LEGAL NOTICE
REQUEST FOR PROPOSAL
RFP 21-105
For
Design, Fabrication, and Installation of Museum Exhibits

ST. CHARLES COUNTY GOVERNMENT
ST. CHARLES, MISSOURI

St. Charles County is seeking proposals from qualified firms to provide services for the Design,
Fabrication, and Installation of Museum Exhibits. The County reserves the right to terminate the
contract for reasons of violations by the successful proposer of any term or condition of the contract by
giving thirty (30) days written notice stating the reasons therefore and giving the party ample time to
remedy the deficiencies.

PROPOSAL SUBMITTAL TERMS

St. Charles County, Missouri, is hereby issuing this Request for Proposals 21-105 Design, Fabrication
and Install (RFP) seeking and inviting proposals from firms that are qualified, able, and willing to provide
the services described herein to St. Charles County, Missouri (“County”).
Proposal Instructions
The electronic version of this RFP is available upon request. The document was created in Microsoft
Word for Windows. The Purchasing Office does not guarantee the completeness and accuracy of any
information provided on the electronic version. Therefore, Offerors are cautioned that the hard copy of
this RFP on file in the Purchasing Office governs in the event of a discrepancy between the information
contained in or on the electronic version and that which is on the hard copy.
One [1] signed original, one (1) signed copy and one (1) digitized copy of the proposal must be received
in a sealed envelope plainly marked “Sealed Proposal 21-105 Design, Fabrication and Installation of
Museum Exhibits” with the due date and time of the proposal in the lower left corner of the envelope.
An authorized representative of the company/person submitting the proposal must sign the proposal, in
blue ink. All prices and notations must be in blue ink or typewritten on the attached form. Mistakes must
be crossed out, corrections typed adjacent and must be initialed in blue ink by the person signing the
proposals.
Proposals must be submitted to the St. Charles County Finance Department, 201 North Second
Street Room 541 St. Charles MO 63301 prior to 10/07/2021 at 2:30 pm.
Time is of the essence for responding to the RFP within the submission deadlines. All proposals will be
considered final. No additions, deletions, corrections, or adjustments will be accepted after the time of
proposal opening.
Sealed proposals received after the designated time of the receipt of the sealed proposals will be
considered as “Void” and will not be opened.
The County reserves the right, in its sole discretion, to reject all proposals, or parts of any proposal, for
any reason whatsoever and waive technicalities.
The County will only accept proposals that are responsive to the RFP and are prepared and submitted in
compliance with the requirements set forth in this RFP.
St. Charles County will not award any proposal to an individual or business having any outstanding
amounts due from a prior Contract or business relationship with the County or who owes any amount(s)
for delinquent Federal, State or Local taxes, fees, and licenses.
The successful Offeror is specifically denied the right of using in any form or medium the names of St.
Charles County or any other public agency of St. Charles County Government for public advertising
unless express written permission is granted.
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Award will be made to the responsive Offeror with the highest score upon evaluation of all criteria as set
forth in this RFP.
Proposal Inquiries
All questions or clarifications concerning this RFP must be submitted in writing via E-mail to:
Kurt Mandernach, Purchasing Manager
St. Charles County Government
Finance Department
201 North Second Street
St. Charles, Missouri 63301
kmandernach@sccmo.org

To arrange a Site Visit, please contact Ben Gall @ bgall@sccmo.org or by phone at 636-949-7535
X 7632.
The RFP number and title shall be referenced on all correspondence.
All questions must be received no later than 2:00 PM on 09/29/2021. Any question received after this
deadline may not be answered.
Responses
to
questions/clarifications
will
be
placed
on
the
County’s
website
http://www.sccmo.org/Bids.aspx . Check this website frequently for updates and any addendum that may
be issued.
Prohibited Communication
Contact with any representative, other than through the procedure outlined in the section titled
“Proposal Inquiries”, concerning this request is prohibited PRIOR TO PROPOSAL OPENING.
Representative shall include, but not be limited to, all elected and appointed officials, and
employees of St. Charles County and their Agents within St. Charles County.
Any Offeror engaging in such prohibited communications prior to Proposal Opening may be
disqualified at the sole discretion of St. Charles County.

[Remainder of this page intentionally left blank.]
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CERTIFICATIONS BY OFFERER
➢ The undersigned signatory certifies that he/she has read and understands all the terms and
conditions of this RFP and of doing business with the County in response to this RFP, that in
doing so he is acting on behalf of the Offeror, and that his/her signature placed hereon is binding
on the Offeror to the full extent allowed by law.
➢ The Offeror shall provide a Proposal to the County in response to, and in accordance with, the
terms of this RFP.
➢ The Offeror agrees to provide the services under the terms of this RFP and the Proposal as
accepted by the County.
➢ By submitting the Proposal in response to this RFP, the Offeror and each person signing on
behalf of the Offeror, under penalty of perjury, certifies to the best of its knowledge and belief:
✓

The Offeror has established the price terms in this Proposal independently without
collusion, consultation, communication, or agreement with any other Offeror as to any matter
relating to such price terms; and

✓

The Offeror has made no attempt, and will not in the future make any attempt, to induce
any other person, partnership, or corporation to submit or not to submit a proposal for the
purpose of restricting competition.

✓

The Offeror certifies that this proposal is in all respects fair and without collusion or
fraud, and that no elected official or other member, officer or employee or person whose salary
is payable in whole or in part by the County is directly or indirectly interested therein, or in any
portion of the profits thereof.

Company Name: _______________________________________________________
Authorized Signature of Offeror: ___________________________________________
Date of Proposal: _______________________________________________________
Printed or Typed Name: __________________________________________________
Mailing Address: ________________________________________________________
City: __________________________ State: ______________________Zip: ________
Telephone: _______________________________Fax: _________________________
Electronic Mail Address: __________________________________________________
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SPECIFICATIONS
Heritage Museum Display Area Design Services
Request: This is a Request for Proposals by St. Charles County Department of Parks and Recreation,
for Professional Design Services relative to the design, fabrication, and installation of exhibits
suitable for a History Museum, including but not limited to the following:
•
•
•
•
•
•

Museum layout design
Exhibits display graphic design
Exhibit furniture selection, design, construction
Digital touchscreen interpretive components
Accessibility
Other services as needed to produce quality exhibits in a museum setting

Background: The Heritage Museum is located in St. Charles County Heritage Park, at 1630 Heritage
Landing, St. Peters, MO 63303. The building consists of an original 1840’s 2-story brick house, with new
construction replica “barn” and “summer kitchen”. The summer kitchen connects the brick house to the
barn and serves as the entry to the museum. The house has five rooms currently divided into three
galleries that will be also be utilized for thematic, interpretive displays. A separate meeting/AV room is
also located in the house. The barn houses a large open display area, plus a storage area and a
workshop. Site development includes an outdoor plaza area, period orchard and landscaping, and
parking. Heritage Park is also the trailhead for the new Centennial Trail – an asphalt hiking/biking trail
that connects to the Katy Trail, about 2 miles away.
Project Description: The project consists of: (1) an exhibit of the American Revolutionary War in the West
in the Open Display Area and (2) three smaller exhibits on Colonial St. Charles, St. Charles during the
War of 1812 and the Natural History in Colonial St. Charles in the Galleries. The project includes the
design and fabrication of text and graphics, purchase and or fabrication of plexiglass protected display
areas and cases, installation of furniture and exhibit items, construction of a stone tower diorama, video
shorts on touchscreen monitors, and creation of digital interactive programing for touchscreen monitors.
The exhibit in the Open Display Area is based upon a book published by THGC Publishing and
edited and coauthored by Stephen L. Kling, Jr. and 12 other authors from the US and Spain. Mr. Kling
lives nearby and will be available for ongoing consulting. The exhibit in the Open Display Area should
generally follow the attached preliminary layout which provides an integrated and chronological series of
topical areas telling the history of the American Revolutionary War in the West.
The design of the large display area (barn) should include space for large items (e.g. cannons,
tower models, 3D maps, etc.). This exhibit will tell the story of the American Revolution in the West. The
museum currently possesses a variety of display furniture; however, more may be required for this exhibit.
Some cases may be purchased, others may be custom fabricated if necessary. The barn space has
track lights on all the exposed roof trusses, so exhibit lighting is generally satisfied. Electric wall outlets
are available around the perimeter of the room. Electric drops to displays away from the walls can be
reasonably accommodated so internal case lights are possible if needed, and electric is available for
interactive exhibits. Wall space is abundant for large hanging objects, photo displays and murals, or
constructed items extending out into the open space. Open space overhead in or between the roof
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trusses could also be utilized. The Design Consultant is encouraged to be creative in the development of
displays and methods of presentation of artifacts in the museum, potentially including theatrical set
pieces including a replica stone fort.
The American Revolutionary War in the West exhibit will include period artifacts and weapons,
uniforms and costumed mannequins, replica flags, period art, newly commissioned digital art,
original documents and copies of original documents. These will all be provided by and are the sole
property of SCC and THGC Publishing. SCC shall provide the basic content for the touchscreens. Most of
the mannequins will be dressed in or be holding replica accoutrements and replica weapons, tools or
personal items. A flyer depicting some examples of said items and mannequin designs is attached at the
bottom of this document. Due to several rare and valuable artifacts and being a self-guided exhibit
and the concern over removal of mannequin accoutrements, injury from replica weapons, or
mannequin breakage, special care for the protection and security of objects needs to be included.
The exhibits designed for the three smaller galleries in the brick house will cover Colonial St.
Charles, St. Charles during the War of 1812, and Natural History in Colonial St. Charles. These
galleries already contain display furniture and cases for the current exhibits. However more furniture of
varying sizes and design may be necessary for the new displays. The Design Consultant must be able
to rethink the flow of these galleries to be as immersive and engaging as possible, while simultaneously
ensuring the preservation of the historic structure. These galleries contain electric wall outlets and
recessed lighting. The Consultant should still plan to accommodate medium-sized features including 3D
models, touchscreens, etc.
Incorporation of effective digital interpretive tools into the exhibits is important to St. Charles County
and THGC Publishing. These features should interactive and work to further engage the audience with
the thematic story of the exhibit, rather than simply being entertaining. Digital features can include but
are not limited to 3D models of historical spaces, battle-maps, breakdowns of historical events, etc. Digital
media will need to be approved by SCC Park Historian, Curator, and Communications before being
implemented into the exhibit.
The exhibit should contain components engaging for people of all demographics, including
visitors with impairments to their mobility, hearing, or vision.
Display Area: There is about 1800 SF of display area in the Open Display Area. Refer to the attached
floor plan. Each of the five rooms in the Galleries is approximately 300 square feet. The museum currently
possesses a variety of display furniture in the barn, however, much more will be required for this exhibit.
Some cases may be purchased, others may be custom fabricated. The barn space has track lights on all
of the exposed roof trusses, so exhibit lighting is generally satisfied. Electric wall outlets are available
around the perimeter of the room. Electric drops to displays away from the walls can be reasonably
accommodated so internal case lights are possible if needed, and electric is available for interactive
exhibits. Wall space is abundant for large hanging objects, photo displays and murals, or constructed
items extending out into the open space. Open space overhead in or between the roof trusses could
also be utilized. The Design Consultant is encouraged to be creative in the development of displays and
methods of presentation of artifacts in the museum, potentially including theatrical set pieces including a
replica stone fort.
The Galleries also contain some display furniture and cases for the current exhibits. However
more furniture of varying sizes and design may be necessary for the new displays in the Galleries. Design
Consultant must be able to rethink the flow of these galleries to be as immersive and engaging as
21-105 Design Fabrication & Installation of Museum Exhibits

Proposal Response from (please complete)

Parks
Page 6 of 36

________________________________________
Name of Company or individual

possible, while simultaneously ensuring the preservation of the historic structure. The Galleries contain
electric wall outlets and recessed lighting.
Assistance: St. Charles County (SCC) has a Historian, Curator, and Historic Constructionist on staff that
will work closely with the Design Consultant. Research, artifacts, collections, photographs and other
items needed for the displays will be provided by SCC or others. Steve Kling of THGC Publishing will be
the subject matter expert for the American Revolutionary War in the West Exhibit in the Open Display
Area. Much of the written text for exhibits can also be provided by SCC, as directed and edited by
Design Consultant. Some exhibit construction and installation can be provided by SCC.
Budget: Part of the County’s Parks and Recreation Budget for 2021 and 2022 is for this project and hiring
the Design Consultant.
Schedule: All phases of this project shall be completed by May 16, 2022.
Process Anticipated: Design Consultant (designer) selected will meet with St. Charles County (SCC)
to discuss exhibit emphasis and subjects for interpretation. Designer will assist with the selection of topic
areas of emphasis for the exhibits. Designer will help select or recommend appropriate items,
documents, and photographs for exhibition, from all collections and materials available for use.
Consultant will design display elements and furniture, which may include wood framed and drywall
bump-outs or partitions, permanent display cabinets, movable display cases, photographic murals,
interactive displays and models, and other such display items. A preliminary layout has already been
created by the Park Historian, Park Curator, and THGC Publishing, which will serve as a guide for the
design of the exhibit in the Open Display Area. Designer shall produce graphic layouts of interpretive
panels received from Steve Kling or SCC, and utilize graphics and photographs as appropriate, all with
assistance by SCC Historian and Curator. SCC will provide artifacts and other items for exhibition.
Designer will produce design drawings and specifications for fabrication, arrange for exhibit fabrication,
and supervise fabrication and installation of all exhibits.
Products: Design Consultant shall provide all design and layout work items (text, graphics, etc.) in
an electronic format that can be accessed and modified by SCC in the future, to allow exhibits to be
updated or refreshed as needed. Format must be approved by SCC, and include Photoshop, Illustrator,
AutoCAD, Word, Excel, and other such formats. SCC does have printing capabilities through St.
Charles County’s Communications Department. The products of this partnership between St.
Charles County and Design Consultant, physical and intellectual, will be the sole property of St.
Charles County Parks.
Project Phases: Design Consultants work shall include the following phases. The Design Consultant
shall provide a fixed fee amount for each phase. While it is anticipated that all phases of work will be
performed, SCC reserves the right to terminate work at the end of any phase.
A. Research and Analysis
1. Research subject material as needed.
2. Meet with SCC representatives to discuss and develop exhibit objectives.
3. Assist with determination of topics for interpretation.
4. Develop and determine techniques for presentation of the material.
5. Produce narrative of findings for discussion and approval.
6. Prepare approximate Production Schedule for all phases.
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B.

Conceptual Design

1. Develop concept designs for each exhibit item or area.
2. Prepare preliminary floor plan layout of display space, and the location and physical requirements of
the exhibits.
3. Determine display case styles and structures needed for each area.
4. Meet with SCC staff to review and discuss designs.
5. Prepare conceptual cost estimate for development of exhibits and purchase, construction and
installation of exhibit cabinets and cases.
6. Finalize concept materials and submit for approval.
C.

Design Development

1. Produce design drawings and specifications for each exhibit.
2. Create interpretive labels in collaboration with Park Historian, Park Curator, and THGC Publishing
3. Design graphics and determine best implementation method for existing graphics.
4. Produce layouts for production of graphics.
5. Produce final floor plan.
6. Produce lighting plan (any additional lighting needed).
7. Produce digital interpretive components
8. Prepare/revise cost estimate for exhibit development and presentation.
9. Meet with SCC staff as needed to present and discuss plans.
10. Perform minor revisions and finalize all plans. Submit all for final approval.
D.

Production

1. Contract with exhibit fabrication specialists.
2. Provide drawings and specifications to fabricators.
3. Periodically inspect progress of fabrication.
4. Locate suppliers and order stock display cabinets and cases.
5. Produce all ink jet graphics that exceed the capacity of St. Charles County’s in-house print shop.
Construct and mount all such elements.
E.

Installation

1. Assist with supervision of installation of exhibits.
2. Inspection of installed exhibits with SCC representatives.
3. Prepare punch list of all needed repairs or corrections.
4. Supervise project until all punch list items are completed.
5. Final acceptance by SCC Parks.
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Selection
Selection of a Design Consultant will be based upon evaluation of criteria including, but not be limited to,
the following:
•

Qualifications of the Design Firm and of the individual staff presently with the firm

•

Demonstrated experience with similar projects

•

Ability to meet the established timetable for completion

•

Creativity and flexibility in meeting goals of Owner

Submissions
•
•

Design Consultant shall provide a list of references
Photos and descriptions of similar projects completed
• Any other information that demonstrates special skills or expertise of the Design Consultant
as it pertains to the work proposed.
•

The Designer may propose modification to the Scope of Service listed herein, but should
provide a separate fee amount for said changes.

•

A preliminary Schedule should also be submitted

•

Subsequent to initial meetings with Design Consultant, an adjustment in the Project Phases
and/or Scope of Work within a phase may be necessary. Design Consultant shall provide
hourly rates for staff should there be any need to adjust the work within a project phase
(as mutually agreed), or for additional work beyond the Scope of Service.

•

Design Consultant is responsible for design and production of the exhibits within the
established budget. Should proposals for the fabrication of the exhibits exceed budget, the
Design Consultant shall modify the exhibit design, at Consultants expense, to stay within
budget.
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Evaluation Criteria
Qualifications, Portfolio, Experience
Provide examples of previous projects entailing
the creation of thematic and interactive
exhibits, and list staff or partners familiar with
scope of work
Pricing
List estimated costs of labor and materials as
well as all fees
Proposal
Provide an explanation of proposed
layout of exhibit, design of cases and
panels, interactive components, as well
as project timeline
Creativity
Provide an outline on how you will help make
the exhibit interactive and relevant to guests
of all demographics
Accessibility
List how the exhibit will be made accessible
and engaging to people with all levels of
ability
Points
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Pricing Page
21-105 Design, Fabrication and Installation of Museum
Exhibits
_______________________________________________
Company Name

Submits the following pricing for this project:

Total price for the project $

Total Price Breakdown by Phase
A. Research and Analysis

$

B. Conceptual Design

$

C. Design Development

$

D. Production

$

E. Installation

$

__________________________
Authorized Signature

21-105 Design, Fabrication and Installation of Museum Exhibits

_______________________
Date

Proposal Response from (please complete)

Parks
Page 11 of 36

________________________________________
Name of Company or individual

21-105 Design, Fabrication and Installation of Museum Exhibits

Proposal Response from (please complete)

Parks
Page 12 of 36

________________________________________
Name of Company or individual

Exception Sheet
If the item(s) and/or services proposed in the response to this proposal is in any way different
from that contained in this proposal or bid, the bidder is responsible to clearly identify all
such differences in the space provided below. Otherwise, it will be assumed that the
bidder’s offer is in total compliance with all aspects of the proposal or bid.
Below are the exceptions or differences to the stated specifications (attach additional sheets
as needed):
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Please list three (3) references of similar projects you have completed in the last five (5)
years

1. Name of Project
Address
Contact Person

Phone #

Email

2. Name of Project
Address
Contact Person

Phone #

Email

3. Name of Project
Address
Contact Person

Phone #

Email
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GENERAL TERMS AND CONDITIONS
The following General Terms and Conditions shall govern the relationship between
the Successful Offeror and the County absolutely and without exceptions. These General
Terms and Conditions are not subject to revisions, exceptions or negotiations and shall be
part of the negotiated Resulting Agreement as if specifically set forth therein. The Offeror
acknowledges, understands and agrees that in order for its proposal to be accepted for
consideration, the proposal shall not contain any reservation or exception to these Terms
and Conditions.
1.
Agreement Components: The Resulting Agreement between the County
and the successful Offeror is comprised of and includes all the following documents: (a) this
RFP No. 21-105 issued by the County, including any addenda (collectively referred to as
“RFP”); (b) the successful Offeror’s proposal in response to the RFP (hereinafter,
“Proposal”); (c) the negotiated Contract, including all Exhibits, Schedules and Attachments,
either attached to or incorporated into the Contract by reference; and (d) any changes to,
amendments, modifications or supplementals of the negotiated Contract in reverse
chronological order.
A.
Order of Interpretation: If there is a conflict, inconsistency or a
discrepancy among and between the terms in the various documents that are part of the
Resulting Agreement, the following order of interpretation shall apply:
(i)
The terms set forth in the RFP will prevail over a conflicting or
inconsistent term between the RFP and the Proposal;
(ii)
The terms set forth in the negotiated Contract will prevail over a
conflicting or inconsistent term between the RFP and the negotiated Contract.
(iii)
Conflicting terms within or between Exhibits, Schedule(s) and
Attachments shall be interpreted by giving priority to the term decided by the County in its
sole discretion.
(iv)
The successful Offeror shall request the County’s order of
preference among conflicting requirements upon becoming aware of such conflict. The
County reserves the right, in its sole discretion, to clarify any relationship in writing and
such written clarification shall govern in case of any conflict with or inconsistency in the
applicable requirements stated in the RFP and the successful Offeror's proposal.
B.
Referential Inclusion: References in the Agreement to an Article or
Section shall be deemed to be inclusive of all provisions within such Article or Section [e.g.,
a reference to Article 5 shall be deemed to include Section 5.A. and a reference to Section
5.A. shall be deemed to include Subsection 5.A.(1)]. In addition, references in the
Agreement to a specific Schedule shall be deemed to include all appendices attached to
the referenced Schedule.
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2.
Status as Independent Contractor: The successful Offeror represents itself
to be an independent contractor offering such services to the general public and shall not
represent itself or its employees to be an employee of the County. Therefore, the
successful Offeror shall assume all legal and financial responsibility for taxes, FICA,
employee fringe benefits, workers’ compensation, employee insurance, minimum wage
requirements, overtime, or other such benefits or obligations.
3.
Subcontractors: Any Offeror’s proposal must identify all subcontractors, if
any, and outline the contractual relationship between the Offeror and each subcontractor.
Either a copy of the executed subcontract or a letter of agreement over the official signature
of the firms involved must accompany each proposal. County must approve the successful
Offeror’s subcontracting any portion of the services to be provided under the Agreement.
The successful Offeror is responsible for the performance of any obligations that may result
from this RFP and the Agreement and shall not be relieved by the non-performance of any
subcontractor.
4.
Employment of Unauthorized Aliens Prohibited: Pursuant to Section
285.530, RSMo., as a condition for the award of any contract or grant in excess of five
thousand dollars by St. Charles County to a business entity, the business entity shall, by
sworn affidavit and provision of documentation:
A.
Enrollment in Federal Work Authorization Program: Affirm its
enrollment and participate in in a federal work authorization program (E-Verify) with respect
to the employees working in connection with the contracted services.
(1)
Acceptable enrollment and participation documentation consists
of a valid copy of the signature page of the E-Verify Memorandum of Understanding,
completed and signed by the Offeror, and the Department of Homeland Security Verification Division.
(2)
Through its enrollment and participation in a federal work
authorization program (E-Verify) the employer business entity shall verify the employment
eligibility of every employee in the employer’s hire whose employment commences after the
employer enrolls in a federal work authorization program. The employer business entity
shall retain a copy of the dated verification report received from the federal government.
Any business entity that participates in such program shall have an affirmative defense that
such business entity has not violated subsection 1 of this section. [RSMO 285.530 (4)]. The
online
address
to
enroll
in
the
E-Verify
program
is:
https://everify.uscis.gov/enroll/StartPage.aspx?JS=YES
B.
Worker Eligibility Affidavit: Affirm that it does not knowingly employ
any person who is an unauthorized alien in connection with the contracted services.
[RSMO 285.530 (2)]
C.
Annual Submission Requirement: Any entity contracting with St.
Charles County shall only be required to provide the referenced affidavit on an annual
basis. A copy of the affidavit is included in this proposal request. Offerors may choose to
send the required documentation using one of the following options:
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(1)
Send the Notarized Affidavit of Work Authorization (Exhibit
A to the RFP) to: St. Charles County, Attn: Purchasing Manager, 201 N Second Street,
Room 541, St. Charles, MO 63301 prior to responding to any solicitations; or
(2)
Send the Notarized Affidavit of Work Authorization (Exhibit
A to the RFP) and E-Verify MOU signature page along with the proposal solicitation
response.
(3)
These documents will be kept on file. The notarized affidavit and
E-Verify MOU signature page are valid and current for one (1) year from the date of the
notarized affidavit. If the contract period extends past one (1) year, the successful Offeror
shall submit the affidavit on each anniversary date on the affidavit. Failure to comply with
this requirement shall be grounds for termination of the Resulting Agreement.
5.
Law of Missouri to Govern: This RFP and the Resulting Agreement shall in
all respects be interpreted under and governed by the laws of the State of Missouri without
giving effect to conflicts of law principles. The Offeror shall comply with all local, state, and
federal laws and regulations relating to this RFP and, if applicable, the performance of the
Resulting Agreement.
6.
Venue: Any legal action, suit or proceeding brought by any Offeror in any
way arising out of or relating to this RFP and/or, as applicable, the Resulting Agreement
shall be brought solely and exclusively in the Circuit Court of St. Charles County, Missouri
or the federal district court located in St. Louis, Missouri, and each Offeror irrevocably
accepts and submits to the sole and exclusive jurisdiction of such courts, generally and
unconditionally. The Offeror shall not bring any legal action, suit or proceeding in any other
jurisdiction against the County. The Offeror irrevocably waives and agrees not to assert by
way of motion, as a defense or otherwise, any objection that it may now or hereafter have
to the venue of any of the aforesaid actions, suits or proceedings in the courts described
herein, and further waives and agrees not to plead or claim in any such court that any such
action or proceeding brought in any such court has been brought in an inconvenient forum,
that the venue of the suit, action or proceeding is improper, or that this RFP and/or, as
applicable, the Resulting Agreement or the subject matter hereof or thereof may not be
enforced in and by such court.
7.
Ownership of Records: All documents, reports, exhibits, etc., produced by
the Offerors at the direction of the County and information supplied by the County shall
remain the property of County. The County shall have the right to reproduce and/or use any
products derived from the successful Offeror’s work without payment of any royalties, fees,
etc.
8.
Release to Public/Confidentiality: No material or reports prepared by the
successful Offeror shall be released to the public without the prior consent of the County.
The Offerors shall not disclose to third parties confidential factual matters provided by
County except as may be required by statute, ordinance, or order of court, or as authorized
by the County. The Offerors shall notify the County immediately of any request for such
information.
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9.
Conflict of Interest:
Each Offeror covenants that it presently has no
actual conflict of interest or appearance of conflict of interest and shall not acquire any
interest, directly or indirectly, which would conflict in any manner or degree with the
performance of the services under the Resulting Agreement. Each Offeror further
covenants that no person having any such known interest shall be employed or conveyed
an interest, directly or indirectly, in this RFP and the Resulting Agreement.
10.
Indemnification: Each Offeror agrees to defend (with counsel chosen by the
Offeror with consent of the County), indemnify and hold harmless the County, its members,
officers, and employees from and against each and every claim, legal action or suit,
whether in tort or contract, seeking remedies for any purported liability, losses, damages,
and judgments for bodily injury, including death, and property damage, including
destruction, arising from matters, actions, activities or operations pertaining to or connected
with the Offeror’s performance of its obligations under this RFP and, as applicable, the
Resulting Agreement.
11.
Insurance: For proposal purposes, Offerors must submit copies of certificates
of insurance documenting the following coverages:
A.
Worker’s Compensation and Employer’s Liability: Statutory WC
limits as required by the Statutes of the State of Missouri, (or a qualified self-insurer) and
Employers Liability in an amount of no less than $1.0 million.
B.
Automobile, General Liability and Property Damage: The
Contractor shall maintain the following minimum amounts of automobile, general liability,
and property damage insurance coverage during the life of the contract: $1,000,000 for
bodily injury or death to any one person and $3,000,000 per occurrence for automobile and
general liability coverage; and property damage coverage of at least $1,000,000. A
Combined Single Limit Policy in the amount of $3,000,000 is an acceptable alternative.
Automobile coverage must include non-owned vehicles.
C.
Additional Requirements: The Automobile & General Liabilities
policies shall be endorsed to include the County as an additional insured and provide for 30
days advance written notice of any material change. A Waiver of Subrogation in favor of the
County shall be endorsed on each of the policies. The required insurance shall be primary
insurance with respect to any other insurance or self-insurance programs maintained by the
County. A Certificate of Insurance evidencing the above coverage(s) together with a copy
of the required endorsements shall be provided to the County prior to the commencement
of any work. It shall be the contractor’s responsibility to keep the respective insurance
policies and coverages current and in force for the life of the contract.
12.
Non-Appropriation: Any obligation on the part of the County to pay any
amount due under the Resulting Agreement is subject to appropriation by the County in
each fiscal year of funds sufficient to fulfill the terms of the Resulting Agreement. Should
the County fail to appropriate any funds in its annual budget ordinance for any of the fiscal
years to which the County’s obligation to pay any amount due under the Resulting
Agreement applies, the County's obligation to pay any funds under the Resulting
21-105 Design, Fabrication and Installation of Museum Exhibits

Proposal Response from (please complete)

Parks
Page 18 of 36

________________________________________
Name of Company or individual

Agreement shall cease immediately without penalty of further payment being required, and
the Resulting Agreement will terminate upon written notice to the successful Offeror by the
County that there are no sufficient authorized funds lawfully available to meet the County’s
payment obligations as the appropriation was not voted in the annual budget ordinance.
13.
County’s Right to Terminate for Convenience: The County may, for any
reason or for its convenience, terminate the Resulting Agreement, in whole or in part, by
issuing a written notice of termination to the successful Offeror, which states the effective
date of the termination.
14.
Examination of Records (Exhibit B): The Contractor's records must include,
but not be limited to, accounting records (hard copy, as well as computer readable data),
written policies and procedures, subcontractor files, indirect cost records, overhead
allocation records, correspondence, instructions, drawings, receipts, vouchers,
memoranda, and any other data relating to this contract shall be open to inspection and
subject to audit and/or reproduction by the County Auditor, or a duly authorized
representative from the County, at the County's expense. The contractor must preserve all
such records for a period of three years, unless permission to destroy them is granted by
the County, or for such longer period as may be required by law, after the final payment.
Since the Contractor is not subject to the Missouri Sunshine Law (Chapter 610, RSMo),
information regarding the Contractor's operations, obtained during audits, will be kept
confidential.
The Contractor will require all subcontractors under this contract to comply with the
provisions of this article by including the requirements listed above in written contracts with
the subcontractors.
15. Veteran Friendly Employment Policy: Indicate whether you have developed
a veteran friendly employment policy and, if so, attach a copy of such policy to your
response as a point of information.
_____ "YES" our company has a veteran friendly employment policy.
_____ "NO" our company does not have a veteran friendly employment policy.

Please include a copy of your veteran friendly employment policy with your submission.

16.

Prevailing Wage
The proposal for this Contract shall be based upon the required payment by the
Bidder for wages for each craft or type of workmen required to execute the
Contract as determined by the Department of Labor and Industrial Relations of
Missouri, pursuant to Sections 290.210 to 290.340, RSMo. For those projects with
a total cost greater than $75,000.00, a schedule of such prevailing hourly rate of
wages as determined by the Department of Labor and Industrial Relations of
Missouri, pursuant to said statutory provisions and made a part of this Contract,
Annual Wage Order #28, as of May 13, 2021, shall be used.
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➢ Effective August 28, 2018, the provisions of sections 290.210 to 290.340 shall not
apply to the construction of public works for which either the engineer’s estimate or
the bid accepted by the County for the total project is in the amount of $75,000.00
or less. For any awarded bid in the amount of $75,000.00 or less that becomes
subject to a contract amendment that increases the total project cost in excess of
$75,000.00, the provisions of 290.210 to 290.340 shall apply only to that portion of
the project that is in excess of $75,000.00.
➢ The Contractor must comply with all provisions of the Prevailing Wage Law under
Annual Wage Order #28 as amended 05/13/2021 for this project. The
contractor will forfeit a penalty to the County of $100 per day (or portion of a day)
if a worker is paid less than the prevailing rate for any work done under the contract
by the contractor or by any subcontractor (see section290.250, RSMo). Certified
payroll shall be submitted with request for payment.
➢ BONDS: The following Bond types are required:
Performance Bond- A 100% Performance and Payment Bond in favor of the
Owner. The Security Co. representing Contractor must be authorized to do
business in the State of Missouri and be approved by Owner.
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AFFIDAVIT OF WORK AUTHORIZATION
Comes now

as

first being duly

(Name)

(Office held)

sworn, on my oath, affirm

is enrolled and will
(Company name)

continue to participate in a federal work authorization program in respect to employees that will work in
connection with the contracted services related to
(Describe project or insert RFP number)
for the duration of the contract, in accordance with RSMo Chapter 285.530 (2). I also affirm that
does not and will not
(Company name)
knowingly employ a person who is an unauthorized alien in connection with the contracted services
related to the

(Describe project or insert RFP number)
for the duration of the contract.
In affirmation thereof, the facts stated above are true and correct (the undersigned understands
that false statements made in this filing are subject to the penalties provided under section
575.040, RSMo).

Signature (person with authority)

Title
Subscribed and sworn to before me this
(Day)

Printed name

Date
of
(Month & Year)

Public within the County of
commission expires on

, State of

. I am commissioned as a notary

, and my

.

Signature of Notary
Date
THIS FORM MUST BE COMPLETED AND ENCLOSED WITH THE PROPOSAL
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Audit Clause for Contracts
Examination of Records
The Contractor's records must include, but not be limited to, accounting records (hard copy, as well as
computer readable data), written policies and procedures, subcontractor files, indirect cost records,
overhead allocation records, correspondence, instructions, drawings, receipts, vouchers, memoranda,
and any other data relating to this contract shall be open to inspection and subject to audit and/or
reproduction by the County Auditor, or a duly authorized representative from the County, at the
County's expense. The contractor must preserve all such records for a period of three years, unless
permission to destroy them is granted by the County, or for such longer period as may be required by
law, after the final payment. Since the Contractor is not subject to the Missouri Sunshine Law (Chapter
610, RSMo), information regarding the Contractor's operations, obtained during audits, will be kept
confidential.
The Contractor will require all subcontractors under this contract to comply with the provisions of this
article by including the requirements listed above in written contracts with the subcontractors.
Offeror Information
Company Name:
Business Address:

Business Hours:
Phone:

Fax:

Email address:
Contact Person:

Authorized Signature: _________________________________________________
(Indicates acceptance of all RFP terms and conditions)
Date: ____________________
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American Made:
In accordance with the Domestic Product Procurement Act (hereinafter referred to as the Buy
American Act) RSMo 34.350-34.359, the bidder is advised that any goods purchased or leased by
any public agency where the purchase, lease or contract involves the expenditure of twenty-five
thousand dollars ($25,000) or more, shall be manufactured or produced in the United States.
Section 34.350.2(1) of that Act specifies that the term “public agency” includes all political
subdivisions of the State of Missouri, which definition includes counties.
The requirements of the Buy American Act shall not apply if other exceptions to the Buy American
mandate in RSMo 34.353 are met.
If the bidder claims there is only one line of the good manufactured or produced in the United States,
RSMo 34.353 (2), or that one of the exceptions of RSMo 34.353 (3) applies, the Department Head or
Elected Official bears the burden of certification as required prior to the award of a contract.
In accordance with the Buy American Act, the bidder must provide proof of compliance with RSMo
34.353. Therefore, the bidder should complete and return Exhibit A, certification regarding proof of
compliance, with the bid. This document must be satisfactorily completed prior to an award of a
contract.
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EXHIBIT A
ST. CHARLES COUNTY
DOMESTIC PRODUCTS PROCUREMENT ACT (BUY AMERICAN)
The Missouri Domestic Products Procurement Act (34.350-34.359 RSMo) requires that for all bids with a value of $25,000 or more, the goods or
commodities purchased by any public agency (which definition includes all political subdivisions of the State, including counties) or used or
supplied in the construction, alteration, repair, or maintenance of any public works must be manufactured or produced in the United States. As
defined in 34.350 RSMo, United States means the United States of America, the District of Columbia, and all territories and possessions subject to the
jurisdiction of the United States. The law also requires that the bidder must provide proof of compliance. Note: In general, if an import tariff is
applied to an item, it does not qualify for the Buy American preference. In addition, Most Favored Nation status does not allow
application of the preference.
Section A – All Products Are Manufactured or Produced In U.S.

If all products bid qualify as domestic products under Missouri law, complete only Section A.
I hereby certify that all products qualify as domestic, that the information provided is true and correct, and complies with all provisions of
Sections 34.350-34.359 RSMo. I understand that any misrepresentation herein constitutes the commission of a class A misdemeanor
pursuant to Section 34.355 of the Revised Statutes of Missouri.
SIGNATURE
COMPANY NAME
If Section A is completed, do not complete Section B.
Section B – Only One Product Line or No Products Are Manufactured or Produced In U.S.

If only one product line or no products are manufactured or produced in the U.S.
complete only section B.
I hereby certify that there is only one product line or no product manufactured or produced in the U.S., that the information provided is true
and correct, and complies with all provisions of Sections 34.350-34.359 RSMo. I understand that any misrepresentation herein
constitutes the commission of a class A misdemeanor pursuant to Section 34.355 of the Revised Statutes of Missouri.
SIGNATURE
COMPANY NAME

Section C – Products May Qualify Because of Qualifying Treaty

If some or all products bid qualify for domestic status because of a trade treaty, etc., then the bidder must
identify each product, country and qualifying treaty, etc. below. The bidder must list ALL products which are
or may qualify as domestic below. If more space is needed, please copy this form and submit as an attachment.
BID ITEM NUMBER(S)

COUNTRY WHERE MANUFACTURED OR
PRODUCED

QUALIFYING TREATY, LAW,
AGREEMENT, OR REGULATION

SECTION C
I hereby certify that the specific items listed above are domestic, that the information provided is true and correct, and complies with all
provisions of Sections 34.350-34.359 RSMo. I understand that any misrepresentation herein constitutes the commission of a class A
misdemeanor pursuant to Section 34.355 of the Revised Statutes of Missouri.
SIGNATURE
COMPANY NAME
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COUNTY AGREEMENT
(Sample Form for St. Charles County Park Improvements)
This agreement, made by and between
, hereinafter called the
CONTRACTOR, and St. Charles County, Missouri, hereinafter called the COUNTY.
Now therefore, CONTRACTOR and COUNTY, in consideration of mutual covenants herein set forth, agree as
follows:
ARTICLE 1. CONTRACT PRICE
COUNTY shall pay CONTRACTOR in current funds, for completion of the Work designated in Article 2 in
accordance with the Contract Documents, an amount equal to the sum established in the CONTRACTOR'S
Proposal, for the total amount of:

(in words)
($

) (in figures)

ARTICLE 2. SCOPE OF THE WORK
The scope of the work is described in the Proposal Specifications for this project, which are
incorporated herein by this reference.
The scope of work will entail (1) the designing of an exhibit on the American Revolutionary War in the West in
conjunction with the COUNTY and THGC PUBLISHING in the large, 1800 sq.ft. Open Display Area as well
as (2) three exhibits on Colonial St. Charles, St. Charles during the War of 1812, and the Natural History of
St. Charles in the smaller, 300 sq.ft. House Galleries.
The scope of work will include, but is not limited to, the design of text and graphics, plexiglass protected
display areas and cases, video touch screen interpretation pieces, 3D maps, and interactive components, all
while incorporating research, components, and artifacts already in possession of the COUNTY and THGC
PUBLISHING. CONTRACTOR shall also expect to construct large environmental pieces including a stone
tower diorama and assist with overseeing the construction and installation of the exhibit. Finally, the
CONTRACTOR shall be expected to create exhibits accessible and engaging to people of all levels of ability
and in compliance with ADA codes and regulations.
Design Consultant shall provide all design and layout work items (text, graphics, etc.) in an electronic
format that can be accessed and modified by SCC in the future, to allow exhibits to be updated or refreshed
as needed. Format must be approved by SCC, and include Photoshop, Illustrator, AutoCAD, Word, Excel, and
other such formats. SCC does have printing capabilities through St. Charles County’s Communications
Department.
The final products of this CONTRACT, both physical and intellectual, shall be the sole property of the
COUNTY.
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ARTICLE 3. TIME OF COMPLETION
The CONTRACTOR shall commence operations upon receiving the written Notice to Proceed from the
COUNTY and at such time to compete the contract work by the dates indicated below. Project completion shall
be defined as 100% completion of all items of the project including correction of deficiencies. The project shall
be fully complete as follows:
5:00PM May 13, 2022

The time of completion is an essential condition of this Contract.
ARTICLE 4. PROGRESS PAYMENT PROCEDURES
CONTRACTOR shall submit Applications for Payment monthly according to “General Requirements” section
entitled “Progress Payments”. Applications for Payment will be processed by the COUNTY. COUNTY shall
make progress payments on account of the Contract Price on the basis of CONTRACTOR’S Applications for
Payment as approved by the COUNTY. All progress payments will be on the basis of the progress of the Work
measured by the schedule of values. No progress payments will be made if the CONTRACTOR does not have
a current progress schedule accepted by the COUNTY.
ARTICLE 5. FINAL PAYMENT AND ACCEPTANCE
When all work provided for under this contract has been completed in conformance with the specifications and
requirements of this contract, and accepted without regard to the provisions of guarantee as provided under
the terms of this contract, a final cost estimate shall be prepared by the CONTRACTOR and approved by the
COUNTY and filed with the COUNTY and with the CONTRACTOR within fifteen (15) days after the date of
acceptance of the work as a statement of the amount due the CONTRACTOR.
ARTICLE 6. THE CONTRACT DOCUMENTS
Up to four (4) full sets of drawings and two (2) full sets of Contract Documents will be provided to the
successful CONTRACTOR by St. Charles County at no cost to the CONTRACTOR. Additional sets may be
purchased by the CONTRACTOR at the printing cost plus ten percent (10%) for handling.
The Contract Documents which comprise the entire agreement between COUNTY and CONTRACTOR
concerning the Work consist of the following:
a.
b.
c.
d.
e.
f.
g.

This County Agreement.
Exhibits to this County Agreement, including the General Requirements.
Performance and Payment Bonds.
Notice of Award.
Notice to Proceed.
Request for Proposal and Specifications for the project
Proposal Form.

All Written Amendments and other documents amending, modifying, or supplementing the Contract
Documents, which may be delivered or issued after the Effective Date of the Agreement, and are not
attached hereto.
There are no Contract Documents other than those listed in this article. The Contract Documents may be
amended, modified, or supplemented only in one or more of the following ways: (i) a Written Amendment; (ii) a
Change Order; or (iii) a Work Change Directive.
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The requirements of the Contract Documents may be supplemented, and minor variations and
deviations in the Work may be authorized, by a Field Order, or COUNTY’S written interpretation or clarification.
ARTICLE 7. RATES OF PAY
The CONTRACTOR hereby agrees that the prevailing rates of pay shall be paid to skilled and unskilled labor
employed under the terms of this contract. The CONTRACTOR shall forfeit to the COUNTY one hundred
dollars ($100) for each workman employed, for each calendar day, or portion thereof, such workman is paid
less than the said stipulation rates for any work done under said contract, by him or by any subcontractor under
him. Annual Wage Order #28 as amended 05/13/21 shall be in effect for this project.
ARTICLE 8. PERFORMANCE OF THE WORK
The CONTRACTOR, acting as an independent contractor, shall furnish all supervision, labor, equipment, tools,
materials, and supplies necessary to perform and shall perform all work in accordance with the Contract
Documents and any applicable County ordinances, and state and federal laws. CONTRACTOR represents and
warrants that he has special skills which qualify him to perform the Work in accordance with the Contract and
that he is free to perform all such Work and is not a party to any other agreement, written or oral, the
performance of which would prevent or interfere with the performance, in whole or in part, of the Work. The
prime CONTRACTOR must perform, with its own organization, contract work amounting to not less than 40%
of the total original contract.
ARTICLE 9. SUPERVISION
The CONTRACTOR shall supervise and direct the Work, using the CONTRACTOR'S best skill and attention.
The CONTRACTOR shall be solely responsible for and have control over construction means, methods,
techniques, sequences and procedures and for coordinating all portions of the Work under the Contract, unless
Contract Documents give other specific instructions concerning those matters.
ARTICLE 10. SAFETY
The COUNTY and any consulting engineer hired by the COUNTY may have personnel on the project site from
time to time. All information and/or instructions shall be requested in writing by the CONTRACTOR and
responded to in writing. No opinion or instructions will be given to the
CONTRACTOR on safety.
The CONTRACTOR shall be solely responsible for the safety on and around the project site including shoring,
ladders, drop cords, scaffolding, barricades, construction means, methods, techniques, sequences and
procedures.
The CONTRACTOR shall comply with all requirements of Section 292.675 RSMo., as amended, which is
incorporated herein by this reference. Said statute relates to the OSHA Construction Safety Program.
COUNTY hereby notifies CONTRACTOR that the penalties for failure to comply with the training and all other
requirements set forth in said statute include the forfeiture of penalties to COUNTY of two thousand five
hundred dollars ($2,500.00) plus one hundred dollars ($100.00) for each employee employed by
CONTRACTOR or a subcontractor, for each calendar day, or portion thereof, such employee is employed
without the required training.
ARTICLE 11. INDEMNITY
To the fullest extent permitted by law, the CONTRACTOR shall indemnify and hold harmless the COUNTY, any
consulting engineer hired by the COUNTY, their consultants, and agents and employees of any of them from
and against claims, damages, losses and expenses, including but not limited to attorneys' fees, arising out of
or resulting from performance of the Work, provided that such claim, damage, loss or expense is attributable to
bodily injury, sickness, disease or death, or to injury to or destruction of tangible property other than the Work
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itself, including loss of use resulting there from, but only to the extent caused in whole or in part by negligent
acts or omissions of the CONTRACTOR, a Subcontractor, or anyone directly or indirectly employed by them or
anyone for whose acts they may be liable, regardless of whether or not such claim, damage, loss or expense is
caused in part by a party indemnified hereunder. Such obligation shall not be construed to negate, abridge, or
reduce other rights or obligations of indemnity, which would otherwise exist as to a party or person described in
this Section.
In claims against any person or entity indemnified under the above paragraph by an employee of the
CONTRACTOR, a Subcontractor, or anyone directly or indirectly employed by them or anyone whose acts they
may be liable, the indemnification obligation under this paragraph shall not be limited by a limitation on amount
or type of damages, compensation or benefits payable by or for the CONTRACTOR or a Subcontractor under
workers' or workmen's compensation acts, disability benefit acts or other employee benefit acts.
The obligations of the CONTRACTOR under this Section shall not extend to the liability of the COUNTY, the
COUNTY’S consultants, and agents and employees of any of them arising out of (1) the preparation or approval
of maps, drawings, opinions, reports, surveys, Change Orders, designs or specifications, or (2) the giving of or
the failure to give directions, after requested in writing by the CONTRACTOR, or instructions by the COUNTY,
the COUNTY’S consultants, and agents and employees of any of them provided such instructions or failure to
give is the primary cause of the injury or damage.
ARTICLE 12. TERMINATION BY COUNTY OR CONTRACTOR
(a) If the CONTRACTOR is adjudged to be bankrupt, or if the CONTRACTOR makes a general assignment
for the benefit of creditors, or if a receiver is appointed on account of the CONTRACTOR’s insolvency, or
if the CONTRACTOR fails, except in cases for which extension of time is provided, to make progress in
accordance with the Construction Schedule, or if the CONTRACTOR fails to make prompt payment to
Subcontractors or prompt payment for material or labor, or disregards laws, ordinances or the instructions
of the COUNTY, or otherwise breaches any provision of the Contract, the COUNTY may, without
prejudice to any other right or remedy, terminate the Contract by giving written notice to the
CONTRACTOR and his surety. Upon such notification the COUNTY shall be entitled to take possession
of the Work and of all materials and equipment thereon and finish the Work by whatever method the
COUNTY may deem expedient, which may include, but is not limited to, the COUNTY itself completing
the work or the COUNTY hiring others to complete said work. In such case, the CONTRACTOR shall not
be entitled to receive any further payment until the Work is finished. If the unpaid balance of the Contract
Sum shall exceed the expenses of finishing the Work, including additional engineering, architectural,
managerial and administrative expenses, such excess shall be paid to the CONTRACTOR. If such
expenses and damages exceed the unpaid balance of the Contract Sum, the CONTRACTOR shall pay
the difference to the COUNTY promptly upon demand. In the event of termination pursuant to this
paragraph, the CONTRACTOR, upon the request of the COUNTY, shall promptly:
i.
assign to the COUNTY in the manner and to the extend directed by the COUNTY all
right, title and interest of the CONTRACTOR under any subcontracts, purchase
orders and construction equipment leases to which the CONTRACTOR is a party
and which relate to the Work or to construction equipment required therefore, and
ii.
make available to the COUNTY to the extent directed by the COUNTY all
construction equipment owned by the CONTRACTOR and employed in connection
with the Work.
(b)

Performance of the Work hereunder may be terminated by the COUNTY by giving three (3) days prior
written notice to the CONTRACTOR if the COUNTY, in its sole discretion, decides to discontinue or
suspend construction. In the event of such termination, as opposed to termination pursuant to paragraph
(a) of this Article 13, the Contract Sum shall be reduced in an equitable manner by agreement between
the parties.
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ARTICLE 13. AUDIT CLAUSE
Examination of Records
The CONTRACTOR’s records which shall include, but not be limited to, accounting records (hard copy, as well
as computer readable data), written policies and procedures, subcontractor files, indirect cost records,
overhead allocation records, correspondence, instructions, drawings, receipts, vouchers, memoranda, and any
other data relating to this contract shall be open to inspection and subject to audit and/or reproduction by the
County Auditor, or a duly authorized representative from the COUNTY, at the COUNTY’s expense.
The CONTRACTOR shall preserve all such records for a period of three years, unless permission to destroy
them is granted by the COUNTY, or for such longer period as may be required by law, after the final payment.
Since the CONTRACTOR is not subject to the Missouri Sunshine Law (Chapter 610, RSMo), information
regarding the CONTRACTOR’s operations obtained during audits will be kept confidential.
[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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IN WITNESS WHEREOF the parties hereto have caused this instrument to be executed in four (4) original
counterparts as of the day and year last written below. CONTRACTOR:

By:

Date_____________________________________

Name (printed): Title: ATTESTED BY:

Secretary

ST. CHARLES COUNTY, MISSOURI

By:
Steve Ehlmann, County Executive

Date_____________________________________

ATTESTED BY:

County Registrar

CERTIFICATE OF FINANCE DIRECTOR
I certify pursuant to § 50.660 RSMo., as amended, that there is a balance otherwise unencumbered to the
credit of t h e appropriation to which this contract is chargeable, and a cash balance otherwise
unencumbered in the treasury to the credit of the fund from which payment is to be made, each sufficient
to meet this obligation.

Bob Schnur, Finance Director
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GENERAL REQUIREMENTS
1. SUMMARY OF WORK
The work to be performed under this Contract is summarized as follows:
The scope of work will entail (1) the designing of an exhibit on the American Revolutionary War in
the West in conjunction with the COUNTY and THGC PUBLISHING in the large, 1800 sq.ft. Open
Display Area as well as (2) three exhibits on Colonial St. Charles, St. Charles during the War of
1812, and the Natural History of St. Charles in the smaller, 300 sq.ft. House Galleries.
The scope of work will include, but is not limited to, the design of text and graphics, plexiglass
protected display areas and cases, video touch screen interpretation pieces, 3D maps, and
interactive components, all while incorporating research, components, and artifacts already in
possession of the COUNTY and THGC PUBLISHING. CONTRACTOR shall also expect to construct
large environmental pieces including a stone tower diorama and assist with overseeing the
construction and installation of the exhibit. Finally, the CONTRACTOR shall be expected to create
exhibits accessible and engaging to people of all levels of ability and in compliance with ADA codes
and regulations.
Design Consultant shall provide all design and layout work items (text, graphics, etc.) in an
electronic format that can be accessed and modified by SCC in the future, to allow exhibits to be
updated or refreshed as needed. Format must be approved by SCC, and include Photoshop,
Illustrator, AutoCAD, Word, Excel, and other such formats. SCC does have printing capabilities
through St. Charles County’s Communications Department.
The final products of this CONTRACT, both physical and intellectual, shall be the sole property of the
COUNTY.
The complete scope of the work is described in the RFP Specifications for this project, which are
incorporated herein by this reference.
2. GENERAL
St. Charles County reserves the right to add or reduce any quantity of all Contract proposal items as
necessary through the change order process.
3. INSURANCE
The CONTRACTOR shall maintain all required insurance and provide required certificates in
accordance with the insurance requirements listed in the Request for Proposal
and/or Specifications for the project.
4. PERFORMANCE BOND
A bond will be required for the full amount of the contract price with a surety company, conditioned
for the faithful performance of this Contract and the guarantee of the work. Both Contract and bond
shall be executed in quadruplicate and in a form acceptable to the COUNTY. The cost of the
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performance bond shall be incidental to the price proposal.
5. PAYMENT AND MATERIALS BOND
A bond will be required for the full amount (100 percent Labor and Material) of the contract price with
a surety company. The bond shall be executed in quadruplicate and in a form acceptable to the
COUNTY. The cost of the payment and materials bond shall be incidental to the price proposal.
6. REFERENCE STANDARDS
Reference to standards, specifications, manuals, or codes of any technical society,
o r g a n i z a t i o n , or association, or to the Laws or Regulations of any governmental authority,
whether such reference be specific or by implication, shall mean the latest standard specification,
manual, code, or Laws or Regulations in effect at the time of opening of Proposals (or on the
Effective Date of the Agreement if there were no Proposals), except as may be otherwise specifically
stated. However, no provision of any referenced standard, specification, manual, or code (whether or
not specifically incorporated by reference in the Contract Documents) shall be effective to change
the duties and responsibilities of COUNTY, CONTRACTOR, or Engineer, or any of their
Consultants, agents, or employees from those set forth in the Contract Documents, nor shall it be
effective to assign to Engineer, or any of Engineer's Consultants, agents, or employees, any duty or
authority to supervise or direct the furnishing or performance of the Work.

9. COORDINATION WITH OTHER CONTRACTORS
There is a possibility that other CONTRACTORS may be working in the vicinity during the
construction of this Contract. The CONTRACTOR shall inform himself fully of the conditions relating
to construction and labor under which the work will be or is now being performed, and the
CONTRACTOR must employ as far as possible such methods and means in carrying out his work
as will not cause any interruptions or interference to any other CONTRACTOR.
10. INSPECTIONS
The CONTRACTOR shall assure that representatives of the COUNTY shall have the privilege of
inspecting and reviewing work done by the CONTRACTOR or his subcontractors on this project.
The CONTRACTOR shall also assure that all his subcontractors, if any, maintain all books,
documents, papers, and other evidence pertaining to cost incurred in connection with the Contract
and make such materials available at such CONTRACTOR’s office at all reasonable times during
the contract period.

11. CONFLICT WITH PERSONNEL
If a conflict between personnel of the CONTRACTOR and the COUNTY escalates to the point that it
hinders the progress of the Work and cannot be settled amicably, the CONTRACTOR’s personnel
involved in the conflict shall be removed from the project.
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A personnel conflict shall not give cause for the CONTRACTOR to terminate this Contract nor to pull
off employees from active job sites. If the CONTRACTOR withdraws crews, the COUNTY may, at its
sole discretion, consider the Contract to be terminated under the provisions of Article 13 of the
County-Contractors Agreement. If the COUNTY so determines, notices shall be given as set forth
therein.
12. PROGRESS SCHEDULE
The CONTRACTOR shall, prior to or at the preconstruction meeting, prepare and submit to the
COUNTY for approval a detailed schedule of all operations showing the following:
1. The anticipated time of commencing and completion of various operations to be performed under
this Contract.
2. The estimated time required for fabrication and/or delivery of all materials and equipment required
for the work.
3.

The COUNTY may require the CONTRACTOR to adjust his plan, equipment, or construction forces,
if progress falls behind the approved schedule such that completion within the specified time
appears doubtful.
The CONTRACTOR must update the progress schedule and resubmit to the County for acceptance
anytime work falls behind the current accepted schedule.
13. PROGRESS PAYMENTS
CONTRACTOR shall submit original signed monthly pay requests to the COUNTY by the tenth of
the month. Payment will be made by the first of the next month. The pay request will reflect the
following changes and totals made on past invoices for:
Contract Amount
Total Change Order amounts
Pay Item quantities of work completed that month Additional pay items
Previously paid invoices Total retainage to date
Total amount due this pay request
A retainage of five percent (5%) shall be withheld from each partial payment. It will be returned when
the COUNTY accepts the project as complete.
First payment will not be made until the following items have been approved by the COUNTY.
Project Schedule
Erosion Control Plan
Subsequent progress payments will be suspended unless the CONTRACTOR’s project schedule is
up to date and acceptable to the County, and weekly payroll statements of compliance are current.

14. PROTECTION DURING CONSTRUCTION
During the progress of the work, the CONTRACTOR shall protect all existing and new work from
injury or defacement and particular care shall be taken of all finished parts. Any damage occurring to
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the work from any cause, including any damage caused by others, shall be properly repaired and/or
replaced at the CONTRACTOR’S expense to the satisfaction of the COUNTY.
The CONTRACTOR is also responsible for any repair and/or maintenance required throughout the
project from Notice to Proceed until final acceptance.
15. CLEANING UP
The CONTRACTOR shall have all rubbish and debris removed from the premises from time to time
as directed by the COUNTY. Upon the completion of the work, the premises shall be left in a neat
and presentable condition.

16. PROJECT SUBMITTALS AND CLOSEOUT
Although not an all-inclusive list, the following submittals shall be required by the
CONTRACTOR prior to the start of construction:
□ Bid Guaranty Submitted:
□ Contract Agreement Submitted:
□ Performance Bond (PB-1&2, GR-2) Submitted:
□ Payment & Materials Bond (PMB-1, GR-2) Submitted:
□ Certificate of Insurance (GR-2) Submitted:
□ Preliminary Work Schedule (GR-6) Submitted:
□ List of Desired Substitutions (IB-8) Submitted:
□ List of Subcontractors (IB-2-6, P-9, P-9-13) Submitted:
20.1

The following documents are required from the CONTRACTOR to make Final Payment:
□ Prevailing Wage Affidavit Submitted:
(Prime & Subcontractors)
□ Contractor's Certification Regarding Submitted:
Settlement of Claims (Prime)
□ Contractor's Final Lien Waiver (Prime) Submitted:
□ Contractor's Final Pay Invoice (Prime) Submitted:

20.2

20.3 The

CONTRACTOR shall close out the project in the following manner or as otherwise
directed by the COUNTY:
□ Final inspection and approval by the COUNTY.
□ Any claim from his subcontractors, utilities, or adjacent property owners must be cleared.
□ Final inspection and approval from all State and County agencies involved in the project.
□ CONTRACTOR shall supply as-built markups, if required, on a clean set of drawings to the
COUNTY at closeout.
□

CONTRACTOR, including all subcontractors, shall supply final lien waivers for all material, labor,
and equipment with final pay request
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September 29, 2021
ADDENDUM #1

RFP 21-105 Design, Fabrication, and Installation of Museum Services

Addendum # 1 is being issued to answer questions as follows:

1. Question – What is driving the May 13, 2022 Completion Date
Answer – St. Charles County Parks is working in cooperation with third parties on this exhibit and is
under contractual obligations with said parties to meet this timeline.
2. Question – Will you consider alternate completion dates?
Answer – Due to contractual obligations the County is unable to modify the timeline for the
completion of this exhibit.
3. Question – When do you expect to award a contract?
Answer –The County’s goal is to award the contract by December 1, 2021.
4. Question – Do you have a budget or budget range that can be shared?
Answer – The County estimates a budget range of $250,000 to $300,000 for this exhibit.
5. Question – Do you currently have the resources to be able to provide very quick for all provided
input, reviews, and approvals?
Answer - The County has a Museum team that will be able to provide expedient input, reviews, and
approvals.
6. Question- The RFP states a completion date of 5:00 PM on May 13, 2022. Is that for all
work including delivery and installation of the completed exhibits?
Answer – Yes. As St. Charles County Parks is working in cooperation with third parties on this exhibit
and is under contractual obligations with said parties to meet this timeline, all work must be
completed by the posted date.

7. Question – Has THGC and SCC already developed a content outline and/or exhibit
script? Has primary research been completed?
Answer – THGC already has an exhibit script, content outline, and rough draft of an exhibit layout.
Additionally, SCC has completed one content outline and is working continuously on research for the
galleries.
8. Question – Do you have an artifact schedule?
Answer – THGC has provided an artifact schedule for the American Revolutionary War in the West
gallery. SCC is working continuously to finalize artifact schedules for the other three galleries.
9. Question – What is the expectation for conservation for the object display?
Answer – all items shall be kept under industry standard conservation. St. Charles County has
dehumidifiers and environmental monitors on site. Due to the valuable nature of the artifacts, all
cases must be able to be locked or otherwise secured. Additionally, St. Charles County has 24/7
video surveillance both inside and around the museum.
10. Question – Will this be a design/build contract where the contractor will provide design,
fabrication, and installation services? If so, can the design firm be the prime and an
exhibit fabrication firm their subcontractor?
Answer – This project will be a design/build contract. A design firm can employ a subcontractor, but
all subcontractors must adhere to the specifications and guidelines set forth in the RFP. Additionally,
the information and qualifications of the intended subcontractor(s) must be included in the bid
proposal.
11. Question – Can an extension for the proposal due date be allowed?
Answer – Due to the required completion timeline for the project, St. Charles County cannot allow an
extension for the proposal due date.
12. Question – Will SCC and its historical consultants provide research and material to
support the planning, design and fabrication of the stone tower diorama and any
theatrical set pieces such as the replica stone fort?
Answer – Yes. St. Charles County’s Park Historian and Park Curator are working continuously on
research to allow for the accuracy of theatrical and environmental pieces. THGC has also completed
all research for the American Revolutionary War in the West gallery.
13. Question – Are the walls, ceiling, and floor in the large display area (barn) sufficiently
structured/reinforced to support any wall-mounted artifacts/objects of significant weight
Answer – Yes. Heavy wall-mounted artifacts have been/are utilized in current exhibits
14. Question – Do the proposed artifacts currently have mounts that meet minimum
conservation guidelines including armatures, plinths, and structural supports?
Answer – While St. Charles County does have some mounting for currently displayed artifacts, it
does not have them for all incoming items for the upcoming exhibits.

15. Question – What is the anticipated support that St. Charles County can provide for
exhibition fabrication and installation?
Answer – St. Charles County has a Historic Construction and Restoration Specialist on staff at the
St. Charles County Heritage Museum. There is also additional staff throughout St. Charles County
Parks that can help at times.
16. Question – Are the gallery spaces identified in the RFP conditioned for temperature and
humidity?
Answer – Yes. The gallery spaces are climate controlled, and the museum has dehumidifiers that
can be implemented when necessary. Additionally, all windows are treated with UV film. The galleries
have environmental monitors tracking temperature and humidity 24/7.
17. Question – Is an inventory available outlining the type, status, and quantity of exhibit
furniture that may be available for incorporation into the new museum exhibition
design?
Answer – At this time, an inventory is not available.
18. Question – Apart from any internal/integrated lighting components, what is the
anticipated need for the Consultant to provide lighting design?
Answer – Lighting for specific artifacts or environmental features may need to be designed by the
Contractor.
19. Question – While SCC is responsible for providing basic content for interactive media
exhibits, will the Consultant be ultimately responsible for final software design,
scripting, and production of both linear and interactive media elements?
Answer – The Consultant will be responsible for the final software design and production of linear
and interactive media elements. St. Charles County’s Department of Communications may need to
provide input to ensure adherence to County policies.
20. Question - Is the Consultant responsible for specifying all media-related audiovisual
hardware?
Answer – St. Charles County will provide upon awarding of bid a list of current media-related
hardware in possession of St. Charles County Heritage Museum. The Consultant may be responsible
for identifying required hardware for other audiovisual items outside Museum’s current capacity.
21. Question – Will content/artifact mapping plans similar to the one provided for the large
display area (barn) in the RFP be available for the other five display rooms within the
House?
Answer – St. Charles County will provide mapping plans at a later date
22. Question – Is the separate meeting/AV room included in the scope of work identified in
the RFP?
Answer – No.

23. Question – Please clarify the anticipated need for the Consultant to provide support for
exhibition content development and script writing/editing?
Answer – The Consultant may be encouraged to pitch content ideas where they identify gaps in the
narrative. This may include environmental components or digital interactives.
24. Question – To what extent will historic preservation guidelines for the State of Missouri
come into play for the five display rooms within the House?
Answer – The Consultant shall work to ensure minimal damage is done to the House. However, the
Cribbin Home is not on the NRHP or HABS.
25. Question – What is SCC’s proposed strategy for image/video acquisition and licensing?
Answer – Images not owned by SCC or THGC will be acquired through SCC.
26. Question – Does the Count have as-built CAD files of the exhibition spaces?
Answer – SCC does not have as-built CAD files, however we do have as-built diagrams and PDF
floorplans that can be provided to successful builders.
27. Question – Does the site currently provide ADA access to the second floor?
Answer – At the moment SCC does not have ADA access to the second floor, or an elevator to the
second floor.
28. Question – Will mannequins be provided by the County or are mannequins to be
specified by the designer
Answer – Mannequins will be provided by THGC and SCC.
29. Question – Does the County have a conservator on-staff able to provide consolidation
for objects as needed, etc.?
Answer – SCC does not have a conservator, but the Museum does have a Historian and Curator on
staff that can provide assistance and information with all collection items.
30. Question – Is it expected to reuse existing display cases? What quantity is available?
Answer – For simplicity and expediency, reusing existing display cases will be encouraged.
However, the Consultant should not be limited to the approximately 16 display cases currently being
used by the museum.
31. Question – What are the specifications of the existing display cases? What will be the
specifications for the new cases?

Answer – SCC currently has a variety of types of display cases incorporated into the exhibits. Six
cases are wood frames with glass panels. The rest are acrylic box cases on wooden stands. None
of the cases have integrated lighting or are airtight. Consultants should expect new cases to utilize
acrylic material for paneling and mounts. All cases should be lockable.
32. Question – What are the capabilities, strengths, and weaknesses of the SCC shop for
construction and installation?
Answer- SCC has a Construction and Restoration Specialist that will be able to contribute to
fabrication of exhibit cases. SCC has limited staffing available for fabrication.
33. Question – What is the size of the staff able to help with installation?
Answer – The Museum has a team of seven people that will be available to assist with exhibit
installation.
34. Question – What are the size and capabilities of the SCC inkjet printer?
Answer – SCC Printshop has been responsible for the printing of all current exhibits on display
within St. Charles County Parks. It has been used to print 40” exhibit panels on vinyl that were then
adhered to aluminum sheeting.
35. Question – Are you expecting an estimated budget for fabrication and installation as
part of the pricing in the proposal? Or will this be set during the Concept Design and
Development?
Answer – Estimated pricing for fabrication and installation will be taken into consideration during the
review process. Final budgets will be determined upon award of the bid.
36. Question – Will SCC provide content for video shorts? Or is it expected that new
content is created?
Answer – SCC and THGC will provide some content for video shorts. New content can be
determined and created in collaboration between SCC, THGC, and Consultant.
37. Question – Does SCC have print ready 3D files to be provided for 3D printing?
Answer – At this time SCC does not have 3D files.
38. Question – Is it expected that any work in the space during installation is to happen
outside regular business hours?
Answer – No. Work during installation may be completed inside the museum during regular business
hours.
39. Question – What are the available working hours of staff during installation?
Answer – Staff typically works from 8 am until 5pm.

40. Question – What are the minimum dimensions that fabricated items will need to pass
through?
Answer – Galleries in the Museum have entrances of varying sizes. Garage doors can be used to
access the large display area (barn). However, for the House exhibits, the doors are approximately 7’
tall by 6’ wide.
41. Question – Is a forklift and personnel lift available on-stie?
Answer – No.
42. Question – Outside of touchscreens indicated, what level of interactivity is expected for
the balance of the exhibits?
Answer – SCC wants these exhibits to be as engaging and relevant as possible. Exact numbers of
interactives will be determined with Consultant upon awarding of the bid.
43. Question – Do you expect proposals to include designs?
Answer – SCC expects general ideas on how potential Consultants would approach the exhibits.
Potential Consultants should not feel obligated to have fully completed exhibit layouts in their
proposals.
44. Question – Would Consultants be responsible for producing video?
Answer – SCC and THGC will have some video content prepared. The need or want for more will be
determined upon award of bid.
45. Question – Will the Museum’s team be writing the exhibition text or will the project team
need to include a writer?
Answer – SCC and THGC will be writing the exhibition text.
46. Question – Will the design team need to acquire image rights for any photographs that
may be needed?
Answer – SCC and THGC will be responsible for acquiring image rights
47. Question – Will SCC be providing all content and images for the media interactives?
Answer – Yes. SCC and THGC will be responsible for acquiring and providing images for all
components in the exhibition.
48. Question – Please confirm if the Performance Bond and the Payment and Materials
Bond are required or can they be waved based on a services contract with a Design
Firm?
Answer – Yes, the County requires Performance Bonds and Payment and Materials Bonds.
49. Question – What sort of content might the touchscreens present?

Answer – SCC is open to what the touchscreen components will contain, including background
information, biographical information, animations, etc.
50. Question – Will the digital interactives be simple interactives, complex, or a mid-range?
Answer – SCC is open to a range of options for the digital interactive components
51. Question – Can you provide more information about the “Touch Screen with Video
Short?” Is the video in existence? Is the touchscreen only to begin watching the video,
or does it include other content?
Answer – SCC currently plans on having a screen with an introductory video. The video is currently
in production in cooperation with THGC
52. Question – Would you like any new videos to be created for the exhibit? If so can you
provide a sense of content, length, and whether new footage is required to be filmed?
Answer- SCC is open to having more videos created for the exhibit. When brainstorming videos,
potential Consultants should look at short (60-90 second) videos covering individual topics
53. Question - Are all of the interactives full unique, or do you imagine some of them have a
similar design but different content
Answer – SCC is open to multiple possibilities regarding digital interactives
54. Question – Will digital interactives need to be updatable
Answer - Requirements of digital interactives will depend on plans determined by SCC, THGC, and
successful bids.
55. Question – The RFP states that “Digital features can include but are not limited to 3D
models of historical spaces, battle-maps, breakdowns of historical events, etc.” Could
you explain more of whether you see these as part of videos or interactives.
Answer – SCC is open to a multiple methods of incorporating these some or all of these ideas.
56. Question – The RFP states that “research, artifacts, collections, photographs, and other
items needed for the displays will be provided by SCC or others.” Based on this, should
we expect that a large percentage of already licensed imagery will be provided to us for
the digital interactives, or for these will we mainly need to find the other imagery?
Answer – SCC and THGC will be responsible for providing imagery. Any imagery not already in
possession of THGC or SCC will be provided over the course of planning, development, and
installation.
57. Question - Can you please confirm that the completion timeframe of May 16, 2022
includes full installation to final acceptance?
Answer – Full installation must be completed by May 16, 2022

58. Question - Does every single page beginning on page 2 of 36 through page 36 need to
have a company name and or signature filled in and returned with proposal response?
Answer – Yes.
59. Question - Could you please share the title of the history book referenced in the RFP?
Answer – The book is titled The American Revolutionary War in the West, edited by Stephen L. Kling
Jr. and Published by The Historical Gaming Company.

Bidders shall sign this Addendum as acknowledgment and return it with the bid.

RFP ADDENDUM #1
RFP 21-105
Addendum #1

Dated: September 29, 2021

We, the undersigned, acknowledge the receipt of the above addendum, as dated.
By:
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Company:
Date:

