manager

301

2361

Title Processor

203

2300

Traffic Signal Technician I

202

2301

Traffic Signal Technician II

204

4908

Training/Quality Assurance Officer

208

6004

Truck Driver/Laborer I

113

6005

Truck Driver/Laborer II

202

2570

Validation Specialist

203

3907

Veterinary Aide

113

3910

Veterinary Technician

114

2290

Victim Advocate

203

2293

Victim Advocate Coordinator

207

2291

Victim Assistance Counselor

206

2411

Video Production Assistant

114

2408

Video Production Coordinator

204

2410

Video Production Manager

208

6308

Voting Systems Supervisor-Partisan

206

3107

Waste Water System Inspector

206

2915

WIC/Nutrition Manager

208

2367

Wireless Communications/Network Spec I

204

17

CLASS CODE

CLASS TITLE

PAY GRADE

2368

Wireless Communications/Network Spec II

206

2369

Wireless Communications/Network Spec III

209

8185

Workforce Program Manager

209

CLASSIFICATIONS IN FAMILY COURT AND JUVENILE
7019

Casa Coordinator

207

7011

DJO — Court Services

206

7012

DJO — Court Services — Senior

207

7013

DJO — Detention

204

7003

Family Court Legal Counsel I

209

7024

Family Court Legal Counsel II

301

7022

Family Court Coordinator

205

7001

Juvenile Officer/Family Court Administrator

303

7021

Psychologist

210

7006

Superintendent — Juvenile Justice Center

210

7004

Supervisor — Child Welfare

210

7005

Supervisor — Court Services

210

7007

Supervisor — Intake

210

7008

Teacher

203

7009

Youth Specialist

202

CLASSIFICATIONS EXEMPT FROM THE MERIT SYSTEM
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CLASS CODE

CLASS TITLE

PAY GRADE

2011

Airport Manager

301

2040

Assistant Director of Administration

306

4910

Chief of Police

306

2037

Circuit Clerk

303

2370

Communication Systems Manager

303

2036

County Auditor

303

2026

County Counselor

308

2023

County Engineer

306

2035

County Public Administrator

210

2030

Director — Administration

308

2031

Director — Communications

303

2080

Director — Community Development

306

2024

Director — Corrections

306

9115

Director — Emergency Communications

304

2013

Director — Facilities Management

305

2020

Director — Finance*

306

2016

Director — Human Resources

305

2017

Director — Information Systems

308

2025

Director — Parks & Recreation

303

2022

Director — Public Health

306

19

CLASS CODE

CLASS TITLE

PAY GRADE

8195

Director — Workforce & Business Development

304

900

Election Judge

NA

2210

Executive Assistant

205

2212

Executive Assistant — Council at Large

207

2211

Executive Assistant — County Executive

207

8268

FA – Assistant Director

301

8219

FA — Box Office Manager

205

8267

FA —General Manager

210

8231

FA —Executive Chef

210

8234

FA —Food & Beverage Manager

206

8236

FA — Concession/Warehouse Manager

205

8269

FA - Director

304

8226

FA — Event Services and Production Manager

206

8215

FA —Operations Manager

210

8250

FA — Finance Manager

208

8220

FA — General Maintenance Technician

202

8216

FA — Arena Assistant

113

8221

FA — HVAC Specialist

205

8200

FA — Intermittent Arena Attendant

101

8205

FA — Maintenance and Conversion Technician

204

20

CLASS CODE

CLASS TITLE

PAY GRADE

8245

FA —Advertising & Booking Manager

210

8233

FA — Manager of Arena Services

208

8201

FA — Union Employee

101

2259

First Assistant Prosecuting Attorney

304

4311

Intelligence Analyst (Grant-Funded)

203

500

Intermittent Professional I

106

501

Intermittent Professional II

107

200

Intermittent Skilled Support

103

310

Intermittent Specialist

105

100

Intermittent Support

102

300

Intermittent Technical

104

2021

Manager of Roads & Traffic

304

2034

Municipal Judge

NA

2111

Program Analyst (Grant Funded)

208

9125

System Engineer and Architecture Professional

305

2290

Victim Advocate (Grant Funded)

203

2291

Victim Assistance Counselor (Grant Funded)

206

*Removal governed by the Merit System pursuant to 130.020 and
130.040 OSCCMo.
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Section 2.

Section 3.

The budget of St Charles County, Missouri, for fiscal
year 2019 as initially adopted by Ordinance 18-117, in
the Department of Facilities Management (0910), page
44 of the Budget, as amended, is hereby further amended
as follows:
1.

Remove three (3) full-time HVAC Technicians, for
an amended allocation of zero (0) HVAC
Technicians,

2.

Add two (2) full-time 5009, HVAC Technician I,
Pay Grade 203 positions for a total of two (2) fulltime HVAC Technician I positions, Pay Grade
203; and

3.

Add one (1) full-time 5010, HVAC Technician II
position for a total of one (1) full-time HVAC
Technician II position, Pay Grade 205; and

4.

Amend the Pay Grade and Title for 5007 Advanced
HVAC Technician, Pay Grade 206 to HVAC
Technician III, Pay Grade 208; and

5.

Amend the Pay Grade for Supervisor – HVAC
from Pay Grade 208 to Pay Grade 301

The budget of St Charles County, Missouri, for fiscal
year 2019 as initially adopted by Ordinance 18-117, in
the Department of Corrections (7500), page 128 of the
Budget, as amended, is hereby further amended as
follows:
1.

Amend the Pay Grade for Licensed Practical Nurse
from Pay Grade 204 to Pay Grade 205; and

2.

Amend the Pay Grade for Registered Nurse –
Corrections from Pay Grade 208 to Pay Grade 210.
22

Section 4.

This ordinance shall be in full force and effect as of
passage and approval.

_________________________________________
DATE PASSED
_________________________________________
DATE APPROVED BY COUNTY EXECUTIVE
_______________________________
CHAIR OF THE COUNCIL
_______________________________
COUNTY EXECUTIVE
ATTEST:
_________________________________________
COUNTY REGISTRAR

Facilities Corrections.Amendments to Classification Plan and Pay Grades.5-19.E
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Samantha Shadrach
Director of Human Resources

TO:

Members of the County Council
Steve Ehlmann, County Executive

CC:

Donna Vogt, Executive Assistant to the County Council
Joann Leykam, Director of Administration
Jennifer George, Assistant Director of Administration
John Greifzu, Assistant Director of Administration
John Watson, County Counselor

FROM:

Samantha Shadrach, Director of Human Resources

DATE:

May 06, 2019

SUBJECT:

PAP Amendment for Revised Job Classification for the Departments of
Corrections and Facilities Management

Upon acquiring the position for Director of Human Resources, I made it a priority to investigate
our job classifications and the perceived pay inequities resulting in a lack of talent applying to
open positions, and our inability to retain talent once it is attained. Two such departments that
have historically felt the strains of poor recruitment and an inability to retain employees are the
Departments of Corrections and Facilities Management. The following is my assessment of the
positions and the pay grades necessary to effectively recruit and retain candidates that truly
meet the knowledge, skills and abilities essential to the positions.
I began analyzing these positions through our new subscription with PayFactors. We purchased
this system in 2017 to allow us to do our compensation analyses in-house and to no longer rely
on outside vendors. Below are my findings in addition to the findings supplied by the Directors of
both Departments.
5005 HVAC Technician, 5005 Advanced HVAC Technician, & 5018 HVAC Supervisor
The HVAC roles have become increasingly difficult to fill and to retain employees, requiring job
postings to remain open indefinitely. Those candidates that do meet the required level of
knowledge, skill and abilities, are asking for compensation beyond the current ranges. Per
Director Ramsdell; she is competing against local commercial/residential service vendors and
private industry for the small pool of satisfactorily skilled candidates. Additionally, she has seen
a higher turnover rate in HVAC as a result of the current market trends and shortage of skilled
trade labor. Meaning, candidates are freer to “job hop” to achieve their desired compensation.
This leads to an increase cost to the County to maintain the ongoing training needed to support
the constant turnover in her Department.
The PayFactors market identified for our review was Commercial Property. I felt it was
imperative that we don’t discount agencies outside of government as they are our competition,
and no government agencies surrounding us have such a robust Facilities Management
Department as the County. Below are my findings:

201 N. Second St. – Suite 522 I St. Charles, MO 63301 I P 636.949.7320 I sshadrach@sccmo.org I www.sccmo.org

PAYFACTORS
Job Title
Advanced HVAC Technician
HVAC Technician
HVAC Supervisor

Pay Market
STL Commercial
STL Commercial
STL Commercial

Base
50th
61.9
50.6
85.4

Min
55.9
44.6
75

Max
69.3
56.7
97.4

Director Ramsdell did research on her end as well. She examined our pay grades and
compared them to the St Louis market. She found that our pay is comparable with other
government entities but fell considerably short of the commercial market pay grades; which is
our true competition.
After reviewing the data supplied by Director Ramsdell, and the information from PayFactors, I
have concluded that a series for the HVAC roles is necessary, and the pay grades should be
adjusted to reflect this change and the knowledge, skill and abilities needed for these positions.
Current Median Pay

Current Pay Grade

HVAC Technician I*

$48,474

204

Market Median
Pay
$45,100

HVAC Technician II

$48,474

204

$50,600

205

HVAC Technician III

$56,018

206

$61,900

208

Supervisor - HVAC

$64,735

208

$85,400

301

Job Title

Proposed Pay Grade
203

* HVAC Technician I and HVAC Technician II roles are currently the HVAC Technician, and are listed as such for the
current median pay.

Facilities Budget
The Facilities Management budget will cover the increase in salaries for the 2019 budget year
as a result of vacancies in the first five months of the year. Moving forward, Facilities will off-set
some of the out-sourced costs being incurred to currently maintain our mechanical systems with
the in-house staff.
4133 Licensed Practical Nurse (LPN) & 4134 Registered Nurse (RN)
Director Keen asked that an analysis be done for the Licensed Practical Nurses and Registered
Nurses. Both positions have in-house positions, however, due to a lack of job applicants and
inability to retain them, Corrections has had to turn to contracted staffing agencies to
supplement our workforce. Medical care must be provided to jail inmates, so a lack of nursing
staff is a critical problem for the department.
Licensed Practical Nurses are a vital component of the Corrections team. They administer
medications, laboratory tests, screen for suicide risk and substance abuse treatment and
provide routine and emergent care for inmates. The current LPN pay grade is a 204; $39,076
(min), $48,473 (mid), $57,871 (max).
Registered Nurses perform medical and mental health assessments of the inmates. They
prepare and assist with diagnostic tests, operate and monitor medical equipment, and act as a

Samantha Shadrach
Director
of Human
Resources
and welfare
of all

liaison with physicians and other healthcare professionals to ensure the health
County inmates. Currently our RN’s are a pay grade 208; $52,184 (min), $64,735 (mid),
$77,285 (max).

Human Resources analyzed the job duties of both positions to ensure competitive pay. For this
group, we looked at the Metro-St. Louis Non-governmental market. These positions are unique
as they are not easily comparable to other government facilities. Instead, we pulled data cuts
within the chosen PayFactors market from other hospitals, jails, prisons, and nursing/long-term
living facilities to establish an appropriate pay range. Below is the range that Payfactors
supplied:
PAYFACTORS
Base
Job Title
Pay Market
Min
Max
50th
LPN

Metro-St. Louis Non-governmental

42.1

46.1

50.5

RN

Metro-St. Louis Non-governmental

61.9

73.2

83.9

Corrections Budget
The overall increase in salaries appropriation is $48,424 or .3% of the Department of
Corrections budget. There are no new funds requested for this position as the Department of
Corrections can support this increase due to the current vacancies. Furthermore, filling these
positions will reduce the department’s contracted nursing support.
Conclusion
For both the Departments of Correction and Facilities Management, I have concluded that the
current pay grades are incorrect and will continue to pose recruitment and retention problems
for the departments if not adjusted to better acquire the type of candidates that are needed to
perform these essential jobs.
The Merit Commission has already reviewed and concurred with the recommendations to revise
the job classification and pay grades for these positions.
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Tabled 4-29-19
4708
Bill No. ______
Requested by: Michael Hurlbert
Sponsored by: Council as a Whole

Ordinance No. ______

AN ORDINANCE AUTHORIZING THE COUNTY
EXECUTIVE TO EXECUTE AN AMENDMENT
TO THE AGREEMENT WITH NORTH EAST
COMMUNITY
ACTION
CORPORATION
(“NECAC”) TO ACT AS GRANT SUBRECIPIENT
IN MANAGING HOUSING CHOICE VOUCHERS
ASSIGNED TO THE ST. CHARLES COUNTY
HOUSING ASSISTANCE PROGRAM
WHEREAS,

St. Charles County has entered into an Annual
Contributions Contract with the U.S. Department of
Housing and Urban Development (“HUD”) which
provides that St. Charles County is responsible for
Housing Choice Vouchers assigned by HUD to the
County; and

WHEREAS,

under this contract, the County is responsible for
management of housing issues related to Housing
Choice Vouchers, a part of the Section Eight program
of Title II of the 1937 Housing Act for 715 Housing
Choice Vouchers program; and

WHEREAS,

the County requires the services of an administrative
agency experienced in and fully able to manage the
program under the direct supervision and control of St.
Charles County; and
1

WHEREAS,

North East Community Action Corporation is a fully
functioning housing authority, highly regarded for its
responsible and efficient operation of the voucher
program; and

WHEREAS,

pursuant to the agreement amendment attached hereto
as EXHIBIT A, NECAC will act as grant subrecipient
for operation of the Housing Choice Voucher Program
in St. Charles County; and

WHEREAS,

St. Charles County and NECAC have agreed to the
Amendment of the original Agreement which was
approved pursuant to Ordinance 16-109.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNTY
COUNCIL OF ST. CHARLES COUNTY, MISSOURI, AS
FOLLOWS:
Section 1.

The County Council of St. Charles County hereby
authorizes the County Executive or his designee to
enter into an Amended Agreement with North East
Community Action Corporation (NECAC) for
NECAC to act as grant subrecipient for operation of
the Housing Choice Voucher Program assigned to the
County by the U.S. Department of Housing and Urban
Development.

Section 2.

The Amended Agreement between the County and
North East Community Action Corporation shall be
substantially the same in form and content as that
attached hereto as EXHIBIT A.
2

Section 3.

Compliance with the terms of this agreement shall be
the responsibility of the Director of Community
Development.

Section 4.

This ordinance shall be in full force and effect from
and after the date of its passage and approval and
shall be valid upon the lawful execution of the
agreement by the appropriate officials of NECAC.

DATE PASSED

DATE APPROVED BY COUNTY EXECUTIVE

CHAIR OF THE COUNCIL

COUNTY EXECUTIVE
ATTEST:

COUNTY REGISTRAR

3

CERTIFICATE OF DIRECTOR OF FINANCE
I certify that there is a balance otherwise unencumbered to the
credit of the appropriation to which this ordinance is chargeable, and a
cash balance otherwise unencumbered in the treasury to the credit of
the fund from which payment is to be made, each sufficient to meet
this obligation.
Director of Finance
Date

CommDev.Auth Amended Agreement.NECAC.4-19.C
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EXHIBIT A

AMENDMENT TO AGREEMENT BETWEEN ST. CHARLES COUNTY
AND THE NORTH EAST COMMUNITY ACTION CORPORATION
ENGAGING THE CORPORATION
TO ACT AS THE GRANT SUB-RECIPIENT FOR OPERATION OF THE
HOUSING CHOICE VOUCHER PROGRAM IN
ST. CHARLES COUNTY

This Amendment to Agreement is made and entered into by St. Charles County
and North East Community Action Corporation (hereinafter "NECAC") on the
date last executed by a party.
WHEREAS, St. Charles County is a Charter County and Political Subdivision of the
State of Missouri; and
WHEREAS, St. Charles County (also referred to as "the County") and the
Department of Housing and Urban Development have entered an Annual
Contributions Contract for the Housing Choice Voucher program, part of
the Section Eight program of Title II of the 1937 Housing Act for 715
Housing Choice Vouchers; and
WHEREAS, North East Community Action Corporation (“NECAC”) is a duly
organized and existing community action corporation; and
WHEREAS, on December 20, 2016, the County and NECAC entered an Agreement
(the “Agreement”) engaging NECAC to act as the County’s Agent for
operation of the program, and the parties now wish to amend that Agreement
to clarify that NECAC shall serve as Grant Sub-Recipient; and
WHEREAS, the County has conferred with NECAC and the parties understand that
NECAC shall perform as Grant Sub-Recipient within the parameters of the
Department of Housing and Urban Development ("HUD"); and
WHEREAS, NECAC shall fulfill its obligations to HUD and shall further oversee
the Housing Choice Voucher program.
1
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NOW THEREFORE, the parties hereby mutually agree to amend the Agreement as
follows:
1.
The County and NECAC agree to amend Article I of the Agreement to include
the additional, underlined language and to delete the stricken language, as follows:
ARTICLE ONE. RELATIONSHIP OF THE PARTIES
St. Charles County hereby names NECAC as the County's administrator a n d
G r a n t S u b - R e c i p i e n t of the Housing Choice Voucher program. The
County and NECAC hereby mutually agree that the County, pursuant to and in
accordance with the rules of the Section Eight Program, shall set the policies and
be responsible for the program and its outcomes and that NECAC shall act as the
day-to-day agent of the County and shall apprise the St. Charles County Executive
of the activities of NECAC as administrator and consult with the County Executive
to obtain direction with regard to policy considerations. The County and NECAC
hereby agree that NECAC shall provide regular reporting to the County Executive
as set forth herein. The parties further acknowledge that the Housing Choice
Voucher program is a program under Section Eight of Title II of the 1937 Housing
Act, as amended, and must be operated in compliance with HUD's laws, regulations
and policies for such program.

2.
The County and NECAC agree to amend Article II of the Agreement to
include the additional, underlined language and to delete the stricken language, as
follows:
ARTICLE TWO. ADMINISTRATION OF THE PROGRAM
The Housing Choice Voucher program (hereinafter "the Program") requires certain
services be performed by the administering entity. NECAC shall perform all the
necessary services to administer the Program and to report to the County concerning
such service delivery, including but not limited to:
A.

Development, Preparation and Submission of the Administrative Plan.
NECAC shall develop and prepare the draft of the Administrative Plan in
accordance with HUD's laws, regulations and guidelines, and shall, after
approval of the draft of the Administrative Plan by the County Executive
2
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submit that Administrative Plan to HUD for its approval. NECAC shall
inform the County Executive of any changes required by HUD in the
Administrative Plan and obtain his approval of those changes.
B.

Staffing. NECAC shall provide the necessary staff to fulfill the requirements
of the Section Eight Housing Voucher Program, including but not limited to
an In-County Administrator (ICA) who shall have responsibility to operate
the Program day-to-day. All staff in the chain of command shall ultimately
report to the County Executive, such that the ICA shall report directly to the
Section Eight Rent-Assistant Program Director, then to Chief Executive
Officer of NECAC and then to the St. Charles County Executive.

C.

Establish, Administer and Periodically Update the Waiting List. Current
persons on the waiting list shall be entitled to remain on the waiting list for the
Lincoln County P u b l i c Housing Public Agency or may choose to be
on the St. Charles County waiting list established in the Administration
Plan for St. Charles County as referred to herein or may choose to be on both
lists as set forth in the Administrative Plans of each housing agency, or to
have their names removed if they so request in writing.
The waiting list shall be reviewed regularly, normally every six months, and
compared to the anticipated need for households in the next six-month period.
Pursuant to 42 CFR 982.207(b), and in addition to other priorities set forth in
the approved Administrative Plan, preference for the award of housing
vouchers shall be given to those residing in St. Charles County and those who
work or have been hired to work in St. Charles County.
NECAC shall be allowed and have the authority, subject to the approval of
HUD and the Lincoln County Public Housing Agency ("LCPHA"), to issue,
administer, and operate Housing Choice Vouchers issued by HUD to the
LCPHA ("LCPHA Vouchers") within St. Charles County (excluding the City
of St. Charles, Missouri) during the duration of this Agreement. The
issuance and operation of LCPHA Vouchers within St. Charles County will
be at the sole discretion of NECAC based upon availability of LCPHA
Vouchers not being utilized by the LCPHA and the need for additional
Housing Choice Vouchers in St. Charles County. All LCPHA Vouchers
3
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issued, administered and operated by NECAC in St. Charles County during
the duration of this Agreement will at no time be transferred to St. Charles
County, but will remain as Housing Choice Vouchers issued by HUD to the
LCPHA.
All LCPHA Vouchers issued and operated by NECAC in St. Charles County
will be administered pursuant to the terms and conditions of this Agreement.
NECAC shall be paid, as its sole compensation for issuing, administering, and
operating the LCPHA Vouchers in St. Charles County as detailed herein, all
administrative fees established by HUD in the ACC between the LCPHA and
HUD for the Housing Choice Vouchers.
In the event of the termination of this Agreement for any reason, all LCPHA
Vouchers issued in St. Charles County by NECAC will continue to be
operated and administered by NECAC in St. Charles County until such time
the participant tenant utilizing a LCPHA Voucher no longer participates in the
Section Eight Program. At the time of the expiration of each LCPHA
Voucher issued and operated in St. Charles County by NECAC, NECAC will
withdraw the expiring LCPHA Voucher from St. Charles County and reissue
the Housing Choice Voucher to a new participant tenant within any of the
LCPHA eligible participating counties at the time.
D.

Determine Eligibility and Selection of Households. NECAC shall determine
eligibility and selections of households in accordance with the requirements
of HUD and as set forth in the approved Administrative Plan.
As required by the approved Administrative Plan, NECAC shall:
1.

Interview all eligible families and brief them regarding the portability
of vouchers; the determination of the Housing Assistance Payment; the
incentive for selecting a unit renting for less than the payment
standards; the minimum rent the family must pay; all applicable Fair
Housing and Equal Opportunity laws; Housing Quality Standards; and
tenant responsibilities under the program.

2.

Verify all information relative to gross family income and assets, using
4
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to the extent feasible, Enterprise Income Verification (EIV) methods to
verify client income. Additional verification methods as set forth in
the Administrative Plan may also be used. NECAC shall investigate
and resolve substantial differences between EIV income and income
reported through other methods. Resolution may include using a
repayment agreement and/or termination of assistance. All
information relative to previous housing, gross family income, assets
and preference rating will be verified.
3.

Verify information and determine the following in accordance with the
Administrative Plan: eligibility of the applicant as an eligible type of
household; eligibility of the applicant with respect to income limits for
admission; size of unit required for the family; preference category to
which the family belongs and urgency of family's need for housing;
security deposit and estimated rent; citizenship status; transfer from
waiting list; criminal history information; family composition; income,
assets and expenses; elderly/disabled status; and regulatory deductions.

4.

Provide any family receiving a voucher, a Voucher Holder's packet as
set forth in the Administrative Plan.

5.

Determine as the Family share of Rent the Total Tenant Payment
(TTP). The family share may be the TTP or a higher amount,
depending on the unit the family selects. For purposes of calculating
the TTP, HUD regulations define what income is to be included and
excluded. In determining the TTP NECAC shall include all income
not specifically excluded by HUD regulations.

6.

Use reasonable efforts, in accordance with the Administrative Plan, to
prevent those with unacceptable criminal history or substance abuse
problems or history from being issued a voucher, including but not
limited to providing tenant information to the Sheriff s St. Charles
County Police Department or Tenmast in sufficient detail for the
Department or Tenmast to run a criminal record check for each new
applicant, and NECAC shall also submit required fingerprints to the
Missouri State Highway Patrol for a background check for those
5
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applicants whose name search indicated the existence of a record, and
further on an on-going basis, communicate with the identified Sheriff s
St. Charles County Police Department representative as necessary to
review and evaluate information provided by the Sheriff s St. Charles
County Police Department which indicates such unacceptable criminal or
substance abuse behavior is occurring. How background checks are
conducted can be amended from time to time as further agreed to
by the parties.
7.

Deny participation or terminate assistance under the Housing Choice
Voucher Program in accordance with the Administrative Plan as it
relates to criminal activity.

8.

Make determinations whether to deny or terminate assistance because
of action, or failure to act, by the family as set forth in the standards in
the Administrative Plan.

E.

Perform Approval of the Initial Lease. As set forth in the Administrative
Plan, acquire the necessary documents, including the lease and the Tenancy
Addendum, conduct the initial unit inspection, and conduct rental approval to
determine that the rent is reasonable, including the Rent Reasonableness
Summary and Certification Form.

F.

Provide Tenants and Landlords Clear Guidance on Tenant and Landlord
Responsibilities. As set forth in the Administrative Plan, NECAC shall
provide clear notice of tenant responsibilities, including but not limited to
timely payment of rent; timely reporting of a change in household income;
timely reporting of a change in household size; the need to keep tenant paid
utilities in service; the need to make the dwelling unit available for
inspections upon reasonable notice; responding to NECAC in a timely
manner, avoiding interference with others, including neighbors, right to
peaceful enjoyment of their premises, etc.
NECAC shall also provide clear notice to landlords of their responsibilities,
including but not limited to maintenance of the unit in accordance with the
Housing Quality Standards; keeping landlord paid utilities in service; abiding
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by requirements imposed by the Housing Assistance Payments Contract, law
or regulation; timely reporting move-outs, pay all lawful taxes and
assessments, etc.
G.

Provide Annual and Interim Reviews and Recertification. NECAC shall
schedule clients to be recertified at least sixty (60) days prior to the expiration
of their lease. Clients are certified annually, or more often if necessary by
the termination of their unit. NECAC, as set forth in the Administrative
Plan, shall provide a cooperating client at least thirty (30) days to complete all
steps necessary to receive, or to continue to receive, rental assistance. In
addition to the annual unit inspection, NECAC shall inspect units which have
been the subject of complaints.

H.

Conduct Fraud and Program Abuse Review. Whenever NECAC suspects, or
receives credible information, of tenant fraud, NECAC shall conduct an
investigation concerning the matter, and shall determine if fraud has been
committed. If evidence indicated that fraud has occurred, in accordance with
the Administrative Plan the caseworker shall send out a proposed termination
form, giving the client a right to a hearing.
Similarly, whenever NECAC suspects, or receives credible information, of
landlord fraud, NECAC shall conduct an investigation concerning the matter,
and shall determine if fraud has been committed. If evidence indicated that
fraud has occurred, in accordance with the Administrative Plan the
caseworker shall attempt to recoup overpayment by agreement or, if
necessary, by prosecution. NECAC shall also refer the matter to the Regional
Inspector General for Investigations, United States Department of Housing
and Urban Development. The caseworker shall also take action for landlord
disapproval pursuant to the Administrative Plan.

I.

Hearings. Provide Hearings on applicant or participant denial or termination
of assistance. In accordance with the Administrative Plan, conduct all
hearings required by this agreement or the Plan.

J.

Attendance at Commission on Housing Assistance Meetings. Attend meetings
of the County's Commission on Housing Assistance, and provide that
7
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Commission staff assistance.
K.

Other Functions. Provide other functions and services as required by the
ACC, the Administrative Plan, and/or HUD related statutes or regulations.

L.

Notification of Change in NECAC Corporate Structure. NECAC shall notify
the County Executive in writing of any change in its corporate status.

M.

1.

NECAC shall provide the following information, or assist the
County in providing the following information, and any
modifications thereto, to the County to ensure County compliance
with the requirements of 2 C.F.R. Section 200.331(a):
NECAC’s unique entity identifier;
Federal award identification number (FAIN);
Federal award date (i.e., the date of the federal agency’s award to
the County);
Subaward period of performance start and end date;
Amount of federal funds obligated to the NECAC by the County’s
action;
Total amount of federal funds obligated to NECAC by the County,
including the current obligation;
Total amount of the federal award committed to NECAC by the
County;
Federal award project description, as required to be responsive to
the Federal Funding Accountability and Transparency Act
(FFATA);
Name of federal awarding agency, St. Charles County, and the
County’s awarding official;
CFDA number and name, the dollar amount made available under
each federal award, and the CFDA number at the time of
disbursement;
Identification of whether the award is Research and Development
(R&D);
Indirect cost rate for the federal award (including if the de minimis
rate is charged).
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2.

NECAC shall provide the following information, or assist the
County in providing the following information, and any
modifications thereto, to the County to ensure County compliance
with the requirements of 2 C.F.R. Sections 200.331(b) through (g):
All requirements imposed by the County on NECAC so that the
award is used in accordance with federal statutes, regulations, and
the terms and conditions of the federal award.
Any additional requirements imposed by the County in order for
the County to meet its own responsibility to the federal awarding
agency, including identification of any required financial and
performance reports.

3.

NECAC shall permit the County and auditors to have access to
records and financial statements in order for the County to meet
Uniform Guidance requirements.
The County must evaluate NECAC’s risk of noncompliance with
federal statues, regulations, and the terms and conditions of the
subaward for the purpose of determining the appropriate
monitoring of NECAC, which may include the consideration of
factors contained in 2 C.F.R. Sections 200.331(b)(1) through (4).
The County must monitor the activities of NECAC as necessary to
ensure that the federal subaward is used for authorized purposes
in compliance with federal statutes, regulations, and the terms and
conditions of the subaward, and that subaward performance goals
are achieved. Such monitoring must include the actions contained
in 2 C.F.R. Sections 200.331(d)(1) through (3).
Depending upon the County’s assessment of the risk posed by
NECAC, the County must consider using monitoring tools such as
those contained in 2 C.F.R. Sections 200.331(e)(1) through (3) to
ensure proper accountability and compliance with program
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requirements and achievement of performance goals.
The County must verify that NECAC is audited as required by the
Uniform Guidance when it is expected that NECAC’s federal
awards expended during the fiscal year equaled or exceeded
$750,000. The County must consider whether the results of
NECAC’s audits, on-site reviews, or other monitoring indicate
conditions that necessitate adjustments to the County’s records.
The County must consider taking enforcement action against a
noncompliant NECAC as described in 2 C.F.R. Section 200.338 and
in program regulations.

3.
The County and NECAC agree to amend Article IV of the Agreement to
delete the stricken language, as follows:
ARTICLE FOUR. COMPENSATION
The administrative fees established by HUD in the ACC between St. Charles County
and HUD shall be the sole compensation to NECAC for all services performed
under this Agreement. St. Charles County agrees to pay NECAC the administrative
fee established by HUD in the ACC between St. Charles County and HUD as
compensation for services performed by NECAC pursuant to this Agreement. St.
Charles County will accept into its bank account ("ACC Account") in St. Charles
County the funds paid by HUD to St. Charles County, pursuant to the ACC, and
upon receipt from HUD, the County shall transfer such funds to NECAC for
payments for operating the Housing Choice Voucher Program and the
administrative fee as follows: (a) if funds are received by 3 p.m. Central Time on a
business day, such funds shall be transmitted to NECAC by wire transfer on that
day; (b) if funds are received after 3 p.m. Central Time on a business day, such funds
shall be transmitted to NECAC by wire transfer on the following day. Funds
received on a non-business day shall be transmitted the next business day. St.
Charles County, will instruct and authorize the bank in writing to wire transfer all
funds deposited by HUD in the ACC Account to NECAC's designated bank
Account in Pike County, Missouri. NECAC shall provide to St. Charles County an
accounting on a monthly basis for each payment made by NECAC utilizing the
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funds transferred from the ACC Account to NECAC's designated bank Account in
Pike County, Missouri. The County shall have the responsibility and authority to
reconcile the ACC Account with the assistance of NECAC on at least an annual
basis, with NECAC agreeing to return all funds transferred from the ACC Account
to NECAC not utilized by NECAC in the operation and administration of the
Housing Voucher Program in St. Charles County pursuant to this Agreement to St.
Charles County at the end of each calendar year.
Pursuant to HUD regulations and requests by HUD, NECAC agrees that it will work
with HUD and demonstrate to HUD's satisfaction its expenses justifying the
administrative fee paid to NECAC by St. Charles County pursuant to the ACC
between HUD and St. Charles County, Missouri.
4.
The County and NECAC agree to amend Article V of the Agreement to delete
the stricken language, as follows:
ARTICLE FIVE. LIABILITY
INSURANCE. NECAC agrees to carry the necessary insurance through
MoHAPCI or similar insuring entity in the following minimum amounts:
1.

NECAC agrees to procure, and maintain in force during the term of the
Agreement, a policy or policies of Comprehensive General Liability
insurance, naming the County, its officers, directors, executives,
departments, divisions and subsidiaries as additional insureds, in
amounts sufficient to cover the annually adjusted Sovereign Immunity
limits of the State of Missouri. Errors and Omissions for the acts of
NECAC officers, directors, executives and employees covered by this
Agreement shall be included as part of, or separately written, the
policy. All coverage shall be written through an insurance company
licensed to do business in the State of Missouri and shall specifically
state that the coverage, as it pertains to the County, shall be
primary; that any or all insurance carried by an additional
insured is strictly excess and secondary, and will not contribute
with NECAC's policy. If the Errors and Omissions coverage is
underwritten on a claims made basis, there must be a mutually agreed
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upon retroactive date.
2.

NECAC will maintain a policy of statutory Workers Compensation
coverage and Employer's Liability coverage for its employees, or be a
qualified self-insurer, as defined by the Statutes of the State of
Missouri. Employer's Liability limits shall be in an amount not less
than $500,000. A waiver of subrogation for the benefit of the County
shall be included.

3.

NECAC shall further carry an Employee Dishonesty/Crime policy
covering any employee with job duties that require or authorizes them
to handle funds paid pursuant to this program.

4.

NECAC agrees to notify the County, in writing, thirty (30) days in
advance of any material change(s), cancellation or restrictive
amendment(s) to their policy(s). Certificate of Insurance evidencing the
above coverage are to be forwarded prior to, or at the time of, execution
of this Agreement.

5.
The terms of this Amendment to Agreement shall be deemed effective as of
October 1, 2018, and continuing throughout the life of the Agreement.
6.

All remaining terms of the Agreement shall remain in full force and effect.

Executed by the COUNTY EXECUTIVE of ST. CHARLES COUNTY,
MISSOURI, this ________ day of ____________, 2019 pursuant to Ordinance
19-_____ passed and approved _______________ 2019.
Executed by the PRESIDENT AND CEO of NORTH EAST COMMUNITY
ACTION CORPORATION (NECAC) this ____________ day of
___________, 2019.
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Robert W. Schnur, CPA
Director of Finance

TO: County Council
FROM: Bob Schnur, Finance Director
DATE: April 5, 2019
RE: Bill 4708 For Introduction – NECAC Sub-Recipient Designation for Housing Assistance Program
_______________________________________________________________________________________
I am requesting this bill for introduction on behalf of the County Executive to seek your approval of the designation of
Northeast Community Action Corporation (NECAC) as Program Sub-Recipient for St. Charles County’s Housing Assistance
Program. For many years, St. Charles County has been allocated housing assistance vouchers by the US Department of
Housing and Urban Development (HUD) and NECAC has been under contract with the County to act as its agent for the
day-to-day administration of County vouchers, however the regulatory requirements of the program have remained
with the County. Designating NECAC as Program Sub-Recipient places the program’s regulatory responsibilities with
NECAC who has the most overall familiarity with the program. NECAC has agreed to the contract amendment included
with Bill 4708.
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